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IMCHR/OL920212

22 November 2022To,
Ms. Petli Sravanthi
Visakhapatnam

Appointment Letter

Dear Petli Sravanthi,

We are delighted to offer you employment with M/s. Suvision Holdings Private Limited as Relationship 
Manager - FFA - Acquisition division.Your current engagement will be the “Work from Home” based 
employment. Your continued employment is contingent upon your successful execution of your responsibilities. 
The detailed terms and conditions of your employment will be as follows.

1. Appointment
1 . 1 The Company hereby employs you as Relationship Manager - FFA - Acquisition on probationary 

basis pursuant to and in accordance with the terms and conditions set forth in this Appointment 
Letter.
 

1 . 2 Date of joining - Your date of joining the company's services and commencement of employment 
is 28 November 2022. 

Working hours and weekly off - The working hours of the company is 9.00 AM to 6.00 
PM and six-day week (Monday to Saturday). However, your working hours may vary and 
be fixed by the management from time to time depending upon the exigencies of the work.

 
1 . 3 Place of work and transfer - Your present place of work will be at Home. This is a permanent 

Work from Home opportunity until you are promoted to the next level. At the discretion of the 
company, you may be asked to continue your work from office in future, posted or transferred to 
any unit/ undertaking or establishment /division / department / branch / office of the company or to 
any other group of company and you shall perform such duties as may be assigned to you from time 
to time.
 

1 . 4 Training& Certification - a) You have to complete 6 days of virtual training followed by the 
certification process. Virtual trainingwill be provided in 5 different languages i.e., Kannada, Tamil, 
Telugu, Malayalam & Hindi. You can choose to attend the training in your comfortable language.



 
b) No leave will be allowed during 6 days of training period. You will not be eligible to continue 
with your employment, if you take any leave during the training period for any reason.
 
c)You will not be liable to receive training period salary in case you fail to complete 10 
assessments as per your post training certification process and you will not be allowed to continue 
with the employment.
 

1 . 5 Probationary period -You will be on probation for a period of three months from the date of your 
appointment. If in the opinion of the Management, you are found suitable for the post in which you 
have been appointed; your services will be confirmed in writing. During the period of your 
probation, management can terminate this appointment in 48 hours without any notice or payment.
 

2. Attendance
 
a) Your attendance will be calculated by your morning punch in before 9 AM and evening punch out after 
6 PM into the company’s CRM. 
 
b) Your attendance will also be based upon your talk time as specified below. You have to complete 
minimum 4 hours of talk time each day for which you have to work for minimum 8 hours a day.
 
Talk time achieved by calling the customers, claimed through the CRM, will only be considered for your 
talk time target and talk time achieved by calling your reference customers will not be considered.
 

Talk time completed Days present

2 hours of talk time Leave

Between 2-3 hours of talk time 0.5 day

Between 3-4 hours of talk time 0.75 day

>4 hours of talk time 1 day (full day present)

 
c) Employees who are unable to meet their employment obligations of regular, reasonable attendance and 
punctuality are subject to disciplinary action, up to and including termination of employment.
 

3. Remuneration
 

a) Your compensation INR 12000/- per month,is fixed andshall be based on your monthly 
attendance calculated as mentioned in the above clause. You will be eligible for your fixed 



compensation subject to the completion of 4hrs of talk time on a daily basis. You will also be 
eligible for the company’s daily incentive scheme which will be communicated to you by the 
Manager (Human Resources Department) at the time of joining the company.
 
b) You will be eligible for INR 3,000/- attendance allowance,in addition to your fixed salary of Rs 
12000, if you are present for minimum 24 days in a Month (In case if the employee doesn't work 
for minimum 24 days in a month, they will not be eligible for Attendance allowances. Working 
days will be calculated based on the Talktime achieved
 
c) Your compensationwill be paid on 10th of the following month after deducting applicable 
statutory deductions i.e., PF, PT & Gratuity, in the bank account updated by you in the company’s 
HRM.
 

4. Code of Conduct
 

4 . 1 During the period of employment, you will serve honestly, faithfully, diligently and efficiently for 
the growth of the Company. You will honor your obligations under this Appointment Letter and 
any other agreement that you may be required to sign with the Company.
 

4 . 2 Your conduct will be in conformity with the code of conduct, as in force from time to time. Further, 
you will carry out the instructions in letter and spirit, given by your superiors and shall not disobey 
any instructions given.
 

4 . 3 You will not indulge in any unethical practices like "go slow" or non-cooperation etc.
 

4 . 4 You would be required to apply and maintain the highest standards of professional and personal 
conduct and integrity and comply with all the policies and procedures of the Company including 
but not limited to policies related to Confidential Information (defined hereinafter). These policies 
are updated on a periodical basis and may be introduced from time to time. As and when this 
happens, you will be notified and you will be required to comply with the same.
 

4 . 5 Should the need for disciplinary action be deemed necessary, this will be taken in accordance with 
the Company's policies and procedures.
 

5. Leave policy
 

a) Employees are expected to be punctual and dependable in order to meet the needs ofthe 
organization. Attendance and reliability are important factors in evaluating individual performance 
and continued employment. Your attendance will be maintained and calculated on the basis of your 
daily morning login before 9:00 AM and evening logout after 6:00 PM and basis of your daily talk 
time as defined in this letter.



 
b) You will be working on all days except on Govt Holidays as updated in the HRM and on 
Sundays. if you work on Holidays & on Sundays, you will get attendance based on your talk time & 
the revenue will be considered for the monthly revenue targets.
 
c) You will be entitled for 1 (one) paid leave for every 20 working days in a month. In case if you 
do not work for minimum 20 days in a month, you will not be eligible for any paid leave. Working 
days will be calculated based on the talk time achieved.
 
d) If your absence can be anticipated, consult your immediate supervisor and obtain authorization 
to be absent for a specific period in advance. If you are unexpectedly delayed or unable to work for 
any reason, you must personally contact your appropriate supervisor immediately.For sick leave 
case, your manager may request you to submit doctor’s notes to avoid any progressive discipline 
process. If you take more than two consecutive days of unapproved leave including less than 2 
hours of your daily talk time for a working day, you will receive a show-cause notice to explain the 
reasons for the leave and if the same continues again, you will be considered as absconding from 
work. Under such circumstance, you will not be eligible for any kind of full & final settlement from 
the company. 
 

6. Confidentiality
 

You shall keep confidential and retain in strictest confidence, any and all Confidential Information 
(hereinafter defined) of the Company, and shall use such Confidential Information onlyin 
furtherance of the performance of your duties.
 
All information, whether oral or written, transmitted or otherwise provided by or on behalf of the 
Company to you during your employment with the Company, and that should reasonably have been 
understood by you to be proprietary and confidential to the Company, including the confidential 
information of the Company's associates, affiliates, holding or subsidiary companies, and clients 
shall be treated as "Confidential Information".
 
At all times you will maintain absolute confidentiality about all matters relating to the business of 
the Company. You will not disclose an information or part with any documents to any external 
party whilst in the employment of the Company or thereafter.
 
All Confidential Information is and shall remain the property of the Company, or in the case of 
information that the Company receives from a third party which the Company is obligated to treat 
as confidential, then the property of such third party.
 
You shall not make or cause, directly or indirectly, to be made, any public statement, public 
announcement, press release or other disclosure to the press which is intended, or could reasonably 



be expected, to have a detrimental effect on the Company or its businesses or operations, public 
image or reputation or its relations with customers, clients, partner suppliers, employees, lenders or 
other business associates.
 
You shall not discuss or reveal to anyone (directly or indirectly in any form or manner) any details 
of your engagement with the Company, including without limitation, nature of work, names or 
other details regarding the Company's clients, work processes and procedures, technology, 
compensation to you, payments and terms thereof by clients.
 
You shall not use/misuse Company trademark/logo/brand/name/goodwill or any relating to this 
other than stipulated purpose for which you are hired by the company without the written consent 
of the company. 
 

7. Non-Compete

As a whole-time employee of company, you are not permitted to undertake any other business, 
assume any public office, honorary or remunerative, without the written permission of Company.

 
7 . 1 Your position is a whole-time employment with the Company and you shall devote yourself 

exclusively to the business of the Company. You are not permitted to engage in any other work for 
remuneration (part-time or otherwise) or work on advisory capacity during the Term, except with 
the written consent of the Director of the Company.
 

7 . 2 During the Term, you will not, directly or indirectly, individually or in combination or association 
with any other person or entity, whether as an officer, director, employee, shareholder, member, 
partner, joint venturer, sole proprietor, agent, independent contractor, consultant, advisor or 
otherwise, for pecuniary benefit, engage in or own (in whole or in part), manage, operate or 
otherwise carry on any business which competes with the Company. You agree and acknowledge 
that the Company reserves the right to take appropriate action against you for breach of this 
covenant.
 

7 . 3 Employee acknowledges and agrees that the restrictive covenants set forth in this section are 
necessary in order to protect and maintain the proprietary interests and other legitimate business 
interests of the Company and are reasonable in all respects.
 

8. Non-Solicitation
 

8 . 1 You acknowledge that the Company's competitive position depends to a great extent on its 
relationship with its clients and that as a function of your engagement, you will have 
communications with the Company's clients.



 
8 . 2 You, directly or indirectly, shall not, during the Term and / or for a period of two (2) years 

thereafter, refer business from any client to any enterprise or business other than the Company or to 
any enterprise or business that is in direct competition with the Company business or receive 
commissions based on sales or otherwise from any client that is in direct competition with the 
Company & business, or any enterprise or business other than the Company.
 

8 . 3 You shall not, during the Term and / or for a period of two (2) years thereafter, directly or 
indirectly, solicit, hire, negotiate with, or contact any employee of the Company for the purpose of 
hiring them or causing them to terminate their employment relationship with the Company.
 

8 . 4 You shall not, during the Term and / or for a period of two (2) years thereafter entice or solicit any 
contractors/vendors away from their association with the Company.
 

9. Termination and notice period
 

9 . 1 Employees who voluntarily resign from the Company are asked to serve notice period of 30 days 
from the resignation date. This resignation should be in writing and should briefly state the reason 
for leaving and the anticipated last day of work.
 

9 . 2 During the probationary period your appointment is liable to terminate without any notice and 
without assigning by reason thereof whatsoever.
 

9 . 3 Your services during the probationary period or after confirmation can be terminated if the 
performance is not up to the mark or as expected.
 

9 . 4 If your services are terminated for material breach of the terms herein, including but not limited to 
confidentiality obligations and intellectual property policy, your services may be terminated by the 
Company with immediate effect by giving you a written notice of termination without any liability 
to pay any compensation.
 

9 . 5 Unauthorized absence or absence without permission from duty for a continuous period of 2 days 
would make you lose your lien on employment. In such case your employment shall automatically 
come to an end without any notice of termination or notice pay.
 

9 . 6 If you don't achieve minimum 40 hours of talk time in a month, your employment will be 
terminated effective 1st of the following month. However, your earned salary for the previous 
month will be paid.
 

9 . 7 Full and final settlement schedule: The full & final settlement will take appropriate time as 
mentioned below from your last working day (LWD) / last day of employment (LDE), subject to 



closure of all financial and non-financial obligations 
Employee resigns and serves the notice period then full and final settlement will happen in 7 
days from LWD.
Employee resigns and if company agrees to relieve immediately then full and final 
settlement will happen in 45 days from LWD. Employee resigns and denies serving the 
notice period then one month salary will get deducted.
In-case of Termination - full and final settlement will happen in 45 days from LWD.
Last salary - If the LWD/LDE falls after the 10th of the current month, you would receive 
your salary along with the full and final settlement. However, if the LWD/ LDE happen to 
be on or before the 10th of the current month, your previous & current month salary would 
be paid to you with your full and final settlement.
 

9 . 8 You have been offered the position on the good faith that all the information and documents 
provided by you at the time of employment are true and correct. If any information so provided is 
found to be false or fabricated, your services will be terminated by the Company without any prior 
notice and any liability to pay any compensation. 
- Credential or back-ground verification process

As part of credential or back-ground verification process employer has the right to verify the 
credential provided by you, which include but not-limited to:

Check genuineness of candidate's academic record
Check the issuing authority is genuine and authorized
Check accuracy of previous employment credentials e.g., designation, tenure, emoluments 
etc.
Check existence and genuineness of the employer
Address, medical record & police verification

- Your service shall be liable to be terminated
 

If you are found medically unfit or if you remain absent due to continued ill health you will 
have to undergo medical examination as per company’s advice in such situation.
By the company at any time without notice, if you are indulged in act of subordination, 
interference, corrupt practices, any misconduct, breach of trust, non-compliance with the 
administrative orders or provisions of service rules and regulations and conditions.
By the company without notice if any time it has been found that the declarations or 
information including that given for seeking employment furnished by you proved to be 
false and/or misleading and/or it has been found that you had willfully suppressed any 
information to the company.
By the company at any time if you are declared insolvent or convicted of any offense 



involving any moral turpitude or found suspected of or misappropriation of money or others 
assets of the company.

In case of breach of any of these conditions you shall be liable, in addition to termination of 
services to pay damages to the extent of loss suffered by the company. In case of default the 
company shall be entitled to withhold and appropriate your salary and other monetary benefits due 
to you till such times as the said amount are fully recovered.

 
10. Employment Dispute Resolution

 
1 0 . 1 In the event of a dispute, the parties will attempt to resolve any personal grievance or employment 

relationship problem as close to the point of origin as possible and in consonance with the 
Company policy on employment dispute resolution.
 

11. Defaults
 

1 1 . 1 If any action is brought to enforce the Company's rights or obligations under this Agreement, if 
the Company is the prevailing party in such action, then Company will be entitled to reimbursement 
from you all of its costs and expenses incurred in bringing or defending such action, including, 
without limitation, court costs and reasonable attorneys' fees and expenses. You acknowledge and 
agree that all of the Company's rights and remedies set forth in this. Agreements are cumulative and 
are in addition to all other rights and remedies available to the Company, at law, in equity or 
otherwise.
 

1 1 . 2 This offer is made under the condition that upon or before the date of formal on-board or the date 
on which the labor contract is signed with you whichever the earlier, you will have discharged your 
legal obligations under all past and present work engagement, contracts, education bonds and 
guarantees including any non-compete obligations or other restrictive covenants with any previous 
employer (collectively referred to as “Prior Obligations”). You warrant that your acceptance of this 
offer will not be in breach of Prior Obligations and you agree to indemnify our organization in 
respect of any loss or damage that our organization may suffer directly or indirectly from your 
breach of Prior Obligations. This letter supersedes any previous verbal discussions with you 
regarding your employment offer.
 

12. Miscellaneous
 



1 2 . 1 This Appointment Letter will be governed by, construed in accordance with and interpreted under 
and consistent with the laws of India without regard to the choice of law provisions thereof. You 
agree that the courts in Bangalore, Karnataka, shall have the exclusive jurisdiction over all disputes 
arising under this Appointment Letter.

1 2 . 2 All of the covenants, agreements and obligations contained in clause (Confidentiality), clause 
(Intellectual Property), clause (Non-competition), and clause (Non-solicitation) shall survive 
termination of this Agreement.
 

Other Rules and Regulations

It is clearly understood that you are employed mainly in FFA - Acquisition Capacity. You shall devote your 
whole time and attention to the work of the company and shall not engage in or occupy yourself with any other 
work or take up the services of any other Company concern or carry on any business on your own accord.

In case of your leaving the job or termination of the same in any way, your final accounts including terminal or 
retrial benefits can only be settled after you handover the charge to the person nominated by the company and 
delivery to him all documents, correspondence, information, notices, goods, stores, property, money and other 
various materials supplied to you by the company in the proper way suggested by us, failing this the company 
shall have the right to withhold the payment of your final dues.

This appointment letter is in the duplicate and if the above terms and conditions are acceptable to you please 
return the duplicate copy of the same duly signed by you. You are appointed on the conditions that you accept the 
stipulations and conditions stated above and the company will be at liberty to invoke the aforesaid clauses for the 
purposes stated in the respective clauses.

We would like to take this opportunity to wish you a long and successful career with us.With best wishes for a 
long and fruitful career with us,

Yours sincerely,

Sudheer CS
Chief Executive Officer
Suvision Holdings Pvt. Ltd.



 
 
 
 

VERIFICATION OF EMPLOYEE DETAILS AUTHORISATION

In signing below I confirm that the information disclosed in the process of interview is true and I can provide 
required proofs and explanations to the company at any time. I have read, understood and agree to the terms and 
conditions as set forth in this offer letter.

Name of Employee : . . . . . . . . . . . . . . . . .

Place : . . . . . . . . . . . . . . . . .

Signature of Employee : . . . . . . . . . . . . . . . . .

Date : . . . . . . . . . . . . . . . . .

 
DOCUMENTS NEED TO BE SUBMITTED:

1. All the mark sheet photo copy (Originals should be presented for verification).
2. ID Proof like Voter ID, Driving License, PAN Card.
3. Address Proof like Electricity Bill, Rent Agreement and Ration Card.
4. 4 Passport Size Photos.
5. Employment Proofs includes Salary Slips, Offer Letters, Reliving Letters, and Appraisal Letters of all 

previous Jobs.
 



 
Annexure

Cost to the Company
Employee Name : Petli Sravanthi
 Designation : Relationship Manager
 Department : FFA - Acquisition
 Particulars(Rs) : Monthly Yearly
 Gross Total CTC : 22,000 264,000
 Gross Fixed CTC : 12,000 144,000
 Gross Variable CTC : 10,000 120,000
  Detailed Break Up
 Basic : 6,000 72,000
 HRA : 2,400 28,800
 LTA : 0 0
 Conveyance : 0 0
 Employee Contribution to PF : 720 8,640
 Employer Contribution to PF : 817 9,799
 Professional Tax : 200 2,400
 Attendance Allowance : 3,000 36,000
 Gratuity : 50 600
 Special Allowance : 1,813 21,761
 Variable* : 7,000 84,000
 Total CTC : 22,000 264,000

Note: 1)Any Tax liabilities arising out of the remuneration will be deducted as per the Income Tax rules and other 
statutory rules.

2)Employee will be eligible for Attendance allowances for 24 working days in a month, In case if employeedon't 
work for minimum 24 days in a month, employee won't be eligible for Attendance allowances. Working days will 
be calculated based on the Talktime achieved.

3)Professional Tax will be applicable on Net Fixed salary > or =15,000

Date : .................................................



Place : ................................................

Employee Signature : ..........................

 

 

HR Signature : ............................



 

Date : 08 Jul 2023
EMPLOYMENT OFFER LETTER

 

Dear  Sandhya Rani VADABOINA  
 

On behalf of MOURI Tech Pvt Ltd., we thank you for your interest in pursuing a career with us. Congratulations! We are pleased to 
make an offer to you for the position of Process Executive - BPO - Operations - BPO at the Visakhapatnam Branch in Andhra 
Pradesh.
 

Your fixed salary (Cost to Company – CTC) including all benefits will be of INR 1,45,000.00 per annum with an expected start date of 
08 Jul, 2023. For the detailed structure of your salary, kindly refer to Annexure A.
 

You are entitled to Grade M1 level. Any amounts paid will be subjected to statutory and other deductions as per organization policies 
and practices.
 

This offer is based on your profile and performance in the selection process and is subject to your acceptance of the employment 
agreement terms below. Please carefully read the specific terms and conditions of this offer as they contain important details. In 
addition to these terms and conditions, there are other Company policies and procedures that you agree to observe and follow during 
your employment with MOURI Tech.
 

If you wish to accept this employment offer, please sign all the pages, and return the duplicate of this letter as a token of your 
acceptance. This offer is valid for seven (7) days from the date of the issue, beyond which this offer will expire.
 

We welcome you to the MOURI Tech FAMILY. We look forward to a lasting and mutually beneficial relationship. If you have any 
questions regarding this offer, please do not hesitate to contact us at hr.in@mouritech.com.
 

Sincerely,

Swarna ANNAPUREDDY

Sr Director - HR

MOURI Tech Pvt Ltd.
 

ACCEPTANCE OF OFFER
I accept employment with MOURI Tech Pvt. Ltd. under the terms set forth in this letter.
 

Associate Name:  Sandhya Rani                    Signature:………………………….                     Date:…………………………
 



General Terms & Conditions of Employment
 

The terms and conditions listed below are not exhaustive and are meant to provide general guidance on the Company policies. On the 
day of joining, complete terms and conditions will be reviewed with you along with Non-Compete and Non-Disclosure agreements.
 

Commencement of Employment
Your appointment would be effective from the agreed-upon “start date” and will be initially based on the work location selected for 
employment. Your services are transferable, and you may be assigned to any office of MOURI Tech in India or abroad any time based 
on business needs. You may also be deputized to work on projects for any affiliates, subsidiaries, or other companies with which 
MOURI Tech has such arrangements.

Probation Period
Your performance will be reviewed upon completion of six (6) months of employment from the date of joining. Your services shall be 
confirmed subject to satisfactory performance on the review.

Notice Period
·       The employment is terminable by you by giving ninety (90) days’ written notice to the Company.

·       Company can also terminate the employment without any notice, if there is any breach of policies and guidelines, misconduct, 
performance issues, charged with any criminal offense, involved in any legal capability, false or misrepresentation of facts and failure of 
background checks.

·       Company reserves the right to pay or recover salary and extend the relieving date in lieu of notice period subject to completion of 
the knowledge transfer.  The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies 
with you.

Required Documents
At the time of your joining, photocopy of the following documents should be submitted. Also, please carry the original documents for 
verification purpose.
 

·       Educational certificates beginning with the 10th grade

·       Relieving/Experience certificates from your previous employer(s) indicating period of employment

·       Release Letter from your current employer indicating the date of release

·       Permanent Account Number (PAN) card

·       Permanent Address proof (Voter ID/Aadhar Card/Ration Card)

·       4 photographs (passport size)                                                                                                                                                       
 

Associate Name:  Sandhya Rani                    Signature:………………………….                     Date:…………………………
 

 



Date : 08 Jul 2023
Annexure A

Associate Name: Sandhya Rani VADABOINA 
Designation:  Process Executive - BPO 
Location : Visakhapatnam Branch

 

EARNINGS MONTHLY YEARLY

Basic 3,625.00 43,500.00

HRA 1,450.00 17,400.00

Special Allowance 4,373.33 52,480.00

Education Allowance 200.00 2,400.00

Travel Allowance 2,000.00 24,000.00

SUB TOTAL (A) 11,648.33 1,39,780.00

PF - Employer 435.00 5,220.00

TOTAL 12,083.33 1,45,000.00

DEDUCTIONS MONTHLY YEARLY

PF Employee 435.00 5,220.00

TOTAL DEDUCTIONS (B) 435.00 5,220.00

TOTAL (A-B) 11,213.33 1,34,560.00

*Values mentioned above are in INR.

*Income taxes applicable for all amounts

CONGRATULATIONS!!!
You made an important decision to join us, a choice that will create opportunities for you to do, learn and achieve more. As MOURI 
Tech Associate, you will be part of a global team that is committed to excellence.
 

Wish you great success in your journey with MOURI Tech family.
 

Sincerely,

Swarna ANNAPUREDDY

Sr Director - HR

MOURI Tech Pvt Ltd                                                                                                                                          
 

Associate Name:  Sandhya Rani                    Signature:………………………….                     Date:…………………………
 



 

Date : 08 Jul 2023
EMPLOYMENT OFFER LETTER

 

Dear  Venu RUNKANA  
 

On behalf of MOURI Tech Pvt Ltd., we thank you for your interest in pursuing a career with us. Congratulations! We are pleased to 
make an offer to you for the position of Process Executive - BPO - Operations - BPO at the Visakhapatnam Branch in Andhra 
Pradesh.
 

Your fixed salary (Cost to Company – CTC) including all benefits will be of INR 1,45,000.00 per annum with an expected start date of 
08 Jul, 2023. For the detailed structure of your salary, kindly refer to Annexure A.
 

You are entitled to Grade M1 level. Any amounts paid will be subjected to statutory and other deductions as per organization policies 
and practices.
 

This offer is based on your profile and performance in the selection process and is subject to your acceptance of the employment 
agreement terms below. Please carefully read the specific terms and conditions of this offer as they contain important details. In 
addition to these terms and conditions, there are other Company policies and procedures that you agree to observe and follow during 
your employment with MOURI Tech.
 

If you wish to accept this employment offer, please sign all the pages, and return the duplicate of this letter as a token of your 
acceptance. This offer is valid for seven (7) days from the date of the issue, beyond which this offer will expire.
 

We welcome you to the MOURI Tech FAMILY. We look forward to a lasting and mutually beneficial relationship. If you have any 
questions regarding this offer, please do not hesitate to contact us at hr.in@mouritech.com.
 

Sincerely,

Swarna ANNAPUREDDY

Sr Director - HR

MOURI Tech Pvt Ltd.
 

ACCEPTANCE OF OFFER
I accept employment with MOURI Tech Pvt. Ltd. under the terms set forth in this letter.
 

Associate Name:  Venu                    Signature:………………………….                     Date:…………………………
 



General Terms & Conditions of Employment
 

The terms and conditions listed below are not exhaustive and are meant to provide general guidance on the Company policies. On the 
day of joining, complete terms and conditions will be reviewed with you along with Non-Compete and Non-Disclosure agreements.
 

Commencement of Employment
Your appointment would be effective from the agreed-upon “start date” and will be initially based on the work location selected for 
employment. Your services are transferable, and you may be assigned to any office of MOURI Tech in India or abroad any time based 
on business needs. You may also be deputized to work on projects for any affiliates, subsidiaries, or other companies with which 
MOURI Tech has such arrangements.

Probation Period
Your performance will be reviewed upon completion of six (6) months of employment from the date of joining. Your services shall be 
confirmed subject to satisfactory performance on the review.

Notice Period
·       The employment is terminable by you by giving ninety (90) days’ written notice to the Company.

·       Company can also terminate the employment without any notice, if there is any breach of policies and guidelines, misconduct, 
performance issues, charged with any criminal offense, involved in any legal capability, false or misrepresentation of facts and failure of 
background checks.

·       Company reserves the right to pay or recover salary and extend the relieving date in lieu of notice period subject to completion of 
the knowledge transfer.  The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies 
with you.

Required Documents
At the time of your joining, photocopy of the following documents should be submitted. Also, please carry the original documents for 
verification purpose.
 

·       Educational certificates beginning with the 10th grade

·       Relieving/Experience certificates from your previous employer(s) indicating period of employment

·       Release Letter from your current employer indicating the date of release

·       Permanent Account Number (PAN) card

·       Permanent Address proof (Voter ID/Aadhar Card/Ration Card)

·       4 photographs (passport size)                                                                                                                                                       
 

Associate Name:  Venu                    Signature:………………………….                     Date:…………………………
 

 



Date : 08 Jul 2023
Annexure A

Associate Name: Venu RUNKANA 
Designation:  Process Executive - BPO 
Location : Visakhapatnam Branch

 

EARNINGS MONTHLY YEARLY

Basic 3,625.00 43,500.00

HRA 1,450.00 17,400.00

Special Allowance 4,373.33 52,480.00

Education Allowance 200.00 2,400.00

Travel Allowance 2,000.00 24,000.00

SUB TOTAL (A) 11,648.33 1,39,780.00

PF - Employer 435.00 5,220.00

TOTAL 12,083.33 1,45,000.00

DEDUCTIONS MONTHLY YEARLY

PF Employee 435.00 5,220.00

TOTAL DEDUCTIONS (B) 435.00 5,220.00

TOTAL (A-B) 11,213.33 1,34,560.00

*Values mentioned above are in INR.

*Income taxes applicable for all amounts

CONGRATULATIONS!!!
You made an important decision to join us, a choice that will create opportunities for you to do, learn and achieve more. As MOURI 
Tech Associate, you will be part of a global team that is committed to excellence.
 

Wish you great success in your journey with MOURI Tech family.
 

Sincerely,

Swarna ANNAPUREDDY

Sr Director - HR

MOURI Tech Pvt Ltd                                                                                                                                          
 

Associate Name:  Venu                    Signature:………………………….                     Date:…………………………
 



19-Oct-2023

Runkana Venu

No.55-18-61/2,Rajaka Veedhi,HB Colony,

Visakhapatnam,Andhra Pradesh-530022

India

Letter of offer

Dear Runkana,

With reference to your application and the subsequent interview you had with us, we are
pleased to inform you that you have been selected as Associate - Operations (JC7109)
i n WNS Business Consulting Pvt. Ltd. , based at our Vizag - Tech Hub (VIZAG2)
office. The key components of your offer are as detailed below :-

Career band: Your career band would be Professional.

Role band: You would be placed in role band A.

Title: The title that you would be using both internally and externally would be Associate
- Operations (JC7109).

Compensation: Your Total Gross Pay will be INR 2,35,171 (Indian Rupees Two Lakh,
Thirty Five Thousand, One Hundred And Seventy One Only) per annum which is
inclusive of Fixed Pay and Variable Pay/ Performance Incentive. The detailed break-up of
your compensation is given in the Annexure II for your reference.

Joining Date: You are expected to join us by 20-Oct-2023.

Place of work: Your initial place of work will be Vizag - Tech Hub (VIZAG2) . However,
your services are transferable, and you may be assigned after reasonable notice, to any
location in India or abroad where the Company or any one of its associates or customers
conducts business. While on transfer you will be governed by the rules, regulations and
conditions of service of that location.

For WNS Business Consulting Services Pvt. Ltd. **candidate-signature**

Accepted and Agreed

Adil S Nargolwala
Corporate SVP - HR Runkana Venu
Head Talent Acquisition Candidate's Name & Signature

WNS Business Consulting Services Pvt. Ltd, Mantri Sterling, 2nd Floor, Deep Bungalow Chowk,
Model Colony, Shivaji Nagar, Pune, Maharashtra 411004 | Tel: +91 22 4095 2100 | Fax: +91 22 2518 8307 |

CIN: U72900PN2003PTC171637

DocuSign Envelope ID: 0EBA41B2-0D78-483A-ACF3-F92F3BB8CDC3



1. TERMS & CONDITIONS:

a. The terms of this offer shall be kept strictly confidential. You shall execute all other
documents as may be required to give effect to this offer.

b. You will be required to sign a standard employment agreement on your date of
joining.

c. You shall be required to submit a set of certified true copies of the documents and
information as set forth in Annexure I of this appointment letter.

d. The Company’s business involves operating round the clock on all day. Therefore the
work may involve shift working including working in night shifts and availing
staggered weekly offs. You are expected to attend the work as assigned to you by
your superiors.

e. You will be on probation for six months from the date of joining; however, probation
may be extended by the Company at its sole discretion. During the probation period,
the Company may terminate this contract at any time without cause upon not less
than 60 (sixty) days prior written notice to you and/or compensation in lieu thereof.
However, the Company may with “cause” immediately terminate this contract, if you
are found to be in material breach of any of the terms of your employment and the
Company Policy. You may voluntarily terminate your employment for any reason
upon providing prior written notice to the Company, the period of which shall be 60
(sixty) days prior written notice. It is mandatory for you to serve the notice period
and it is your responsibility to complete your handover during the notice period
before resigning from the organization / Company. If you chose not to serve the
notice period, the Company reserves the right to recover compensation in lieu of
notice period from you.

f. Effect of inability to clear the proficiency / competency training / thresholds: You may
be required to undergo voice & accent, pre-process and process trainings as a
prerequisite to your gainful engagement as may be prescribed under relevant
competency / proficiency parameters. At the end of these trainings, a performance
assessment will be conducted and the results will be declared as per the established
norms depending on the type/nature of the training. The company invests significant
amount of efforts and costs on such trainings and you will appreciate that in case one
is not able meet the required norms during training or clear the afore-said
assessment tests, the Company will not be able to engage your services productively.
In such eventuality, the Company reserves right to terminate employment by
providing two weeks’ notice and or pay in lieu thereof.

g. Post confirmation, your services may be terminated by either party, giving notice in
writing as mentioned in clause 1 (e) and non-service of Notice Period shall result in
the same consequences as enumerated in Clause 1 (e) hereinabove.

h. You will be entitled to twenty one working days leave per annum subject to prior
approval by the Company. Carry-forward / accumulation of leave will be governed as
per the existing Company policy on the subject.

i. You will be provided necessary training / special education / on the job skill
enhancement / interactive programs / up skilling programs/ guidance required to
discharge your duties effectively at the cost, efforts and time of the Company.

j. Deployment / Redeployment: The Company reserves the right to deploy / redeploy

For WNS Business Consulting Services Pvt. Ltd. **candidate-signature**

Accepted and Agreed

Adil S Nargolwala
Corporate SVP - HR Runkana Venu
Head Talent Acquisition Candidate's Name & Signature

WNS Business Consulting Services Pvt. Ltd, Mantri Sterling, 2nd Floor, Deep Bungalow Chowk,
Model Colony, Shivaji Nagar, Pune, Maharashtra 411004 | Tel: +91 22 4095 2100 | Fax: +91 22 2518 8307 |

CIN: U72900PN2003PTC171637

DocuSign Envelope ID: 0EBA41B2-0D78-483A-ACF3-F92F3BB8CDC3



you in any of the available roles as may be deemed appropriate. Since different roles
require different competency profiles, exact match can be a challenge at times,
despite best intentions and efforts of the Company. In such eventuality, you are
obligated to cooperate in the deployment / redeployment process by accepting role
that is offered to you.

k. You will automatically retire from the services of the Company on completing the age
of 58 years.

l. Notice to terminate in electronic form such as SMS or personal email shall not be
accepted as adequate notice of termination for the purposes of this agreement.
Notice to terminate this contract has to be addressed in writing to the Company in
the form and manner as may be prescribed in the Company Policy.

m. WNS reserves the right to terminate your employment with immediate effect on
grounds of breach of policy including but not limited to Infosec / physical security,
misconduct or where your performance has been found to be unsatisfactory.

2. OTHER CONDITIONS:

a. Medical fitness: Your appointment / employment is subject to you being medically fit
for employment.

b. Reference Checks / Background and testimonials verification:  Your appointment is
also subject to a satisfactory reference / background check and testimonial
verification. The Company shall, at its discretion conduct background /
reference check and testimonial verification either before joining the company or
within a reasonable and practicable time frame after joining. This offer and your
continued employment is conditional upon the result of such checks. In case the
results of the same checks are negative or unsatisfactory for any reason whatsoever,
your offer / employment will be treated as null and void ab initio. In such eventuality,
you may be immediately relieved from the employment without giving any notice
and or pay in lieu thereof or any other remuneration (including incentives) for the
period of engagement up to aforesaid date of relieving.

c. Effect of Substance Abuse: The Company, at its sole discretion, may conduct from
time to time screening for substance abuse during the course of employment. If the
results of such screening are found to be positive, employment is liable to be
terminated without giving any notice or pay in lieu off.

d. All terms and conditions will be governed by the Company’s policies as stated from
time to time and the Company may in its sole discretion as it deems fit revoke or
change such policies. It shall be your duty to peruse and understand all the terms
and conditions enumerated in Company’s Policy as well as the repercussions of the
breach thereof and not being aware of the same shall not be a defense, which shall
be either available to you or accepted by the Company.

Please sign the copy of this letter as a token of your acceptance. Please initial each page
in acceptance of the terms and conditions set out herein.

Yours faithfully,

For WNS Business Consulting Services Pvt. Ltd. **candidate-signature**

Accepted and Agreed

Adil S Nargolwala
Corporate SVP - HR Runkana Venu
Head Talent Acquisition Candidate's Name & Signature

WNS Business Consulting Services Pvt. Ltd, Mantri Sterling, 2nd Floor, Deep Bungalow Chowk,
Model Colony, Shivaji Nagar, Pune, Maharashtra 411004 | Tel: +91 22 4095 2100 | Fax: +91 22 2518 8307 |

CIN: U72900PN2003PTC171637

DocuSign Envelope ID: 0EBA41B2-0D78-483A-ACF3-F92F3BB8CDC3



Annexure I

1. You need to furnish the following Documents at the time of joining WNS.
NOTE: Joining will not happen without these documents.

A Original copy of WNS offer letter

B
DATE OF BIRTH PROOF:  Mandatory is Aadhar Card. If no Aadhar Card or incomplete
details on Aadhar card then the following will apply:- (Any ONE of the following: Birth
Certificate, Xth, XIIth Mark Sheet with DOB details on it, Passport, PAN Card, Driving
License, School/College Leaving Certificate) - 1 copy

C

PHOTO ID : Aadhar OR PAN Card in the absence of both then the following will
apply :- (ONE of the following: Voters ID, Driving License, Passport, or Bank Passbook
with photograph, Bankers verification, NSR (National Skills Registry) ID card, Hall
Tickets not more than 1 yrs. including current year up to eg.2006 for 2008, Defense
dependant ID Card - 1 copy

D

PERMANENT ADDRESS PROOF :  (ONE of the following: Passport, Driving License,
Voter’s ID, Nationalized Bank Passbook with photograph and address, Electricity Bill -
latest of Self or Parents, Ration Card, LIC & Insurance documents, Mobile Bill,
Telephone Landline Bill – latest of Self or Parents, or Current lease deed – with you or
your parents / spouse as lessee or co-lessee) - 1 copy. The information for address
needs to be verifiable during BGV and hence the same needs to be the latest
permanent address proof.

E
EDUCATION QUALIFICATION PROOF :  (mark sheets & degree are important)
(as applicable: Xth, XIIth, Graduation, Post-Graduation Certificate, Copy of Diploma,
others)

F PASSPORT SIZE PHOTOGRAPHS : 5 copies ( with Red Background ONLY)

G
PAN NUMBER : Photocopy of PAN Card. If you do not possess a PAN card then an
application for one will have to be made and a copy of the application receipt will have
to be submitted.

H Professional Relieving or Experience Letter from previous employer (last 2
employments) or Accepted Resignation Letter from previous employer.

I Salary Slip / Salary certificate  from previous employer (last 2 employments). Bank
statement if no salary slip from the Company.

J Employee ID Proof :  (photocopy of salary slips, appraisal letter which contains the
employee id proof)

K Marriage Certificate (if applicable) OR Marriage Affidavit with Couple Photo
L Self declaration Medical Fitness form : Medical Fitness form needs to be duly filled

and stamped by a Doctor.

For WNS Business Consulting Services Pvt. Ltd. **candidate-signature**

Accepted and Agreed

Adil S Nargolwala
Corporate SVP - HR Runkana Venu
Head Talent Acquisition Candidate's Name & Signature

WNS Business Consulting Services Pvt. Ltd, Mantri Sterling, 2nd Floor, Deep Bungalow Chowk,
Model Colony, Shivaji Nagar, Pune, Maharashtra 411004 | Tel: +91 22 4095 2100 | Fax: +91 22 2518 8307 |

CIN: U72900PN2003PTC171637

DocuSign Envelope ID: 0EBA41B2-0D78-483A-ACF3-F92F3BB8CDC3



NOTE:

• The same document may be used as proof for more than one of the above
requirements.
• Original copies to be brought along with copies for the purpose of verification.

2. In addition to the documents mentioned above, you are requested to provide the
following documents and information on your date of joining.

Documents……

1. Updated Resume.
2. Marriage Certificate (if applicable).
3. Self declaration Medical Fitness form.
4. ESIC (Employee State Insurance Corporation) enrollment would be as per the

applicable as per government regulation. In case if your stack up contains ESIC
component, please carry the following documents:

a. Your 3 post card size (4X7) photographs (copies of the same photograph) OR
b. If you would like your family covered – Family group photograph of immediate

family (4X7, 3 copies of the same photograph), only members in the photo will
be covered. Photos should be clear and have only your immediate dependent
family members which include parents, siblings, spouse and children.

Information……

1. Names and date of birth of family members you would want to mention as nominees
for the Provident Fund Scheme (parents / siblings / spouse / children)

2. Your blood group.
3. Your family doctor’s name, address, telephone and registration number.
4. National Social Security Number (NSSN) if allocated.

For WNS Business Consulting Services Pvt. Ltd. **candidate-signature**

Accepted and Agreed

Adil S Nargolwala
Corporate SVP - HR Runkana Venu
Head Talent Acquisition Candidate's Name & Signature

WNS Business Consulting Services Pvt. Ltd, Mantri Sterling, 2nd Floor, Deep Bungalow Chowk,
Model Colony, Shivaji Nagar, Pune, Maharashtra 411004 | Tel: +91 22 4095 2100 | Fax: +91 22 2518 8307 |

CIN: U72900PN2003PTC171637

DocuSign Envelope ID: 0EBA41B2-0D78-483A-ACF3-F92F3BB8CDC3



Annexure II
Name
Title
Role Band
BU/EU

:
:
:
:

Runkana Venu
Associate - Operations (JC7109)
A
HealthCare (901004000)

Compensation Component Ref Amount(INR)
Per Month

Amount(INR)
Per Annum

Basic Salary 6,837 82,048
House Rent Allowance 3,419 41,024
City Compensatory Allowance 1,226 14,715
Sub Total - I A 11,482 1,37,786

Bonus / Incentive (4) (a) 2,296 27,557
Company's contribution to Provident Fund (1) 968 11,611
Company's contribution to ESI (3) 448 5,374
Sub Total - II B 3,712 44,542

Total Fixed Pay C = A + B 15,194 1,82,328

Bonus / Incentive at Maximum Level (4) (b) 6,700 80,400

Gross Pay (CTC) at Minimum Level D = C 15,194 1,82,328
Gross Pay (CTC) at Maximum Level E = D + (b) - (a) 19,598 2,35,171
BENEFITS
Gratuity payable As per Payment of Gratuity Act, 1972
Note:
1) Company's contribution to Provident Fund (PF): In cases where PF wages is above the statutory maximum limit of INR 15,000/- p.m., you
have an option to choose the deduction of 12% on actual PF wages. In such situation, various component of the compensation will be adjusted
to accommodate your request. PF wages considered for this calculation will be as per Employee Provident Fund and Miscellaneous Provisions
Act, 1952.
2)The Company provides following discretionary Insurance benefits:
a) Mediclaim Benefit: For Self or Family Floater, as per Company policy
b) Personal Accident Insurance: For Employee, as per Company Policy
c) Life Insurance: For Employee, as per Company Policy
d) Parents can also be covered individually or through a Floater at an annual premium as per the company policy. You would have to enroll and
pay the sum separately through payroll.
Note: The company reserves the right to make appropriate changes to the Insurance plan as and when necessary.

3) Company’s contribution towards ESI Scheme will be as per Employees State Insurance Act, 1948 and is currently 3.25% of the monthly
salary.
4) You will be eligible to participate in the Company's Bonus / Incentive scheme applicable to your process. The Bonus / Incentive at maximum
level is inclusive of Bonus / Incentive included in the Total Fixed Pay. The Bonus / Incentive will be paid basis the requirements of Payment of
Bonus Act, 1965, your performance and BU/Company performance.

For WNS Business Consulting Services Pvt. Ltd. **candidate-signature**

Accepted and Agreed

Adil S Nargolwala
Corporate SVP - HR Runkana Venu
Head Talent Acquisition Candidate's Name & Signature

WNS Business Consulting Services Pvt. Ltd, Mantri Sterling, 2nd Floor, Deep Bungalow Chowk,
Model Colony, Shivaji Nagar, Pune, Maharashtra 411004 | Tel: +91 22 4095 2100 | Fax: +91 22 2518 8307 |

CIN: U72900PN2003PTC171637
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Thyrocare Technologies Limited 
 

D-37/1 TTC MIDC , Turbhe Navi Mumbai -400703, India 

 Date: 16/06/2023 
 

To, 
Mr. Bora Ajay Kumar 

48-21-1, vinayaka nagar,  

Ramatalkies road Visakhapatnam, 530013 

 
OFFER OF EMPLOYMENT 

 

Dear Mr. Ajay, 

 
This is to notify you that we have shortlisted your application and are pleased to make a provisional offer of 

employment as a Executive - Laboratory with an annual compensation as below: 

CTC: (please refer Annexure-II for bifurcation). 

- Fixed: Rs. 320,000/- 

- Variable: 5% of Fixed CTC 

You have been posted at Hyderabad and have been scheduled to join work on 26th June, 2023. 

Your offer is valid, subject to your acceptance of below listed rules and regulations of the Company: 
 You will be on probation for 3 months from the date of commencement of your service. 

 Your performance will be evaluated periodically and your growth will purely depend on your ability to focus 

on given job. 

 You shall always maintain a high level of confidentiality relating to information acquired during the course 

of your duties in relation to the activities of the Company, its members or its affiliates. 

 This association can be terminated mutually with 7 days notice during your probation period. Company may 

terminate your services immediately on disciplinary grounds. 

 Upon completion of your probation, should you wish to leave the employment, or the company decides to 

terminate your services, 30 days’ notice or gross salary in lieu thereof shall be given by either side. 

However, in the event your services are terminated for fraud, theft, or for any other form of misconduct, 

notice pay will not be payable. 

 

You are required to send your offer acceptance note to join@thyrocare.com within next 24 hours. We accept and 

appreciate email communication. We welcome you to our company and wish you a successful career with us. 

Thanking you, 

Yours truly,  

                                                                                                                     Offer Acceptance: 
For Thyrocare Technologies Ltd. 

                            
 
Authorized Signatory (HRD Department) 

Date: 

Place



 

Thyrocare Technologies Limited 
 

D-37/1 TTC MIDC , Turbhe Navi Mumbai -400703, India 

Annexure-I 
 

 

Company's Core Business: 
 

 Corporate Diagnostic Healthcare Laboratory conducting specialized blood tests. 

 Annual turnover of the group: 550 Crores. 

 Company has been growing 20% CAGR for the last 25 years. 

 

Reporting place for joining: 

Thyrocare technologies limited 

Thyocare, H. No. 1-9-645, Vidya Nagar,  

Adikmet Road, Near SBH, Hyderabad – 500044 

 
Email ID: join@thyrocare.com 
Website: www.thyrocare.com 
Reporting time on date of joining: 09:00 AM 

 
On the date of joining you are requested to bring below mentioned documents. 

 

 Original & attested copies of the mark sheet & certificates (10th grade to highest qualification). 

 02 Copies of Aadhar Card & PAN Card is mandatory. 

 Three recent Passport size photographs and Two stamp size photographs (White Background). 

 If experienced, Relieving letter, experience letter & latest 3 months’ salary slips. 

 Bank Account details (Bank Name / Bank Account No./ Branch Name / Branch Address / IFSC Code 
/Account Type) with canceled cheque to credit the salary, if available. 

 Two Professional reference letter (Any of your Institute’s Teacher / previous Employer) 

 Copy of Certificate of Police Verification is Mandatory. 

 Medical Fitness Certificate from Registered Medical Practitioner is mandatory on Joining date. 

 

 

Note: Though this is an offer letter, company reserves the right to reject your candidature if you had submitted 
misleading facts or information. 

 
 
 



 

Thyrocare Technologies Limited 
 

D-37/1 TTC MIDC , Turbhe Navi Mumbai -400703, India 

Annexure-II 

Fixed Salary Component (A) Monthly (Rs.) Annual (Rs.) 

Basic 10,670 128,040 

House Rent Allowance 5,335 64,020 

Leave Travel Allowance - - 

Education Allowance 200 2,400 

Supplementary Allowance 6,528 78,336 

Reimbursement Component (B)   

Books & Periodicals - - 

Fuel & Maintenance Reimbursement - - 

Driver Salary - - 

Telephone & Internet Reimbursement - - 

Funding Professional Education - - 

Gadgets for Personal & Professional Use - - 

GROSS (A+B) 22,733 272,796 

    

Statutory Bonus (C) 2,134 25,608 

    

Employer Contributions (D)   

Employer PF 1,800 21,600 

    

Fixed Salary Total (A+B+C+D) 26,667 320,004 

Annual Variable 5% 16,000 

Final CTC (Fixed +Variable)  336,004 

    

Statutory Contributions (E)   

Employee PF 1,800  

Professional Tax 200  

Statutory Deductions 2,000  

    

Net Take Home ((A+B+C)-D) 22,867  

 
Other Benefits: 
 

You will be covered under Company’s group medical insurance policy the premium for which will be borne by the 
Company. You have the option to include spouse, parents and up to two child 

 









 

Date : 08 Jul 2023
EMPLOYMENT OFFER LETTER

 

 

On behalf of MOURI Tech Pvt Ltd., we thank you for your interest in pursuing a career with us. Congratulations! We are pleased to 
make an offer to you for the position of Process Executive - BPO - Operations - BPO at the Visakhapatnam Branch in Andhra 
Pradesh.
 

Your fixed salary (Cost to Company – CTC) including all benefits will be of INR 1,45,000.00 per annum with an expected start date of 
08 Jul, 2023. For the detailed structure of your salary, kindly refer to Annexure A.
 

You are entitled to Grade M1 level. Any amounts paid will be subjected to statutory and other deductions as per organization policies 
and practices.
 

This offer is based on your profile and performance in the selection process and is subject to your acceptance of the employment 
agreement terms below. Please carefully read the specific terms and conditions of this offer as they contain important details. In 
addition to these terms and conditions, there are other Company policies and procedures that you agree to observe and follow during 
your employment with MOURI Tech.
 

If you wish to accept this employment offer, please sign all the pages, and return the duplicate of this letter as a token of your 
acceptance. This offer is valid for seven (7) days from the date of the issue, beyond which this offer will expire.
 

We welcome you to the MOURI Tech FAMILY. We look forward to a lasting and mutually beneficial relationship. If you have any 
questions regarding this offer, please do not hesitate to contact us at hr.in@mouritech.com.
 

Sincerely,

Swarna ANNAPUREDDY

Sr Director - HR

MOURI Tech Pvt Ltd.
 

ACCEPTANCE OF OFFER
I accept employment with MOURI Tech Pvt. Ltd. under the terms set forth in this letter.
 

 

Associate Name:  Likitha                  Signature:………………………….                     Date:…………………………

Dear  Likitha DUNGI  



General Terms & Conditions of Employment
 

The terms and conditions listed below are not exhaustive and are meant to provide general guidance on the Company policies. On the 
day of joining, complete terms and conditions will be reviewed with you along with Non-Compete and Non-Disclosure agreements.
 

Commencement of Employment
Your appointment would be effective from the agreed-upon “start date” and will be initially based on the work location selected for 
employment. Your services are transferable, and you may be assigned to any office of MOURI Tech in India or abroad any time based 
on business needs. You may also be deputized to work on projects for any affiliates, subsidiaries, or other companies with which 
MOURI Tech has such arrangements.

Probation Period
Your performance will be reviewed upon completion of six (6) months of employment from the date of joining. Your services shall be 
confirmed subject to satisfactory performance on the review.

Notice Period
·       The employment is terminable by you by giving ninety (90) days’ written notice to the Company.

·       Company can also terminate the employment without any notice, if there is any breach of policies and guidelines, misconduct, 
performance issues, charged with any criminal offense, involved in any legal capability, false or misrepresentation of facts and failure of 
background checks.

·       Company reserves the right to pay or recover salary and extend the relieving date in lieu of notice period subject to completion of 
the knowledge transfer.  The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies 
with you.

Required Documents
At the time of your joining, photocopy of the following documents should be submitted. Also, please carry the original documents for 
verification purpose.
 

·       Educational certificates beginning with the 10th grade

·       Relieving/Experience certificates from your previous employer(s) indicating period of employment

·       Release Letter from your current employer indicating the date of release

·       Permanent Account Number (PAN) card

·       Permanent Address proof (Voter ID/Aadhar Card/Ration Card)

·       4 photographs (passport size)                                                                                                                                                       
 

 

 

Associate Name:  Likitha                  Signature:………………………….                     Date:…………………………



Date : 08 Jul 2023
Annexure A

Designation:  Process Executive - BPO 
Location : Visakhapatnam Branch

 

EARNINGS MONTHLY YEARLY

Basic 3,625.00 43,500.00

HRA 1,450.00 17,400.00

Special Allowance 4,373.33 52,480.00

Education Allowance 200.00 2,400.00

Travel Allowance 2,000.00 24,000.00

SUB TOTAL (A) 11,648.33 1,39,780.00

PF - Employer 435.00 5,220.00

TOTAL 12,083.33 1,45,000.00

DEDUCTIONS MONTHLY YEARLY

PF Employee 435.00 5,220.00

TOTAL DEDUCTIONS (B) 435.00 5,220.00

TOTAL (A-B) 11,213.33 1,34,560.00

*Values mentioned above are in INR.

*Income taxes applicable for all amounts

CONGRATULATIONS!!!
You made an important decision to join us, a choice that will create opportunities for you to do, learn and achieve more. As MOURI 
Tech Associate, you will be part of a global team that is committed to excellence.
 

Wish you great success in your journey with MOURI Tech family.
 

Sincerely,

Swarna ANNAPUREDDY

Sr Director - HR

MOURI Tech Pvt Ltd                                                                                                                                          
 

 

Associate Name:  Likitha              Signature:………………………….                     Date:…………………………

Associate Name: Likitha DUNGI 





                                 

                

 
BE/HR/VACCINE/2023/JE/SV/MPR. 4066                                                                     20th June 2023                                                                                        
 
Mr. Sarath Vaddadi 
S/o. Satyarao V 
H. No.: 9-66, Raja Veedhi, 
V. Madugula (V), 
Dt. Anakapalli - 531027 
Andhra Pradesh. 
 
Dear Sarath, 
 

 Sub: Offer of Employment with Biological E. Limited 
 
This has reference to discussion you had with us based on your interest in pursuing an opportu nity 
for employment with Biological E. Limited. We are pleased to extend an offer of employment to y ou 
for the position of Junior Executive in QC - Microbiology Department at Shameerpet. 
 

You will be paid an annual compensation of Rs.2,75,000/- (Rupees Two Lakhs Seventy-Five 
Thousand only) as detailed in Annexure A.  
 
You need to execute a service agreement for three years on the date of joining 
 
Biological E. Limited reserves the right to cancel the offer of employment at any time if facts 
conveyed by you are found to have been either misrepresented or falsified about yourself, your 
employment history, your past compensation details, your accomplishments, your academic 
qualifications or any other matters that may have had a significant bearing on the decision of an 
offer of employment in your favor.  
 

You will be required to respond back with your acceptance of the offer of employment no later than               
21-Jun-23, failing which this offer will automatically stand cancelled. None of the contents of this 
communication will have any bearing thereafter. 
 

This offer of employment is contingent to remain in force after your acceptance of the same as  long 
as you are able to join Biological E. Limited and report to your supervisor on or before 26-Jun-23, 
failing which, this offer will automatically stand cancelled. 
 

This offer letter is valid subject to you being found medically fit in the pre -employment medical 
examination. 
 

This offer of employment when sent via e-mail, it will suffice for you to respond back via e-mail 
confirming your acceptance therein. 
 

A signed hardcopy of the letter of appointment and detailed terms & conditions will be issued to you 
upon your joining of duties on a designated day that is mutually acceptable.  When the hardcopy of 
the offer of employment is presented to you, you will be required to sign your acceptance on a 
duplicate copy and return the same to the BE HR representative.  
 

As you would be already aware, communication containing compensation details is considered 
strictly personal and confidential in nature. You are expected to keep matters concerning 
compensation strictly confidential in general and discuss the same only with authorized personnel 
from Biological E. Limited. 



                                 

                

 
 
Please indicate the probable date of joining by 24-Jun-23 so that suitable onboarding plans and 
follow on activities thereupon can be initiated within the organization to facilitate your joining.  
 
We look forward to have you onboard Biological E. Limited and wish you to have a very successful 
and fulfilling career. We hope you will be able to contribute significantly and positively influence the 
work culture and the people within for a great future ahead for the organization!  
 
 
 
With best Wishes 
For BIOLOGICAL E. LTD. 

         
Vinod Gopishetty 
Dy. General Manager – HR                                          Accepted: 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
                                                                       
                                                                              
 



                                 

                

 
 
                                                                       ANNEXURE – A 

(Breakup of compensation for the year 2023-24) 
Date of issue: 20-June-23 

 

Mr. Sarath Vaddadi 
Anakapalli 

     
Position/Designation: Junior Executive, QC - Microbiology, Shameerpet 

 

Compensation Structure & Offer Break up 

Salary Components Per Month Per Annum in Rupees 

Basic Salary 10542 126500 

House Rent Allowance 4217 50600 

Education Allowance 200 2400 

Special Allowance 2930 35160 

Gross Salary 17888 214660 

Annual Benefits 

LTA 878 10542 

ESI 581 6976 

Bonus/Exgratia 1400 16800 

Total 2860 34318 

Retirement Benefits 

Provident Fund 1641 19687 

Gratuity* 507 6085 

Fixed CTC 22896 274750 

Insurance Benefits 

GPA 21 250 

Total CTC Including Benefits 22917 275000 
 

 
    *Gratuity payable as per Gratuity Act.  
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                                   TURBO MECH SERVICES PRIVATE LIMITED 

MIG-37, Cross Road No. 8, Marripalem VUDA Layout, Visakhapatnam, AP - 530009 
 
 

 

QUALITY 
ISO 9001:2015 

SAFETY 
ISO 45001:2 

TURBO 018 

Job Offer Letter  

 

Dt:18-07-2023. 

To: 

CHAMANTULA CHINNARAO, 

 

From: 

Turbo mech services pvt ltd 

MIG-37, Marripalem vuda layout, 

Visakhapatnam, Andhra Pradesh,530009. 

 

Dear Ch. Chinnarao 

 

We are pleased to offer you the position of Logistics at Turbo Mech Services pvt ltd. We feel confident 

that you will contribute your skills and experience towards the growth of our organization. As per the 

discussion, your starting date will be on 23-07-2023. 

Please confirm your acceptance of this offer by signing and returning the copy of this offer letter. 

We look forward to welcoming you on board. 

 

 

 

Sincerely 

J. Ramana apparao 

HR Manager 

Turbo Mech Services pvt ltd,                                                                      

 

 





21-Jun-2023

Chapala Nirmala

No.36-94-261/B,Ambedkar Estate,Kancharapalem,

Visakhapatnam,Andhra Pradesh-530008

WNS Global Services (P) Ltd (WNS)

Sub. Appointment as an Apprentice

Dear Chapala,

With reference to your application and the subsequent interview you had with us, we have
pleasure in offering you the position of Apprentice - EPP (JC6853)  in WNS Global
Services Pvt. Ltd. based at Vizag - VIPL (VIZAGVIPL) location on the following terms
and conditions.

1. Your Stipend will be INR 16,000 Only (Indian Rupees Sixteen Thousand Only)
per month; subject to Professional Tax deduction as applicable.

2. As discussed and agreed you will join not later than 21-Jun-2023.
3. Your place of work will be Vizag - VIPL (VIZAGVIPL).
4. The terms of this apprenticeship shall be kept strictly confidential. You shall execute

all other documents as may be required to give effect to this apprenticeship.
5. You shall be required to provide the Company all documents (along with true copies

of the same duly attested by a Gazetted officer certifying the same as true copy) and
information as informed upon joining.

6. The Company’s business involves operating 7 days a week, twenty-four hours a day.
You will be expected to attend office as assigned to you by your supervisors and as
per applicable. Weekly offs will be governed as per company policy.

7. You will be on apprenticeship for 12 months from the date of joining; during the
apprenticeship, the Company may immediately terminate this apprenticeship, if you
are found to be in material breach of any of the terms of your apprenticeship and the
Company Policy.

8. Your apprenticeship will come to an end on the completion of last day of 12 months
i.e. 20-Jun-2024.

9. You will be entitled for leaves as per company policy, subject to prior approval from
the concerned supervisor.

10. Your Absence for a continuous period of three days  without prior approval of your
supervisors, (including overstay of leave / apprenticeship), would be treated as
abandonment of apprenticeship and can lead to termination without notice. In such
an eventuality the Company reserves the right to recover from you, all expenses
incurred with regard to apprenticeship and development, special education, up
skilling or on the job apprenticeship imparted by the Company and damages suffered
by Company due to loss of billing, etc.

11. Notice to separation/termination of apprenticeship in electronic form on your part
such as SMS or personal email shall not be accepted as adequate notice of

For WNS Global Services Pvt. Ltd.

Adil S Nargolwala
Corporate SVP - HR
Head Talent Acquisition

**candidate-signature**

Accepted and Agreed

Chapala Nirmala
Candidate's Name & Signature

WNS Global Services Pvt. Ltd, Plant No. 10, Godrej & Boyce Complex, Pirojshanagar, LBS Marg,
Vikhroli (West), Mumbai 400 079 | Tel: +91 22 4095 2100 | Fax: +91 22 2518 8307 | CIN:

U72200MH1996PTC100196

DocuSign Envelope ID: C2480347-AB7B-4D1A-8B84-E893CBAA7CD3



termination for the purposes of this apprenticeship. Notice to terminate this
apprenticeship has to be addressed in writing by the Apprentice to the Company in
the form and manner as may be prescribed in the Company Policy by serving
appropriate notice. However, immediate release from the apprenticeship would be
decided by the Management on its discretion.

12. WNS reserves the right to terminate your apprenticeship with immediate effect on
grounds of breach of policy, misconduct or where your performance has been found
to be unsatisfactory.

13. Your appointment as Apprentice is subject to you being medically fit for
Apprenticeship.

14. Reference Checks / Background, testimonials and Police verification: Your
appointment is also subject to a satisfactory reference / background check,
testimonial and Police verification. The Company shall, at its discretion conduct
background / reference check and testimonial and police verification either before
joining the company or within a reasonable and practicable time frame after joining.
This apprenticeship continuance is conditional upon the result of such checks. In case
the results of the same checks are negative or unsatisfactory for any reason
whatsoever, your appointment as Apprentice will be treated as null and void ab initio.
In such eventuality, you may be immediately relieved from the apprenticeship
without giving any notice or without paying Stipend for the period of engagement up
to aforesaid date of relieving.

15. All terms and conditions will be governed by the Company’s policies as stated from
time to time and the Company may in its sole discretion as it deems fit revoke or
change such policies. It shall be your duty to peruse and understand all the terms
and conditions enumerated in Company’s Policy as well as the repercussions of the
breach thereof and not being aware of the same shall not be a defense.

Please sign the copy of this letter with your initials on each page.

Yours faithfully,

For WNS Global Services Pvt. Ltd.

Adil S Nargolwala
Corporate SVP - HR
Head Talent Acquisition

**candidate-signature**

Accepted and Agreed

Chapala Nirmala
Candidate's Name & Signature

WNS Global Services Pvt. Ltd, Plant No. 10, Godrej & Boyce Complex, Pirojshanagar, LBS Marg,
Vikhroli (West), Mumbai 400 079 | Tel: +91 22 4095 2100 | Fax: +91 22 2518 8307 | CIN:

U72200MH1996PTC100196

DocuSign Envelope ID: C2480347-AB7B-4D1A-8B84-E893CBAA7CD3













































































































                      #407, Jain Sadguru Capital Park,Madhapur,500084,Hyderabad,Telangana 

 

                                                                          

                                                                                      Offer Letter 
Dear   Janardhana Rao.C,                                                                              5th August 2023 

                                                                                                    

Emp Id   11022022138 

 

  This is with reference to discussion you had with us recently. We are pleased to offer you the 

position of a “Aws Admin” on the following terms: 

1. Place of Employment and Timing: 

      1. Your initial place of work will be at IN-TG-Hyderabad. However, your services are transferable, 

and may be assigned, after reasonable notice, to any location in India or abroad where the company 

or its affiliates conducts business. The duties to be performed by you here under shall be performed 

in such locations as are reasonably necessary or appropriate to carry out your duties here under, 

subject to reasonable travel requirements on behalf of the company from time to time. 

      2. You will be expected to attend office – except when travelling on business during working 

hours/shifts as may be decided by the company. 

 

2. Compensation and Benefits: 

        1. Compensation. As compensation for services to be rendered pursuant to this letter, the 

company shall pay you an annual basic salary of Rs 3,22,000/-. Other allowances/Reimbursements as 

due to you are detailed in Annexure I.  

        2. You will be provided with a Comprehensive Medical Insurance and will also be covered under 

the Group Personal Accident Insurance, while on Company business. 

       3. You will be provided with Retirement Benefits namely, Provident Fund and Gratuity, in 

accordance with the laws of the country, and/or, as per company policy. 

 

3. Reimbursement of Expenses: 

         The Company will reimburse you for reasonable travel, and other business expenses incurred in 

connection with the performance of your duties here under, in accordance with the policy of the 

Company with respect there to. 
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4. Leaves: 

         You shall be entitled to reasonable periods of leave as per company policy (to be taken by 

agreement with the Company) with full pay. Entitlement & accumulation of the leave will be as per 

company policy. 

 

5. Term: 

        Employment period shall commence on 7th Aug, 2023 and you will join as a confirmed 

employee. 

1. Your employment with the Company shall be terminable, without reasons, by either party 

giving two-months’ notice. The Company reserves the right to pay or recover salary in lieu of 

notice period. Further, the Company may its discretion relieve you from such date as it may 

deem fit even prior to the expiry of the notice period. However, if the Company desires you 

to continue the employment during the notice period you shall do so. Notice period and 

termination of employment contract shall be governed by the applicable internal policies of 

the Company as updated from time to time. 

During the term of employment, your performance and suitability for the roles will be 

continuously monitored and evaluated. Given the nature of your role, which is dependent on 

customer requirement, you would have to clear assessments prescribed by FABRIKON AI 

SYSTEMS from time to time. In the event you fail to meet the prescribed measurement criteria as 

defined for your Process/Function or there is no suitable role available for you based on company 

requirement, the company reserves the right to terminate your employment in accordance with 

the bench policy. If you remain absent from work without authorization or reasonable 

explanation for more than seven consecutive working days, it will be presumed that you are no 

longer interested in working for FABRIKON AI SYSTEMS and have voluntarily abandoned your 

services. In such a case, your employment with FABRIKON will stand terminated. In the event of 

termination of employee’s services arising out of integrity, misconduct & disciplinary 

proceedings, no notice will be required from the company’s side. In such case, you will not be 

entitled to any statutory compensation. 

 

6. Declaration of Nationality: 

        You are required to declare your nationality to your recruiter immediately as non-Indian 

passport/OCI/POI holders are governed by different guidelines as per the Employees’ Provident 

Fund Organization. The Provident fund computation differs for employees holding a non-Indian 

passport. In absence of any declaration, nationality will be deemed as Indian. Any discrepancy 

highlighted in nationality post joining and requiring change in provident fund computation will be 

considered for modification prospectively. FABRIKON AI SYSTEMS will not be responsible for 

retrospective liability. Kindly update and validate your nationality in the DOOR. Post your on 

boarding. 
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7. Work Allocation: 

         As part of your work responsibilities, you may be assigned to work on certain 

projects/accounts or other assignments at any of the FABRIKON OR FABRIKON’s client locations 

based on project /assignment’s requirement as may be deemed fit by the Company in its sole 

discretion. Refusal to accept and deliver on such assignments shall be treated as a refusal to work 

and may result in termination of your employment or other disciplinary action. 

 

8. Government Employment Policy:  

         If you were engaged and worked in capacity of a Government employee, you are required to 

comply by the cooling off period clause of 12 months from the date of retirement prior to 

accepting offer from a private sector / Commercial offer and you shall ensure that you shall not, 

directly or indirectly, engage in any activity or have any interest in, or perform any services for 

any government Organization/ Entity/ Department or Individual, which are shall be in conflict 

with the interests of FABRIKON AI SYSTEMS during your employment with FABRIKON AI 

SYSTEMS. 

          It is understood that your date of joining FABRIKON AI SYSTEMS PVT LTD, will not be later 

that 07th Aug, 2023 failing which this offer will automatically stand automatically stand revoked 

without any further notice. Please sign and return the duplicate copy of this letter in token of 

your acceptance of the terms described in this letter. 

 

       We wish you a long and mutually beneficial association with us. 

 

 

 

 

I accept the terms of this letter 

Signature: 

Date: 

Name: 
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Name        Janardhana Rao.C 

Designation      Aws Admin 

 

 

 

 

 

  

Gross Salary 26,830/- 

Provident Fund 2000/- 

Professional Tax 200/- 

Total 24,630/- 

 

 

 

 

 

  

 

        

 Month Year 

Basic 16,000/- 1,92,000/- 

HRA 4,780/- 57,360/- 

Conveyance Allowance 1600/- 19,200/- 

Medial Allowance 1750/- 21,000/- 

Special Allowance 2700/- 32,400/- 

 26,830/- 3,22,000/- 
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To,                       DATE: 05th July 2023. 

Koduru Sandhya, 

D.No : 4-6, T Naragarapalem, Bheemunipatnam,  

Visakhapatnam - 531162. 

 

SUBJECT: OFFER LETTER 
Dear  Miss. Sandhya, 
 

This has reference to your application and the subsequent interview you had with Genship Technologies for the above 

captioned placement in our organization. We are pleased to inform you that you have been selected for the position of “Digital 

Consultant” in our organization at Visakhapatnam.  
 

You are entitled for the following Remuneration: 

PARTICULARS AMOUNT 

Basic Salary 5,000 INR 

Variable Pay 7,000 INR 

Target Incentive 2,000 INR 

Total Monthly CTC 14,000 INR 
 

You will be on probation for a period of Six months from the date of joining i.e. 05
th

 July 2023. After successful completion of 
the probation period; you will be entitled to the benefits which are permissible for permanent employees as per Company 
guidelines. 
 

This Letter will be treated as appointment/confirmation letter after successful completion of Probation Period. You are 

supposed to follow company’s code of conduct and guidelines during your entire term of employment. 
 

By accepting this offer you shall not be able to resign your post of “Digital Consultant” for a period of 06(six) months from 

the date of joining. Incase of resignation 2 months of salary in lieu of notice period shall be served/paid. You need to justify 

your salary by achieving the appropriate standards of performance and target. Repeated cases of poor performance will 

result in termination of your employment.  
 

Please note that you need to carry copies of all your credentials at the time of joining. This offer is subject to information 
provided by you during your Interview and your submission of clearing letter from your last assignment. Failing which, the 
same will automatically stand as withdrawn. 
 

For all the elaborated information on Company Policies refer to the Employee Handbook, though a detailed summary of 

necessary points have been mentioned as below: 
 

REMUNERATION 

   Your salary structure would be under direct Company payroll guided by its compensation policy. 

 As an employee of the company you will receive a monthly salary of 12,000 INR (Rupees Twelve Thousand Only) which 

includes Basic Pay and Variable Pay as per your sales performance on achieving the minimum target of 6 Orders. 

 An employee will be entitled for Target Incentive of 2,000 INR (Rupees Two Thousand Only) on achieving the actual 

target of 9 Orders. 

 After achieving the actual target an employee will be eligible for sales incentives as per the incentive slab. 

 Salary disbursement date is 20
th

 of every month. 

 It is understood that the above mentioned remuneration structure is accepted by you and you will not be entitled for 

any other payment in the means of overtime or any other allowances.   

 The salary offered to you is in the prime coordination with your roles and responsibilities, basis of your appointment. 

And you will act as per provided Job Role. 

 You need to justify your salary by achieving the appropriate standards of performance and target. Repeated cases of 

poor performance will result in termination of your employment.  
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OFFICE TIMING Following would be the normal office hours; any deviation from your side should be reported immediately to 
the concerned authority.  
 

Days Timings 

Monday to Saturday 09:30 AM to 06:30 PM IST 

Alternate Saturday & Sunday will be a Holiday 

REPORTING & ATTENDANCE 

 DSR of every working day need to be submitted latest by 10 am on the next day to the concerned Superior. 

 Any issues relating to the delay in DSR submission need to be reported to the Superior immediately. 

 Failure of submission of DSR would be considered as absent resulting in loss of pay for that very day. 

 Failure in maintaining attendance norms may result in loss of pay. 
 

PROBATION & CONFIRMATION The period of probation will be of Six (06) months. Based on the performance during the 

probation period, tenure of the same may be revised but such a need can only arise in the case of an average or mediocre 

performer who needs to be given “another chance”. Head of the department along with corporate HR can extend the tenure of 

probation up to the maximum of 3 months. Those having a record of poor performance/attitude may be terminated at any 

moment of their employment.  
 

Conformation will be entertained only after the successful completion of the probation period. No employee shall be confirmed 
in the services until his performance during the probation period has been reviewed and assessed in accordance with the laid 
criteria of the Company.  
 

SALES INCENTIVES On every business you give to company, incentives are disbursed as per the below slabs: 

 Incentives are paid along with the monthly salary. 

 Incentives are calculated on the paid amount and not on the Order amount after excluding the taxes. 

Incentive Slab Incentive in % 

Upto 5th Order 05 % 

6th to 10th Order 08 % 

11th and above 10% 
 

 

 Bulk Email/SMS and broadcasting services are not considered for incentive. 
 

INCREMENTS As per “Standards of Increments”, communicated to you on yearly basis.  
 

PROMOTION Minimum tenure for Promotion is of 6 months where you need to achieve the target for three consecutive 

months as eligibility criteria. In the mean time your attitude, attendance, leave rate, product as well market knowledge, 

team handling skills, reviews of seniors, HR, other concerned authorities, performance review, assessment and tests will 

be the additional factors for promotion.  
 

LATE CHECK-IN EARLY CHECK-OUT For repeated late check-in and early check-out penalties will be levied as per the 

penalty structure mentioned below    

LATE CHECK-IN / EARLY CHECK-OUT PENALTY 

Upto 15 mins late check-in / early-check-out Allowed for maximum 03 times in a Month 

Upto 15 mins late check-in / early-check-out Half day Salary Cut-off for every 04 records 

16 Mins to 60 mins late check-in / early-check-out Half day Salary Cut-off for every 03 records 

1 Hr to 2 Hr late check-in / early-check-out Half day Salary Cut-off for every 02 records 
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LEAVES Leaves would be granted as mentioned below. For the details refer to the Leave Policy mentioned in the 

employee hand book. 
 

TENURE OF SERVICE NO. OF LEAVES 

First 03 Months (3 Months) 02 

04th to 06th Month (3 Months) 03 

07th to 12 Months (06 Months) 07 

Yearly (Max 02 Leaves is allowed in a Month) 15 
 
 
 

  Leaves are not a matter of right. Application should be in written (hard copy or soft copy). 

  For approval of any kind of leave, prior application of minimum 7 is required to the Head of Departments & HR. 

 Leave would be sanctioned only after approval, requested leaves which are not granted, if availed would be 

considered as Leave Without Payment (LWP). Such situations if repeated would be subjected to   disciplinary 

actions or even auto-termination. 

 Sanctioned and Approved Leaves can be cancelled on situational/ need basis. If an employee proceeds to avail the 

cancelled leave then those days will be treated as absence from duty & the rules pertaining to absence from duty will 

be applied.  

 Any employee falling sick shall arrange to send information to his superior at the earliest but not later than 1 hour of his 

absence on account of S.L and to apply for the same in writing immediately on day of resuming duty. 
 

LIMITATIONS 

  Performance Bonus will be provided only on achieving full target. 

  Failure in achieving the full target for even once in consecutive 3 months will result as the decrement in salary. 

  Failure in achieving the full target for even once in consecutive 6 months will result in termination. 
 

 

CODE OF CONDUCT 

 You, shall be, at all times, required to carry out such duties and responsibilities as may be assigned to you by the 

Company and shall faithfully and diligently perform these in compliance with established policies and procedures, 

endeavoring to the best of your ability to protect and promote the interest of the Company. 

 You shall not disclose, except with the written permission of the Company, engage directly or indirectly in any other 

business, occupation or activity, whether as principal, agent or otherwise, which will be detrimental, whether directly or 

indirectly, to the Company’s interest. 

 You shall maintain strictly the confidential nature of your salary and employment benefits within and outside the 

Company. 

 You should not disclose or divulge any confidential information related to the Company, its business or its customers 

which may come to your knowledge or possession during the tenure of your employment. 

 You undertake not to make copies or duplicates of confidential or sensitive property or material including but not limited 

to keys, access cards, photographs or such other proprietary information relating to the Company’s business. 

 Utilizing Company hardwares, softwares, internet, intranet, LAN, emails, visiting cards, letterheads, SIM cards, phones, 

stamps etc., solely for official purpose. 

 You will be bound by the all other policies laid down in the employee handbook during your entire term of employment 

till authorized exit from the Company. 

 You are abided to follow the instructions provided by your senior authorities without failure. 

 We follow the policy of zero-tolerance to any kind of misconduct. 
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NON-DISCLOSURE AGREEMENT During the course of your employment with us you will have access to confidential/proprietary 

information about the organization, its clients, its business transaction, and associated companies. You shall not during your 

course of employment and two years after you have ceased to be in the employment of this organization, disclose such 

confidential / proprietary information to any third party and / or any unauthorized person. 

All notes and memoranda pertaining to this organization. Upon termination of your employment, you shall return all notes / 

memoranda and any copies thereof to organization that you may have obtained during the course of your employment. 

Prior to joining organization, you will ensure that you will be free from any contractual restrictions preventing you from 

accepting this offer or starting work on the joining date. 

INITIAL JOINING PERIOD / TRAINING You will not be entitled for salary until successful completion of training as per your 

caliber and once you have started performing as per the company’s requirement. If your job terminated by the company within 

30 working days from the date of joining , then the company (as per policy) is not going to pay you for such period of working. 
 

EXIT PROCEDURE: 

 NOTICE PERIOD Individuals need to serve a notice period of 30 days. In case if he fails to serve this notice period, 

he will not be entitled for the last month’s salary and dues. 

 RESIGNATION Any employee willing to leave the organization should address his letter of resignation to the 

immediate senior which will be forwarded to the corporate HR. The terms of relieving would be concluded in the 

mutual interest of the employee and the Company after required discussion with respective Head of departments.   

 TERMINATION In the following circumstances, termination can be carried out: 

 An employee who carries an unethical or improper (not necessarily a violation of law), against the 

interest of the Company, shall be terminated. 

 Unauthorized absence for a continuous period of 7 days, can lead to auto-termination of  employment 

without any notice. 

 Poor performance, bad attendance, negative attitude, failure in following Company Policies, can lead to 

termination. 
 

 

In either case of Resignation or Termination, employee would be liable to hand over his current charges to the concerned 

authority. Also he should deposit all the belongings of the Company (documents, stamps, keys, SIM cards and all other 

company property) on immediate effect otherwise Company reserves the right for not relieving the employee from the 

services and clearing the final settlement. 
 

EXIT INTERVIEW As soon as resignation/termination is conducted, exit interview should be conducted. Exit interview will be 

conducted to know the strength and weakness of the organization and also an informal discussion on the further improvement. 

You will comply with all conditions, regulations, and procedures laid down in the HR Manual which may be amended from time 

to time. Please note that your service is liable to be terminated without any notice, if it is proved that your 

certificates/qualifications are not genuine or that any other material particulars furnished by you are false/fabricated. As a 

token acceptance of this letter, please sign the copy of this letter and submit to us immediately. 

 

With Best Wishes,  

For Genship Technologies Pvt. Ltd. 

KSHATRI SHALINI BAI 

 

I confirm that I have carefully read through and understood all the above terms and conditions of engagement herein and I 

undertake to abide by the said terms and conditions. 

 























































Directorate of Manpower
Planning & Recruitment

C WING
IHQ-MoD(Navy)
Sena Bhawan,

New Delhi 110011

11 Nov 22

CALL LETTER FOR RECRUITMENT MEDICAL EXAMINATION CUM ENROLMENT IN THE INDIAN NAVY -
AGNIVEER (SSR) 01/2022 BATCH

Dear Maraju Koteswararao,

1. This is to inform you that you have been provisionally selected for recruitment in the Indian Navy for Agniveer (SSR)
01/2022  batch. Your enrolment will  be subject to your clearing the recruitment medical examination and various tests
(Screening, Entry Behavior test, etc.) being conducted for the particular entry as applicable, on arrival at INS Chilka.

2. You are to report to the Recruiting Office, INS Chilka on 21/11/22 06:30 hrs.

3. You have been appointed against your registration number G3100026NL.

4. Your present selection will stand cancelled and you will have no claim for enrolment in the Indian Navy, on any of the
following grounds:

(a) If you are found medically unfit.
(b) In case you fail to report on the date and time mentioned at Para 2 of this letter.
(c) Failure to bring with you the documents/ items mentioned in the joining instructions.
(d) Particulars / Information uploaded or declared during application process not matching with original documents.

5. Please get your Pre-Enrollment police verification certificate completed, duly signed by police authority, and bring the same to
INS Chilka.

6. Your basic training at INS Chilka will cover the following:
(a) Academic and service subjects.
(b) Sports Activities.
(c) Outdoor training such as Parade Training, Sailing, Boat Pulling, Swimming, Cross-Country, Trekking, Firing etc.
(d) Service oriented activities including maintenance of equipment, living spaces, training areas etc.

7. You are liable to be discharged as 'unsuitable' if your progress or conduct is unsatisfactory in any field during probationary /
training peroid, in accordance with Regulation 278 (4) of the Regulations for the Indian Navy Part III (Statutory).

8. Post enrolment during the period of training and thereafter, if certain diseases/ ailments are detected which were not detected
during induction medical, you will be invalided out from the service through a Medical Board as per current orders.

9. During your training period and thereafter , you will  be entitled to full pay and allowances, entitled uniforms, food and
accommodation. On completion of training you will be entitled to the laid down services and benefits as provided for, in the
regulations. Your service conditions will be governed by current orders.

Warning against Impersonation

Candidates' identity will be verified using technological means and biometrics. If impersonation is detected, concerned candidates will be disqualified at any
stage of selection, training or service and debarred from further selection opportunities. Also, candidates involved will be prosecuted under IPC Sections 420
(Cheating), 467 (Forgery of valuable security), 468 (forgery for cheating) and 471 (using genuine as forged).

NOTE:
1. This is a computer generated report and does not require signature.
2. Please download the joining instructions for further action.

















































Pfizer Healthcare India Private Limited
Plot No. 116 to 119, & Part of Plot No’s 111 & 123,
Jawaharlal Nehru Pharma City - SEZ
Lemarathy Village, Parawada Mandal
Visakhapatnam - 531 019, Andhra Pradesh, India
Tel: +91 891 306444, Fax: +91 891 3066100

June 12, 2023

To,
Lakshmi Nati
4-4-7/2, settibaliji vaari street, Pedawaltair
Visakhapatnam,  530017

Dear Lakshmi,

Subject:  Offer Letter

With reference to your application and the subsequent interviews you had with us, we are pleased to offer you a 
position of Associate - Microbiology in Grade 04A, subject to the satisfactory completion of pre-employment medical 
check-up and successful passing and completion of your course, failing which your offer will be considered null and 
void. You will also be required to clear the background verifications as per our company policy. You will be based at 
Vizag.

In the event that your final date of joining is other than the aforesaid date, as may be agreed by the Company, your 
date of joining shall be construed as the date specified in the Appointment Letter.” This Offer Letter is conditional 
upon your passing the medical examination conducted by an authorized doctor and your submitting all the required 
onboarding documents. This Offer Letter is not binding upon Pfizer until all the conditions stated herein have been 
fulfilled by you to the satisfaction of the Company.

Your total annual gross compensation will be Rs.240,000/- the details of which are enclosed. You will initially be on 
probation for a period of 6 months. You will be governed by the terms & conditions of employment that will be issued 
to you on your joining and also the policies of the Company. Please note that your compensation package is 
confidential between you and the Organization and you are advised to discuss only with the Human Resources 
Department.

On acceptance of the offer, please provide attested photocopies of the following documents:

In addition, please bring four passport size photographs and two stamp size photographs of yourself.

We will be pleased to clarify any questions that you might have regarding the contents of this letter or about any 
aspect related to this offer. 

a) Identity details – Passport, PAN Card, Driving License, 
UID AADHAAR (any one)
b) Educational qualification certificates and mark sheets 
of all degrees



Pfizer Healthcare India Private Limited
Plot No. 116 to 119, & Part of Plot No’s 111 & 123,
Jawaharlal Nehru Pharma City - SEZ
Lemarathy Village, Parawada Mandal
Visakhapatnam - 531 019, Andhra Pradesh, India
Tel: +91 891 306444, Fax: +91 891 3066100

This offer letter is issued in duplicate. You are requested to confirm your acceptance of our offer by signing and 
returning the duplicate copy to us immediately. You are required to join us at the earliest, in any case not later than 
July 17, 2023, failing which the offer herein will stand withdrawn at the sole discretion of the company.

Please procure PAN card (issued by Income Tax department) and submit the PAN number at the time of joining which 
is required for salary processing.

If you need any clarification, please feel free to contact Zabiulla M, Associate Manager - Candidate Experience 
(Talent Acquisition) - Human Resources, Email ID: Zabiulla.M@pfizer.com

We look forward to your joining the Pfizer Healthcare India Pvt. Ltd.

With Best wishes,
Yours sincerely,

Tulika Joshi
Talent Acquisition Lead India

Name: Lakshmi Nati
Designation: Associate - Microbiology
Grade: 04A
Location: Vizag

Salary Components
Annual Basic: Rs. 108,000.00
Annual Total Flexible Pay: Rs. 132,000.00
Annual Guaranteed Cash: Rs. 240,000

Total Flexible Pay: You can re-distribute your Flexible Benefits Pay amount and leverage tax benefits under Income 
Tax rules.

Other Benefits
Hospitalization Mediclaim benefit as per company policy for self and family (with 10% co-payment)         
Personal Accident Insurance as per company policy – for self only
Group Life Insurance as per company policy, in case of death whilst in service - for self only         
Leave :  Eligible as per company leave policy
Statutory Bonus – for eligible colleagues with basic less than or equal to 21000 INR under Payment of Bonus act, 
1965



Pfizer Healthcare India Private Limited
Plot No. 116 to 119, & Part of Plot No’s 111 & 123,
Jawaharlal Nehru Pharma City - SEZ
Lemarathy Village, Parawada Mandal
Visakhapatnam - 531 019, Andhra Pradesh, India
Tel: +91 891 306444, Fax: +91 891 3066100

Relocation benefit applicable as per policy
Eligible as per Leave rules (7 CL, 7 SL & 21 EL)
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To
Mr N Rakesh

Wlth reference to the lnterview you had wlth us we are peased to appont as "High School - Floor
Incharge " with consolldate pay of Rs.10000 and other appllcable perks at "Gajuwaka Branch -
Vizag Town- Andhra Pradesh State".

Compensation as already disaussed and agreed with you, is appended ln the Annexure. You are required
ro repo( to Mr. Laxmi Prasad (Principal) - at O9:OO AM on O5-08-2023.

This appolntment is made to you on a good faith on ihe basis of the lnformaton provided by you
through your Proflle and discussion during your interview. This offer as wel as the appolntment wlth the
organlzation is subject to verlfication of your credentials. In case any of your professiona or personal
credentlals ls found to be negative or not ln line with the details provided by you, your emp oyment with
the organizatlon wlll become nul and void.

You wi I be on probatlon {or a pedod of Slx months from your date ofjolning. your confirmatlon ls

subject to our evaluatlon of your performance.

Ref : NGS/COlHYD/o7 / 23 - 2 4 I L9 I 09

Raja Sekhar L.

Human Resources.

\

On the day ofjoining bring a ong a lthe documents as mentioned in the Annexure ,ll

APPOINiTMENT LETTER.

Date: 05-08-2023.

The appointment letter entails you to join by the stipu ated date. Any extension shal be approved in
wrlting fai ing which, the offer wi I lapses on the stipLr ated date.

t-lnder any clrcumstances lf the recipient opts to leave the company, he/she shou d serve Three Months
as a notice period. As per tl're company norms, f the notlce ls not served, he/she ls llable to pay the
company the salary of two months towards the same.

Kindly ensure to send us your acceptance of the offer through emall within 3 days from the date of
issuance, failing which the offer would stand null and void.

sincerely,
Fbr Narayana Group of Schools.

vsP.a!





















To
Miss. P PRASANNA

With reference to the. interview you had with us we are pleased to appoint as ,,High School _ Academic
Incharge " with consolldate pay of Rs.12000 and other applicable perks,at,,Gajuwaka Branch _Vizag Town- Andhra pradesh State,,.

compensatlon as arready discussed and agreed with you, is appended in the Annexure. you are requiredto report to Mr. Venkat Rao (principal) - at O9:OO AM on 17_08_2019.

This appointment is made to you on a good faith on the basis
through your Profi e and dis.ussion dLtring your lnterview. Th

Ref : NGS/COlHYD/07 / 79 - 20 / L7 tOO6

organization is subject to veriflcation of your credentiais
credentials is found to be negative or not in line with the
the organization will become null and void.

Sincerely,
Foi Narayana Group of S.hools.

Raja Sekhar L.

Human Resources.

Date:16-08-2019

of the lnformation provlded by you
is offer as well as the appointment with the

,{

In case any of your professional or personal
details provided by you, yoirr employment with

The. appointfrent retter entairs you to join by the stipurated date. Any extension shall be approved inwriting fai ing which, the offer will lapses on the stipulated date.

under any crrcumstances if the recipient opts io reave the company, he/she shorrd serve Three Monthsas a notice period. As per the company norms, if the notice i; ;ot served, he/she is liable to pay thecor'parV the saldry oJ tu,o .nontl-s towaros the sa1]e.

You will be on probation for a period of Six months from your date ofjoining. your .onfirmation issubject to our evaluation of your performance.

Kindly ensure to send us your acceptance of the offer through emair wrthin 3 days from the date ofissuance, failing which the offer would stand null and void.

on the day ofjoining bring arong a the documents as mentioned in the AnnexLrre II

NARAYA
kirrmar:

NA t I iSUSH lv;DiuM scHOOL
f jDdtcm. Msakhabatn;m^45

APPOINTMENT LETTER.















JAYAKUMARI LOGISTICS PRIVATE LIMITED 

Regd. Office: Flat No. 203, Abhinav Arcade, Daramkaram Road, Ameerpet, Hyderabad. 
HO/Communication Address:Plot No. 44,D.No. 7-5-11, Pandurangapuram,Visakhapatnam. 

 

 

[FORMERLY KNOWN AS JAYAKUMARI ENTERPRISES] 

Fleet Owners & Logistics Service Providers Ph.: 0891-2528894 

Plot No. 44, D.No. 7-5-11, Pandurangapuram, Visakhapatnam – 530 003 
 

Peela Yamini, Date: 17-04-2023 
House no: 35-36-92, 
Gavara Kancharapalem, 
Kancharapalem, 
Visakhapatnam, 530008. 

 
Dear Peela Yamini, 

 
Subsequent to your application dated 16-04-2023 as a HR Executive position and 
subsequent interviews you had with us, we are pleased to offer you an appointment on the 
following terms and conditions. Your appointment becomes effective from the date of your 
joining the services of the company, w.e.f 17/04/2023. 

1. Designation & Category: HR Executive 
 

2. Salary: Rs.10,000 /- 
You are entitled to a salary package of Rs. 10,000/- (Rupees Ten Thousand only) CTC 
per Month. mentioned in Annexure A. Salary Payment shall be made by bank 
transfer only to a such account designated by the Company as your salary account. 
Will give F&F when the employees leave a company. 

 
3.  Medical Facility: You will be entitled to Medical Benefits as per Social Security Acts 

applicable to the Company. 
4.  Retirement Benefits: You will be entitled to Provident Fund and Gratuity in 

accordance with the Rules of the Company & under the provisions of Statutory Acts 
applicable. 

5. Retirement Age: The age of retirement of an employee from Company Service is 58 
years. You shall however, during your employment be required to be medically fit for 
the work for which you have been employed. As to whether an employee is medically 
fit, is an issue which will be professionally determined by the Company and the 
employee shall be bound by such determination. You will accordingly undergo 
periodic medical examination as and when intimated to you by the Company. 

 
6. Leave: You are entitled to leave in accordance with the Company Rules & Regulations 

in force. 
7. Probation: On joining the company, you shall be on probation for a period of three 

months. During this period, your employment may be terminated on giving one 
month’s notice. You are also at liberty to resign from the services of the Company by  
giving one month’s notice in writing. The employee must forfeit his two-month salary 
if he leaves without completing notice period. You will not join any of our competitor 
company till 1 year of resignation. The probation period may be extended for further 
period if your performance is up to the standards required for the position which will 
be communicated in writing. 



JAYAKUMARI LOGISTICS PRIVATE LIMITED 

Regd. Office: Flat No. 203, Abhinav Arcade, Daramkaram Road, Ameerpet, Hyderabad. 
HO/Communication Address:Plot No. 44,D.No. 7-5-11, Pandurangapuram,Visakhapatnam. 

 

 

[FORMERLY KNOWN AS JAYAKUMARI ENTERPRISES] 

Fleet Owners & Logistics Service Providers Ph.: 0891-2528894 

Plot No. 44, D.No. 7-5-11, Pandurangapuram, Visakhapatnam – 530 003 
 

8. Transfer: During your employment with the Company, the Company may at any time, 
at its sole discretion, transfer or depute you to any other department of the Company 
or to any subsidiary or affiliate of the JK Logistics Pvt Ltd in India. In such event the 
terms and conditions governing your service shall be those applicable at the location 
of transfer or those applicable to employees of the subsidiary or affiliate as the case 
may be. 

9. Multi-Skilling: Your services shall be utilized in multiple areas of operations in the 
Organization depending on the need and your skill. You shall not refuse to do any such 
work that is allocated from time to time. Refusal to do the allocated work would 
amount to misconduct and you will be liable for strict disciplinary action. 

 
10. Flexibility: Your services will be utilized productively in alternate operations or areas 

in the Organization when the particular Area in which you are posted, is not in 
operation on any particular shift/day. Refusal to perform the alternate job would 
amount to misconduct and you will be liable for strict disciplinary action. 

 
11. Job Description: You will be given a detailed Job Description of the role which you 

have to strictly adhere to all the time. The Job Description of the role is subject to 
change from time to time as per the future needs of the Organization. 

 
12. Discipline & Standing Orders: Your service conditions are governed by this 

appointment order and the Company Certified Standing Orders / Model Standing 
Orders as applicable. 

13. Working Hours & Breaks: According to our company, you have to follow the timetable 

by following the rules of our company and apart from this, you also have to know that 
the lunch will have to be done from 1 pm to 1:45 pm and evening teatime will be 4:45 
to 5:00 PM and if you use more time than your salary will be deducted. 

 
14. Career Path/Promotion: Your career path and promotion to the next level is subject 

to the career path guidelines of the company which is linked to performance and 
multi-skilling. 

15. Termination: During the course of your employment, if at any time you incapacitate 
yourself in the performance of your duties or if you misbehave or are incontinent, 
irregular in attendance, and talk to anyone about salary If you breach the terms of 
your employment or any of the conditions contained herein, the Company shall, 
without prejudice to any of its rights under the terms contained herein, have the right, 
without notice or payment, to terminate your employment forthwith and deduct from 
your salary would be entitled to. 

16. General Provisions: As an employee in the full-time employment of the Company, you 
are required to devote your entire time, attention, and effort to the furtherance of 
the business of the Company and to continually develop your professional skills in the 
interest of the Company and yourself. You shall not, during your employment with the 
Company, directly or indirectly engage yourself in or devote any time or attention to 



JAYAKUMARI LOGISTICS PRIVATE LIMITED 

Regd. Office: Flat No. 203, Abhinav Arcade, Daramkaram Road, Ameerpet, Hyderabad. 
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[FORMERLY KNOWN AS JAYAKUMARI ENTERPRISES] 

Fleet Owners & Logistics Service Providers Ph.: 0891-2528894 

Plot No. 44, D.No. 7-5-11, Pandurangapuram, Visakhapatnam – 530 003 
 

any part-time employment or business or position of monetary interest, other than 
that of the Company. You will keep us informed of any change in your residential 
address, your family status, or any other personal particulars relevant to your 
employment. 

17. Notice Period: You are also informed that if you want to leave our company for any 
reason in future, you will have to give 2 months' notice and completely hand over your 
work to the person appointed by us, and If you do not follow this then you will have 
to give up your salary as compensation. 

 
You are required to sign a Confidentiality Agreement with the Company as well as the 
Company’s Code of Conduct, prior to joining the services of the Company. 

 
This offer is subject to your satisfying the Company of being duly relieved from your 
earlier commitment and / or employment and being available to the Company for full- 
time employment. You will be subject to the Company Rules and Regulations for the 
time being in force and as varied from time to time. The Company will deduct taxes as 
appropriate and consistent with the Indian tax regulations. You will be responsible for 
your tax liabilities under all-applicable tax laws and regulations. In case of any dispute, 
the jurisdiction to entertain and try such dispute shall vest exclusively in the Courts of 
VISAKHAPATNAM in the State of ANDHRA PRADESH. The terms of your employment 
contract detailed above are strictly confidential and should be treated as privileged 
information between yourself and the Company. You are expected to maintain such 
Information appropriately. 

ANNEXURE 1 

COMPENSATION 
COMPONENT 

AMOUNT(Rs) Per Month Amount (Rs) Per Annum 

Basic 4,000 48,000 

House Rent Allowance 2,000 24,000 

Food Allowance 1,600 19,000 

Medical allowance 1,250 15,000 

Bonus 333 3,998 

Special Allowance 817 9,802 

CTC 10,000 120,000 

Deductions from Employee   

Variable Salary 1,000 12,000 

PF Employee 480 5,760 

PF Employer 480 5,760 

ESI Employee 98 1,176 

Professional Tax - - 

Take Home 7,942 95,304 
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In case it is noticed by us that the Certificates/ Documents submitted by you for 
obtaining employment in our organization are forged, you shall be terminated from 
the service with pay held and necessary legal action will be taken against you. 

 
You are requested to signify your acceptance of the terms and conditions by signing 
and returning to us the duplicate copy of this letter. 

 
We look forward to you joining us at the earliest. We are certain that you will find 
challenge, satisfaction and opportunity in your association with the Company. 
Yours sincerely, 

 
(Anurama) (P Shivani) 

Human Resource CAO 
 
 
 

ACCEPTANCE: 
I was explained the terms of employment as indicated in the Appointment letter 
above in my local language and I accept the above-mentioned terms and conditions. 

 

 

Name and Signature: 
Peela Yamini 

Date of Joining: 
 

Visakhapatnam 17/04/2023 
 
 
 

On the date of joining, please bring the following original documents for verification and 
1. set self-attested xerox copies for submission: 
2. Pan card copy & Aadhar card copy 
3.Educational certificates and mark sheets. 
4.Relieving letter & experience certificate from previous employer[s]. 
5.Salary certificate from previous employer. 
6.3 Months Bank Statement 
7.Four passport size photographs & CV/Bio-data copy 









_________________________

    (Authorized Signatory)

________________________
Signature and date:
Name: RAYAPU REDDY RAMESH

Date: 06 Apr 2023

Mr RAYAPU REDDY RAMESH 
2/61 AREPALLI DEVARAPALLI MANDAL VISAKHAPATNAM

ANDHRAPRADESH 531030

Employee No: 2883044

Dear Mr RAYAPU REDDY RAMESH

Appointment Letter

We are pleased to appoint you in our organization as Executive subject to the following terms and conditions:

1.  Your contract will commence from 06 Apr 2023 and expire on 05 Apr 2024 during which you will render services to
our Client at their premises subject to the terms and conditions of the engagement letter executed by you on 06 Apr
2023 and in accordance to the instructions received by you from us or any other authorized person and will be
bound by our rules and regulations. Your requested to report to office at 9.30 am.

2.  You hereby agree to be liable for the following terms and conditions:

i.  Fully perform the services, in a professional manner, at the Client’s location until the completion of the term of
the work assignment.

ii.  During the term of the work assignment, render services exclusively to the Client and such performance shall
not be inconsistent with any obligation you may have to other third parties.

iii.  Not engage in any conduct which is detrimental to the interest of the Client or TeamLease.
iv.  Not receive any payments of any nature directly or indirectly from the Client unless agreed to by TeamLease.
v.  Neither directly nor indirectly offers you for employment with the Client or its affiliates during the period of the

work assignment without prior permission of TeamLease.
vi.  Extend all cooperation to the Client’s employees, consultants, representatives, etc, and do all such things as

may be necessary and comply with all terms of the Appointment letter so as to effectively undertake the work.
vii.  Report and be present at the designated location during the working hours mentioned herein and abide by the

rules and regulations as required by the Client.
viii.  Comply with the safety, health and other rules and regulations of TeamLease and the TeamLease Client that

you have been made aware of.
ix.  During the course of your contract, you can be transferred to a location within the territory of India as and

when required by TeamLease for executing the services provided herein.

3.  Should you be selected to perform the Work Assignment, the nature of your relationship with TeamLease will be
that of a Contract of Service for a fixed period. By executing this letter of engagement neither do we offer you
employment with TeamLease nor do you become an employee of TeamLease. Upon expiry or termination of the
Work Assignment, your employment with TeamLease shall stand terminated forthwith.

4.  Except for expiry of a Work Assignment due to completion/expiry of the same or in respect of a Work Assignment of
one week or a lesser period of time, either party may terminate this Work Assignment Letter by issuing 7 days
notice in writing or payment thereof.

5.  Termination of this letter of engagement shall not affect the obligations of the parties that have been incurred prior
to such termination and TeamLease shall promptly settle all your dues after making the applicable deductions.

6.  You agree to defend, indemnify and hold TeamLease or the Client harmless from any and all claims, damages,
liability, attorneys fees and expenses on account of your failure to satisfy any of your obligations under this work
assignment letter or for misconduct or for violation of any law or creation of any legal liability by you.

7.  Any dispute between you and TeamLease shall be referred to a sole arbitrator appointed by TeamLease. The
arbitration shall be conducted in English language, in accordance with the Arbitration and Conciliation Act 1996, at
Bangalore, Karnataka, India. This Engagement Letter shall be governed by the laws of India.

8.  Details of your salary breakup will be as per the Annexure attached herein. You hereby authorize TeamLease to
make all salary payments required to be made to you by TeamLease including all reimbursements either by way of
Cheque or by directly crediting the amounts to your bank account.

9.  The salary payout will be made latest by 9th of the following month.

10.  You will be entitled to an employer’s contribution of Provident fund to the extent of 12% of your basic salary and
applicable ESI contribution. You will also be covered under Medical and Accident Insurance and will be entitled to
all other statutory benefits whichever is applicable during the contract period. It is hereby clarified that if you fail to
submit the ESIC, PF, Gratuity nomination forms together with any other document as required under the applicable
labour legislations, TeamLease shall not incur any liability with regards to any Claims under the said applicable
labour legislations.

11.  In addition to the terms contained herein, your relationship with TeamLease may be subject to such other additional
terms and conditions as may be communicated to you from time to time in writing by TeamLease and you hereby
agree to have read and clearly understood the terms of employment provided in the Service Rules, which is
attached herein.

12.  During your employment with TeamLease, if we find any irregularity or insufficiency in the documents submitted by
you, this Appointment Letter would stand cancelled/revoked. 

We at TeamLease would like to create an environment and culture committed to cooperation, quality and
responsiveness that permeates every activity. As a new entrant we would like you to add value to this process. Please
return the copy of the Offer Letter enclosed after affixing your signature at the appropriate place on the Office Copy in
token of  your having read, agreed, fully understood and accepted the terms and conditions of appointment. Please
send across the signed acknowledged copy to ROPS Team, Bangalore TeamLease Address which is mentioned
below.  In case we do not receive your acknowledgement copy within a period of 15 days from the date of joining, your
assignment at TeamLease with the acceptance of your first salary from TeamLease will be conclusive proof of your
acceptance in accordance of terms and conditions. 

TeamLease neither accepts any consideration in the form of any cash or kind nor supports any policy of accepting such
consideration by any third party for providing employment to prospective candidates. In the event you have paid any
such amount to any employee, Officer, representative of TeamLease kindly bring the same to the immediate notice of
your superiors or report the same to Teamlease through email or through the toll free number which is provide to you.

ENDORSEMENT

I hereby confirm acceptance of the above assignment, on the terms and conditions stipulated therein.

For TEAMLEASE SERVICES  LIMITED  Accepted and Agreed

Salary Annexure

Employee No: 2883044

Particulars Amount
Basic 11692
House Rent Allowance 3005
Employer PF Contribution 1403
ESIC  Employer 510
Statutory Bonus 974
TotalAmount 17584
Amount In Words(Rs) Seventeen Thousand Five Hundred Eighty Four Rupees

Net Pay Annexure

EARNINGS Amount
Basic 11692
House Rent Allowance 3005
Statutory Bonus 974
Gross Earnings 15671

DEDUCTIONS * Amount
Employee ESI 118
Employee PF 1403
Professional Tax 150
Total Deduction 1671

Net Salary 14000

* Incometax deductions, if applicable, will be as per the IncomeTax Act, 1961
** Annual components (like LTA, Medical Reimbursement) would be payable on claims and will be considered for
exemption under Income Tax subject to receipt of valid bills for the Financial Year if applicable

Note : This statement is only for the purpose of information and is illustrative in nature

Mandatory Training Programme  Prevention of Sexual Harassment at Work Place  The Sexual Harassment
of Women at Workplace (Prevention, Prohibition and Redressal) Act 2013 (Act)

In accordance with the provisions of the above Act and the Policy of the Company to create awareness on prevention of
sexual harassment at workplace, we urge you to undergo an online training programme, on the subject matter.

Please note that undergoing online training is mandatory for this engagement.

The link to undergo the programme and complete the evaluation is given below.

Link : https:tlconnect.teamlease.com/Learning

The training programme shall be conducted on a regular basis every year. Please complete the training programme
within 15 days of receipt of this letter, after which it shall be  treated as a deemed confirmation that you have understood
your responsibilities in ensuring a safe workplace.

**This is a system generated document. Any unauthorized use, disclosure, dissemination, or copying of this document is strictly prohibited and may be unlawful.**
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_________________________

    (Authorized Signatory)

________________________
Signature and date:
Name: RAYAPU REDDY RAMESH

Date: 06 Apr 2023

Mr RAYAPU REDDY RAMESH 
2/61 AREPALLI DEVARAPALLI MANDAL VISAKHAPATNAM

ANDHRAPRADESH 531030

Employee No: 2883044

Dear Mr RAYAPU REDDY RAMESH

Appointment Letter

We are pleased to appoint you in our organization as Executive subject to the following terms and conditions:

1.  Your contract will commence from 06 Apr 2023 and expire on 05 Apr 2024 during which you will render services to
our Client at their premises subject to the terms and conditions of the engagement letter executed by you on 06 Apr
2023 and in accordance to the instructions received by you from us or any other authorized person and will be
bound by our rules and regulations. Your requested to report to office at 9.30 am.

2.  You hereby agree to be liable for the following terms and conditions:

i.  Fully perform the services, in a professional manner, at the Client’s location until the completion of the term of
the work assignment.

ii.  During the term of the work assignment, render services exclusively to the Client and such performance shall
not be inconsistent with any obligation you may have to other third parties.

iii.  Not engage in any conduct which is detrimental to the interest of the Client or TeamLease.
iv.  Not receive any payments of any nature directly or indirectly from the Client unless agreed to by TeamLease.
v.  Neither directly nor indirectly offers you for employment with the Client or its affiliates during the period of the

work assignment without prior permission of TeamLease.
vi.  Extend all cooperation to the Client’s employees, consultants, representatives, etc, and do all such things as

may be necessary and comply with all terms of the Appointment letter so as to effectively undertake the work.
vii.  Report and be present at the designated location during the working hours mentioned herein and abide by the

rules and regulations as required by the Client.
viii.  Comply with the safety, health and other rules and regulations of TeamLease and the TeamLease Client that

you have been made aware of.
ix.  During the course of your contract, you can be transferred to a location within the territory of India as and

when required by TeamLease for executing the services provided herein.

3.  Should you be selected to perform the Work Assignment, the nature of your relationship with TeamLease will be
that of a Contract of Service for a fixed period. By executing this letter of engagement neither do we offer you
employment with TeamLease nor do you become an employee of TeamLease. Upon expiry or termination of the
Work Assignment, your employment with TeamLease shall stand terminated forthwith.

4.  Except for expiry of a Work Assignment due to completion/expiry of the same or in respect of a Work Assignment of
one week or a lesser period of time, either party may terminate this Work Assignment Letter by issuing 7 days
notice in writing or payment thereof.

5.  Termination of this letter of engagement shall not affect the obligations of the parties that have been incurred prior
to such termination and TeamLease shall promptly settle all your dues after making the applicable deductions.

6.  You agree to defend, indemnify and hold TeamLease or the Client harmless from any and all claims, damages,
liability, attorneys fees and expenses on account of your failure to satisfy any of your obligations under this work
assignment letter or for misconduct or for violation of any law or creation of any legal liability by you.

7.  Any dispute between you and TeamLease shall be referred to a sole arbitrator appointed by TeamLease. The
arbitration shall be conducted in English language, in accordance with the Arbitration and Conciliation Act 1996, at
Bangalore, Karnataka, India. This Engagement Letter shall be governed by the laws of India.

8.  Details of your salary breakup will be as per the Annexure attached herein. You hereby authorize TeamLease to
make all salary payments required to be made to you by TeamLease including all reimbursements either by way of
Cheque or by directly crediting the amounts to your bank account.

9.  The salary payout will be made latest by 9th of the following month.

10.  You will be entitled to an employer’s contribution of Provident fund to the extent of 12% of your basic salary and
applicable ESI contribution. You will also be covered under Medical and Accident Insurance and will be entitled to
all other statutory benefits whichever is applicable during the contract period. It is hereby clarified that if you fail to
submit the ESIC, PF, Gratuity nomination forms together with any other document as required under the applicable
labour legislations, TeamLease shall not incur any liability with regards to any Claims under the said applicable
labour legislations.

11.  In addition to the terms contained herein, your relationship with TeamLease may be subject to such other additional
terms and conditions as may be communicated to you from time to time in writing by TeamLease and you hereby
agree to have read and clearly understood the terms of employment provided in the Service Rules, which is
attached herein.

12.  During your employment with TeamLease, if we find any irregularity or insufficiency in the documents submitted by
you, this Appointment Letter would stand cancelled/revoked. 

We at TeamLease would like to create an environment and culture committed to cooperation, quality and
responsiveness that permeates every activity. As a new entrant we would like you to add value to this process. Please
return the copy of the Offer Letter enclosed after affixing your signature at the appropriate place on the Office Copy in
token of  your having read, agreed, fully understood and accepted the terms and conditions of appointment. Please
send across the signed acknowledged copy to ROPS Team, Bangalore TeamLease Address which is mentioned
below.  In case we do not receive your acknowledgement copy within a period of 15 days from the date of joining, your
assignment at TeamLease with the acceptance of your first salary from TeamLease will be conclusive proof of your
acceptance in accordance of terms and conditions. 

TeamLease neither accepts any consideration in the form of any cash or kind nor supports any policy of accepting such
consideration by any third party for providing employment to prospective candidates. In the event you have paid any
such amount to any employee, Officer, representative of TeamLease kindly bring the same to the immediate notice of
your superiors or report the same to Teamlease through email or through the toll free number which is provide to you.

ENDORSEMENT

I hereby confirm acceptance of the above assignment, on the terms and conditions stipulated therein.

For TEAMLEASE SERVICES  LIMITED  Accepted and Agreed

Salary Annexure

Employee No: 2883044

Particulars Amount
Basic 11692
House Rent Allowance 3005
Employer PF Contribution 1403
ESIC  Employer 510
Statutory Bonus 974
TotalAmount 17584
Amount In Words(Rs) Seventeen Thousand Five Hundred Eighty Four Rupees

Net Pay Annexure

EARNINGS Amount
Basic 11692
House Rent Allowance 3005
Statutory Bonus 974
Gross Earnings 15671

DEDUCTIONS * Amount
Employee ESI 118
Employee PF 1403
Professional Tax 150
Total Deduction 1671

Net Salary 14000

* Incometax deductions, if applicable, will be as per the IncomeTax Act, 1961
** Annual components (like LTA, Medical Reimbursement) would be payable on claims and will be considered for
exemption under Income Tax subject to receipt of valid bills for the Financial Year if applicable

Note : This statement is only for the purpose of information and is illustrative in nature

Mandatory Training Programme  Prevention of Sexual Harassment at Work Place  The Sexual Harassment
of Women at Workplace (Prevention, Prohibition and Redressal) Act 2013 (Act)

In accordance with the provisions of the above Act and the Policy of the Company to create awareness on prevention of
sexual harassment at workplace, we urge you to undergo an online training programme, on the subject matter.

Please note that undergoing online training is mandatory for this engagement.

The link to undergo the programme and complete the evaluation is given below.

Link : https:tlconnect.teamlease.com/Learning

The training programme shall be conducted on a regular basis every year. Please complete the training programme
within 15 days of receipt of this letter, after which it shall be  treated as a deemed confirmation that you have understood
your responsibilities in ensuring a safe workplace.

**This is a system generated document. Any unauthorized use, disclosure, dissemination, or copying of this document is strictly prohibited and may be unlawful.**
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_________________________

    (Authorized Signatory)

________________________
Signature and date:
Name: RAYAPU REDDY RAMESH

Date: 06 Apr 2023

Mr RAYAPU REDDY RAMESH 
2/61 AREPALLI DEVARAPALLI MANDAL VISAKHAPATNAM

ANDHRAPRADESH 531030

Employee No: 2883044

Dear Mr RAYAPU REDDY RAMESH

Appointment Letter

We are pleased to appoint you in our organization as Executive subject to the following terms and conditions:

1.  Your contract will commence from 06 Apr 2023 and expire on 05 Apr 2024 during which you will render services to
our Client at their premises subject to the terms and conditions of the engagement letter executed by you on 06 Apr
2023 and in accordance to the instructions received by you from us or any other authorized person and will be
bound by our rules and regulations. Your requested to report to office at 9.30 am.

2.  You hereby agree to be liable for the following terms and conditions:

i.  Fully perform the services, in a professional manner, at the Client’s location until the completion of the term of
the work assignment.

ii.  During the term of the work assignment, render services exclusively to the Client and such performance shall
not be inconsistent with any obligation you may have to other third parties.

iii.  Not engage in any conduct which is detrimental to the interest of the Client or TeamLease.
iv.  Not receive any payments of any nature directly or indirectly from the Client unless agreed to by TeamLease.
v.  Neither directly nor indirectly offers you for employment with the Client or its affiliates during the period of the

work assignment without prior permission of TeamLease.
vi.  Extend all cooperation to the Client’s employees, consultants, representatives, etc, and do all such things as

may be necessary and comply with all terms of the Appointment letter so as to effectively undertake the work.
vii.  Report and be present at the designated location during the working hours mentioned herein and abide by the

rules and regulations as required by the Client.
viii.  Comply with the safety, health and other rules and regulations of TeamLease and the TeamLease Client that

you have been made aware of.
ix.  During the course of your contract, you can be transferred to a location within the territory of India as and

when required by TeamLease for executing the services provided herein.

3.  Should you be selected to perform the Work Assignment, the nature of your relationship with TeamLease will be
that of a Contract of Service for a fixed period. By executing this letter of engagement neither do we offer you
employment with TeamLease nor do you become an employee of TeamLease. Upon expiry or termination of the
Work Assignment, your employment with TeamLease shall stand terminated forthwith.

4.  Except for expiry of a Work Assignment due to completion/expiry of the same or in respect of a Work Assignment of
one week or a lesser period of time, either party may terminate this Work Assignment Letter by issuing 7 days
notice in writing or payment thereof.

5.  Termination of this letter of engagement shall not affect the obligations of the parties that have been incurred prior
to such termination and TeamLease shall promptly settle all your dues after making the applicable deductions.

6.  You agree to defend, indemnify and hold TeamLease or the Client harmless from any and all claims, damages,
liability, attorneys fees and expenses on account of your failure to satisfy any of your obligations under this work
assignment letter or for misconduct or for violation of any law or creation of any legal liability by you.

7.  Any dispute between you and TeamLease shall be referred to a sole arbitrator appointed by TeamLease. The
arbitration shall be conducted in English language, in accordance with the Arbitration and Conciliation Act 1996, at
Bangalore, Karnataka, India. This Engagement Letter shall be governed by the laws of India.

8.  Details of your salary breakup will be as per the Annexure attached herein. You hereby authorize TeamLease to
make all salary payments required to be made to you by TeamLease including all reimbursements either by way of
Cheque or by directly crediting the amounts to your bank account.

9.  The salary payout will be made latest by 9th of the following month.

10.  You will be entitled to an employer’s contribution of Provident fund to the extent of 12% of your basic salary and
applicable ESI contribution. You will also be covered under Medical and Accident Insurance and will be entitled to
all other statutory benefits whichever is applicable during the contract period. It is hereby clarified that if you fail to
submit the ESIC, PF, Gratuity nomination forms together with any other document as required under the applicable
labour legislations, TeamLease shall not incur any liability with regards to any Claims under the said applicable
labour legislations.

11.  In addition to the terms contained herein, your relationship with TeamLease may be subject to such other additional
terms and conditions as may be communicated to you from time to time in writing by TeamLease and you hereby
agree to have read and clearly understood the terms of employment provided in the Service Rules, which is
attached herein.

12.  During your employment with TeamLease, if we find any irregularity or insufficiency in the documents submitted by
you, this Appointment Letter would stand cancelled/revoked. 

We at TeamLease would like to create an environment and culture committed to cooperation, quality and
responsiveness that permeates every activity. As a new entrant we would like you to add value to this process. Please
return the copy of the Offer Letter enclosed after affixing your signature at the appropriate place on the Office Copy in
token of  your having read, agreed, fully understood and accepted the terms and conditions of appointment. Please
send across the signed acknowledged copy to ROPS Team, Bangalore TeamLease Address which is mentioned
below.  In case we do not receive your acknowledgement copy within a period of 15 days from the date of joining, your
assignment at TeamLease with the acceptance of your first salary from TeamLease will be conclusive proof of your
acceptance in accordance of terms and conditions. 

TeamLease neither accepts any consideration in the form of any cash or kind nor supports any policy of accepting such
consideration by any third party for providing employment to prospective candidates. In the event you have paid any
such amount to any employee, Officer, representative of TeamLease kindly bring the same to the immediate notice of
your superiors or report the same to Teamlease through email or through the toll free number which is provide to you.

ENDORSEMENT

I hereby confirm acceptance of the above assignment, on the terms and conditions stipulated therein.

For TEAMLEASE SERVICES  LIMITED  Accepted and Agreed

Salary Annexure

Employee No: 2883044

Particulars Amount
Basic 11692
House Rent Allowance 3005
Employer PF Contribution 1403
ESIC  Employer 510
Statutory Bonus 974
TotalAmount 17584
Amount In Words(Rs) Seventeen Thousand Five Hundred Eighty Four Rupees

Net Pay Annexure

EARNINGS Amount
Basic 11692
House Rent Allowance 3005
Statutory Bonus 974
Gross Earnings 15671

DEDUCTIONS * Amount
Employee ESI 118
Employee PF 1403
Professional Tax 150
Total Deduction 1671

Net Salary 14000

* Incometax deductions, if applicable, will be as per the IncomeTax Act, 1961
** Annual components (like LTA, Medical Reimbursement) would be payable on claims and will be considered for
exemption under Income Tax subject to receipt of valid bills for the Financial Year if applicable

Note : This statement is only for the purpose of information and is illustrative in nature

Mandatory Training Programme  Prevention of Sexual Harassment at Work Place  The Sexual Harassment
of Women at Workplace (Prevention, Prohibition and Redressal) Act 2013 (Act)

In accordance with the provisions of the above Act and the Policy of the Company to create awareness on prevention of
sexual harassment at workplace, we urge you to undergo an online training programme, on the subject matter.

Please note that undergoing online training is mandatory for this engagement.

The link to undergo the programme and complete the evaluation is given below.

Link : https:tlconnect.teamlease.com/Learning

The training programme shall be conducted on a regular basis every year. Please complete the training programme
within 15 days of receipt of this letter, after which it shall be  treated as a deemed confirmation that you have understood
your responsibilities in ensuring a safe workplace.

**This is a system generated document. Any unauthorized use, disclosure, dissemination, or copying of this document is strictly prohibited and may be unlawful.**

Doc ID:

TeamLease Services Limited., CIN No. L74140KA2000PLC118395
Ascent Building , # 77,Koramangala Industrial Layout, Jyothi Nivas College Road, Koramangala , Bangalore-560095.

Ph : (91-80) 33002345, Fax : (91-80) 33243001 www.teamlease.com
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_________________________

    (Authorized Signatory)

________________________
Signature and date:
Name: RAYAPU REDDY RAMESH

Date: 06 Apr 2023

Mr RAYAPU REDDY RAMESH 
2/61 AREPALLI DEVARAPALLI MANDAL VISAKHAPATNAM

ANDHRAPRADESH 531030

Employee No: 2883044

Dear Mr RAYAPU REDDY RAMESH

Appointment Letter

We are pleased to appoint you in our organization as Executive subject to the following terms and conditions:

1.  Your contract will commence from 06 Apr 2023 and expire on 05 Apr 2024 during which you will render services to
our Client at their premises subject to the terms and conditions of the engagement letter executed by you on 06 Apr
2023 and in accordance to the instructions received by you from us or any other authorized person and will be
bound by our rules and regulations. Your requested to report to office at 9.30 am.

2.  You hereby agree to be liable for the following terms and conditions:

i.  Fully perform the services, in a professional manner, at the Client’s location until the completion of the term of
the work assignment.

ii.  During the term of the work assignment, render services exclusively to the Client and such performance shall
not be inconsistent with any obligation you may have to other third parties.

iii.  Not engage in any conduct which is detrimental to the interest of the Client or TeamLease.
iv.  Not receive any payments of any nature directly or indirectly from the Client unless agreed to by TeamLease.
v.  Neither directly nor indirectly offers you for employment with the Client or its affiliates during the period of the

work assignment without prior permission of TeamLease.
vi.  Extend all cooperation to the Client’s employees, consultants, representatives, etc, and do all such things as

may be necessary and comply with all terms of the Appointment letter so as to effectively undertake the work.
vii.  Report and be present at the designated location during the working hours mentioned herein and abide by the

rules and regulations as required by the Client.
viii.  Comply with the safety, health and other rules and regulations of TeamLease and the TeamLease Client that

you have been made aware of.
ix.  During the course of your contract, you can be transferred to a location within the territory of India as and

when required by TeamLease for executing the services provided herein.

3.  Should you be selected to perform the Work Assignment, the nature of your relationship with TeamLease will be
that of a Contract of Service for a fixed period. By executing this letter of engagement neither do we offer you
employment with TeamLease nor do you become an employee of TeamLease. Upon expiry or termination of the
Work Assignment, your employment with TeamLease shall stand terminated forthwith.

4.  Except for expiry of a Work Assignment due to completion/expiry of the same or in respect of a Work Assignment of
one week or a lesser period of time, either party may terminate this Work Assignment Letter by issuing 7 days
notice in writing or payment thereof.

5.  Termination of this letter of engagement shall not affect the obligations of the parties that have been incurred prior
to such termination and TeamLease shall promptly settle all your dues after making the applicable deductions.

6.  You agree to defend, indemnify and hold TeamLease or the Client harmless from any and all claims, damages,
liability, attorneys fees and expenses on account of your failure to satisfy any of your obligations under this work
assignment letter or for misconduct or for violation of any law or creation of any legal liability by you.

7.  Any dispute between you and TeamLease shall be referred to a sole arbitrator appointed by TeamLease. The
arbitration shall be conducted in English language, in accordance with the Arbitration and Conciliation Act 1996, at
Bangalore, Karnataka, India. This Engagement Letter shall be governed by the laws of India.

8.  Details of your salary breakup will be as per the Annexure attached herein. You hereby authorize TeamLease to
make all salary payments required to be made to you by TeamLease including all reimbursements either by way of
Cheque or by directly crediting the amounts to your bank account.

9.  The salary payout will be made latest by 9th of the following month.

10.  You will be entitled to an employer’s contribution of Provident fund to the extent of 12% of your basic salary and
applicable ESI contribution. You will also be covered under Medical and Accident Insurance and will be entitled to
all other statutory benefits whichever is applicable during the contract period. It is hereby clarified that if you fail to
submit the ESIC, PF, Gratuity nomination forms together with any other document as required under the applicable
labour legislations, TeamLease shall not incur any liability with regards to any Claims under the said applicable
labour legislations.

11.  In addition to the terms contained herein, your relationship with TeamLease may be subject to such other additional
terms and conditions as may be communicated to you from time to time in writing by TeamLease and you hereby
agree to have read and clearly understood the terms of employment provided in the Service Rules, which is
attached herein.

12.  During your employment with TeamLease, if we find any irregularity or insufficiency in the documents submitted by
you, this Appointment Letter would stand cancelled/revoked. 

We at TeamLease would like to create an environment and culture committed to cooperation, quality and
responsiveness that permeates every activity. As a new entrant we would like you to add value to this process. Please
return the copy of the Offer Letter enclosed after affixing your signature at the appropriate place on the Office Copy in
token of  your having read, agreed, fully understood and accepted the terms and conditions of appointment. Please
send across the signed acknowledged copy to ROPS Team, Bangalore TeamLease Address which is mentioned
below.  In case we do not receive your acknowledgement copy within a period of 15 days from the date of joining, your
assignment at TeamLease with the acceptance of your first salary from TeamLease will be conclusive proof of your
acceptance in accordance of terms and conditions. 

TeamLease neither accepts any consideration in the form of any cash or kind nor supports any policy of accepting such
consideration by any third party for providing employment to prospective candidates. In the event you have paid any
such amount to any employee, Officer, representative of TeamLease kindly bring the same to the immediate notice of
your superiors or report the same to Teamlease through email or through the toll free number which is provide to you.

ENDORSEMENT

I hereby confirm acceptance of the above assignment, on the terms and conditions stipulated therein.

For TEAMLEASE SERVICES  LIMITED  Accepted and Agreed

Salary Annexure

Employee No: 2883044

Particulars Amount
Basic 11692
House Rent Allowance 3005
Employer PF Contribution 1403
ESIC  Employer 510
Statutory Bonus 974
TotalAmount 17584
Amount In Words(Rs) Seventeen Thousand Five Hundred Eighty Four Rupees

Net Pay Annexure

EARNINGS Amount
Basic 11692
House Rent Allowance 3005
Statutory Bonus 974
Gross Earnings 15671

DEDUCTIONS * Amount
Employee ESI 118
Employee PF 1403
Professional Tax 150
Total Deduction 1671

Net Salary 14000

* Incometax deductions, if applicable, will be as per the IncomeTax Act, 1961
** Annual components (like LTA, Medical Reimbursement) would be payable on claims and will be considered for
exemption under Income Tax subject to receipt of valid bills for the Financial Year if applicable

Note : This statement is only for the purpose of information and is illustrative in nature

Mandatory Training Programme  Prevention of Sexual Harassment at Work Place  The Sexual Harassment
of Women at Workplace (Prevention, Prohibition and Redressal) Act 2013 (Act)

In accordance with the provisions of the above Act and the Policy of the Company to create awareness on prevention of
sexual harassment at workplace, we urge you to undergo an online training programme, on the subject matter.

Please note that undergoing online training is mandatory for this engagement.

The link to undergo the programme and complete the evaluation is given below.

Link : https:tlconnect.teamlease.com/Learning

The training programme shall be conducted on a regular basis every year. Please complete the training programme
within 15 days of receipt of this letter, after which it shall be  treated as a deemed confirmation that you have understood
your responsibilities in ensuring a safe workplace.

**This is a system generated document. Any unauthorized use, disclosure, dissemination, or copying of this document is strictly prohibited and may be unlawful.**
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Proposed	Agreement	between	"Delhivery	Ltd"	a	company	incorporated	under	the
laws	of	India,	under	the	Companies	Act,	1956	and	having	its	registered	office	at
B-244,	Okhla	Industrial	Area,	Phase-1,	New	Delhi-	110020	("Delhivery")	and
seedharapu	shivajee	("Vendor")	This	Service	Agreement	is	intended	to	summarize
the	scope	&	terms	of	the	agreement	between	the	parties	regarding	an	association
for	delivery	of	shipments	to	the	end	customers/consignees.

1.	 Both	"Delhivery"	and	the	"Vendor"	are	legally	bound	to	act	in	accordance	with	and	on	a
mutual	understanding.	The	Details	of	the	mutually	agreed	terms	and	conditions	are	as
under:

2.	 Delhivery	is	willing	to	take	services	from	the	Vendor	as	third	party	logistics	Service
Provider.

3.	 Vendor	is	engaged	in	providing	delivery	services	to	customers.
4.	 Vendor	has	shown	interest	in	getting	associated	with	Delhivery	for	providing	the	delivery

services	based	on	our	representation	made	and	discussion	thereafter.
5.	 Delhivery	will	utilize	Vendor's	manpower	to	deliver	shipments	to	end	customers/consignees

indirectly.
6.	 We	have	agreed	that	the	payments	for	the	services	availed	will	be	made	by	Delhivery	on

Weekly	basis	for	the	shipment	delivered	after	submission	of	bills	every	week	(from	Monday
to	Sunday).

7.	 The	amount	being	offered	to	the	vendor	for	every	shipment	delivered	will	be	communicated
to	the	vendor	on	his	web	login/	mobile	application,	the	credentials	for	which	have	been
communicated	by	Delhivery.

8.	 Delhivery	holds	the	right	to	change	the	commercials	for	every	successful	delivery,	mobile
expenses	and	deliveries	done	on	public	holidays.	The	same	will	be	communicated	to	the
vendor	using	the	web	login/	app	mentioned	in	point	(G)

9.	 Delhivery	may	also	provide	additional	pay-out	to	vendors	on	special	days	or	festivals.	The
amount	of	additional	pay-out	or	the	structure	of	pay-out	commercials	will	be	decided	only
by	Delhivery.

10.	 Vendor	will	be	solely	and	wholly	responsible	and	liable	for	any	kind	of	loss,	theft,	damages,
pilferages	or	any	kind	of	other	losses	incurred	during	the	delivery	for	an	amount	equal	to
the	value	of	shipments	and	cash	collected	on	behalf	of	us	towards	the	delivery	for	the	C.O.D
shipment	handed	over	to	Vendor	for	the	purpose	of	delivery.	"Vendor"	should	pay.	settle
amount	of	loss	on	the	same	date.

11.	 The	nearest	dispatch	centre	will	be	assigned	by	Delhivery	to	handover	shipments	to	the
Vendor	store	address	which	will	be	pre-defined.

12.	 The	shipments	will	be	handed	over	to	the	store	between	7.30am-8am	on	all	days(except
when	the	store	is	closed).

13.	 Vendor	should	refuse	to	take	tampered/damaged	shipments	from	the	dispatch	center.
14.	 A	POD	sheet	(Run	Sheet)	with	customer	details	will	be	handed	over	along	with	the

shipments.
15.	 The	vendor	must	dispatch	the	packages	for	delivery	latest	by	12	p.m.	on	the	day	of

handover.
16.	 There	should	be	a	minimum	of	one	genuine	delivery	attempt	made	for	all	shipments	on	the

day	of	handover.
17.	 There	will	be	no	minimum	order	commitment	to	Vendor	from	Delhivery.

18.	 Vendor	should	intimate	at	least	one	day	in	advance	in	case	the	store	is	closed/fewer	(or	no)
staff	is	present.

19.	 Vendor	must	ensure	the	delivery	staffs	are	well	dressed	and	courteous	when	interacting
with	the	consignee/end	customers.

20.	 The	Vendor	will	submit	the	cash	end	of	the	day	on	the	same	day	the	cash	is	collected	to	the
Delhivery	Executive	who	will	be	collecting	cash,	undelivered	shipments	and	the	day	report
from	the	store	between	6.30pm	to	7.30	pm	every	day.	It	is	the	responsibility	of	the	store
owner	and	staff	to	cooperate	during	entire	process.

21.	 Delhivery	staff	shall	make	surprise	checks	at	the	Vendor's	stores.	The	Vendor	should	co-
operate	and	allow	the	Delhivery	staff	to	carry	out	surprise	audits.



22.	 The	Vendor	shall	ensure	that	he	does	not	hire	any	minor	person	as	Delivery	Personnel.
Delhivery	shall	not	be	held	responsible	for	the	breach	of	this	clause.

23.	 In	case	a	delivery	personnel	misbehaves	with	a	customer,	it	shall	be	the	sole	responsibility
of	the	Vendor	to	remove	and	replace	such	delivery	personnel.

24.	 Either	party	may	terminate	this	Service	Agreement	by	giving	prior	intimation	for	the
termination.

25.	 "Delhivery"	is	not	liable	for	any	insurance	coverage	if	"vendor"	is	met	with	any	accident	or
unfortunate	event.

26.	 This	Service	Agreement	may	be	terminated	by	either	party	in	writing	with	an	advanced
notice	of	at	least	15	days	or	in	case	of	violation	of	the	agreement	by	the	Vendor.

27.	 "Vendor"	cannot	use/	save	customer	details	such	as	contact	number,	name	and	address,	at
whose	place	he/	she	is	going	to	do	delivery.	Any	action	here	by	"vendor"	here	is	legally
binding.

28.	 "Vendor"	cannot	take	leave/	reject	service	for	delivery	of	shipments	without	informing	to	us
2	days	in	advance.	Otherwise	they	will	be	penalized	with	payment	deducted	for	last	two
days	of	work	done	with	us.

29.	 TDS	will	be	deducted	from	the	vendor	payment	before	the	payment	is	released	as	is
applicable	under	the	relevant	rules.

The	association	between	the	Vendor	and	Delhivery	does	not	constitute	a	partnership	or	any
employment	relationship,	nor	will	anything	be	deemed	to	constitute	one	party	the	agent	of
the	other	for	any	other	purpose.

Copy	of	the	following	documents	has	been	submitted	by	the	Vendor	for	this.

1.	 Cancelled	Cheque/	Proof	of	banking	details
2.	 Pan	Card	(optional)
3.	 Address	Proof
4.	 ID	Proof

Agreement	Status:	E-signed	using	OTP	at	phone	number	8919771241

Authenticated	by:	seedharapu	shivajee

Authenticated	at:	02-08-2023	11:19	AM
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Tech Mahindra Limited  
Info city, Hi-tech City Layout  
Madhapur, Hyderabad 500081,India 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
 

Registered Office:  
Gateway Building, Apollo Bunder 
Mumbai - 400001 
 

 
Ref:  971320/2244428/FTC                                Date: 21st August, 2023 

 

Senapathi Bargavi 
Building: HIG 6, Gowri Visweswara Colony, Purushothapuram 
Mahathi Public School Back Side, Visakhapatnam 
Phone No: 8341429712 
 
 

Subject – Fixed Term Contract 
 
Dear Senapathi Bargavi, 
 
It is our pleasure to welcome you to Tech Mahindra Limited. 
 
1.  With reference to our discussions, we are pleased to offer you appointment a Fixed Term Contract with our 

Organization at Visakhapatnam for a period of 03 Months with effect from 21st August, 2023 to 20th 
November, 2023 on the terms and conditions as specified in this Letter. 

 
2. Your “Annual Total Cash Compensation” will be Rs. 175218 (Rupees One Lakh Seventy Five Thousand Two 
Eighteen Only). Please refer Annexure-A for details on the compensation and statutory deductions.  

 

3.    Your remuneration package is strictly confidential between you and here after, referred as The Company and 
should not be discussed with anyone nor divulged to anyone in any manner whatsoever. 

 

4.    Your employment with us will be governed by terms and conditions as specified in Annexure-B. 
 
5.   The term of your employment shall commence with effect from your date of joining which shall be on 21st 
August, 2023, and is effective till 20th November, 2023. The Offer stands withdrawn thereafter, unless the date is 
extended and communicated to you in writing. 
 
6.    On the date of joining, you are requested to report to Sirisha Sadhu at 10:00 AM to complete the joining 
formalities at Tech Mahindra Limited (Main Gate), Resapuvanipalem, Near Bullaiah College, Visakhapatnam – 
530013. At the time of joining, you are expected to carry originals of the documents as per Annexure – D and submit 
the copies of the same to the HR Team. 

 
7.    Please note that this Offer is subject to your being given a clear background check either at the time of 
reporting/joining or thereafter depending upon our receipt of the background check report from the agency. 

 
8.    Kindly acknowledge acceptance of this Offer of Appointment by signing and returning the ‘acceptance copy’ to 
Sirisha Sadhu latest by 21st August, 2023. 
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Tech Mahindra Limited  
Info city, Hi-tech City Layout  
Madhapur, Hyderabad 500081,India 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
 

Registered Office:  
Gateway Building, Apollo Bunder 
Mumbai - 400001 
 

9.    For any clarification / further Information on- 

• Employment terms and conditions, please get in touch with  Yaikhom Chanchal Chanu (E-Mail: 

YC00542019@TechMahindra.com) 

 
For Tech Mahindra Limited  
 
 
 
Mukul Sah 
Group Head – HR & RMG 
 
 
Encl: Annexure-A (Salary Structure), Annexure-B (Important / Indicative Terms & Conditions of Employment), 
Annexure-C (Medical Self declaration), Annexure-D (Check List of Documents), Annexure-E (Confidentiality 
Agreement), Annexure F – Intellectual property Assignment, Annexure-G – General Covenant, Annexure H -(Code of 
Conduct and Ethics).  
 
 
 
Accepted 
 
 
Date:          Signature of Candidate: 
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Tech Mahindra Limited  
Info city, Hi-tech City Layout  
Madhapur, Hyderabad 500081,India 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
 

Registered Office:  
Gateway Building, Apollo Bunder 
Mumbai - 400001 
 

Annexure – A 
 
 

Components of Total Cost to Company Rs. (Per Annum)  Rs. (Per Month)  
Basic (@35% of Total Fixed Pay) 60,655  5,055  

HRA (@70% of Basic Pay) 42,458  3,538  

Bonus/Statutory Bonus 12,131  1,011  

Employer's contribution to Provident Fund (@12% of Basic Pay) 7,279  607  

Employer's contribution to ESIC (@3.25% of Fixed Pay) 5,226  435  

Personal Pay 45,551  3,796  

Total Fixed Pay (Per Annum) 173,299  14,442  

Cost to Company (CTC) …………………………...(A) 173,299  14,442  

Additional Benefits ………….(B) 

Gratuity 0    

Insurance Premiums (towards GTLI, GMIP and GPAI) 1,919    

Total Cost to Company (TCC) (Per Annum) ------(A) + (B) 175,218    

Employee deductions (C ) 

Employee's contribution to Provident Fund (@12% of Basic Pay) 7,279  607  

Employee's contribution to ESIC (@0.75% of Fixed Pay) 1,206  100  

Total (C ) 8,485  707  

Take Home PA (during Training) 152,310  12,693  

Take Home PA (Post Training) 152,310  12,693  

        

Bonus / Statutory Bonus, if applicable, shall be paid in 12 equal monthly installments in advance along with your regular salary. 
Additional Benefits : In addition to the above, you will also be eligible for the below-mentioned benefits -  

i) Gratuity : As per Payment of Gratuity Act 

ii) Insurance 
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group Term Life Insurance Cover, 
providing Life Insurance Coverage to the associates by paying a lump sum benefit of Rs. 20 lakhs to the beneficiary on the 
unfortunate death of the associate 

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical Insurance scheme of the 
company with a cover of Rs. 3 lakhs (floating cover) applicable to Self , Spouse, 2 children & 2 parents. Cost of coverage of parents 
(if opted for) will be borne by you. If enrollment of parents is not opted for, the applicable cover (for self only OR self +spouse+up to 2 
children) will be Rs. 2 lakhs. 

NAME Senapathi Bargavi 

TITLE Associate - Customer Support 

BAND U1 

LOCATION Visakhapatnam 
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c) Group Personal Accident Insurance (GPAI) coverage: You would be enrolled under the Company’s GPAI scheme with a cover 
of upto Rs. 5 lakhs payable in case of permanent disablement arising out of any unfortunate event of an accident. 

iii) Transport Allowance: 
- In the event of your availing Company provided transport  to commute to and from office, deduction will happen from your salary as 
per applicable policy 

With Best Wishes,   
For Tech Mahindra Ltd.                                                                                      Accepted by : 

                                                                                         Signature: 
Mukul Sah                                                                                                                       Date: 
Group Head – HR & RMG 
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Annexure – B 
 

1) Employment Agreement 
 

a) Code of Conduct 

During the period of your employment, you will work honestly, faithfully, diligently and efficiently for the growth 
of The Company.   

 
b) Secrecy 

You are expected to maintain utmost secrecy with regard to the affairs of The Company and shall keep 

confidential any information, whether written or oral, which relates to internal controls, computer or data 

processing programs, algorithms, electronic data processing applications, routines, subroutines, techniques or 

systems, or information concerning the business or financial affairs and methods of operation or proposed 

methods of operation, accounts, transactions, proposed transactions, security procedures, trade secrets, know-

how, or inventions of Tech Mahindra Limited. or its Affiliate, or any client, agent, contractor or vendor. You shall 

not disclose the identities and other related information of any of its clients. 
 

Breach of this provision shall be treated as a gross violation of the terms herein and your services are liable to be 

terminated. 

 

c) Employee data – By accepting this Offer and furnishing your personal data to the Company, You are 

according your irrevocable consent to Company to possess, deal with or handle Your sensitive personal data 

either by itself or through any third party agency during the term of your employment with the Company 

subject however to the terms of the Privacy Policy of the Company. You are aware that your personal data is 

confidential in nature and Company shall process the same in the course of its business, in terms of its 

privacy policy with due and reasonable care. 
 

d) Conflict of Interest 

Your position with The Company calls for whole time employment and you will devote yourself exclusively to the 
business of The Company.  You will not take up any other work for remuneration (part time or otherwise) or 
work on advisory capacity or be interested directly or indirectly (except as shareholder or debenture holder) in 
any other trade or business, during your employment with The Company, without written permission from The 
Company. Contravention of this will lead to termination of your services from The Company without any notice, 
with or without any liability on the part of The Company for payment of any compensation in lieu of such notice 
as per the procedure mentioned in Section 3. 
 

e) Non-Solicitation / Non-Compete 

You acknowledge that you have signed Covenant against Disclosure and Covenant Not to Compete/Non-

Solicitation ("Covenant"), which is incorporated into this Agreement by reference and is made a part of this 
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Agreement and that it constitutes an integral part of the terms of your employment. In the Covenant, you have 

agreed that for a period of twelve months following termination of your employment for any reason whatsoever 

you also confirm and agree that these restrictions are reasonable and are legitimately required to protect the 

business interest of the Tech Mahindra Ltd.  

(i) You will not solicit business and/or sell services/products or build business relationship with customers, 

you were directly or indirectly involved with, during your tenure in Tech Mahindra Ltd  

(ii) You will not interfere with its business relations, including but not limited to soliciting or providing 

services to any of Tech Mahindra’s clients (except as directed by Tech Mahindra Ltd), directly or 

indirectly.  

(iii) You will not be employed by a client of Tech Mahindra Ltd for which you performed services while 

employed by Tech Mahindra. 

(iv) You will not solicit or induce Tech Mahindra Ltd associates to join a client or to compete with Tech 

Mahindra Ltd. 

(v) You undertake not to solicit or induce or endeavor to solicit or induce any consultant, supplier or service 

provider to cease to deal with the Company and shall not interfere in any way with any relationship 

between a consultant, a supplier or a service provider and the Company. 

 

f) Exclusivity of Services, Publications, Gifts/Anti-bribery 

 
You shall devote all work efforts exclusively to The Company and the furtherance of its interests. Any 

engagement in additional activities for remuneration or any direct or indirect participation in other enterprises of 

any kind requires the prior written consent of The Company. The Company's consent shall not be required for 

ordinary acquisitions of shares or other participation for investment purposes. Membership in the board of 

directors or supervisory board of other enterprises shall be subject to The Company's prior written consent. Any 

publications and lectures by you on topics relating to The Company's business or interests shall be subject to The 

Company's prior written consent. 

 

You agree, to not accept or demand loans, rewards or other benefits, or promises thereof, from The Company's 

clients or other persons with whom the Associate has official or business contacts in the context of the 

Associate's activities for The Company, without The Company's prior written consent. 

 

You hereby covenant and undertake that you will: 

• Not engage in any actions that are, or could be seen to be, bribery of foreign public officials as described 

in the OECD Convention on Combating Bribery of Foreign Public Officials in International Business 

Transactions, the Foreign Corrupt Practices Act of the United States of America (the “FCPA”), the Anti-

Terrorism, Crime and Security Act 2001 and Bribery Act, 2010 of the United Kingdom of Great Britain and 

Northern Ireland; and 
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• Comply with all United Kingdom, United States, German and other Applicable Law prohibiting bribery and 

in doing so will provide nothing of value to any government official.  

• Not directly or indirectly offer or have offered or give or given or agree or agreed to give or given to any 
person any gift, success fee, rebate or consideration of any kind whatsoever including speed or 
facilitation money or indulge in any activity as an inducement or reward for influencing or carrying out 
any act and specifically in relation to any business  opportunity or a customer including for the purposes 
of collection or for showing any favour or disfavour to any person or persons in relation to such 
performance. 

• You hereby agree not to involve in receiving any gift/bribery during your tenure with the Company.  You 
shall abide and follow the Company’s anti-bribery policy which is hereby incorporated for reference. This 
Company policy shall be amended from time to time. 

 
g) Confidentiality / Non-Disclosure 

 

a) You must return to The Company, upon request, and in any event, upon termination of your employment, 
all documents and tangible items which belong to The Company or which refer to any confidential 
information and which are in your possession or under your control. 
 

b) You must, if requested by The Company, delete all confidential information from any reusable material 
and destroy all other documents and tangible items which contain or refer to any confidential information 
and which are in your possession or under your control. 
 

c) All software, systems, ideas, concepts, designs, documentation or any other material produced by you, 
during the period of your assignment to the Tech Mahindra will either be Intellectual Property of the Tech 
Mahindra or that of its customers. You will not have any rights to such material as described above. 

 
You shall execute / sign the Confidentiality Agreement as and when required by Tech Mahindra Limited or the 

Client. 

h) Non-Disparagement Obligations 

   You covenant and agree that, during the term of your employment and anytime thereafter, neither you nor 
any of your legal heirs or any person acting on your/their behalf, will in any way publicly disparage, bring into 
disrepute, defame, libel, slander or otherwise criticize the Company, its subsidiaries, affiliates, successors, 
assigns, officers, directors (including any former directors/ officers of the Company or its subsidiaries), 
employees, shareholders, agents, attorneys or representatives, or any of their clients, customers, partners,  

 
   other service providers, or any of their products or services, in any manner that would damage the business or 

reputation of the Company or any of its clients, customers, partners, other service providers. Any violation of 
this section shall necessitate an investigation and appropriate disciplinary action including termination from 
the services and/ or appropriate legal action. 
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2. Assignments/Transfer/Deputation 
 

Though you have been engaged for a specific position, The Company reserves the right to send you on 
training/deputation/secondment/transfer/assignments to sister companies, associate companies, clients’ 
locations or third parties whether in India or abroad. In such case, the terms and conditions of service applicable 
to the new assignment will govern you. 

 

You shall, only at the request of The Company, enter into a direct agreement or undertaking with any customer 
to whom you may be assigned/seconded/deputed accepting restrictions as such customer may reasonably 
require for the protection of its legitimate interests. 

 
3. Termination of Employment 
 

(a) Either party can terminate this employment by serving a notice of 30 days on the other. The Company 
may at its absolute discretion make a payment representing salary (basic) in lieu of notice of termination. 
However, for cause like misconduct, gross negligence, willful insubordination or disobedience, 
misbehavior or non-performance, Tech Mahindra Limited. may terminate your services with immediate 
notice. The Company shall have the right to place you under suspension on subsistence allowance and 
benefits as applicable pending any investigation into potential dishonesty, gross misconduct, 
misappropriation, gross negligence, fraud or other circumstances, which expressly provides for 
termination of your employment which if proved, would entitle The Company to dismiss your services 
summarily.  
 

(b) In the event of your serving on The Company a notice of termination of employment by submitting a 
resignation letter, your release will be governed by the relevant policies in force at that point in time, 
subject to satisfactory handing over of your duties, responsibilities, Company documents, Company assets, 
etc. to the relevant parties. 
 

(c) In case of Associates who are governed by any other service agreement(s) for serving a minimum 
stipulated period, the associate will need to mandatorily fulfill requirements of Clause 3(a) along with 
applicable exit policy clauses under stipulated service period agreed to and provided therein.    
 

(d) Unauthorized absence or absence without permission from duty for a continuous period of 7 working days 
would make you lose your lien on employment. In such case your employment shall automatically come to 
an end without any notice of termination.  
 

(e) You will be governed by The Company’s laid down Code of Conduct and if there is any breach of the same 
or non-performance of contractual obligation or the terms and conditions laid down in this agreement, 
your service could be terminated as per the procedure mentioned in Clause 3(a) herein above. The 
Company further reserves the right to invoke other legal remedies as it deems fit to protect its legitimate 
interests. 
 

(f) Reference check will be made from your previous employers and other references as may be deemed 
appropriate.  In case there is any adverse report against you which may be detrimental to the interests of 



 

 Page 9 of 26 

Tech Mahindra Limited  
Info city, Hi-tech City Layout  
Madhapur, Hyderabad 500081,India 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
 

Registered Office:  
Gateway Building, Apollo Bunder 
Mumbai - 400001 
 

The Company or if the information furnished by you is not true, The Company reserves the right to 
terminate your services as per the procedure mentioned in Clause 3(a) herein above on the grounds of 
misrepresentation of facts.  
 

(g) In addition to The Company’s right to carry the above verifications, you shall fill in and sign the Criminal 
Disclosure Declaration Form. In the event you have been accused, charged and/or convicted for any 
criminal offence, at any time whether prior or subsequent to your joining The Company, you shall make 
full disclosure of the same and furnish all necessary documents in support thereof. In the event you have 
been accused, charged and/or convicted for any criminal offence, your joining shall be subject to specific 
written confirmation from The Company. The Company at its sole discretion reserves the right to 
terminate your employment as mentioned in Clause 3(a) or take appropriate disciplinary action against 
you or revoke this Offer Letter. In the event of suppression of any facts, The Company shall be entitled to 
take such other action at any time as it may deem fit. 
 

(h) The Company reserves the right to carry out banned/ illegal drugs/narcotic substance screening tests on 
you at any point of time during your tenure. You understand and acknowledge that this is a requirement 
and you have no objections whatsoever if such checks, banned/ illegal drugs/narcotic substance screening 
tests and verifications are carried out by The Company or a third party agency engaged by The Company. 
Arising out of such verification or check or otherwise, if it is detected that the information furnished by 
you in your application is mis-stated or is unstated or document submitted by you are not correct or 
banned/ illegal drugs/narcotic substance screening tests, results are positive, The Company shall, at its 
sole discretion be entitled to fore with terminate your employment as per the procedure mentioned in 
Clause 3(a) herein above  and/or revoke your appointment with The Company, without further reference 
in the matter. 

 
4. Statement of Facts 
 

(a) It must be specifically understood that this offer is made based on your proficiency on 
Technical/Professional skills you have declared to possess as per the application, and on the ability to 
handle any assignment/job independently anywhere in India or overseas.  In case, at a later date, any of 
your statements/particulars furnished are found to be false or misleading, or your performance is not up 
to the mark or falls short of the minimum standards set by The Company, The Company shall have the 
right to terminate your services forthwith without giving any notice, notwithstanding any other terms and 
conditions stipulated herein. 
 

(b) You confirm and represent that there exists no personal circumstances which are likely to affect your 
liability to discharge your obligations in the course of your employment. You further undertake to notify, 
your line manager and HR Manager immediately of any material change in personal circumstances that 
may have impact on the status of your employment including, but not limited to, criminal convictions 
and/or cases pending, health issues, right to work in the country where work is to be performed etc. 
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5.            Company Policies 

 

You are required to comply with all the policies of the Company including but not limited to the Code of Ethical 
Business Conduct, the Policy on Prevention of Sexual Harassment and such other policies, as communicated to the 
associates of Tech Mahindra from time to time. In case of any violation or failure to comply with such Company 
Policy/policies, the Employee shall be subjected to the disciplinary action as per company policy.  These policies 
are available on Tech Mahindra’s intranet. You are requested to visit the site at frequent intervals to get all 
updates / changes. By signing a copy of this letter, you are consenting that you will visit the intranet site and get 
familiar with Tech Mahindra’s policies. Tech Mahindra reserves the right to interpret, change, suspend or 
terminate any of its benefits, policy plans or programs in accordance with its needs from time to time. 

 
6. Personal Indebtedness 
 

Tech Mahindra Limited shall not be responsible for personal indebtedness or other liabilities incurred by you, 
during/prior to your employment with Tech Mahindra Limited You understand and accept that you shall have no 
authority to pledge the credit of Tech Mahindra Limited to any person or entity without Tech Mahindra Limited’s 
prior written authorization.  

 
7. Restraints 
 

Access to Information 
 

Information is available on need to know basis for specified groups. The network file server is segregated to allow 
individual sectors for projects and units.  Access to these are authorized through access privileges approved by 
unit Mentors or Project Mentors. 
 
Authorization 
 
Only those authorized by a specific power of attorney may sign legal documents, representing The Company. 
 
Smoking 
 
We owe and assure a smoke free environment for our Associates.  Barring some areas, the entire office premises 
including conference rooms, lobbies, is declared as “No-Smoking Zone”. 
 
Passwords 
 
Access to our network, development environment and MS-Exchange is through individual’s password.  For 
security reasons it is essential to maintain confidentiality of the same.   
 
Unauthorized Software 
 
You shall not install, download, copy and duplicate any unauthorized or unlicensed software, programs, games, 
attachments on to your computer systems. 
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Security 
 
Security is an important aspect of our communication and office infrastructure.  We have security personnel 
deployed on all the floors who take care of the security.  Those of you who wish to work late or early hours are 
requested to produce their identity cards to the Security personnel on demand. If there is a need to take some of 
the equipment’s/infrastructure out of the office premises for any reason the associate shall obtain the gate pass 
from the security staff after the authorization from your mentor.  
 
The communication security is maintained by controlling physical access to computer systems, disabling all 
workstation floppy disk drives, and a Company-wide awareness about the need for protection of intellectual 
property and sensitive customer information.  For some projects, The Company uses sophisticated data 
encryption devices. Your work table and storage space is lockable.  Please ensure they are locked when 
unattended.  Duplicate keys are maintained with Security.  One can take a duplicate key after signing for it for 
one’s own or team member’s table or storage. 
 

(a) Destroying Papers & Material 
 
Any official communication, which is confidential in nature, shall be destroyed through paper shredder after 
the purpose is served. 

 
(b) Use of Company Resources 

 
(i) You shall use The Company’s resources only for official purposes as per the applicable Company 
policy. 

 
(ii) The Company shall have the right to access the files, folders and data stored in the official laptop 
provided to you by the Company and to keep track on individual users activity and logs stored in the 
official laptop. Further the Company may also monitor the emails and email traffic in your official mail id 
provided by the Company as measure to ensure compliance with Company’s policies and network 
security. You also authorize the Company representative to access all the data and information stored 
under your mail id during and after employment with the Company and this access is provided under the 
applicable data privacy laws. You also expressly waive any other rights as may be available under the 
applicable Data Privacy laws against the Company for providing such access. 
 
(iii) You shall access only those web sites, which are relevant to your work at hand. 
 
(iv) You shall not use any company resource for hacking or other unethical / illegal activities. 
 

(vi) You shall not circulate or distribute offensive/pornographic material through e-mail or in any other 

manner. 

 



 

 Page 12 of 26 

Tech Mahindra Limited  
Info city, Hi-tech City Layout  
Madhapur, Hyderabad 500081,India 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
 

Registered Office:  
Gateway Building, Apollo Bunder 
Mumbai - 400001 
 

8. Overseas Service Agreement 
 

As The Company will be spending substantial amount of time and money for your deputation /secondment 
abroad, you may be required to sign a deputation agreement with The Company and may also be required to 
execute a Surety Bond on such terms, as The Company may deem appropriate.  (This agreement will consist, 
inter alia, of issues like (i) your commitment to complete the project (ii) your returning to India after completion 
of the project and serving The Company for a stipulated period). 

 
9. Intellectual Property Rights 
 

You agree to disclose any invention, development,  process, plan, design, formula, specification, program or 
other matter of work whatsoever (collectively "the Inventions") created, developed or discovered by you, either 
alone or in concert, in the course of your employment and the same shall be the absolute property of The 
Company. Any Intellectual Property Rights and rights to inventions arising out of your activities hereunder, or if 
ownership rights cannot be transferred under applicable law, any exploitation rights relating thereto, shall be 
transferred to The Company in accordance with applicable law. You shall, as and when requested by The 
Company (at Company's cost and expense), assist The Company in perfecting the Intellectual Property Rights in 
any manner The Company deems fit. You shall execute/sign the Intellectual Property Rights Assignment 
document as and when required by Tech Mahindra Limited or the Client. 

 
 
10. Jurisdiction  
 

Even though The Company may depute you overseas for on-site work or to any other location in India, the 
jurisdiction concerning any dispute arising out of your employment will be in the courts in Mumbai only. 

 
 
11. Retirement 
 

Your services with the Company will come to an end immediately upon your attaining the age of retirement as 
per the then prevailing policy of the Company. For the purpose of determining this, the age recorded with The 
Company shall be considered as final and conclusive.    
Termination of employment may also be initiated earlier by either party by serving prior written notice on the 
other, as per the notice period stipulated in this letter.      

 
12. General  

 
The above terms and conditions including those in Annexure - A (Salary break up) are based on Company policies, 
procedures and other rules currently applicable in India as well as Overseas and are subject to amendments and 
adjustments from time to time. In all services matters, including those not specifically covered here such as 
Traveling, Leave, Working Hours, Retirement, Code of Conduct, etc. you will be governed by the rules of The 
Company as shall be in force from time to time. However, entitlements will be extended/prorated for the 
duration of the contract.    
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13. You shall be present in the office during normal working hours as specified in the policies or during hours 

expressly designated for you in writing. Depending on organizational requirement or project contingencies your 
working hours / work days may be modified/ altered from time to time. The Company does not encourage 
overtime work and accordingly does not have a policy for payment of overtime.  

 
14. You shall provide details regarding the utilization of your time by entering the same into Tech Mahindra Limited’s 

electronic timesheet system on a daily basis. In case you are attached to any project where the client may have 
requirement of recording specific time-efforts, you shall comply with such requirement also, in addition to Tech 
Mahindra Limited’s timesheet system. 

 
15. This offer is purely based on the information / documents provided by you and by accepting the offer, you 

specifically authorize The Company or any external agency through Tech Mahindra Limited to verify your 
educational, employment antecedents, your conduct and any other background checks  prior to your joining The 
Company or thereafter. You shall extend your co-operation (if asked for) during such verification without any 
protest or demur.  

 
 

 
 

This is to certify that I have gone through and understood all the terms and conditions mentioned in Annexure – B 
and I hereby accept and agree to abide by them. I am also required to fill the EMPLOYMENT VERIFICATION FORM, 
complete in all respects and bring it along with all the other documents / testimonials as required (Annexure D) at the 
time of joining. 
 
 
Name in full  : 
 
Signature  : 
 
Address  : 
 
Date   :  
 
Place   : 
  



 

 Page 14 of 26 

Tech Mahindra Limited  
Info city, Hi-tech City Layout  
Madhapur, Hyderabad 500081,India 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
 

Registered Office:  
Gateway Building, Apollo Bunder 
Mumbai - 400001 
 

Annexure- C  - Medical Declaration 
 

 
 
Candidate’s Medical History: 
 

 
Candidate’s Medical Details 
 

 
Yes 

 
No 

 
Please provide the details 

Do you have any defect or problem of vision? 
   

Can you readily distinguish between the pigmentary 
colors? 

   

Do you suffer from a degree of deafness which would 
prevent your hearing of normal conversation? 

   

Do you have any physical deformity / handicap? 
   

Do you have any congenital disorder / abnormality? 
   

Have you ever been diagnosed to have any Psychiatric 
ailment including Depression, Anxiety Neurosis, Phobic 
Disorders, Schizophrenia, Manic Depressive Psychosis or 
any other Psychiatric illness? 

   

Have you ever been diagnosed with an alcohol or drug 
abuse problem? If yes, are you on treatment for the 
same? 

   

Have you ever been disqualified on medical grounds from 
any previous employment opportunity? 

   

MEDICAL DECLARATION  FORM 

      

 Applicant ID (To be filled by HR)  Associate ID (To be filled by HR)  

 
 
First Name:                                                                                                                                                                         Last Name:   
 
 
Gender: Male / Female                                                Date of birth (DD/MM/YYYY)                                                                                      Blood Group     
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Have you ever been suffering from any Medical condition 
that may require you to take Medical Leave over the next 
12 months? 

   

Have you had any form of critical illness or operation in 
the last two years? 

   

Have you ever been diagnosed to have Cancer, Tumor, 
Cyst or any similar type of growth? 

   

 
 
Have you ever suffered/are you suffering from any of the following? (Please tick whichever applicable)  

 
Heart Attack  Diabetes 

 
High Blood Pressure  Stroke 

 
Night Blindness  Valve Disorders 

 
Asthma  Slipped disc 

Any other major disease/illness that you may be willing to 

disclose 
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Candidate’s Declaration: 
 
 
I declare that, to the best of my knowledge, the answers to the questions in this form are correct and that I am not 

suffering from any disease/illness that I have not revealed.  

 
 
 
 
Signature: 
 
 
 
 
 
Name:                 _________________________________________ 
 
 
 
Date:                   _________________________________________ 
 
                                               (DD/MM/YY)  
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Annexure – D – Checklist of the Documents 
 
At the time of joining, you are requested to bring the following documents in original (For Verification only), along 
with 1 photo copy of each. 
 
(a) Certificates’ supporting your educational qualifications along with marks sheets  

• Xth & XIIth Certificate & mark sheets 

• Degree Certificate & Semester/year-wise mark sheets 

• Master’s Certificate & Semester/year-wise mark sheets 

• Diploma/PG Diploma Certificate & Transcripts 

• Any other Certificate with supporting documents – if any  
 

(b) Your relieving letter from your present organization 

(c) Service Certificate from the last employer as well as all previous employers. 

(d) Acceptance copy of Tech Mahindra Limited’s offer of appointment duly signed. 

(e) Two passport-sized color photographs with white background. 

(f) Valid Passport 
Please submit copy of the valid Passport (inclusive of all blank pages). In case you have applied for it, please 
submit the proof of Passport Office submission ticket. Upon receipt of Passport from Passport Office, please 
submit the documents to HR. 

 
(g) PAN Card and Proof of PAN Number 

You MUST carry and provide your PAN Card copy. Please note that it is mandatory to provide the PAN number 
for processing of your payroll and no payments on account of salaries can be made without a PAN Number. If 
applied for please submit a copy of the acknowledgement as issued by the Income Tax authorities. 
 

(h) Aadhaar Card 
You MUST carry and provide your Aadhaar Card copy. Please note that it is mandatory to provide your 
Aadhaar card number for processing  KYC in EPFO portal. If applied for, please submit a copy of the 
acknowledgement as issued by the authorities. 

 
Your offer has been made based on the information furnished by you.  However, if there is a discrepancy in the copies 
of the documents/certificates given by you as a proof in support of the above, The Company reserves the right to 
revoke the offer. 
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Annexure E - Confidentiality Agreement 

 
I understand that during my employment with Tech Mahindra Limited., I will have access to information for its 
customers, suppliers, vendors and licensors, any or all of which are referred to in this agreement “Tech Mahindra 
Limited. I also understand that this information, whether technical or non-technical is commercially valuable. It is 
referred to in this agreement as “confidential information”. 
A few examples of confidential information are given below. However these examples do not list all of the types of 
confidential information which I may develop or to which I may have access: 
 

1)  Information of a business nature such as marketing, underwriting, associate customer and claimant data, 
sales, and list of customers, including future developments and planning concerning them. 
 

2) Computers /software programs and associated documentation and material which are propriety to Tech 
Mahindra Limited or which Tech Mahindra Limited. is under an obligation to prevent this disclosure. 
 

3) Information from Tech Mahindra Limited’s vendor and supplier which is confidential, propriety or 
copyrighted. 
 

4) I hereby agree that :  

• The confidential information shall remain the sole and exclusive propriety of Tech Mahindra Limited 
and I shall regard it as confidential and secret information. 

• The confidential information is the property considered to be the trade secrets of Tech Mahindra 
Limited because it involves processes and compilation of information which are secret, confidential, 
and not generally known to the public and which are the products of expenditure of time, effort, 
money, and /or creative skills of Tech Mahindra Limited.  

• The use of confidential information is furnished to me during my employment on a confidential and 
secret basis for a sole and exclusive use and pursuing my employment duties at Tech Mahindra 
Limited. 

• I will not, during and after my employment at Tech Mahindra Limited., publish, disclosed, or 
otherwise divulge the confidential information to any person not specifically authorized by Tech 
Mahindra Limited. to receive such information. 

• I will not copy and confidential information for any purpose except with the express consent of the 
Tech Mahindra Limited. Officials or the expressed written authorization of the third party owner. 

• Upon termination of my employment with Tech Mahindra Limited., or at any other time at Tech 
Mahindra Limited. request, I agree to return promptly to Tech Mahindra Limited., all confidential 
information, including but not limited to all manuals, letters, notes, notebooks, reports, formulae, 
computer programs and associated documentation and material, memoranda, customer list and all 
other materials and all copies of them relating in any way to Tech Mahindra Limited which in any way 
were obtained by me during my employment at Tech Mahindra Limited .which are in my possession 
or under my control. I further agree that I will not make or retain any copies of the above mentioned 
information and will so represent to Tech Mahindra Limited. upon termination of my employment. 
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• This confidentiality agreement will continue to be in effect after the termination of my employment 
with Tech Mahindra Limited. 

• IF any provision of this agreement is declared invalid or unenforceable with respect to a particular 
occurrence or circumstance or otherwise, that will not affect the validity, enforceability, or 
applicability of any other provision of this agreement.  
 
Name:  
Signature:  
Date :   
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Annexure - F  -  Intellectual Property Assignment 
 
Associate Name: 
Associate ID:  
Date:  
 

In consideration of my employment with Tech Mahindra Limited and in view of the confidential nature of 
employment by reason of which I will obtain and have obtained special knowledge of Tech Mahindra Limited and 
business, its necessities and plans and the information of its customer, I hereby agree as follows: 
 
(a) Intellectual Property Assignment 
  
I hereby assign, to Tech Mahindra Limited or its successor, designees or assigns, any and all rights in any design, 
invention, discovery, or other intellectual property (including without limitation, right to apply for and obtain a 
patent) which I may create, develop or assist in creating of developing during my employment which design, 
inventions, discovery and other intellectual property relate to services provided/ to be provided or products or 
systems manufactured or developed or licensed or sold by Tech Mahindra Limited whenever made by me and for any 
work made and/or created or cause to made and/or created in the course of my employment whether on the 
customer project or otherwise. 
 

Tech Mahindra Limited shall be the first owner of the copyrights therein and for work made and/or created or cause 
to made and/or created in the course of my employment. If by virtue of any law or any judgment, Tech Mahindra 
Limited is not the first owner, then I hereby assign, exclusively and irrevocably, the same, wholly and generally, 
forever throughout the world, without any obligation of payment of royalty or any other sum of money or benefit(s), 
the whole of the copyright(s) in all such work(s) and further waive all my moral rights wholly in favour of Tech 
Mahindra Limited I also agree to sign on demand, whether during the employment or any time thereafter, any papers 
and do any acts which may be deemed necessary or desirable by Tech Mahindra Limited to secure to Tech Mahindra 
Limited., its successors, designees, or assign, any right relating to such design, invention, discovery, copyright or 
intellectual property and improvement including patents in India or any other foreign country. 
 
(b) Restrictions after Termination 
 
I further agree upon termination of my employment to surrender to Tech Mahindra Limited all software programs, 
data (whether in hard copy form or in electronic form), notebooks, designs, drawings, blueprints, writings, manuals, 
price books, any business or market information, business and technical brochures, service models and techniques 
and other documents and materials (including all copies) then in my possession or control, which relate in any way to 
the business, research, development, sales, sales promotions, marketing or customer’s information or other activities 
of Tech Mahindra Limited The obligations stated under this Agreement shall survive the termination or 
discontinuation of my employment with Tech Mahindra Limited. 
 
WITNESSED         ACCEPTED 
 
_______________________              __________________ 
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Annexure – G 
 

Agreement – General Covenant Against Disclosure and Covenant Not to Compete / Non- Solicitation 

 

In   consideration   of   my   employment   “Tech Mahindra Limited”, and in consideration  of  the  wages  or  

salary  to  be  paid  to me,    and    regardless    of    the    duration    of my employment, I enter into the 

following agreements: 

 

1. I agree   to   perform   competently,   diligently, reliably,  and  to  the  best  of  my  ability  all  duties 

required of me from time to time by Tech Mahindra Limited I shall not  directly  or  indirectly,  either  as  an  

associate, employer, consultant, agent,    principal,    partner, stockholder,  corporate  officer,  director  or  in  

any other individual or representative capacity, engage or participate in any business that is in competition 

in   any   manner   whatsoever   with   the   business   of Tech Mahindra Limited during  the  term  of  my  

employment  with Tech Mahindra Limited either within or outside of business hours. 

 

2. I acknowledge and agree that I am bound by all of    the     terms    and    conditions    of    my    Service 

Agreement  in  addition  to  the  terms  and  conditions of this agreement.  

 

3. Actions Required on Termination: Upon termination  of  my  employment  at Tech Mahindra Limited 

whether voluntary or involuntary (or at any other time upon the request  of  Tech Mahindra Limited.),  I  shall  

return  to Tech Mahindra Limited all of   its   property   of   which   I   have   had   custody, including    all    

handbooks,    manuals,    notebooks, supplies,  credit  cards,  keys,  disks,  tapes,  records, statistics, data and 

Confidential Information (defined herein) for which I have acquired by virtue of my employment, regardless 

of form or media. 

 

4. Covenant Against Disclosure: I understand that it may be desirable and necessary for Tech Mahindra 

Limited or any of its suppliers, licensors, licensees or customers to disclose  to  me  information  which may  

include,  by way  of  illustration  and  not  by  way  of  limitation, technical information, designs, drawings, 

processes, systems, procedures, formulae, test data, improvements,   price   lists,   financial   data,   code 

books,   invoices,   financial   statements  and   other financial   information,   computer   programs,   disks, 

printouts, sketches, customer and prospect contacts, customer  and  prospect  lists,  names,  addresses  or 

any other   compilation  of   information   written   or unwritten (both individually and collectively referred to 

herein as "Confidential Information") during the course of my employment.  

 

 Because I will have access to and become familiar with  such Confidential Information, I hereby agree to 

accept and retain   such   Confidential   Information   in   confidence and  agree,     at all times during or after 

the termination of my   employment,   not   to,   directly   or   indirectly, disclose,    reveal,    use, copyright    

or    patent    such Confidential  Information,  without  the  prior  written consent  of  an  authorized  officer  

Tech Mahindra Limited I also agree to keep the contractual relationships of Tech Mahindra Limited with   its   
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suppliers,   licensors,   licensees,   customers, contractors, and subcontractors confidential, including the   

names,   addresses,   or   special   requirements   of Tech Mahindra Limited’s customers.  This  Section  4  is  

intended  to apply to all materials, which I may compile, as well as to  all  materials  furnished  to  me  by  

anyone  else  in connection with my employment. 

 

  a. Because it may not be clear to Associate which information is Confidential   Information,   in   order   to 
minimize the    possibility    of    inadvertent    disclosure, Associate agrees to consult with Tech Mahindra 
Limited before making any disclosure of information covered by this Agreement.  
 
 
  b.  Associate   may   disclose   information   if   such disclosure is directly pursuant to a valid and existing 
order of  a  court,  or  a  governmental  body  or  agency,  within  India;   provided,   however,   that   prior   to   
such disclosure,  the  Associate  (i)  notifies  Tech Mahindra Limited  in  writing  of the  prospective  order,  or  
proceeding  giving  rise  to  such order, and (ii) Tech Mahindra Limited has had the opportunity to prevent or 
limit such disclosure. 
 
 c.  In  the  event  of  a  breach  or  threatened  breach  of this  Section  4  by  Associate,  Tech Mahindra 
Limited shall  be  entitled,  in addition to all other remedies otherwise available to Tech Mahindra Limited to  
and   Associate  hereby  consents  to  the  issuance  thereof forthwith  in  any  court  of  competent  
jurisdiction  without proof    of    specific    damages.    Associate    waives    any requirement for a bond in 
connection with any temporary or pendente lite injunctive relief.  
 
d. In the event that Tech Mahindra Limited shall enforce any part of this  Agreement  through  legal  
proceedings  and  obtains  any judgment or order in such proceedings, Associate agrees to pay  to  Tech 
Mahindra Limited any  costs  and  attorneys’  fees  reasonably incurred  by  Tech Mahindra Limited in  
connection  with  obtaining  such judgment or order. 
 
If any court  should hold any part of the covenants set forth herein  to  be  unreasonable,  or  otherwise  
unenforceable,  the parties  expressly  agree  that  the  covenants  set  forth  herein shall  be  enforced  to  
the  extent  that  would  otherwise  be deemed reasonable or enforceable. In the event of any breach by 
Associate, the Non-Compete Period shall be extended   on   a   per   diem   basis   for   the   period that 
Associate is in breach. 
 

5. Ownership of Work Product:  Tech Mahindra Limited shall  be the sole  owner  of  all  of  my  work  

product.  For  this purpose, “work   product” means  all inventions, improvements, discoveries, 

documentation, programming and technology (including all associated  intellectual  property  rights)  that  I  

may create  (alone  or  with  others,  at  work  or  elsewhere, during  or  after  the  normal  workday)  

relating  to  the work  I  do,  the business  of  Tech Mahindra Limited or  any  research or  development  

conducted  by  Tech Mahindra Limited  I  agree  to assign, disclose and deliver to Tech Mahindra Limited as 

Tech Mahindra Limited’s property,   all   right   and   evidence   I   may   have   or acquire  with  respect  to  

any  and  all  work  product, and  I  agree  to  take  such  further  actions  and  sign such  further  instruments  

as Tech Mahindra Limited may  request from   time   to   time   to   protect   and   defend   its ownership of 

any and all work product. I understand that   disclosure   of   my   suggestions   and   ideas   is encouraged.  
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6. Partial Restriction on Post-Termination Competition: Background. Tech Mahindra Limited expects to 

invest considerable  time,  effort  and capital  in  enhancing the  value  and  desirability  of  my  skills. Both 

this investment  and  my  compensation  reflect  Tech Mahindra Limited’s expectation of receiving a 

considerable return from the exclusive  use of  my  services  and  know-how  in the   future, free   from   any  

danger   that Tech Mahindra Limited’s customers or competitors   may   attempt   to    cause   me   to   leave 

Tech Mahindra Limited and wrongfully gain the benefit of Tech Mahindra Limited’s investment. The  partial  

restraint  set  forth  in  this Section  6  does  not,  and cannot,  provide  complete protection  for  Tech 

Mahindra Limited’s investment,  development efforts, product,  strategy, proprietary and Confidential  

Information,  but  Tech Mahindra Limited believes  that in combination  with  the  other  provisions  of  this 

Agreement,   it   is   the most   fair   and   reasonable measure  to  protect  Tech Mahindra Limited’s interest,  

giving  due regard  to  both  my  interests  and  the  interests  of Tech Mahindra Limited . 

 

7. Covenant Not To Compete.  I  hereby  covenant and agree as a part of and ancillary to this Agreement  

that  for  the  12 months  period  following the  termination  of  my  employment  with  Tech Mahindra 

Limited (irrespective of the reason for  or such termination),   

 

(a)  I will  not  solicit,  or  attempt  to  solicit, or cause any third party to solicit,  directly  or indirectly, any 

customer of Tech Mahindra Limited for the  purpose of selling or licensing products or  services that are 

then  competitive  with  the   products  and  services that   are   then   available   to   that   customer   from 

Tech Mahindra Limited provided,   however,  that  this  restriction shall apply only to customers of Tech 

Mahindra Limited with whom I actually have  material  contact (meaning  direct  interaction, such  as  

through sales  calls,  presentations  or  other business  dealings)  in  the  course  of  performing  my 

employment duties for Tech Mahindra Limited within  the  two year period  preceding  the  date  my  

employment  with Tech Mahindra Limited ends.  It is understood that this restriction is   necessary   to   

avoid   possible   compromise   of Confidential Information and business interest.  

 

(b) I will not (1) seek or obtain employment of any kind by any  means, directly or indirectly, as either 

associate, agent or consultant, with any customer of Tech Mahindra Limited’s for which I am providing 

services on behalf of Tech Mahindra Limited that are competitive with the products and services available to 

the client from Tech Mahindra Limited provided however, that this restriction shall apply only to 

employment to perform the same or substantially similar services that I am performing for the client as a 

Tech Mahindra Limited associate; or (2) induce or solicit any associate of Tech Mahindra Limited to seek or 

obtain such employment with a customer of Tech Mahindra Limited This restriction applies to my 

acceptance of any employment by a customer through general advertising or third party recruitment;  

 

I accept and agree that the above covenants (a) and (b) are reasonable restrictions imposed with an 

objective to protect Tech Mahindra Limited’s legitimate business interests and proprietary and confidential 
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information. Given the compensation and benefits provided to me, I agree that the restriction as to time 

and scope contained herein are reasonable and necessary to protect Tech Mahindra Limited’s business 

interests and proprietary information. I have sufficient skills to find alternative, commensurate employment 

that would not violate the terms of this undertaking. I acknowledge that adherence to this undertaking shall 

not deprive me of the ability to earn a living or support my dependents.  

 

8. Compliance   Not   Contingent   Upon   Additional Consideration:  I understand and acknowledge that the 

wages, compensation,, benefits training and experience   that  Tech Mahindra Limited.  provides to  me  

shall  be full and sufficient consideration   for   the   promises   contained   in   this Agreement.  I have not 

been promised, and shall not claim,    any    additional    or    special    payment or compliance with the 

covenants and agreements herein. 

 

9. Damages and Remedies: I acknowledge and agree that if violate this Agreement, Tech Mahindra Limited 

may take legal action against me as follows: (1) Tech Mahindra Limited.  may take  legal action  in the court 

specified below in Paragraph  14  for  the liquidated damages specified  in Paragraph 6 above and  (2) a 

violation of this Agreement is likely to cause severe and irreparable Cause injury to the  business,  good  will, 

client relations and proprietary information  of  Tech Mahindra Limited.,  an injury that is not adequately 

compensable by money damages alone. Accordingly, in the event of a breach (or    threatened    or    

attempted    breach)    of    this Agreement, Tech Mahindra Limited.  shall,  in  addition  to  any  other rights   

and   remedies,   be   entitled   to   immediate, appropriate  injunctive  relief,  or  a  decree  of  specific 

performance    of    this    Agreement,    without    the necessity   of   showing   any   irreparable   injury   or 

special damages, in any court of competent jurisdiction.  

 

10. Severability: Each paragraph and provision of this Agreement is severable from the contract and if one 

provision is declared invalid, the remaining provisions shall nevertheless remain in full force and effect.  

Further, the invalid provision or part shall remain enforceable to the extent permitted by law.  

 

11. Entire Agreement: This Agreement reflects the full and complete agreement between myself and Tech 

Mahindra Limited.    on    the    subjects    covered    herein    and supersedes and  replaces  all  prior  

negotiations  or agreements, whether written or oral. This Agreement shall only be modified, altered or 

replaced by a subsequent writing, signed by myself and an authorized officer of Tech Mahindra Limited.  

 

12. Binding Effect:  This Agreement shall inure to the benefit  of,  and  be  binding  upon,  my  heirs,  

executors, administrators and personal representatives as well as the subsidiaries and affiliates of Tech 

Mahindra Limited. (Together with their successors and assigns).  

 

13. Choice of Law: This Agreement will be governed and controlled in all respects by the laws of India.  

 

14. Choice of Forum:   The   parties   submit   to   the jurisdiction and venue of India with respect to any 

action arising, directly or indirectly, out of this Agreement or the performance or breach of this Agreement.   
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The   parties   stipulate   that   the   venues referenced in this Agreement are convenient.  

 

In the event of any violation of the terms of this clause, I agree that I shall be liable to Tech Mahindra 

Limited. For liquidated damages in the amount of the gross salary earned by me during the preceding one 

year from the date of such breach. I acknowledge and agree that said amount constitutes liquidated 

damages and not a penalty, and that the amount is a reasonable and fair estimate of the actual damages 

that Tech Mahindra Limited. Would incur upon such breach. 

Following  the  expiration  of  the  one  year  period described  herein, I  shall  continue  to  be  obligated 

under  the  Covenant  Against  Disclosure  in Section 4 so long as such Confidential  Information remains 

proprietary  or  protectable  as confidential or trade secret information.  

 

 

Executed this _______ day of ___________, 20___                             For and on Behalf Of                                                                                                                                                                                        

                                                                                                                      Tech Mahindra Limited 

Signature 

                                                                                                                                                                      
    
Name of Candidate               Mukul Sah 
                 Group Head – HR & RMG 
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Annexure – H 
 
PROOF OF ACCEPTANCE OF 
Code of Ethical Business Conduct (CEBC)  
And 
Statement of Policies and Procedures for Preventing Insider Trading 
 
To 
Tech Mahindra Ltd. 
Date of Joining: __________ 
Dear Sir/Madam, 
I ___________________________________________________ Associate Id No ______________ 
 
(Associate) of Tech Mahindra Ltd, do hereby state to have read and accepted that Tech Mahindra 
Code of Ethical Business Conduct (CEBC) and Statement of policies and Procedures for 
Preventing Insider Trading. In Company website (www.techmahindra.com >> Investors >> Overview), 
 I have read and fully understood the above stated code of conduct and Ethics for directors and Associates and 
Statement of Policies and Procedures for preventing Insider Trading and shall abide by the policies, procedures and 
Principles contained therein. 
I understand that any misinterpretation and /or false understanding given herein may attract penalties 
as laid down under the policy. 
Authorized Signatory (HR) Signature of the Associate 
Name:
 

http://www.techmahindra.com/
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Fwd: Letter of Intent: Pro-Vigil & VGS - Monitoring Executive - chemistrydepartmentvskgdc@gmail.com - Gmail 

84 

Search mail 

Forwarded message 
From: Navi Naveen <navi77331@gmail.com> 
Date: Sun, Aug 27, 2023, 9:41 AM 
Subject: Re: Letter of Intent: Pro-Vigil & VGS- Monitoring Executive 

To: Amaravathi Kudipudi <amaravathi.kudipudi@pro-vigil.com> 

Cc: Prasanna Kumar Kagitha <prasannakumar.kagitha@pro-vigil.com>, Payroll India <payroll-india@pro-vigil.com> 

I accept the offer. 

On Sat, Aug 26, 2023, 8:07 PM Amaravathi Kudipudi <amaravathi.kudipudi@pro-vigil.com> wrote: 

Dear Naveen, 

Hope this email reaches you in good spirits! 

Congratulations!! With refcrence to your job application and subsequcnt discussions we had with you, we are pleased to offer you the �Moni 

be under probation period for three months, based on your performance your employment will be permanent with VGS. 

Please review the attached list of documents for HR Documentation, You have to submit the below-attached documents and carry originals fc 

share Offer Acceptance from your end on a priority basis. 

Fecl frcc to contact me for any queries. 

Reporting from: Monday, August 28, 2023 

Reporting Time: l1:00 AM 
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Fwd: Letter of Intent: Pro-Vigil & VGS- Monitoring Executive - chemistrydepartmentvskgdc@gmail.com - Gmail 

Q Search mail 

Concem Person: Amaravathi Kudipudi. 

Office Address: 

Virtual Guard Services(VGS), 
Phasc-2, Third & Fourth Floor, A B & C Wing, 
Survey No 44 (P), Old Resapuvanipalem, 
Visakhapatnam, Andhra Pradesh-S30003. INDIA 

We wish you a long-tem association and wonderful career progression with Pro-Vigil & VGS. We look forward to seeing you as a member o 

Thanks, 

Amaravathi Kudipudi 
Talent Acquisition Associate 
Talent Acquisition Group (TAG) 
Pro-Vigil Surveillance 
E-mail: amaravathi.kudipudi@pro-vigil.com 
Mobile: (91) 8977616189 
Website: pro-vigl.com 
Proud To Protect Businesses 

PRO-VIGIL 

Cind e nn VaTholEaanhoLI Tiaitar 













_________________________

    (Authorized Signatory)

_______________________
Signature and date:

Name: SHEAK GOWSYA

Date: 08 May 2023

MS Sheak Gowsya 
DO Ibrahim 10101 Kummari Veedhi Near
Venkateswara Swamy TempleKothavalasa
Vizaynagaram 535183

Employee No: 2940046
Dear MS Sheak Gowsya

Engagement Letter  Trainee

With reference to your application to be appointed as Trainee and the subsequent interviews you had with us,we are
pleased to appoint you as a Trainee under the Standing Orders of our establishment from 08 May 2023 and expire
on 08 May 2024  subject to the following terms and conditions:

1. Your training engagement shall conclude on the   08 May 2024 or it can be terminated earlier with a notice period of
15 days or compensation in lieu thereof.

2. You will be paid a stipend as per the below annexure per month subject to ESIC Contributions.

3. You shall be covered under the Group Medical claim and Group Accident Policies of the Company.

4. You will adhere to the instructions of your trainers / mentors  and abide by the rules of discipline either existing or enforced from timeto
time.

5. Your candidature for appointment in the same department or any other department will be considered on successful completion of the
training.  There is no guarantee of employment to be given to you if you could not complete the training successfully.

6. Any breach or violation of the instructions / rules / will render you to terminate the training engagement.

7. You will adhere to punctuality and shall learn the trade/work diligently.

8. You will not be entitled to Bonus and other benefits as applicable to regular employees.

9. TeamLease reserves the right to conduct background verification through an external agency. For this purpose, TeamLease may share
your personal details  as voluntarily disclosed by you, with the external agencies. In the event it is found that the details furnished by you is
incorrect or you have concealed any material information or your BGV report is negative, your services are liable to be terminated without
notice.

10. The nature of your relationship with TeamLease will be that of contract of service from 08 May 2023 and expire on 08 May 2024 . Upon
expiry or termination of the work Assignment, your employment with TeamLease shall stand terminated forthwith.

Please return the copy of the Engagement Letter after affixing your signature at the appropriate place on the office copy in token of your
having read, agreed, fully understood and accepted the terms and conditions of engagement. In case we do not receive your
acknowledgement copy within a period of 15 days from the date of joining, you training assignment with TeamLease with the acceptance of
your first stipend will be conclusive proof of your acceptance of the engagement in accordance with the terms and conditions of the
Company’s Standing Orders.

ENDORSEMENT

I hereby confirm acceptance of the above assignment, on the terms and conditions stipulated therein.

For TEAMLEASE SERVICES  LIMITED  Accepted and Agreed

Salary Annexure

Employee No: 2940046

Particulars Amount
ESIC  Employer 375
Stipend 11520
TotalAmount 11895
Amount In Words(Rs) Eleven Thousand Eight Hundred Ninety Five Rupees

Net Pay Annexure

EARNINGS Amount
Stipend 11520
Gross Earnings 11520

DEDUCTIONS * Amount
Employee ESI 87
Total Deduction 87

Net Salary 11433

* Incometax deductions, if applicable, will be as per the IncomeTax Act, 1961
** Annual components (like LTA, Medical Reimbursement) would be payable on claims and will be considered for
exemption under Income Tax subject to receipt of valid bills for the Financial Year if applicable

Note : This statement is only for the purpose of information and is illustrative in nature

Mandatory Training Programme  Prevention of Sexual Harassment at Work Place  The Sexual Harassment
of Women at Workplace (Prevention, Prohibition and Redressal) Act 2013 (Act)

In accordance with the provisions of the above Act and the Policy of the Company to create awareness on prevention of
sexual harassment at workplace, we urge you to undergo an online training programme, on the subject matter.

Please note that undergoing online training is mandatory for this engagement.

The link to undergo the programme and complete the evaluation is given below.

Link : https:tlconnect.teamlease.com/Learning

The training programme shall be conducted on a regular basis every year. Please complete the training programme
within 15 days of receipt of this letter, after which it shall be  treated as a deemed confirmation that you have understood
your responsibilities in ensuring a safe workplace.

**This is a system generated document. Any unauthorized use, disclosure, dissemination, or copying of this document is strictly prohibited and may be unlawful.**
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_________________________

    (Authorized Signatory)

_______________________
Signature and date:

Name: SHEAK GOWSYA

Date: 08 May 2023

MS Sheak Gowsya 
DO Ibrahim 10101 Kummari Veedhi Near
Venkateswara Swamy TempleKothavalasa
Vizaynagaram 535183

Employee No: 2940046
Dear MS Sheak Gowsya

Engagement Letter  Trainee

With reference to your application to be appointed as Trainee and the subsequent interviews you had with us,we are
pleased to appoint you as a Trainee under the Standing Orders of our establishment from 08 May 2023 and expire
on 08 May 2024  subject to the following terms and conditions:

1. Your training engagement shall conclude on the   08 May 2024 or it can be terminated earlier with a notice period of
15 days or compensation in lieu thereof.

2. You will be paid a stipend as per the below annexure per month subject to ESIC Contributions.

3. You shall be covered under the Group Medical claim and Group Accident Policies of the Company.

4. You will adhere to the instructions of your trainers / mentors  and abide by the rules of discipline either existing or enforced from timeto
time.

5. Your candidature for appointment in the same department or any other department will be considered on successful completion of the
training.  There is no guarantee of employment to be given to you if you could not complete the training successfully.

6. Any breach or violation of the instructions / rules / will render you to terminate the training engagement.

7. You will adhere to punctuality and shall learn the trade/work diligently.

8. You will not be entitled to Bonus and other benefits as applicable to regular employees.

9. TeamLease reserves the right to conduct background verification through an external agency. For this purpose, TeamLease may share
your personal details  as voluntarily disclosed by you, with the external agencies. In the event it is found that the details furnished by you is
incorrect or you have concealed any material information or your BGV report is negative, your services are liable to be terminated without
notice.

10. The nature of your relationship with TeamLease will be that of contract of service from 08 May 2023 and expire on 08 May 2024 . Upon
expiry or termination of the work Assignment, your employment with TeamLease shall stand terminated forthwith.

Please return the copy of the Engagement Letter after affixing your signature at the appropriate place on the office copy in token of your
having read, agreed, fully understood and accepted the terms and conditions of engagement. In case we do not receive your
acknowledgement copy within a period of 15 days from the date of joining, you training assignment with TeamLease with the acceptance of
your first stipend will be conclusive proof of your acceptance of the engagement in accordance with the terms and conditions of the
Company’s Standing Orders.

ENDORSEMENT

I hereby confirm acceptance of the above assignment, on the terms and conditions stipulated therein.

For TEAMLEASE SERVICES  LIMITED  Accepted and Agreed

Salary Annexure

Employee No: 2940046

Particulars Amount
ESIC  Employer 375
Stipend 11520
TotalAmount 11895
Amount In Words(Rs) Eleven Thousand Eight Hundred Ninety Five Rupees

Net Pay Annexure

EARNINGS Amount
Stipend 11520
Gross Earnings 11520

DEDUCTIONS * Amount
Employee ESI 87
Total Deduction 87

Net Salary 11433

* Incometax deductions, if applicable, will be as per the IncomeTax Act, 1961
** Annual components (like LTA, Medical Reimbursement) would be payable on claims and will be considered for
exemption under Income Tax subject to receipt of valid bills for the Financial Year if applicable

Note : This statement is only for the purpose of information and is illustrative in nature

Mandatory Training Programme  Prevention of Sexual Harassment at Work Place  The Sexual Harassment
of Women at Workplace (Prevention, Prohibition and Redressal) Act 2013 (Act)

In accordance with the provisions of the above Act and the Policy of the Company to create awareness on prevention of
sexual harassment at workplace, we urge you to undergo an online training programme, on the subject matter.

Please note that undergoing online training is mandatory for this engagement.

The link to undergo the programme and complete the evaluation is given below.

Link : https:tlconnect.teamlease.com/Learning

The training programme shall be conducted on a regular basis every year. Please complete the training programme
within 15 days of receipt of this letter, after which it shall be  treated as a deemed confirmation that you have understood
your responsibilities in ensuring a safe workplace.

**This is a system generated document. Any unauthorized use, disclosure, dissemination, or copying of this document is strictly prohibited and may be unlawful.**
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_________________________

    (Authorized Signatory)

_______________________
Signature and date:

Name: SHEAK GOWSYA

Date: 08 May 2023

MS Sheak Gowsya 
DO Ibrahim 10101 Kummari Veedhi Near
Venkateswara Swamy TempleKothavalasa
Vizaynagaram 535183

Employee No: 2940046
Dear MS Sheak Gowsya

Engagement Letter  Trainee

With reference to your application to be appointed as Trainee and the subsequent interviews you had with us,we are
pleased to appoint you as a Trainee under the Standing Orders of our establishment from 08 May 2023 and expire
on 08 May 2024  subject to the following terms and conditions:

1. Your training engagement shall conclude on the   08 May 2024 or it can be terminated earlier with a notice period of
15 days or compensation in lieu thereof.

2. You will be paid a stipend as per the below annexure per month subject to ESIC Contributions.

3. You shall be covered under the Group Medical claim and Group Accident Policies of the Company.

4. You will adhere to the instructions of your trainers / mentors  and abide by the rules of discipline either existing or enforced from timeto
time.

5. Your candidature for appointment in the same department or any other department will be considered on successful completion of the
training.  There is no guarantee of employment to be given to you if you could not complete the training successfully.

6. Any breach or violation of the instructions / rules / will render you to terminate the training engagement.

7. You will adhere to punctuality and shall learn the trade/work diligently.

8. You will not be entitled to Bonus and other benefits as applicable to regular employees.

9. TeamLease reserves the right to conduct background verification through an external agency. For this purpose, TeamLease may share
your personal details  as voluntarily disclosed by you, with the external agencies. In the event it is found that the details furnished by you is
incorrect or you have concealed any material information or your BGV report is negative, your services are liable to be terminated without
notice.

10. The nature of your relationship with TeamLease will be that of contract of service from 08 May 2023 and expire on 08 May 2024 . Upon
expiry or termination of the work Assignment, your employment with TeamLease shall stand terminated forthwith.

Please return the copy of the Engagement Letter after affixing your signature at the appropriate place on the office copy in token of your
having read, agreed, fully understood and accepted the terms and conditions of engagement. In case we do not receive your
acknowledgement copy within a period of 15 days from the date of joining, you training assignment with TeamLease with the acceptance of
your first stipend will be conclusive proof of your acceptance of the engagement in accordance with the terms and conditions of the
Company’s Standing Orders.

ENDORSEMENT

I hereby confirm acceptance of the above assignment, on the terms and conditions stipulated therein.

For TEAMLEASE SERVICES  LIMITED  Accepted and Agreed

Salary Annexure

Employee No: 2940046

Particulars Amount
ESIC  Employer 375
Stipend 11520
TotalAmount 11895
Amount In Words(Rs) Eleven Thousand Eight Hundred Ninety Five Rupees

Net Pay Annexure

EARNINGS Amount
Stipend 11520
Gross Earnings 11520

DEDUCTIONS * Amount
Employee ESI 87
Total Deduction 87

Net Salary 11433

* Incometax deductions, if applicable, will be as per the IncomeTax Act, 1961
** Annual components (like LTA, Medical Reimbursement) would be payable on claims and will be considered for
exemption under Income Tax subject to receipt of valid bills for the Financial Year if applicable

Note : This statement is only for the purpose of information and is illustrative in nature

Mandatory Training Programme  Prevention of Sexual Harassment at Work Place  The Sexual Harassment
of Women at Workplace (Prevention, Prohibition and Redressal) Act 2013 (Act)

In accordance with the provisions of the above Act and the Policy of the Company to create awareness on prevention of
sexual harassment at workplace, we urge you to undergo an online training programme, on the subject matter.

Please note that undergoing online training is mandatory for this engagement.

The link to undergo the programme and complete the evaluation is given below.

Link : https:tlconnect.teamlease.com/Learning

The training programme shall be conducted on a regular basis every year. Please complete the training programme
within 15 days of receipt of this letter, after which it shall be  treated as a deemed confirmation that you have understood
your responsibilities in ensuring a safe workplace.
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14-Sep-2023

Vanka Madhavi

No.8-1-66,Panthulugarimada,Gujuwaka,

Visakhapatnam,Andrha Pradesh-530026

India

Letter of offer

Dear Vanka,

With reference to your application and the subsequent interview you had with us, we are
pleased to inform you that you have been selected as Associate - Operations (JC3087)
i n WNS Business Consulting Pvt. Ltd. , based at our Vizag - Tech Hub (VIZAG2)
office. The key components of your offer are as detailed below :-

Career band: Your career band would be Professional.

Role band: You would be placed in role band A.

Title: The title that you would be using both internally and externally would be Associate
- Operations (JC3087).

Compensation: Your Total Gross Pay will be INR 2,35,183 (Indian Rupees Two Lakh,
Thirty Five Thousand, One Hundred And Eighty Three Only) per annum which is
inclusive of Fixed Pay and Variable Pay/ Performance Incentive. The detailed break-up of
your compensation is given in the Annexure II for your reference.

Joining Date: You are expected to join us by 14-Sep-2023.

Place of work: Your initial place of work will be Vizag - Tech Hub (VIZAG2) . However,
your services are transferable, and you may be assigned after reasonable notice, to any
location in India or abroad where the Company or any one of its associates or customers
conducts business. While on transfer you will be governed by the rules, regulations and
conditions of service of that location.

For WNS Business Consulting Services Pvt. Ltd. **candidate-signature**

Accepted and Agreed

Adil S Nargolwala
Corporate SVP - HR Vanka Madhavi
Head Talent Acquisition Candidate's Name & Signature

WNS Business Consulting Services Pvt. Ltd, Mantri Sterling, 2nd Floor, Deep Bungalow Chowk,
Model Colony, Shivaji Nagar, Pune, Maharashtra 411004 | Tel: +91 22 4095 2100 | Fax: +91 22 2518 8307 |

CIN: U72900PN2003PTC171637
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1. TERMS & CONDITIONS:

a. The terms of this offer shall be kept strictly confidential. You shall execute all other
documents as may be required to give effect to this offer.

b. You will be required to sign a standard employment agreement on your date of
joining.

c. You shall be required to submit a set of certified true copies of the documents and
information as set forth in Annexure I of this appointment letter.

d. The Company’s business involves operating round the clock on all day. Therefore the
work may involve shift working including working in night shifts and availing
staggered weekly offs. You are expected to attend the work as assigned to you by
your superiors.

e. You will be on probation for six months from the date of joining; however, probation
may be extended by the Company at its sole discretion. During the probation period,
the Company may terminate this contract at any time without cause upon not less
than 60 (sixty) days prior written notice to you and/or compensation in lieu thereof.
However, the Company may with “cause” immediately terminate this contract, if you
are found to be in material breach of any of the terms of your employment and the
Company Policy. You may voluntarily terminate your employment for any reason
upon providing prior written notice to the Company, the period of which shall be 60
(sixty) days prior written notice. It is mandatory for you to serve the notice period
and it is your responsibility to complete your handover during the notice period
before resigning from the organization / Company. If you chose not to serve the
notice period, the Company reserves the right to recover compensation in lieu of
notice period from you.

f. Effect of inability to clear the proficiency / competency training / thresholds: You may
be required to undergo voice & accent, pre-process and process trainings as a
prerequisite to your gainful engagement as may be prescribed under relevant
competency / proficiency parameters. At the end of these trainings, a performance
assessment will be conducted and the results will be declared as per the established
norms depending on the type/nature of the training. The company invests significant
amount of efforts and costs on such trainings and you will appreciate that in case one
is not able meet the required norms during training or clear the afore-said
assessment tests, the Company will not be able to engage your services productively.
In such eventuality, the Company reserves right to terminate employment by
providing two weeks’ notice and or pay in lieu thereof.

g. Post confirmation, your services may be terminated by either party, giving notice in
writing as mentioned in clause 1 (e) and non-service of Notice Period shall result in
the same consequences as enumerated in Clause 1 (e) hereinabove.

h. You will be entitled to twenty one working days leave per annum subject to prior
approval by the Company. Carry-forward / accumulation of leave will be governed as
per the existing Company policy on the subject.

i. You will be provided necessary training / special education / on the job skill
enhancement / interactive programs / up skilling programs/ guidance required to
discharge your duties effectively at the cost, efforts and time of the Company.

j. Deployment / Redeployment: The Company reserves the right to deploy / redeploy

For WNS Business Consulting Services Pvt. Ltd. **candidate-signature**

Accepted and Agreed

Adil S Nargolwala
Corporate SVP - HR Vanka Madhavi
Head Talent Acquisition Candidate's Name & Signature

WNS Business Consulting Services Pvt. Ltd, Mantri Sterling, 2nd Floor, Deep Bungalow Chowk,
Model Colony, Shivaji Nagar, Pune, Maharashtra 411004 | Tel: +91 22 4095 2100 | Fax: +91 22 2518 8307 |

CIN: U72900PN2003PTC171637
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you in any of the available roles as may be deemed appropriate. Since different roles
require different competency profiles, exact match can be a challenge at times,
despite best intentions and efforts of the Company. In such eventuality, you are
obligated to cooperate in the deployment / redeployment process by accepting role
that is offered to you.

k. You will automatically retire from the services of the Company on completing the age
of 58 years.

l. Notice to terminate in electronic form such as SMS or personal email shall not be
accepted as adequate notice of termination for the purposes of this agreement.
Notice to terminate this contract has to be addressed in writing to the Company in
the form and manner as may be prescribed in the Company Policy.

m. WNS reserves the right to terminate your employment with immediate effect on
grounds of breach of policy including but not limited to Infosec / physical security,
misconduct or where your performance has been found to be unsatisfactory.

2. OTHER CONDITIONS:

a. Medical fitness: Your appointment / employment is subject to you being medically fit
for employment.

b. Reference Checks / Background and testimonials verification:  Your appointment is
also subject to a satisfactory reference / background check and testimonial
verification. The Company shall, at its discretion conduct background /
reference check and testimonial verification either before joining the company or
within a reasonable and practicable time frame after joining. This offer and your
continued employment is conditional upon the result of such checks. In case the
results of the same checks are negative or unsatisfactory for any reason whatsoever,
your offer / employment will be treated as null and void ab initio. In such eventuality,
you may be immediately relieved from the employment without giving any notice
and or pay in lieu thereof or any other remuneration (including incentives) for the
period of engagement up to aforesaid date of relieving.

c. Effect of Substance Abuse: The Company, at its sole discretion, may conduct from
time to time screening for substance abuse during the course of employment. If the
results of such screening are found to be positive, employment is liable to be
terminated without giving any notice or pay in lieu off.

d. All terms and conditions will be governed by the Company’s policies as stated from
time to time and the Company may in its sole discretion as it deems fit revoke or
change such policies. It shall be your duty to peruse and understand all the terms
and conditions enumerated in Company’s Policy as well as the repercussions of the
breach thereof and not being aware of the same shall not be a defense, which shall
be either available to you or accepted by the Company.

Please sign the copy of this letter as a token of your acceptance. Please initial each page
in acceptance of the terms and conditions set out herein.

Yours faithfully,

For WNS Business Consulting Services Pvt. Ltd. **candidate-signature**

Accepted and Agreed

Adil S Nargolwala
Corporate SVP - HR Vanka Madhavi
Head Talent Acquisition Candidate's Name & Signature

WNS Business Consulting Services Pvt. Ltd, Mantri Sterling, 2nd Floor, Deep Bungalow Chowk,
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Annexure I

1. You need to furnish the following Documents at the time of joining WNS.
NOTE: Joining will not happen without these documents.

A Original copy of WNS offer letter

B
DATE OF BIRTH PROOF:  Mandatory is Aadhar Card. If no Aadhar Card or incomplete
details on Aadhar card then the following will apply:- (Any ONE of the following: Birth
Certificate, Xth, XIIth Mark Sheet with DOB details on it, Passport, PAN Card, Driving
License, School/College Leaving Certificate) - 1 copy

C

PHOTO ID : Aadhar OR PAN Card in the absence of both then the following will
apply :- (ONE of the following: Voters ID, Driving License, Passport, or Bank Passbook
with photograph, Bankers verification, NSR (National Skills Registry) ID card, Hall
Tickets not more than 1 yrs. including current year up to eg.2006 for 2008, Defense
dependant ID Card - 1 copy

D

PERMANENT ADDRESS PROOF :  (ONE of the following: Passport, Driving License,
Voter’s ID, Nationalized Bank Passbook with photograph and address, Electricity Bill -
latest of Self or Parents, Ration Card, LIC & Insurance documents, Mobile Bill,
Telephone Landline Bill – latest of Self or Parents, or Current lease deed – with you or
your parents / spouse as lessee or co-lessee) - 1 copy. The information for address
needs to be verifiable during BGV and hence the same needs to be the latest
permanent address proof.

E
EDUCATION QUALIFICATION PROOF :  (mark sheets & degree are important)
(as applicable: Xth, XIIth, Graduation, Post-Graduation Certificate, Copy of Diploma,
others)

F PASSPORT SIZE PHOTOGRAPHS : 5 copies ( with Red Background ONLY)

G
PAN NUMBER : Photocopy of PAN Card. If you do not possess a PAN card then an
application for one will have to be made and a copy of the application receipt will have
to be submitted.

H Professional Relieving or Experience Letter from previous employer (last 2
employments) or Accepted Resignation Letter from previous employer.

I Salary Slip / Salary certificate  from previous employer (last 2 employments). Bank
statement if no salary slip from the Company.

J Employee ID Proof :  (photocopy of salary slips, appraisal letter which contains the
employee id proof)

K Marriage Certificate (if applicable) OR Marriage Affidavit with Couple Photo
L Self declaration Medical Fitness form : Medical Fitness form needs to be duly filled

and stamped by a Doctor.

For WNS Business Consulting Services Pvt. Ltd. **candidate-signature**

Accepted and Agreed

Adil S Nargolwala
Corporate SVP - HR Vanka Madhavi
Head Talent Acquisition Candidate's Name & Signature

WNS Business Consulting Services Pvt. Ltd, Mantri Sterling, 2nd Floor, Deep Bungalow Chowk,
Model Colony, Shivaji Nagar, Pune, Maharashtra 411004 | Tel: +91 22 4095 2100 | Fax: +91 22 2518 8307 |

CIN: U72900PN2003PTC171637

DocuSign Envelope ID: 18B34996-D1CB-4F01-A1ED-140751D8CD3A



NOTE:

• The same document may be used as proof for more than one of the above
requirements.
• Original copies to be brought along with copies for the purpose of verification.

2. In addition to the documents mentioned above, you are requested to provide the
following documents and information on your date of joining.

Documents……

1. Updated Resume.
2. Marriage Certificate (if applicable).
3. Self declaration Medical Fitness form.
4. ESIC (Employee State Insurance Corporation) enrollment would be as per the

applicable as per government regulation. In case if your stack up contains ESIC
component, please carry the following documents:

a. Your 3 post card size (4X7) photographs (copies of the same photograph) OR
b. If you would like your family covered – Family group photograph of immediate

family (4X7, 3 copies of the same photograph), only members in the photo will
be covered. Photos should be clear and have only your immediate dependent
family members which include parents, siblings, spouse and children.

Information……

1. Names and date of birth of family members you would want to mention as nominees
for the Provident Fund Scheme (parents / siblings / spouse / children)

2. Your blood group.
3. Your family doctor’s name, address, telephone and registration number.
4. National Social Security Number (NSSN) if allocated.

For WNS Business Consulting Services Pvt. Ltd. **candidate-signature**

Accepted and Agreed

Adil S Nargolwala
Corporate SVP - HR Vanka Madhavi
Head Talent Acquisition Candidate's Name & Signature

WNS Business Consulting Services Pvt. Ltd, Mantri Sterling, 2nd Floor, Deep Bungalow Chowk,
Model Colony, Shivaji Nagar, Pune, Maharashtra 411004 | Tel: +91 22 4095 2100 | Fax: +91 22 2518 8307 |

CIN: U72900PN2003PTC171637

DocuSign Envelope ID: 18B34996-D1CB-4F01-A1ED-140751D8CD3A



Annexure II
Name
Title
Role Band
BU/EU

:
:
:
:

Vanka Madhavi
Associate - Operations (JC3087)
A
HealthCare (901004000)

Compensation Component Ref Amount(INR)
Per Month

Amount(INR)
Per Annum

Basic Salary 6,838 82,053
House Rent Allowance 3,419 41,027
City Compensatory Allowance 1,226 14,717
Sub Total - I A 11,483 1,37,797

Bonus / Incentive (4) (a) 2,296 27,557
Company's contribution to Provident Fund (1) 968 11,612
Company's contribution to ESI (3) 448 5,374
Sub Total - II B 3,712 44,543

Total Fixed Pay C = A + B 15,195 1,82,340

Bonus / Incentive at Maximum Level (4) (b) 6,700 80,400

Gross Pay (CTC) at Minimum Level D = C 15,195 1,82,340
Gross Pay (CTC) at Maximum Level E = D + (b) - (a) 19,599 2,35,183
BENEFITS
Gratuity payable As per Payment of Gratuity Act, 1972
Note:
1) Company's contribution to Provident Fund (PF): In cases where PF wages is above the statutory maximum limit of INR 15,000/- p.m., you
have an option to choose the deduction of 12% on actual PF wages. In such situation, various component of the compensation will be adjusted
to accommodate your request. PF wages considered for this calculation will be as per Employee Provident Fund and Miscellaneous Provisions
Act, 1952.
2)The Company provides following discretionary Insurance benefits:
a) Mediclaim Benefit: For Self or Family Floater, as per Company policy
b) Personal Accident Insurance: For Employee, as per Company Policy
c) Life Insurance: For Employee, as per Company Policy
d) Parents can also be covered individually or through a Floater at an annual premium as per the company policy. You would have to enroll and
pay the sum separately through payroll.
Note: The company reserves the right to make appropriate changes to the Insurance plan as and when necessary.

3) Company’s contribution towards ESI Scheme will be as per Employees State Insurance Act, 1948 and is currently 3.25% of the monthly
salary.
4) You will be eligible to participate in the Company's Bonus / Incentive scheme applicable to your process. The Bonus / Incentive at maximum
level is inclusive of Bonus / Incentive included in the Total Fixed Pay. The Bonus / Incentive will be paid basis the requirements of Payment of
Bonus Act, 1965, your performance and BU/Company performance.

For WNS Business Consulting Services Pvt. Ltd. **candidate-signature**

Accepted and Agreed

Adil S Nargolwala
Corporate SVP - HR Vanka Madhavi
Head Talent Acquisition Candidate's Name & Signature

WNS Business Consulting Services Pvt. Ltd, Mantri Sterling, 2nd Floor, Deep Bungalow Chowk,
Model Colony, Shivaji Nagar, Pune, Maharashtra 411004 | Tel: +91 22 4095 2100 | Fax: +91 22 2518 8307 |

CIN: U72900PN2003PTC171637

DocuSign Envelope ID: 18B34996-D1CB-4F01-A1ED-140751D8CD3A
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APPOINTMENT LETTER.

Ref:

'To

Miss

Date: 05-08-2023-
I

l

il

I

I

to the interview you had with us we are pleased to appoint as "High Schoot - Front" wlth co nsolidate pay of Rs.1OO0O and other applicable perks at ,,GajuwakaTown- Andhra pradesh State".

as already discussed and agreed with you, is appended in the Annexure YoU are required:Laxmi prasad (Principal) - at 09:00 AM on 06-08-2023.

letter entails you to join by the stipulated date. Any extension shall be approved inwhich, the offer wiil lapses on the stipu ated date

if the recipient opts to leave the cornpany, helshe should serve Three MonthsAs per
months towards the same

tl're company norms, if nottce ts not servedi he/she is liable to pay thcsalary of tlvo
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offer through
void.
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be probation

of your perfonrance.
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our evaluation
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Fedrecruit - Offer Letter
1 message

<postings@federalbank.co.in> Tue, 8 Aug 2023 at 17:30
To: prathyushayadav2021@gmail.com
Cc: recruitment@federalbank.co.in

HR TAD/B/CON-1640/2023-24 07 August 2023

To

 Ms .  Nodagala Yarrajee Sai Prathyusha  
 11-221
 Chandanapuri Colony
 Prahladapuram
 Visakhapatnam, Andhra Pradesh-530027

Dear  Nodagala Yarrajee Sai Prathyusha  ,

Sub: Engagement as VAO Relationship Manager-I at Vishakhapatanam, on Fixed Term Contract Basis
 
This has reference to Order No. HRTAD/VAO Relationship Manager-I/2022-23 dated  28th July 2023 engaging you
as VAO Relationship Manager-I at Vishakhapatanam, on Fixed Term Contract Basis.
 
Further to the above, you are requested to report for joining at office situated at 2nd floor, Fintech Towers, Mahathi
Building, Hill No 2, Rushikonda IT Park, Madhurawada, Visakhapatnam, Andhra Pradesh, India-530045 on or before
 07/08/2023. You will have to report to Mr.Jaya Prakash S, Deputy Vice President-I.
 
All other terms and conditions contained in the Order referred above remain the same.
                      
 
Yours faithfully,
 
 

 

Deepu J Thadam
Assistant Vice President (HR)

 

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.
Federal Bank never asks for your confidential credentials.

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and
may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-
mail. Please notify the sender immediately and destroy all copies of this message and any attachments.
WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The
company accepts no liability for any damage caused by any virus transmitted by this email.
The Federal Bank Ltd





Sub: Offer Letter 

Private & Confidential 

Dear Avagadda Chanadrakala, 

Date:12-Feb-2023 

We take· pleasure in inviting you to be a part of Financial Services, an the Aditya Bir1a Group Company. 

Your journey, at Financial Services,. begins with the position of "Sales Manager - Direct". The details of your 

oompensation and benefits are enclosed in the Annexure. 

This position is based out of Nellore. The summary details are provided below: 

· Job Band: 11 

. Designation: NA 

· Function: Sales 

· Reporting to Area Sales Manager 

Terms and Conditions: 

1. You will be on the rolls of Financial Services and all its employment conditions will be applicable. The 

probation period will be of six months from the 24-Aug-2023. You will be conflnned subject to successfuf 

completion of the probation period. ·• 

2. A detai.led letter of appointment awaits you on your joining and on successful completion of joining 

formalities. 

3. This offer is vaUd subject to acceptabJe feedback from professional reference checks, credential checks, 

antecedent checks and you being declared medically fit to work as per the Pre-employment health check-up. 

4. All Taxes and necessary compliances will be applicable as per Indian Laws. 

5. Your performance review cycle will be due-'for completion on 31-Sep-2024 with effective from the date of 

your jOining. 

We look forward to your offer acceptance and welc.Qming you on board. 

Yours Faithfully, 

For Financial ServiceS 

This is a system geneaated letter. Hence, does! l't: require signature. 

Aa1tya Birla Capital ltd. 

• I 

Regi.,, tered Office: 
t ,• 



Stb: Offer Lener 

0 
Private & Confidential 

Dear Bhalkar Lakshmi bhavani, 

We teke pleasure In inviting you to be a .part of Financial Services, an the Aditya Bir1a Group ~ Vour journey, at Financial Services, begins with the position of "Sales Manager - ~ - Th 

CXlfflPIMBtlon and benefits are enclosed In the Annexure. 
11\fs position Is based out of Nellore. The summary details are provided below: · Job Band: 11 

• Designation: NA 
• Function: Sales 

to Area Sales Manager 

be on the rolls of Financial Services and all its employment conditions will be i 

probation period wm be of six months from the 24-Aug-2023. You wif1 be confirmed subjec 
completion of the probation period. 2. A detailed letter of appointment awaits you on your joining and on successful comple 
formalities. 

3. This offer is valid subject to acceptable feedback from professional reference checks, ere. 
antecedent checks and you being dedared medically fit to work as per the Pre-employment he 

4. All Tax-es and necessary ~ will be applicable as per Iooian laws. 
4 5. Your performance review cycle will be due for com~ on 31-5eP-2024 with effective fro 

Voll' joining. 

We look forward to yo., offer acx::fC)taiice and welcatling you on board. You-s filllhfuty, 

For Rrwm Services 

This ls• Sl5bln gee 1 leD!r. Htn:le, cbs1't req.n ~ 
&.11:\ J $,r\,3 U.Otldt l t::I 



Sub: Offer l..ettl!r 

Date: 12-Feb-2023 

Private & Confidential 

Dear Bhaikar Lakshmi bhavani, 

We take pleasure in inv,ling you to be a,part of Financial Services, an the Mit.ya Bir1a Group Company. 

Your journey, at Ffnandal Services, begins with the position of "Sales Manager - Direct". The details of your 

oompensation and benefits are enclosed in the Annexure. · 

This position is based out of Nellore. The summary details are provided below: 

· Job ·Band: 11 

· Designation: NA 

· Function: Sales 

· Reporting to Area Sales Manager 

Terms and Conditions: 

1. You will be on the rolls of Financial Services and all its employment conditions will be applicable. The 

probation period will be of six months from the 24-Aug-2023. You wiff. be confinned -subject to successful 

completion of the probation period. .. 

2. A detailed letter of appointment awaits you on your joining and on successful completion of joining 

formalities. 

3. This offer is valid subject to acceptable feecjback from professional reference checks, credential checks, 

antecedent checks and you being declared medically fit to work as per the Pre-employment health dleck-up. 

4. All Taxes and necessary compliances will be applicable as per Indian Laws. 

5. Your perfonnance review cycle will be due, fQr completion on 31-Sep-2024 with effective from the date of 

your jOining. 

We look forward to your offer aa::eptance and welooming you on board. 

Yours Faithfully, 

For Rnancial Services ., , 

This is :a S',stts., ge,aall!ld letter. Hena!, doeSll't ,equlre signature. 

Aditya Birla Capital Ltd. 
}' · , ,, ·t 1 1,l,~·:, ; :~·., fi~~t·: · J~•t• , t"~:11; '1 PJ ,, (r J, 

• .. .- ti r. t! '~",,' ! j; , •• , Ht• H, ,t..! \ ·1q 1 t1,'1 .• 1;l'1 t,1 ( 
R~gistered Office: 



IIPC..,11t=Clnsla:N.1it. 

ltt11•.,. D lti,. 
--G!•-··-
Ce••-11Nd,fia1td1• 111r. 
Mlle IS 1•1n11t.._ 
T ... ,. ... 
2patt1I 
a!f-lfJftM1DVM1Pn»illii 

••24.2023 
•. \,-,.,.pu Slwakrlilvi. 

OFFER LETTER 
Prtvata a eonr.c11111111 

Wen ple•d ta offer you an etnployment opportunity •DIIIIIHlfdllrlatSIPC111ttlllQ(lttlaf M 

Ltd. c-a»1111-,},MM1 Mal. 

Jabea•a:7A 

a..., JDNias April 20,202a 

Yaw-tntaf N11lfnlS.(CosttD C0111a1Yl Is 11. ...... (ForctetallsrtfertoMnexurt-lnl Mdendlln). 

lhe tamsand eondldomofthls offer -.endmedherewlhln Annexure-L 

You ft raque.staet ID ldndlr aclna.lldp ymur._acceptllKt of the offer liMr (fndudlnl die Annnures) by 

staalfnCbelowanclshatlnlasl&necfcopy(otWnal)flfll-tetlerwllhbi Sdl'ISaf--. 

YMeatad 1D....,.,., on laoardand v.1sh you I lont, productlwl and . . •ust 

......... 
y..,.,...,. 

\."""~~. 
AutlNlrll1dl.,_., 
,-sa, C°Allbl Klfl•LIIJ M.Ud 

Adl4al1ta ••nt/AtalJIIID 
1.-vervD1eaect11accepct11epot111on • .,.. ... ...,, • .,eq111 IQfllNltlM.1.111.1--youfor 

the ~. I -1l ..,. b¥ the Jolnlnt and Mrms of 1he off1t-. I loot forward to metq a 

posllM .conlrlbutlon to die orpnizltion. ~1, 

s&PGlobal 



I , 

IIPC.,ICIIIQPrdl)~Ud. 

Wrtr ••• w,u,-..n 1111. 

a...Gi••··-
t:e•IJ 11 ....,fiwith111& an; 
".._,, D cfHlllf lftlll , ... ,. .. _ 
""lut11m 
011-UPmt:cru lrTC»IINi 

llardlM,2023 
Mi. N.du.1 Varapraaad 

OFFER LETTER 
Prtvar. a Confldenlllt 

lbL~M1111dml1d. 

Jab&adt.7A 

51,._.t: ...... .,...lllfBl\:tllCI 

D11'11ofJalllls April20.2023 

Yow total earn1np (Cost ID '-fllllilfftt Is .. UIAIUO{FordetallsmereoAnnmn-lmd 

1he tennsand condlllonlaftMs offer nendmedhertwfth fft Annnure-L 

You are requeslld ID ldndlf ldlnCMfedal yaur acc;eplMCt fl the offer teaer (MCllldlftJ the AnbPlltlS} by 

..,.llbelow and sltarllW a--.nedcopy(Otf&tttll} ti tht letterwlthln 5 -,sol receipt 

:n :t-tG ..ar.t cf;.,; deby !n yO,'Jr !Ct~ IJf th!! twff!f, (4!...-, -'~ 1""-. 

•llladrlw ornllnd this offer. 

We're;ad to have,ou on boardand wish you a tona,ptodUcliNand1ddyllw at1erwihust 

YOlflftrltlMLr, 

\."----~· ,..,_..d--, 
JarSIPOlflal ll ...... M. lld 

A.le ..... mttt/Am.,_a 

.. 

••¥11Y1NIIICfel(Cfpttlte~ •DIii ......,,f 1t S,lr011laltQ(llllcf ~LbL llllnkVollfor 

the oppara,dly.1 •_,.bf the jotntna,in~ and tlrms tlltlil offlr. ttoot forwlnl 10 ,_,., 

..... COldrillullan ... Ol'llllillllon, 

SlrPGlobal 
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llarda2,uon 
=r. p-.;_ sa&iu.1babu 

OFFER LETTER 
Private It Conltdlntlal 

Wen pleased tD afflr you an employment Opponunily •01tal1111 al at•ClpltalQ(tndlail N. 

Ltd. ~fl,Mnit C t I 

Jabeadl:7A 

Dlteflf--Apnf20.2023 

Yeurtatal umllip{Cort ID CCll'IIIIIIIY} h IL SIUOO.OO(FClrdetallsrefwt1oAnnexn41and Addenckln}. 

1he la!nnsandcoodib•ofdlis. offet .. endmedherewflhlnAnnexure-L 
. . 

You are requeslld ID ldfldlr adlnalllledp your acapllla fl the offer'Jetler (Jndudlnc die Annuurts) by 

...,.bl!.,..and •q•Jlanedcopy(O,Wnal} dtlle lettlrwlthtn 5 dl'tsof receipL 

:r. tt.a a~:¢ :if ::r; d:t:-1 !n "P!f !CC~~ IJf ~! ~-~ <"'~ .... ._ tt. _. c1,-:r~llt)n 1n 

wllhchw oralllridthls offer. 

We~- ID hMyouonbaardand wilh-YGU I tone,proMtift'aildll1fsfylna CIMtWfth usl 

,-. 
Yi , ... 

\.~~~. 

S&PGlobal 



Sub: Offer lJ!Uer 

Date: 12..feb-2023 

Private & Confidential 

Dear Suwari Prasada Rao, 

we take pleasure in invit~ng you to be a part of Financial Services, an the Aditya Birla Group.Company. 
I 

Your jOumey, at financial Services, begins with the position of "Sales Manager - Direct"• The details of your 

rompensation and benefits are enclosed in the Annexure. 

This position is based out of Nellore. The summary details are provided below: 

· Job Band: 11 
. Designation: NA 

• Function: Sales 

• Reporting to kea Sales Manager 

Terms and Conditions: 

1. You will be on the rolls of Financial Services and all its employment conditions wm be applicable. The 

probation period wjU be of six months from the 24-.. 'tug-2023. You wtH be confirmed subject to suc:cessnj 
.... 

compJetion of the probation period. 

2. A detailed letter of appointment awaits you on your joining and on successful completion of joining 

formalities. 

3. This offer is vaJid subject to acceptable feedback from professional reference checks, credential chedcs, .. 
antecedent checks and you being dedared medically fit to work as per the Pre--employment health 

4. AB Taxes and cornpffances will be applicable as per Iooian Laws. 

5. Your perfonnance review cyde will be due for completion on 31-Sep..2024 with effective from the date of 
~\ 

YOI.I' joining. • • 

We look forward to your offer aa:eptance and welc.oming you on board. 
~.~'(•So--

Yours Faithfully, 

For Rnancial Services 

This Is a system generated letl2r. Hence, doesn-.: require signature, 

lditya Birla Capital Ltd. 
, ;,, , , .l r.. t ,...., " " 't. r ' , • • • 
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Sub: Offer l£tter 

Oate:12-Feb-2023 

Private & Confidential 

Dear Yethula Sivaprasad, 

We take pleasure in inviting you to be a part of Financial Services, an the Aditya Birta Group Company. 

Your journey, at Financial Services; begins with the position of "Sales Manager - Direct". The details of your 

oompensation and benefits are enclosed in the Annexure. 

This position is based out of Nellore. The summary details are provided below: 

· Job Band: 11 

· Designation: NA 

· Function: Sales 

• Reporting to Area Sales Manager 

Terms and Conditions: 

1. You will be on the rolls of Financial Services and all its employment conditions wilt be applicable. The 

probation period. will be of six months from_,the 24-Aug-2023. You will be confirmed subject to successful 

completion of the probation period. 

2. A detailed letter of appointment awaits you on your joining and on successful completion of joining 

formalities. 
~ 

3. This offer is valid subject to acceptable feedback from professional reference checks, credential checks, 

antecedent checks and you being declared medically fit to work as per the f>re-.employment health check-up. 

4. All Taxes and necessary compliances wiU be applicable as per Indian Laws. 
-\ 

5. Your performance review cyde will be due for completion on 31-SeP-2024 with effective from the date of 

your joining. 

We look forward to your offer acceptance and welcoming you on board. 

Yours Faithfully, 

For Financial Servir.es 

This is a system gene,ated letter. Hera, doesn't require signature. 
rtd1tya e ,rla Capita l Ltd. 

I l ), 1\ 1 • 1 J { \ I I\ I I• 
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Sub: Offer Letter 

Date: 12-Feb-2023 

Private & Confidential 

Dear Markonda Patnaikuni Geethanjali, 

We take pleasure in invt"ting you to be a part of financial Services, an the Aditya Birla Group Company. 

Your journey, at Financial Services, begins with the posi~on of "Sales Manager - Direct". The detaifs of your 

oompensation and benefits are enclosed in the Annexure. 

This position is based out of Nellore. The summary detaits are provided bekJw: 

· Job Band: 11 

· Designation: NA 

• Function: Sales 

· Reporting to Area Sales Manager 

Tams and Calditions: 

1. You will be on the rolls of Financial Services and all its employment conditions will be applicable. The 

probation period will be of six months from -the 24-Aug-2023. You will be confirmed subject to successful 

ron ipletion d the probation period. .. 

2. A detailed letter of appointment awaits you on your joining and on successful completion of joining 

formalities. ,. 

3. This .offer is valid subject to acceptable feedback from professional reference checks~ aedentiaJ checks, 

aocecedent mecks and you being de.dared medically fit to work as per the Pre-employment health check-up. 

4. An Ta,xes and necessary oompfianc:es will be-applicable as per Iooian Laws. 

5. Your performance review cyde will be due fur. completion on 31-SeP-2024 with effective from the date of 

your joining. 

We look forward to your offer acceptance and welcoming you on board. 

Yours Faithfully, 

For Ananc:ial Services •, 

This is a system ge(W!':lated lettl!r. Hence, doesn't require signature. 

,ditya Birla Capital Ltd . 
.... ,,, ,· : : 1

1! 1 :· 111:r,.:. :uv • .,.,~ 1 •t , l~!L f- l1 !t.J. ' !uf;d t:t L~1U f"11 rfl~ trn H1d, 
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CORPORATE COMPLIANCE SERVICES 
 

OFFER LETTER 
 

 Date: 06-06-2024 
 

To, 
Bobbadi Rohini Kumar  
 
Dear Bobbadi Rohini Kumar , 
 
With reference to your application and the subsequent discussions you had with us, we are pleased to 
inform you that you have been selected as Chemist in QC Department. As per our understanding 
your service contract will be for a specific period and you will be placed to discharge the work at M/s 
Hetero Drugs Limited UNIT-1, Bonthapally on outsourcing basis. 
 
You will be paid Compensation of Rs.2,88,320/- PA subject to attendance If you accept this offer, 
please report to our office on or before 12/06/2024 and submit the following documents. 
 
(a)Original certificates in proof of your qualification, age, experience etc. along with two sets of Xerox 
copies 
(b) Experience and relieving certificates from your current employer, if applicable 
(c) Recent passport size photographs 6 No’s 
(d) Two post card size photographs along with your dependent family members as declared in the ESI 
 Declaration forms if applicable. 
(e) Address Proof & ID Proof. 
(f) Two references along with contact phone numbers and E mail IDs 
Appointment letter will be issued within 15 days of your joining. 
If there is no response from your end on or before the above-mentioned date, your offer stands 
Cancelled automatically. 
 

Address of Diagnostics: Megsan Diagnostics 
 H.No. 157-MIG-I, M.C.K No.15-24-157, KPHB. Colony Phase, Village, I & II, Kukatpally, Hyderabad, 
Telangana 500085.Land line number: 1800120303303 
 
 
With best wishes 
 
For Corporate Compliance Services 
 

 
Authorized signatory 
 
 
 

 
Office Address: H.No: 2-1-18/A/1, Om Ganesha Building Street No.2, Mamatha Nagar, 

Nagole, Hyderabad-500068.+91 9666 666514.Mail:info@ccsnr.com.www.ccsnr.com 

 
 

  







SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. Kulla Bharath Kumar

Qualification :  M.Sc.

Department / Designation :  BOTANY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  BOTANY   for Pre-Primary / Primary / middle school / high school / administration in

Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. Bevara Pavan Kumar

Qualification :  M.Sc.

Department / Designation :  BOTANY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  BOTANY  for Pre-Primary / Primary / middle school / high school / administration in

Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. Maddala Venkata Sahithi

Qualification :  M.Sc.

Department / Designation :  BOTANY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  BOTANY  for Pre-Primary / Primary / middle school / high school / administration in

Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. Patnala Jyothi

Qualification :  M.Sc.

Department / Designation :  BOTANY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  BOTANY  for Pre-Primary / Primary / middle school / high school / administration in

Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. Padala Madhuri

Qualification :  M.Sc.

Department / Designation :  BOTANY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  BOTANY  for Pre-Primary / Primary / middle school / high school / administration in

Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. JENJULURI SRAVANI

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)   CHEMISTRY  for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. DAVALA PAVANKUMAR

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  CHEMISTRY   for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. MERAKA HEMALATHA

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  CHEMISTRY  for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. KUNUKU PUSHPA

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  CHEMISTRY  for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. V.V. NEELADRI REDDY

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  CHEMISTRY  for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. DUNGALA MARUTHI

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  CHEMISTRY  for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. ROUTU HARSHAVARDHANARAO

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  CHEMISTRY  for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. CHITTUMOORI ANUSHA

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject) CHEMISTRY    for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. THOTA RAKESH

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject) CHEMISTRY    for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. GANNU DURGA

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  CHEMISTRY  for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. KAVITI SARITHA

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  CHEMISTRY  for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. SHAIK UMMAY CHANDINEE

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  CHEMISTRY  for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. ADIGARLA BALAMMA

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  CHEMISTRY  for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. CHINTADA GAYATHRI

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  CHEMISTRY  for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. SIMHADRI VARALAKSHMI

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  CHEMISTRY  for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. VEPADA REVATHI

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  CHEMISTRY  for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant



SELE     SELECTION CONFIRMATION LETTER

Name of the Applicant :  Mr. / Ms. PAILA JAYANTHI

Qualification :  M.Sc.

Department / Designation :  CHEMISTRY

Date of Joining :  MAY, 2023

             With reference to your Application dated  28-12-2022 and the subsequent interview held at

University  Campus The  Management  is  pleased  to  confirm  your  selection  for  the  post  of  academic

instructor in (subject)  CHEMISTRY  for Pre-Primary / Primary / middle school / high school / administration

in Sri Chaitanya Schools, India

Note: The finalization of Branch will be done in the Level II of the selection Procedure. The teacher’s choice
and preference  will  be  considered for  the  finalization  of  branch based on  the  requirement  and
availability. The CTC will be 1.2 LPA to 2.4 LPA depends on the performance in training period.

Authorized Signatory

CERTIFICATE OF ACCEPTANCE

Having understood the terms and conditions, I acknowledge to abide by them in the interest of

the institution. I promise that I shall strive hard to come up to the expectations of the management

in all my endeavors.

Place :Visakhapatnam.

Date: Signature of the applicant





JKC RAJU <rajugdcjkc@gmail.com>

Fwd: Campus Hiring for Outlet Associate Positions -Dr. V. S. Krishna Govt. Degree & P.G College , VIZAG- Radharam Marketing Pvt
Ltd
2 messages

GUDIPATI SRINIVASA RAO <qtsrinivas@gmail.com> Mon, Apr 29, 2024 at 4:09 PM
To: JKC RAJU <rajugdcjkc@gmail.com>

---------- Forwarded message ---------
From: HR Radha Ram Marketing <hr@radharammarketing.com>
Date: Fri, 30 Dec, 2022, 4:02 pm
Subject: RE: Campus Hiring for Outlet Associate Positions -Dr. V. S. Krishna Govt. Degree & P.G College , VIZAG- Radharam Marketing Pvt Ltd
To: qtsrinivas@gmail.com <qtsrinivas@gmail.com>
Cc: Murali Velagapudi <muralivelagapudi@gmail.com>, Pujitha Aravapalli <pujithaaravapalli@radharammarketing.com>

Dear Sir,

 

 

Greetings !!

 

Please find attached list of candidates selected in the recruitment drive conducted at your college.

 

S.No Name Status Course Contact number Email .Id source Date

1 Ketha Ganesh Chand Selected B.com 8074769717 ganeshchandketha@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

2 Badam Venkata kameshwara rao Selected B.com 7981938230
kameshbadamkamesh1028@gmail.
com V.S. Krishna  Govt.Degree college 20-12-2022

4 Rajana Hari Krishna Selected M.com 9121578857 harikrishnarajana2707@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

5 Pogiri Chandra mouli Selected B.com 6305573539 , 7989248198 moulimouli92490@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022
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6 Allu Srinu Selected B.com 8790837946 srinuallu87@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

7 Palivela Manikanta Selected B.com 9010021978 mani.palivela99@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

8 Kusireddi sathish Selected MA English 7702491498 kusireddisatish@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

9 Koppaka Ananth Kumar Selected B.com 8179305671 ananthkumarkoppaka@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

10 Karri Jagadeesh Selected B.com 7032322742 karrijagadeesh84@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

12 Marisha Maheswara rao Selected B.com 9515932534 , 9642690658 mahemarisa65@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

14 Gonna Prasad Selected B.com 9032828796 gonnaprasad3@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

30 Rayi Kumar Selected B.com 7995189757 kumarrayi317@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

34 Basa Ramesh Selected B.com 9390274195 , 9652380757 rameshbasa625@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

35 Nallabilli srinu Selected B.A 6301959594 srinunallabelli20@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

37 KADAGANI  Krishna Selected B.sc 9059059218 krishnakadagani123@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

38 Murukurti Nageswara rao Selected B.com 7993246941
murukurthinageswararao@gmail.
com V.S. Krishna  Govt.Degree college 20-12-2022

39 Ballankula Sai kumar Selected B.sc 8465867374, 9573213892 ballankulasai@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

40 Pilla Satti babu Selected B.com 9963696635 , 9398359459 Sattibabupilla.391@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

41 Karri Sreenu Selected B.com 9966994957 sreenubabuk9@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

42 Mutchakarla Mahesh Selected B.com 6303697898
maheshmutchakarla2002@gmail.
com V.S. Krishna  Govt.Degree college 20-12-2022

43 Pinninti Raju Selected B.com 9701693382, 7793985797 rpinninti7@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

44 Puttipu Rambabu Selected B.com 7330679112 puttipurambabu007@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022
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45 Kuppili Bhavani Shankar Selected B.com 9337034021, 8249417525 bhavanishankar8035@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

46 Pujari Guru murthhy Selected B.com 939255759 gurumurthypujar05@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

47 Palli Aswin kumar Selected B.com 8886857872 aswinpilla9@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

48 Siriki Karthik Selected B.com 7095356476 sirikikarthik51@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

49 Surada Naveen Selected B.com 7993020406, 9391713001 naveensurada647@gmail.com V.S. Krishna  Govt.Degree college 20-12-2022

50 Mopada Nivas Selected B.com 6303473349 nivasmopada@gmail.com V.S. Krishna  Govt. Degree college 20-12-2022

 

 

 

    Regards

Ravindranath

Sr Manager HR | RadhaRam Marketing Pvt Ltd

This message contains confidential information and is intended only for the intended recipients. If you are not an intended recipient you should not disseminate, distribute or copy this e-mail. Please notify us immediately by e-mail if you have received this e-mail by mistake and delete this e-mail from your

system. E-mail transmission cannot be guaranteed to be secure or error-free as information could be intercepted, corrupted, lost, destroyed, arrive late or incomplete, or contain viruses. Therefore we do not accept liability for any errors or omissions in the contents of this message, which arise as a result of e-

mail transmission. If verification is required please request a hard-copy version.

 

 

From: HR Radha Ram Marketing
Sent: 08 December 2022 11:00
To: 'visakhapatnam.idcollege@gmail.com' <visakhapatnam.idcollege@gmail.com>; 'qtsrinivas@gmail.com' <qtsrinivas@gmail.com>
Cc: Murali Velagapudi <muralivelagapudi@gmail.com>; Pujitha Aravapalli <pujithaaravapalli@radharammarketing.com>
Subject: Campus Hiring for Outlet Associate Positions -Dr. V. S. Krishna Govt. Degree & P.G College , VIZAG- Radharam Marketing Pvt Ltd
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24-Feb-2024

Sunkara Lakshmi

No.2-19-4,Mindi,Gajuwaka,B.H.V. Post,

Visakhapatnam,Andhra Pradesh-530012

WNS BCS Private Limited (MOR)

Sub. Appointment as an Apprentice

Dear Sunkara,

With reference to your application and the subsequent interview you had with us, we have
pleasure in offering you the position of Apprentice - EPP (JC6854)  in WNS Global
Services Pvt. Ltd. based at Vizag - Tech Hub (VIZAG2)  location on the following terms
and conditions.

1. Your Stipend will be INR 14,000 Only (Indian Rupees Fourteen Thousand Only)
per month; subject to Professional Tax deduction as applicable.

2. As discussed and agreed you will join not later than 26-Feb-2024.
3. Your place of work will be Vizag - Tech Hub (VIZAG2) .
4. The terms of this apprenticeship shall be kept strictly confidential. You shall execute

all other documents as may be required to give effect to this apprenticeship.
5. You shall be required to provide the Company all documents (along with true copies

of the same duly attested by a Gazetted officer certifying the same as true copy) and
information as informed upon joining.

6. The Company’s business involves operating 7 days a week, twenty-four hours a day.
You will be expected to attend office as assigned to you by your supervisors and as
per applicable. Weekly offs will be governed as per company policy.

7. You will be on apprenticeship for 12 months from the date of joining; during the
apprenticeship, the Company may immediately terminate this apprenticeship, if you
are found to be in material breach of any of the terms of your apprenticeship and the
Company Policy.

8. Your apprenticeship will come to an end on the completion of last day of 12 months
i.e. 25-Feb-2025.

9. You will be entitled for leaves as per company policy, subject to prior approval from
the concerned supervisor.

10. Your Absence for a continuous period of three days  without prior approval of your
supervisors, (including overstay of leave / apprenticeship), would be treated as
abandonment of apprenticeship and can lead to termination without notice. In such
an eventuality the Company reserves the right to recover from you, all expenses
incurred with regard to apprenticeship and development, special education, up
skilling or on the job apprenticeship imparted by the Company and damages suffered
by Company due to loss of billing, etc.

11. Notice to separation/termination of apprenticeship in electronic form on your part
such as SMS or personal email shall not be accepted as adequate notice of

For WNS Global Services Pvt. Ltd.

Adil S Nargolwala
Corporate SVP - HR
Head Talent Acquisition

**candidate-signature**

Accepted and Agreed

Sunkara Lakshmi
Candidate's Name & Signature

WNS Global Services Pvt. Ltd, Plant No. 10, Godrej & Boyce Complex, Pirojshanagar, LBS Marg,
Vikhroli (West), Mumbai 400 079 | Tel: +91 22 4095 2100 | Fax: +91 22 2518 8307 | CIN:

U72200MH1996PTC100196

DocuSign Envelope ID: A642FCD3-AE30-43AE-8525-4EADB7DE9A9E



termination for the purposes of this apprenticeship. Notice to terminate this
apprenticeship has to be addressed in writing by the Apprentice to the Company in
the form and manner as may be prescribed in the Company Policy by serving
appropriate notice. However, immediate release from the apprenticeship would be
decided by the Management on its discretion.

12. WNS reserves the right to terminate your apprenticeship with immediate effect on
grounds of breach of policy, misconduct or where your performance has been found
to be unsatisfactory.

13. Your appointment as Apprentice is subject to you being medically fit for
Apprenticeship.

14. Reference Checks / Background, testimonials and Police verification: Your
appointment is also subject to a satisfactory reference / background check,
testimonial and Police verification. The Company shall, at its discretion conduct
background / reference check and testimonial and police verification either before
joining the company or within a reasonable and practicable time frame after joining.
This apprenticeship continuance is conditional upon the result of such checks. In case
the results of the same checks are negative or unsatisfactory for any reason
whatsoever, your appointment as Apprentice will be treated as null and void ab initio.
In such eventuality, you may be immediately relieved from the apprenticeship
without giving any notice or without paying Stipend for the period of engagement up
to aforesaid date of relieving.

15. All terms and conditions will be governed by the Company’s policies as stated from
time to time and the Company may in its sole discretion as it deems fit revoke or
change such policies. It shall be your duty to peruse and understand all the terms
and conditions enumerated in Company’s Policy as well as the repercussions of the
breach thereof and not being aware of the same shall not be a defense.

Please sign the copy of this letter with your initials on each page.

Yours faithfully,

For WNS Global Services Pvt. Ltd.

Adil S Nargolwala
Corporate SVP - HR
Head Talent Acquisition

**candidate-signature**

Accepted and Agreed

Sunkara Lakshmi
Candidate's Name & Signature

WNS Global Services Pvt. Ltd, Plant No. 10, Godrej & Boyce Complex, Pirojshanagar, LBS Marg,
Vikhroli (West), Mumbai 400 079 | Tel: +91 22 4095 2100 | Fax: +91 22 2518 8307 | CIN:

U72200MH1996PTC100196

DocuSign Envelope ID: A642FCD3-AE30-43AE-8525-4EADB7DE9A9E



08/1 2/2023 

JANARDHANA RAO CHANACHALI 

SRIKAKULAM, Andhra Pradesh, India 

Reg: Offer of employment 

Dear JANARDHANA RAO. 

We are pleased to offer you the position of Associate Claims (ND} at Careton Globat Solutions India LLP and your 
work location will lND-KA-Bengaluru, Manyata Embassy Business Park. We hope you are as excited about this 
opportunity as we are to have you on our team. 

carelon 

The annualized salary being offered to you is 300,300.00 (Three Lakhs Three Hundred rupees only) less applicable 
withholding taxes. The detailed compensation structurc is given in Annexure - A. 

At the time of reporting for duty, produce certified true copies of all your credentials as asked for. 

Global Solutions 

This offcr is contingent upon your acceptance (i) your acceptance of the same within 3 business days; (ii) on confirmation that 
you are legally authorized and available to work in your position at the agreed location on your start date of 14/12/2023 and 
at all times thereafter, (ii) the successful verification of your background information; and (iv) you reporting to Carelon 
Global Solutions India LLP on the Date of Joining. Carclon Global Solutions India LLP reserves the right to withdraw this 
offer at its sole discretion at any time prior to the Date of Joining with due communication to you, including in case of any 
failure by you to comply with all conditions mentioncd in this offer letter. 

We look forward to you joining the Carelon Global Solutions India LLP team! 

Your employment with Carelon Global Solutions India LLP will commence from your effective date ofjoining i.e 
14/12/2023 and subject to completion of all joining formalities. You will be also be required to sign an employment 
agreement and confidentiality agreement with Carelon Global Solutions India LLP on the Date of Joining, Until the 
cmployment agrccment is fully exccuted by you, no relationship (employment, contractual or otherwise) will exist between 
the partics. 

Carelon Global Solutions India LLP 

Manyata Embassy Business Park, Floors 6-10, Block Banyan (L1), Outer Ring Road, Nagavara, Bengaluru. Karnataka - 560 045, india. 

www. carelongiobal.com | Ph: +91 80 6955 8400 GSTIN. 29AAHFL3010G2ZL LLPIN: AAL-0928 PAN AAHFL3010G 



Associate Name: 

Designation: 

Note: 

Fixed Pay 

Retirals 

JANARDHANA RAO CHANACHALI 

Associate Claims (ND) 

Component 
Basic Salary 
HRA 

Sincerely, 

Mosur K Saisekar 

Employer's contribution to PF 

Gross Pay 

Total Cost 

Country Head 

Annexure- A 

Notice period will be 3 months. 

Per Annum (INR) 

F198,000.00 

F78,540.00 

Shift Allowance payable based on the shift timing (except general shift). 

F23,760.00 

Transpot deduction is applicable only for associates working in general shifts. 

Carelon Global Solutions India LLP 

E300.300.00 

Carelon Global Solutions India LLP 

F300.300.00 

Employee State Insurance (ESI) deduction applicable as per ESI Act 1948. 

Carelon Global Solutions endeavors to protect the health and safety of its employees and officers at all times. 

In this regard, the company mandates that all its employees are fully vaccinated before they are offered 

employment with the company. You must hereby declare and provide proof that you have been fully 

vaccinated as per the requirements of the Government of India. If you have not been fully vaccinated or have 

not completed at least the first dose of the vaccination process with the second dose planned, in that case you 

are mandated to sign an Indemnity-Cum-Undertaking indemnifying Carelon in case of adverse outcome due to 

your non-vaccination status and providing appropriate reason thereof for not fulfilling the requirements. 

Concealment of vaccination status, production of false documentation or non-compliance of the mandated 

Indemnity-Cum-Declaration shall result in immediate termination. 

carelon 

Employee's contribution to Provident Fund, Professional Tax and Income Tax will be deducted as applicable. 

As per Payment of Gratuity Act, 1972, you wil be eligible for gratuity payment that will be over and above your 

Total Cost. 

Global Solutions 

Per Month (INR) 

716,500.00 

Medical Insurance cover for Associate including five dependents for a principal amount of INR 3,00,000 / 

Coverage amount for Personal accident and Term Life Insurance would be 5 times of Total Cost each. 

76,545.00 

F1,98000 

F25,025.00 

F25,025.00 

JANARDHANA RAO CHANACHALI 

Date: 08/12/2023 

Manyata Embassy Business Park, Floors 6-10, Block Barnyan (L1), OUter Ring Roud Nagavara Benguluru. 

Korrataka - 560 045, India. 

www.carelonglobul com | Ph: +91 80 6955 8400 GSIIN 29AAHFL3010G2ZL LLPIN: AAL 0928 | PAN AAHFL3O1CG 
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KENDRIYA VIDYALAYA SANGATHAN 

Under Ministry of Educatlon, Govt of India 
ttunrate -tza Roglonal Offlc - Hydorabad 

z ftiaAK I Plckot, SECUNDERABAD- 600 009 
TEL NOS. 040-27047249 (AO) 27040122 (AC] 

E-mall dckysrohyd@amall.com Webaite: www.rohydorabad.kvg,10YAn 

mt. 21029/2023-24/ W.frot(oi) /a 1699 4 

REGISTERED/ SPEED POT G18 

MEMORANDUM 

ats: 30-11-2023 

sUB: -OFFER OF APPOINTMENT TO THE POST OF PRIMARY TEACHER. 

With reference to his/her applcation, Mr/Mrs/Ms. VANTHALA SAI is hereby informed that 
he/she has been selected for appointment against a temporary post of PRIMARY TEACHER in 
Kendriya Vidyalaya Sangathan in tho pay matrixlovol-6 (35400-112400) (7h CPC) and initlaly 

posted at Kendrliya Vidyalaya SATTEGAPALLI in HYDERABAD Region. He/she will draw pay. 
allowances and other benefts as admissible to the employees of Kendriya Vidyalaya Sangathan. 
This offer of appointment is subject to the candidate producing Medical Cortificate of fitness issued 
by a District Medical officer or a medical officer of equivalent status. 
2. If the candidate is a woman, she should certify that she is not in the family way at the time of 
acceptance of the appointment. If, however, she is pregnant of twelve weeks standing or more as a 
result of medical test at the time of acceptance of appointment, it will be open to candidate herself to 
seek exemption from joining the appointed post for the duration til her confinement is over, if she 
desires so. Furthemore, such woman candidate, in such a situation, who expresses her willingness 
to join, is required to produce a certiticate of fitness from Chief Medical Officer (CMO) of Govt. 
Hospital stating that she is fit to carry out the assigned work in her present state. 

3. No TA/DA Wll be admissible while initially joining the Sangathan as PRIMARY TEACHER at the 
place mentioned in the first para of this memorandum. 
4. He/she will be on probation for a period of 02 years which may be extended. Upon successful 

completion of probation, helshe will be confirned as per the rules of Kendriya Vidyalaya Sangathan. 
5. During the probation and thereafter, untl he/she is confimed, the sevices of appointee are 
terminable. The appointing authority reserves the right to terminate the services of the appointee at 
any point of time during the probation period without assigning any reason thereof. 
6. Oiher tems and conditions of service governing the appolntment are as laid down in the Education 
Code for Kendtiya Vidyalayas as amended from time to time and relevant rules of Government of 
India. A Wefare Scheme namely Kendriya Vicyalaya Sangathan Employees Welfare Scheme has 
been introduced from 01.4.2002 and joining this scheme is compulsory. 
7. Helshe will be eligible for the new Restructured Defined Contribution Pension Scheme only as 

circulated by KVS (HQ) vide circular No.2-17/2003-04/KVS(Budget) dated 08/12.03.2004 and F. 2 
17/2003-04/KVS(Budget) dated 24.12.2004. 
8. The appointment is provisional and subject to the vertfication of the certificate(s) of Scheduled 
Caste/ Scheduled Tribe/ Other Backward Classes/ PwD/ EWS candidates issued by appropriate 
Govt. agencies. If the verification reveals that the claim to SC/ ST/ OBC/PwD/ EVWS category, as the 
case may be, is false, the services will be terminated forthwith without assigning any further reasons 
and without prejudice to such further action as may be taken under the provisions of the Indian Penal 
Code for production of false certificates. 
9. He/ she will fill up the character and antecedent's verification fom along with recent photograph 
and will hand over the same to the Controlling Officer / Principal concerned. 
10. In case of any dispute or claim against the Kendriya Vidyalaya Sangathan, in respect of service 
or any contract arising out of or flowing from this offer of appointment, the Courts of Delhi alone shall 
have jurisdiction. 
11. f he/she accepts the offer on the terms and conditions as mentioned in this offer, he/she should 
join the Kendriya Vidyalaya mentioned overleaf on or before-21.12.2023. Necessary proforma for 
the purpose are enclosed which should be submited to the Principal concerned, after getting the 
same duly completed at the time of jolning. I the offer ls not accepted or the appointoe does 
not report for duty at the above named Vidyalaya by 21.12.2023 thls offer of appolntment wl 
automatically stand withdrawn and no further corrospondonce will be entortained from him! 
her in thls rogard. 

13. He /she will be liable to be transferred anywhere in India. 

12. Suppression of any infomation will be considered a major offence for which the punishment 
may extend to dismissal from the services. 



OFFER LETTER 
 
 
 

Ref: PTPL/CP/OF/2023/ENGAASUPE008 
Date: 10th May 2023 

 
 

Dear Ms. DIVYA SRI PEDADA 
 
 
 

Sub: Letter of Offer 
 

Thank you for exploring career opportunities with Pennant Technologies Private Limited. We have confirmed 
your selection earlier with your campus placements team. Further to that we are pleased to initiate the pre-
boarding. 

 
This offer is based on your profile and performance in the selection process. We are pleased to confirm that 
you are selected for the position Associate Application Support Engineer. You will be part of Engineering 
Department that is responsible for the Product Development, Product Support and Maintenance Services. 

 
Please note that your compensation package would be as outlined in Annexure A attached here under and the 
few of the preparatory actions outlined in Annexure A. 

 
If the terms and conditions of the offer letter are acceptable to you, please print this letter, sign and send us 
the scanned copy of the signed letter. If not accepted within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

 
On receipt of your acceptance, we will start the pre-boarding and you will be given a joining letter indicating 
the details of your joining date and job location. You will be issued letter of appointment at the time of your 
joining after completing joining formalities as per company policy. 

 
For any questions or clarifications regarding this offer, please contact HR Team at hr@pennanttech.com or on 
office number +91 40 42234400. 

 
 
 
For Pennant Technologies Pvt. Ltd.  

 
 
 
 
 
Ravi Varma Datla 
Director, Consulting  

 
 

Offer Acceptance: I hereby accept the offer and agree to be bound by the terms and conditions mentioned in 
the Appointment Letter enclosed herewith.  

 

 Name: Ms. DIVYA SRI PEDADA  Date:  
     

Signature:  



 Annexure A - Compensation Details 
   

  COMPENSATION STRUCTURE 
   

Name  Ms. DIVYA SRI PEDADA 
   

Department /Division  Technical  
   

Designation  Trainee - Application Support 
   

Location  Visakhapatnam 
     

First Six Months (During Training & Probation )   

 Components of salary Salary (Monthly)  
    

 Basic salary 9,200.00 
    

 House Rent Allowance 3,680.00 
    

 Special Allowances 5,195.00 
    

 Company contribution to PF (12% on basic) 1,104.00 
    

 Gross Salary 19,180.00 
    

 Gratuity & Health benefits (notional) 820.00 
    

 CTC 20,000.00 
      

Revised CTC after the Successful completion of Training & Probation Period  
 

Increment amount is based on your Performance Rating at the end of probation on a scale of 1 to 5 
 

  Training Assessment (on a scale of 5)  3.0 to 3.5  3.5 to 4.0  4.0 to 4.5  Above 4.5  
             

  Revised CTC post Training & Probation  
22,500.00

 
24,000.00 

 
26,000.00

 
27,500.00

  
  Period       
            

              



OFFER LETTER 
 
 
 

Ref: PTPL/CP/OF/2023/ENGAASUPE009 
Date: 10th May 2023 

 
 

Dear Ms. LEKKALA JYOTHSNA 
 
 
 

Sub: Letter of Offer 
 

Thank you for exploring career opportunities with Pennant Technologies Private Limited. We have confirmed 
your selection earlier with your campus placements team. Further to that we are pleased to initiate the pre-
boarding. 

 
This offer is based on your profile and performance in the selection process. We are pleased to confirm that 
you are selected for the position Associate Application Support Engineer. You will be part of Engineering 
Department that is responsible for the Product Development, Product Support and Maintenance Services. 

 
Please note that your compensation package would be as outlined in Annexure A attached here under and the 
few of the preparatory actions outlined in Annexure A. 

 
If the terms and conditions of the offer letter are acceptable to you, please print this letter, sign and send us 
the scanned copy of the signed letter. If not accepted within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

 
On receipt of your acceptance, we will start the pre-boarding and you will be given a joining letter indicating 
the details of your joining date and job location. You will be issued letter of appointment at the time of your 
joining after completing joining formalities as per company policy. 

 
For any questions or clarifications regarding this offer, please contact HR Team at hr@pennanttech.com or on 
office number +91 40 42234400. 

 
 
 
For Pennant Technologies Pvt. Ltd.  

 
 
 
 
 
Ravi Varma Datla 
Director, Consulting  

 
 

Offer Acceptance: I hereby accept the offer and agree to be bound by the terms and conditions mentioned in 
the Appointment Letter enclosed herewith.  

 

 Name: Ms. LEKKALA JYOTHSNA  Date:  
     

Signature:  



 Annexure A - Compensation Details 
   

  COMPENSATION STRUCTURE 
   

Name  Ms. LEKKALA JYOTHSNA 
   

Department /Division  Technical  
   

Designation  Trainee - Application Support 
   

Location  Visakhapatnam 
     

First Six Months (During Training & Probation )   

 Components of salary Salary (Monthly)  
    

 Basic salary 9,200.00 
    

 House Rent Allowance 3,680.00 
    

 Special Allowances 5,195.00 
    

 Company contribution to PF (12% on basic) 1,104.00 
    

 Gross Salary 19,180.00 
    

 Gratuity & Health benefits (notional) 820.00 
    

 CTC 20,000.00 
      

Revised CTC after the Successful completion of Training & Probation Period  
 

Increment amount is based on your Performance Rating at the end of probation on a scale of 1 to 5 
 

  Training Assessment (on a scale of 5)  3.0 to 3.5  3.5 to 4.0  4.0 to 4.5  Above 4.5  
             

  Revised CTC post Training & Probation  
22,500.00

 
24,000.00 

 
26,000.00

 
27,500.00

  
  Period       
            

              



OFFER LETTER 
 
 
 

Ref: PTPL/CP/OF/2023/ENGAASUPE010 
Date: 10th May 2023 

 
 

Dear Ms. REDDI SWATHI 
 
 
 

Sub: Letter of Offer 
 

Thank you for exploring career opportunities with Pennant Technologies Private Limited. We have confirmed 
your selection earlier with your campus placements team. Further to that we are pleased to initiate the pre-
boarding. 

 
This offer is based on your profile and performance in the selection process. We are pleased to confirm that 
you are selected for the position Associate Application Support Engineer. You will be part of Engineering 
Department that is responsible for the Product Development, Product Support and Maintenance Services. 

 
Please note that your compensation package would be as outlined in Annexure A attached here under and the 
few of the preparatory actions outlined in Annexure A. 

 
If the terms and conditions of the offer letter are acceptable to you, please print this letter, sign and send us 
the scanned copy of the signed letter. If not accepted within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

 
On receipt of your acceptance, we will start the pre-boarding and you will be given a joining letter indicating 
the details of your joining date and job location. You will be issued letter of appointment at the time of your 
joining after completing joining formalities as per company policy. 

 
For any questions or clarifications regarding this offer, please contact HR Team at hr@pennanttech.com or on 
office number +91 40 42234400. 

 
 
 
For Pennant Technologies Pvt. Ltd.  

 
 
 
 
 
Ravi Varma Datla 
Director, Consulting  

 
 

Offer Acceptance: I hereby accept the offer and agree to be bound by the terms and conditions mentioned in 
the Appointment Letter enclosed herewith.  

 

 Name: Ms. REDDI SWATHI  Date:  
     

Signature:  



 Annexure A - Compensation Details 
   

  COMPENSATION STRUCTURE 
   

Name  Ms. REDDI SWATHI 
   

Department /Division  Technical  
   

Designation  Trainee - Application Support 
   

Location  Visakhapatnam 
     

First Six Months (During Training & Probation )   

 Components of salary Salary (Monthly)  
    

 Basic salary 9,200.00 
    

 House Rent Allowance 3,680.00 
    

 Special Allowances 5,195.00 
    

 Company contribution to PF (12% on basic) 1,104.00 
    

 Gross Salary 19,180.00 
    

 Gratuity & Health benefits (notional) 820.00 
    

 CTC 20,000.00 
      

Revised CTC after the Successful completion of Training & Probation Period  
 

Increment amount is based on your Performance Rating at the end of probation on a scale of 1 to 5 
 

  Training Assessment (on a scale of 5)  3.0 to 3.5  3.5 to 4.0  4.0 to 4.5  Above 4.5  
             

  Revised CTC post Training & Probation  
22,500.00

 
24,000.00 

 
26,000.00

 
27,500.00

  
  Period       
            

              



OFFER LETTER 
 
 
 

Ref: PTPL/CP/OF/2023/ENGAASUPE011 
Date: 10th May 2023 

 
 

Dear Ms. MUDAPAKA USHA SRI 
 
 
 

Sub: Letter of Offer 
 

Thank you for exploring career opportunities with Pennant Technologies Private Limited. We have confirmed 
your selection earlier with your campus placements team. Further to that we are pleased to initiate the pre-
boarding. 

 
This offer is based on your profile and performance in the selection process. We are pleased to confirm that 
you are selected for the position Associate Application Support Engineer. You will be part of Engineering 
Department that is responsible for the Product Development, Product Support and Maintenance Services. 

 
Please note that your compensation package would be as outlined in Annexure A attached here under and the 
few of the preparatory actions outlined in Annexure A. 

 
If the terms and conditions of the offer letter are acceptable to you, please print this letter, sign and send us 
the scanned copy of the signed letter. If not accepted within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

 
On receipt of your acceptance, we will start the pre-boarding and you will be given a joining letter indicating 
the details of your joining date and job location. You will be issued letter of appointment at the time of your 
joining after completing joining formalities as per company policy. 

 
For any questions or clarifications regarding this offer, please contact HR Team at hr@pennanttech.com or on 
office number +91 40 42234400. 

 
 
 
For Pennant Technologies Pvt. Ltd.  

 
 
 
 
 
Ravi Varma Datla 
Director, Consulting  

 
 

Offer Acceptance: I hereby accept the offer and agree to be bound by the terms and conditions mentioned in 
the Appointment Letter enclosed herewith.  

 

 Name: Ms. MUDAPAKA USHA SRI  Date:  
     

Signature:  



 Annexure A - Compensation Details 
   

  COMPENSATION STRUCTURE 
   

Name  Ms. MUDAPAKA USHA SRI 
   

Department /Division  Technical  
   

Designation  Trainee - Application Support 
   

Location  Visakhapatnam 
     

First Six Months (During Training & Probation )   

 Components of salary Salary (Monthly)  
    

 Basic salary 9,200.00 
    

 House Rent Allowance 3,680.00 
    

 Special Allowances 5,195.00 
    

 Company contribution to PF (12% on basic) 1,104.00 
    

 Gross Salary 19,180.00 
    

 Gratuity & Health benefits (notional) 820.00 
    

 CTC 20,000.00 
      

Revised CTC after the Successful completion of Training & Probation Period  
 

Increment amount is based on your Performance Rating at the end of probation on a scale of 1 to 5 
 

  Training Assessment (on a scale of 5)  3.0 to 3.5  3.5 to 4.0  4.0 to 4.5  Above 4.5  
             

  Revised CTC post Training & Probation  
22,500.00

 
24,000.00 

 
26,000.00

 
27,500.00

  
  Period       
            

              



OFFER LETTER 
 
 
 

Ref: PTPL/CP/OF/2023/ENGAASUPE012 
Date: 10th May 2023 

 
 

Dear Mr. DILEEP VARADI 
 
 
 

Sub: Letter of Offer 
 

Thank you for exploring career opportunities with Pennant Technologies Private Limited. We have confirmed 
your selection earlier with your campus placements team. Further to that we are pleased to initiate the pre-
boarding. 

 
This offer is based on your profile and performance in the selection process. We are pleased to confirm that 
you are selected for the position Associate Application Support Engineer. You will be part of Engineering 
Department that is responsible for the Product Development, Product Support and Maintenance Services. 

 
Please note that your compensation package would be as outlined in Annexure A attached here under and the 
few of the preparatory actions outlined in Annexure A. 

 
If the terms and conditions of the offer letter are acceptable to you, please print this letter, sign and send us 
the scanned copy of the signed letter. If not accepted within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

 
On receipt of your acceptance, we will start the pre-boarding and you will be given a joining letter indicating 
the details of your joining date and job location. You will be issued letter of appointment at the time of your 
joining after completing joining formalities as per company policy. 

 
For any questions or clarifications regarding this offer, please contact HR Team at hr@pennanttech.com or on 
office number +91 40 42234400. 

 
 
 
For Pennant Technologies Pvt. Ltd.  

 
 
 
 
 
Ravi Varma Datla 
Director, Consulting  

 
 

Offer Acceptance: I hereby accept the offer and agree to be bound by the terms and conditions mentioned in 
the Appointment Letter enclosed herewith.  

 

 Name: Mr. DILEEP VARADI  Date:  
     

Signature:  



 Annexure A - Compensation Details 
   

  COMPENSATION STRUCTURE 
   

Name  Mr. DILEEP VARADI 
   

Department /Division  Technical  
   

Designation  Trainee - Application Support 
   

Location  Visakhapatnam 
     

First Six Months (During Training & Probation )   

 Components of salary Salary (Monthly)  
    

 Basic salary 9,200.00 
    

 House Rent Allowance 3,680.00 
    

 Special Allowances 5,195.00 
    

 Company contribution to PF (12% on basic) 1,104.00 
    

 Gross Salary 19,180.00 
    

 Gratuity & Health benefits (notional) 820.00 
    

 CTC 20,000.00 
      

Revised CTC after the Successful completion of Training & Probation Period  
 

Increment amount is based on your Performance Rating at the end of probation on a scale of 1 to 5 
 

  Training Assessment (on a scale of 5)  3.0 to 3.5  3.5 to 4.0  4.0 to 4.5  Above 4.5  
             

  Revised CTC post Training & Probation  
22,500.00

 
24,000.00 

 
26,000.00

 
27,500.00

  
  Period       
            

              



OFFER LETTER 
 
 
 

Ref: PTPL/CP/OF/2023/ENGAASUPE013 
Date: 10th May 2023 

 
 

Dear Ms. BHANU PRIYA PALIVELA 
 
 
 

Sub: Letter of Offer 
 

Thank you for exploring career opportunities with Pennant Technologies Private Limited. We have confirmed 
your selection earlier with your campus placements team. Further to that we are pleased to initiate the pre-
boarding. 

 
This offer is based on your profile and performance in the selection process. We are pleased to confirm that 
you are selected for the position Associate Application Support Engineer. You will be part of Engineering 
Department that is responsible for the Product Development, Product Support and Maintenance Services. 

 
Please note that your compensation package would be as outlined in Annexure A attached here under and the 
few of the preparatory actions outlined in Annexure A. 

 
If the terms and conditions of the offer letter are acceptable to you, please print this letter, sign and send us 
the scanned copy of the signed letter. If not accepted within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

 
On receipt of your acceptance, we will start the pre-boarding and you will be given a joining letter indicating 
the details of your joining date and job location. You will be issued letter of appointment at the time of your 
joining after completing joining formalities as per company policy. 

 
For any questions or clarifications regarding this offer, please contact HR Team at hr@pennanttech.com or on 
office number +91 40 42234400. 

 
 
 
For Pennant Technologies Pvt. Ltd.  

 
 
 
 
 
Ravi Varma Datla 
Director, Consulting  

 
 

Offer Acceptance: I hereby accept the offer and agree to be bound by the terms and conditions mentioned in 
the Appointment Letter enclosed herewith.  

 

 Name: Ms. BHANU PRIYA PALIVELA  Date:  
     

Signature:  



 Annexure A - Compensation Details 
   

  COMPENSATION STRUCTURE 
   

Name  Ms. BHANU PRIYA PALIVELA 
   

Department /Division  Technical  
   

Designation  Trainee - Application Support 
   

Location  Visakhapatnam 
     

First Six Months (During Training & Probation )   

 Components of salary Salary (Monthly)  
    

 Basic salary 9,200.00 
    

 House Rent Allowance 3,680.00 
    

 Special Allowances 5,195.00 
    

 Company contribution to PF (12% on basic) 1,104.00 
    

 Gross Salary 19,180.00 
    

 Gratuity & Health benefits (notional) 820.00 
    

 CTC 20,000.00 
      

Revised CTC after the Successful completion of Training & Probation Period  
 

Increment amount is based on your Performance Rating at the end of probation on a scale of 1 to 5 
 

  Training Assessment (on a scale of 5)  3.0 to 3.5  3.5 to 4.0  4.0 to 4.5  Above 4.5  
             

  Revised CTC post Training & Probation  
22,500.00

 
24,000.00 

 
26,000.00

 
27,500.00

  
  Period       
            

              



OFFER LETTER 
 
 
 

Ref: PTPL/CP/OF/2023/ENGAASUPE014 
Date: 10th May 2023 

 
 

Dear Mr. POTNURU SURYA 
 
 
 

Sub: Letter of Offer 
 

Thank you for exploring career opportunities with Pennant Technologies Private Limited. We have confirmed 
your selection earlier with your campus placements team. Further to that we are pleased to initiate the pre-
boarding. 

 
This offer is based on your profile and performance in the selection process. We are pleased to confirm that 
you are selected for the position Associate Application Support Engineer. You will be part of Engineering 
Department that is responsible for the Product Development, Product Support and Maintenance Services. 

 
Please note that your compensation package would be as outlined in Annexure A attached here under and the 
few of the preparatory actions outlined in Annexure A. 

 
If the terms and conditions of the offer letter are acceptable to you, please print this letter, sign and send us 
the scanned copy of the signed letter. If not accepted within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

 
On receipt of your acceptance, we will start the pre-boarding and you will be given a joining letter indicating 
the details of your joining date and job location. You will be issued letter of appointment at the time of your 
joining after completing joining formalities as per company policy. 

 
For any questions or clarifications regarding this offer, please contact HR Team at hr@pennanttech.com or on 
office number +91 40 42234400. 

 
 
 
For Pennant Technologies Pvt. Ltd.  

 
 
 
 
 
Ravi Varma Datla 
Director, Consulting  

 
 

Offer Acceptance: I hereby accept the offer and agree to be bound by the terms and conditions mentioned in 
the Appointment Letter enclosed herewith.  

 

 Name: Mr. POTNURU SURYA  Date:  
     

Signature:  



 Annexure A - Compensation Details 
   

  COMPENSATION STRUCTURE 
   

Name  Mr. POTNURU SURYA 
   

Department /Division  Technical  
   

Designation  Trainee - Application Support 
   

Location  Visakhapatnam 
     

First Six Months (During Training & Probation )   

 Components of salary Salary (Monthly)  
    

 Basic salary 9,200.00 
    

 House Rent Allowance 3,680.00 
    

 Special Allowances 5,195.00 
    

 Company contribution to PF (12% on basic) 1,104.00 
    

 Gross Salary 19,180.00 
    

 Gratuity & Health benefits (notional) 820.00 
    

 CTC 20,000.00 
      

Revised CTC after the Successful completion of Training & Probation Period  
 

Increment amount is based on your Performance Rating at the end of probation on a scale of 1 to 5 
 

  Training Assessment (on a scale of 5)  3.0 to 3.5  3.5 to 4.0  4.0 to 4.5  Above 4.5  
             

  Revised CTC post Training & Probation  
22,500.00

 
24,000.00 

 
26,000.00

 
27,500.00

  
  Period       
            

              















































































































STRICTLY PRIVATE & CONFIDENTIAL

Date: 05-June-2021

To,
Rapeti  Divya Sri,
Visakhapatnam,
Andhra Pradesh,
India.

Dear Rapeti

We are pleased to offer you the position of Process Executive Trainee at Patra India BPO Services Pvt. Ltd., 

with a start date of 18-June-2021 (Tentative).

Your starting CTC will be Rs. 176700.0 Per Annum

We hope your careful consideration will result in a decision to join us.

Please note that this offer is conditional upon successful references.

A detailed salary structure and the employment conditions can be found in the Appointment agreement.

Kindly confirm your offer acceptance within 24 hours to talentacquisition@patracorp.net

We look forward to your joining and becoming a part of the Patra India BPO Services Pvt. Ltd., Family.

Authorized Signatory

Patra India BPO Services Pvt. Ltd.,

Kaustubh Avhale
AGM - Human Resources

mailto:%20talentacquisition@patracorp.net


SALARY ANNEXURE (Benefits Monthly and Yearly)

Particulars Per Annum (INR) Per Month (INR)

Basic 73440.0 6120.0

HRA 43200.0 3600.0

Medical 14400.0 1200.0

Special Allowance 12960.0 1080.0

Base 144000.0 12000.0

Conveyance allowances 0.0 0.0

Canteen Concession 0.0 0.0

TA (Internet Allowances) 12000.0 1000.0

Gross 156000.0 13000.0

Deductions

ESIC Employer Contribution @ 3.25% 5076.0 423.0

ESIC Employee Contribution @ 0.75% 1176.0 98.0

PF Employer Contribution 12% or 1800 whichever is less 12096.0 1008.0

PF Employee Contribution 12% or 1800 whichever is less 12096.0 1008.0

Take Home 142728.0 11894.0

Gratuity (4.81% of Basic) 3528.0 294.0

CTC 176700.0 14725.0

Other benefits beyond CTC

1.Performance Incentives / Bonus (Based on individual as well as company performance)

These are not guaranteed benefits and are paid at the discretion of the company (only to the active employees

2.Night Shift Allowance

3.Health Insurance (For non-ESIC employees)

4.Accident Insurance (For non-ESIC employees)

5.ESIC Health Insurance & ESIC Leave benefits (for ESIC employees)

6.Life Insurance from EPFO department (EDIL)

7 Labor welfare benefits from the Government.

*Gratuity is payable to an employee at the time of separation; only after 5 years of continuous service with the organization.

CTC: Rs. 176700.0 Per Annum

Variable Pay: All confirmed employees are paid incentives periodically based on individual as well as 

company performance.



Authorized Signatory
Patra India BPO Services Pvt. Ltd.,

Kaustubh Avhale

AGM - Human Resources

Patra India BPO Services Pvt. Ltd.,
Regd. No CIN U72200AP2007PTC052623)

D.NO: 37-5-88/1, Varun Point, Manchukonda Gardens,

Murali Nagar, Visakhapatnam - 530 007

Ph. No. +91 891 - 2550325 www.patraindia.in

https://www.patracorp.com/


STRICTLY PRIVATE & CONFIDENTIAL

Date: 05-June-2021

To,
Keerthi Chelluri
Visakhapatnam,
Andhra Pradesh,
India.

Dear Keerthi

We are pleased to offer you the position of Process Executive Trainee at Patra India BPO Services Pvt. Ltd., 

with a start date of 18-June-2021 (Tentative).

Your starting CTC will be Rs. 176700.0 Per Annum

We hope your careful consideration will result in a decision to join us.

Please note that this offer is conditional upon successful references.

A detailed salary structure and the employment conditions can be found in the Appointment agreement.

Kindly confirm your offer acceptance within 24 hours to talentacquisition@patracorp.net

We look forward to your joining and becoming a part of the Patra India BPO Services Pvt. Ltd., Family.

Authorized Signatory

Patra India BPO Services Pvt. Ltd.,

Kaustubh Avhale
AGM - Human Resources

mailto:%20talentacquisition@patracorp.net


SALARY ANNEXURE (Benefits Monthly and Yearly)

Particulars Per Annum (INR) Per Month (INR)

Basic 73440.0 6120.0

HRA 43200.0 3600.0

Medical 14400.0 1200.0

Special Allowance 12960.0 1080.0

Base 144000.0 12000.0

Conveyance allowances 0.0 0.0

Canteen Concession 0.0 0.0

TA (Internet Allowances) 12000.0 1000.0

Gross 156000.0 13000.0

Deductions

ESIC Employer Contribution @ 3.25% 5076.0 423.0

ESIC Employee Contribution @ 0.75% 1176.0 98.0

PF Employer Contribution 12% or 1800 whichever is less 12096.0 1008.0

PF Employee Contribution 12% or 1800 whichever is less 12096.0 1008.0

Take Home 142728.0 11894.0

Gratuity (4.81% of Basic) 3528.0 294.0

CTC 176700.0 14725.0

Other benefits beyond CTC

1.Performance Incentives / Bonus (Based on individual as well as company performance)

These are not guaranteed benefits and are paid at the discretion of the company (only to the active employees

2.Night Shift Allowance

3.Health Insurance (For non-ESIC employees)

4.Accident Insurance (For non-ESIC employees)

5.ESIC Health Insurance & ESIC Leave benefits (for ESIC employees)

6.Life Insurance from EPFO department (EDIL)

7 Labor welfare benefits from the Government.

*Gratuity is payable to an employee at the time of separation; only after 5 years of continuous service with the organization.

CTC: Rs. 176700.0 Per Annum

Variable Pay: All confirmed employees are paid incentives periodically based on individual as well as 

company performance.



Authorized Signatory
Patra India BPO Services Pvt. Ltd.,

Kaustubh Avhale

AGM - Human Resources

Patra India BPO Services Pvt. Ltd.,
Regd. No CIN U72200AP2007PTC052623)

D.NO: 37-5-88/1, Varun Point, Manchukonda Gardens,

Murali Nagar, Visakhapatnam - 530 007

Ph. No. +91 891 - 2550325 www.patraindia.in

https://www.patracorp.com/


STRICTLY PRIVATE & CONFIDENTIAL

Date: 05-June-2021

To,
Yeduri Prameela
Visakhapatnam,
Andhra Pradesh,
India.

Dear Yeduri

We are pleased to offer you the position of Process Executive Trainee at Patra India BPO Services Pvt. Ltd., 

with a start date of 18-June-2021 (Tentative).

Your starting CTC will be Rs. 176700.0 Per Annum

We hope your careful consideration will result in a decision to join us.

Please note that this offer is conditional upon successful references.

A detailed salary structure and the employment conditions can be found in the Appointment agreement.

Kindly confirm your offer acceptance within 24 hours to talentacquisition@patracorp.net

We look forward to your joining and becoming a part of the Patra India BPO Services Pvt. Ltd., Family.

Authorized Signatory

Patra India BPO Services Pvt. Ltd.,

Kaustubh Avhale
AGM - Human Resources

mailto:%20talentacquisition@patracorp.net


SALARY ANNEXURE (Benefits Monthly and Yearly)

Particulars Per Annum (INR) Per Month (INR)

Basic 73440.0 6120.0

HRA 43200.0 3600.0

Medical 14400.0 1200.0

Special Allowance 12960.0 1080.0

Base 144000.0 12000.0

Conveyance allowances 0.0 0.0

Canteen Concession 0.0 0.0

TA (Internet Allowances) 12000.0 1000.0

Gross 156000.0 13000.0

Deductions

ESIC Employer Contribution @ 3.25% 5076.0 423.0

ESIC Employee Contribution @ 0.75% 1176.0 98.0

PF Employer Contribution 12% or 1800 whichever is less 12096.0 1008.0

PF Employee Contribution 12% or 1800 whichever is less 12096.0 1008.0

Take Home 142728.0 11894.0

Gratuity (4.81% of Basic) 3528.0 294.0

CTC 176700.0 14725.0

Other benefits beyond CTC

1.Performance Incentives / Bonus (Based on individual as well as company performance)

These are not guaranteed benefits and are paid at the discretion of the company (only to the active employees

2.Night Shift Allowance

3.Health Insurance (For non-ESIC employees)

4.Accident Insurance (For non-ESIC employees)

5.ESIC Health Insurance & ESIC Leave benefits (for ESIC employees)

6.Life Insurance from EPFO department (EDIL)

7 Labor welfare benefits from the Government.

*Gratuity is payable to an employee at the time of separation; only after 5 years of continuous service with the organization.

CTC: Rs. 176700.0 Per Annum

Variable Pay: All confirmed employees are paid incentives periodically based on individual as well as 

company performance.



Authorized Signatory
Patra India BPO Services Pvt. Ltd.,

Kaustubh Avhale

AGM - Human Resources

Patra India BPO Services Pvt. Ltd.,
Regd. No CIN U72200AP2007PTC052623)

D.NO: 37-5-88/1, Varun Point, Manchukonda Gardens,

Murali Nagar, Visakhapatnam - 530 007

Ph. No. +91 891 - 2550325 www.patraindia.in

https://www.patracorp.com/


STRICTLY PRIVATE & CONFIDENTIAL

Date: 05-June-2021

To,
Palla  Madhavi
Visakhapatnam,
Andhra Pradesh,
India.

Dear Palla

We are pleased to offer you the position of Process Executive Trainee at Patra India BPO Services Pvt. Ltd., 

with a start date of 18-June-2021 (Tentative).

Your starting CTC will be Rs. 176700.0 Per Annum

We hope your careful consideration will result in a decision to join us.

Please note that this offer is conditional upon successful references.

A detailed salary structure and the employment conditions can be found in the Appointment agreement.

Kindly confirm your offer acceptance within 24 hours to talentacquisition@patracorp.net

We look forward to your joining and becoming a part of the Patra India BPO Services Pvt. Ltd., Family.

Authorized Signatory

Patra India BPO Services Pvt. Ltd.,

Kaustubh Avhale
AGM - Human Resources

mailto:%20talentacquisition@patracorp.net


SALARY ANNEXURE (Benefits Monthly and Yearly)

Particulars Per Annum (INR) Per Month (INR)

Basic 73440.0 6120.0

HRA 43200.0 3600.0

Medical 14400.0 1200.0

Special Allowance 12960.0 1080.0

Base 144000.0 12000.0

Conveyance allowances 0.0 0.0

Canteen Concession 0.0 0.0

TA (Internet Allowances) 12000.0 1000.0

Gross 156000.0 13000.0

Deductions

ESIC Employer Contribution @ 3.25% 5076.0 423.0

ESIC Employee Contribution @ 0.75% 1176.0 98.0

PF Employer Contribution 12% or 1800 whichever is less 12096.0 1008.0

PF Employee Contribution 12% or 1800 whichever is less 12096.0 1008.0

Take Home 142728.0 11894.0

Gratuity (4.81% of Basic) 3528.0 294.0

CTC 176700.0 14725.0

Other benefits beyond CTC

1.Performance Incentives / Bonus (Based on individual as well as company performance)

These are not guaranteed benefits and are paid at the discretion of the company (only to the active employees

2.Night Shift Allowance

3.Health Insurance (For non-ESIC employees)

4.Accident Insurance (For non-ESIC employees)

5.ESIC Health Insurance & ESIC Leave benefits (for ESIC employees)

6.Life Insurance from EPFO department (EDIL)

7 Labor welfare benefits from the Government.

*Gratuity is payable to an employee at the time of separation; only after 5 years of continuous service with the organization.

CTC: Rs. 176700.0 Per Annum

Variable Pay: All confirmed employees are paid incentives periodically based on individual as well as 

company performance.



Authorized Signatory
Patra India BPO Services Pvt. Ltd.,

Kaustubh Avhale

AGM - Human Resources

Patra India BPO Services Pvt. Ltd.,
Regd. No CIN U72200AP2007PTC052623)

D.NO: 37-5-88/1, Varun Point, Manchukonda Gardens,

Murali Nagar, Visakhapatnam - 530 007

Ph. No. +91 891 - 2550325 www.patraindia.in

https://www.patracorp.com/


STRICTLY PRIVATE & CONFIDENTIAL

Date: 05-June-2021

To,
Amrutha Varshini
Visakhapatnam,
Andhra Pradesh,
India.

Dear Amutha

We are pleased to offer you the position of Process Executive Trainee at Patra India BPO Services Pvt. Ltd., 

with a start date of 18-June-2021 (Tentative).

Your starting CTC will be Rs. 176700.0 Per Annum

We hope your careful consideration will result in a decision to join us.

Please note that this offer is conditional upon successful references.

A detailed salary structure and the employment conditions can be found in the Appointment agreement.

Kindly confirm your offer acceptance within 24 hours to talentacquisition@patracorp.net

We look forward to your joining and becoming a part of the Patra India BPO Services Pvt. Ltd., Family.

Authorized Signatory

Patra India BPO Services Pvt. Ltd.,

Kaustubh Avhale
AGM - Human Resources

mailto:%20talentacquisition@patracorp.net


SALARY ANNEXURE (Benefits Monthly and Yearly)

Particulars Per Annum (INR) Per Month (INR)

Basic 73440.0 6120.0

HRA 43200.0 3600.0

Medical 14400.0 1200.0

Special Allowance 12960.0 1080.0

Base 144000.0 12000.0

Conveyance allowances 0.0 0.0

Canteen Concession 0.0 0.0

TA (Internet Allowances) 12000.0 1000.0

Gross 156000.0 13000.0

Deductions

ESIC Employer Contribution @ 3.25% 5076.0 423.0

ESIC Employee Contribution @ 0.75% 1176.0 98.0

PF Employer Contribution 12% or 1800 whichever is less 12096.0 1008.0

PF Employee Contribution 12% or 1800 whichever is less 12096.0 1008.0

Take Home 142728.0 11894.0

Gratuity (4.81% of Basic) 3528.0 294.0

CTC 176700.0 14725.0

Other benefits beyond CTC

1.Performance Incentives / Bonus (Based on individual as well as company performance)

These are not guaranteed benefits and are paid at the discretion of the company (only to the active employees

2.Night Shift Allowance

3.Health Insurance (For non-ESIC employees)

4.Accident Insurance (For non-ESIC employees)

5.ESIC Health Insurance & ESIC Leave benefits (for ESIC employees)

6.Life Insurance from EPFO department (EDIL)

7 Labor welfare benefits from the Government.

*Gratuity is payable to an employee at the time of separation; only after 5 years of continuous service with the organization.

CTC: Rs. 176700.0 Per Annum

Variable Pay: All confirmed employees are paid incentives periodically based on individual as well as 

company performance.



Authorized Signatory
Patra India BPO Services Pvt. Ltd.,

Kaustubh Avhale

AGM - Human Resources

Patra India BPO Services Pvt. Ltd.,
Regd. No CIN U72200AP2007PTC052623)

D.NO: 37-5-88/1, Varun Point, Manchukonda Gardens,

Murali Nagar, Visakhapatnam - 530 007

Ph. No. +91 891 - 2550325 www.patraindia.in

https://www.patracorp.com/
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                                                              Dt: 6th March 2023. 

                                        OFFER LETTER 

Dear Mr. KALIDASU TARUN MANOJ, 

 

            we are pleased to inform you that Based on your application and interview 

you had with us, we offer you employment in our Organization Sree Software 

Solutions Deputed at  M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram (V). 

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam (D), Andhra Pradesh – 

531127. For the position of Trainee  in Production department. 

 

 Your Employement shall be conformed after qualifying the Medical Test. 

 

 The term of your employement shall be valid for a period of 12 months, not with 

standing this, in the event of the project / work / deputation for which you are 

being employed terminates before the aforementioned period, this contract 

shall be co-terminus with the project / work or may extend. 

 

 During the period of your engagement you will be paid an amount of   

                CTC : RS. 19,477/- (including ESI, PF & Other Allowances). 

 

  With best wishes, 

  For Sree Software Solutions 

    

    Authorized Signatory 

    C.G Ramani - Manager (HR & Admin).   



Z` 
 
 
 
 

 

      
                                                              Dt: 6th March 2023. 

                                        OFFER LETTER 

Dear Mr. YEDLA SIVAJI, 

 

            we are pleased to inform you that Based on your application and interview 

you had with us, we offer you employment in our Organization Sree Software 

Solutions Deputed at  M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram (V). 

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam (D), Andhra Pradesh – 

531127. For the position of Trainee  in Production department. 

 

 Your Employement shall be conformed after qualifying the Medical Test. 

 

 The term of your employement shall be valid for a period of 12 months, not with 

standing this, in the event of the project / work / deputation for which you are 

being employed terminates before the aforementioned period, this contract 

shall be co-terminus with the project / work or may extend. 

 

 During the period of your engagement you will be paid an amount of   

                CTC : RS. 19,477/- (including ESI, PF & Other Allowances). 

 

  With best wishes, 

  For Sree Software Solutions 

    

    Authorized Signatory 

    C.G Ramani - Manager (HR & Admin).   
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                                                              Dt: 6th March 2023. 

                                        OFFER LETTER 

Dear Mr. SIRLA SRINU, 

 

            we are pleased to inform you that Based on your application and interview 

you had with us, we offer you employment in our Organization Sree Software 

Solutions Deputed at  M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram (V). 

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam (D), Andhra Pradesh – 

531127. For the position of Trainee  in Production department. 

 

 Your Employement shall be conformed after qualifying the Medical Test. 

 

 The term of your employement shall be valid for a period of 12 months, not with 

standing this, in the event of the project / work / deputation for which you are 

being employed terminates before the aforementioned period, this contract 

shall be co-terminus with the project / work or may extend. 

 

 During the period of your engagement you will be paid an amount of   

                CTC : RS. 19,477/- (including ESI, PF & Other Allowances). 

 

  With best wishes, 

  For Sree Software Solutions 

    

    Authorized Signatory 

    C.G Ramani - Manager (HR & Admin).   
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                                                              Dt: 6th March 2023. 

                                        OFFER LETTER 

Dear Mr. NODAGALA SATISH, 

 

            we are pleased to inform you that Based on your application and interview 

you had with us, we offer you employment in our Organization Sree Software 

Solutions Deputed at  M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram (V). 

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam (D), Andhra Pradesh – 

531127. For the position of Trainee  in Production department. 

 

 Your Employement shall be conformed after qualifying the Medical Test. 

 

 The term of your employement shall be valid for a period of 12 months, not with 

standing this, in the event of the project / work / deputation for which you are 

being employed terminates before the aforementioned period, this contract 

shall be co-terminus with the project / work or may extend. 

 

 During the period of your engagement you will be paid an amount of   

                CTC : RS. 19,477/- (including ESI, PF & Other Allowances). 

 

  With best wishes, 

  For Sree Software Solutions 

    

    Authorized Signatory 

    C.G Ramani - Manager (HR & Admin).   
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                                                              Dt: 6th March 2023. 

                                        OFFER LETTER 

Dear Mr. SARAGADA SATISH, 

 

            we are pleased to inform you that Based on your application and interview 

you had with us, we offer you employment in our Organization Sree Software 

Solutions Deputed at  M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram (V). 

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam (D), Andhra Pradesh – 

531127. For the position of Trainee  in Production department. 

 

 Your Employement shall be conformed after qualifying the Medical Test. 

 

 The term of your employement shall be valid for a period of 12 months, not with 

standing this, in the event of the project / work / deputation for which you are 

being employed terminates before the aforementioned period, this contract 

shall be co-terminus with the project / work or may extend. 

 

 During the period of your engagement you will be paid an amount of   

                CTC : RS. 19,477/- (including ESI, PF & Other Allowances). 

 

  With best wishes, 

  For Sree Software Solutions 

    

    Authorized Signatory 

    C.G Ramani - Manager (HR & Admin).   
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                                                              Dt: 6th March 2023. 

                                        OFFER LETTER 

Dear Mr. KOLLI SAI KIRAN, 

 

            we are pleased to inform you that Based on your application and interview 

you had with us, we offer you employment in our Organization Sree Software 

Solutions Deputed at  M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram (V). 

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam (D), Andhra Pradesh – 

531127. For the position of Trainee  in Production department. 

 

 Your Employement shall be conformed after qualifying the Medical Test. 

 

 The term of your employement shall be valid for a period of 12 months, not with 

standing this, in the event of the project / work / deputation for which you are 

being employed terminates before the aforementioned period, this contract 

shall be co-terminus with the project / work or may extend. 

 

 During the period of your engagement you will be paid an amount of   

                CTC : RS. 19,477/- (including ESI, PF & Other Allowances). 

 

  With best wishes, 

  For Sree Software Solutions 

    

    Authorized Signatory 

    C.G Ramani - Manager (HR & Admin).   
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                                                              Dt: 6th March 2023. 

                                        OFFER LETTER 

Dear Mr. PENTA DILEEP KUMAR, 

 

            we are pleased to inform you that Based on your application and interview 

you had with us, we offer you employment in our Organization Sree Software 

Solutions Deputed at  M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram (V). 

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam (D), Andhra Pradesh – 

531127. For the position of Trainee  in Production department. 

 

 Your Employement shall be conformed after qualifying the Medical Test. 

 

 The term of your employement shall be valid for a period of 12 months, not with 

standing this, in the event of the project / work / deputation for which you are 

being employed terminates before the aforementioned period, this contract 

shall be co-terminus with the project / work or may extend. 

 

 During the period of your engagement you will be paid an amount of   

                CTC : RS. 19,477/- (including ESI, PF & Other Allowances). 

 

  With best wishes, 

  For Sree Software Solutions 

    

    Authorized Signatory 

    C.G Ramani - Manager (HR & Admin).   
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