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Offer: BUSINESS PROCESS SERVICES 
Ref: TCSL/DT20184752304/Hyderabad/BPS/BSPA 
Date: 06/09/2018 

 
Ms. D.Vani 
Plot No 201 Jr Apartment Pjr Road Gangaram 
Ksr Enclave Chandanagar 
Hyderabad-500050 
Telanagana 
Tel# - 7993326597 

 
Dear Ms. D.Vani, 

 
Sub: Letter of Offer and Terms of Traineeship 

 
We thank you for exploring career opportunities with Tata Consultancy Services Limited.  You 
have successfully completed our initial selection process and we are pleased to make you an offer 
of traineeship. 

 
We are suitably impressed with your credentials and feel that your working with us will be mutually 
beneficial and rewarding. We are pleased to inform you that you have been selected for the 
position of SENIOR PROCESS ASSOCIATE in Grade BPO2 and your present posting will be at 
Hyderabad . Your Gross Salary / Annual Compensation Package including all benefits will be Rs. 
2,61,110/- per annum. Annexure 1 provides a break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer by proposing your date of joining and signing 
Annexure 2. 

 
Your failure to accept the offer of the company within 7 days may lead to a presumption that you 
are not interested in working in the company and the offer will stand revoked automatically at the 
sole discretion of the company. 

 
On joining and successful completion of joining formalities, you will be issued a Letter of 
Appointment by the company. Joining formalities include a submission of a PAN Card and non 
submission of the same will delay your joining duty. The offer of employment is also subject to the 
individual being eligible and legally permissible to work such as having a valid work permit or not 
being disqualified from being appointed by any law. 
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If the requirements of the joining formalities including submission of PAN Card are not complied 
with by you within 30 days of your date of joining, this offer of employment would stand revoked at 
the sole discretion of the company. Your offer is subject to a positive background check. 

 

COMPENSATION AND BENEFITS 
 

The details of your compensation and benefits are given below: 
 

FIXED COMPENSATION 
 
Basic Salary: 

Your Basic Salary will be Rs. 6,000/- per month. 
 

Bouquet of Benefits (BoB) 
 

Bouquet of Benefits (BoB) offers you the flexibility to design part of your compensation within 
the defined framework, twice in a financial year. All the components will be disbursed on a 
monthly basis. The components under Bouquet of Benefits are listed below. The amounts 
given here for each of the components are as per pre-defined structure. However, you may 
want to split the Bouquet of Benefits amount between the components as per your tax plan. To 
design your Bouquet of Benefits, you may access the link for BoB in the "Global Employee Self 
Service"(GESS) on "Ultimatix", the internal portal of TCS. 

 
Taxation will be governed by the Income Tax rules. The Company will be deducting tax at 
source as per income tax guidelines. 

 
1. House Rent Allowance 

Your HRA will be Rs. 2,400/- per month. 
 

While restructuring your BoB amount to various components, it is mandatory that at least 5% of 
monthly basic pay be allocated towards HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to 8.33% of basic 
salary or a pro-rata amount in case you join during the financial year. This will be disbursed on 
a monthly basis along with the monthly salary. 

 
To avail income tax benefits, you need to apply for a minimum of 3 days of leave and submit 
supporting travel documents. 
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3. Food Card 
You will be eligible for a Food Card. It can be set up to a maximum of Rs. 3,000 per month for 
tax exemption. It can be used to purchase food items at all domestic VISA enabled restaurants 
and fast food restaurants including TCS cafeterias. 

 
4. Personal Allowance 

You will be eligible for a monthly personal allowance of Rs. 4,611/- per month. This 
component is subject to review & may change as per company's compensation policy. 

 

Night Shift Allowance 
 

TCSL has agreed to provide it's clients 24 X 7 production support environment. Shift working is 
therefore an incident and condition of service. Failure, refusal or inability to work in the night 
shift without reasonable cause may lead to severance of employment. 

 
Employee assigned to night shifts on client request in the BPS department, would be eligible 
for a Night Shift Allowance of Rs. 200/- per shift. In order to avail this allowance the 
associate must work between 11.30p.m. and 6.30 a.m. IST excluding break. All approved 
claims will be paid post tax deduction along with monthly salary. 

 

Variable Allowance (VA) 
 
Monthly Performance Pay 

You will receive a monthly performance pay of Rs. 3,100/- . The same will be reviewed on 
completion of your first Anniversary with the Company and will undergo a change basis your 
own ongoing individual performance. 

 
Monthly performance pay is also linked to your allocation status and will undergo a change in 
case you are unallocated for a period of one month or more. 

 

CITY ALLOWANCE 
 

You will be eligible for a City Allowance of Rs. 380/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

 

OTHER BENEFITS 
 
1. Health Insurance Scheme: 
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TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme (HIS). You are automatically covered under a default HIS 
Plan. You will be eligible for Domiciliary and Hospitalization covers as per the default plan 
applicable. These benefits are extended on payment of applicable premium as per the 
scheme . 

 
You have the flexibility to choose a plan which is higher than the existing default plan, by 
paying the applicable additional premium plus Service Tax. 

 
a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary 
treatment up to a specified limit for each insured person per annum. 

 
b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to 
a specified limit for each insured person per annum. 

 
c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the 
basic hospitalization cover limit. This is a family floater cover for you and your enrolled 
dependents. 

 
The total premium is split between Base Cover and Floater Cover Premium as per the default 
plan applicable . 

 
i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three 
children is entirely borne by TCSL, provided these members are explicitly enrolled by you 
under the scheme. Additionally, if you wish to cover dependent parents/parents-in-law or 
remaining children, the applicable premium per insured person is to be borne by you. 

 
ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

 
*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail . For further details, please refer to the policy document. 

 
2. Maternity Benefit: 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer to TCS India Policy- Maternity Leave. 

 
3. Compensation Benefits under ESI Act / Employees' Compensation Act: 

If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim 
the benefits in the event of accidental injury resulting into death or disablement arising out of 
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and in the course of employment, from Employees' State Insurance Corporation. 
 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the 
event of death / disablement arising out of and in the course of employment as per the 
Employee Compensation Act (Amendment Act of 2017) or the benefits under the Company's 
Group Term Life Insurance scheme / Personal accident insurance scheme as the case may 
be, whichever is more beneficial . For more details on this, refer TCS India policy - Group Life 
Insurance and TCS India policy - Health Insurance after joining the organisation. 

 
* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the ESIC Act. 

 
4. Professional Memberships 

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

 
5. Tata Sons & Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous service of one year from 
the date of joining TCSL and a nominal annual membership fee of Rs. 250/- will be borne by 
you. The Trust provides financial assistance by way of grants/ loans in accordance with the 
rules framed by the Trust from time to time for medical and educational purposes and in case 
of death of members while in service 

 

SOCIAL SECURITY / RETIRALS BENEFITS 
 
1. Provident Fund: 

You will be a member of the Provident Fund as per the provisions of "The Employees 
Provident Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your 
basic salary every month towards Provident Fund, as per the provisions of the said Act. You 
are required to provide your Universal Account Number (UAN), if any, issued by your previous 
employer or your PF and/or Pension account number with previous employer on the 
Declaration Form (Form 9) at the time of joining TCSL so as to link your UAN with TCS PF / 
Pension account or generate new UAN if not allotted to you earlier. 

 
2. Employees' Pension Scheme: 

Your enrolment under the Employees' Pension Scheme will based on the details you provide 
under the Declaration Form (Form 9) at the time of joining TCSL. 

 
3. Gratuity: 

You will be eligible to gratuity in accordance with the rules applicable. 
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The company will consider the number of years of service completed for the purpose of 
calculation of gratuity 

 

TERMS OF EMPLOYMENT 
 
1. Employment Pre-requisites: 

Your appointment will be subject to successful completion of your graduation / post graduation 
examination without any pending arrears / back logs during the entire course duration. 

 
It is clearly understood, agreed and made abundantly clear that in case you do not successfully 
clear your graduation / post graduation your traineeship / services with TCSL will be 
discontinued without any notice or notice pay 

 
It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work 
experience. The management reserves the right to withdraw/revoke the offer of traineeship 
/appointment at any time at its sole discretion in case of any discrepancy or false information is 
found in the details submitted by you. 

 
2. Traineeship Period: 

You will be required to undergo class room and on the job training in the first twelve months, 
during which you will be appraised for satisfactory performance during/after which the company 
would normally confirm you. This confirmation will be communicated to you in writing. 

 
If your performance is found unsatisfactory during the training period, the company may 
provide you opportunities to assist you and enable you to improve your performance. If your 
performance is still found unsatisfactory, the company may terminate your traineeship 
forthwith. However, TCS may even otherwise at its sole discretion terminate the traineeship 
any time if your performance is not found satisfactory. 

 
The terms and conditions of the training will be governed by company's training policy. TCS 
reserves the right to modify or amend the training policy. 

 
3. Working Hours: 

You may be required to work in shifts and/or in extended working hours, as permitted by law. 
 
4. Leave : 

You will be eligible for leave as per the Company's Leave Policy. 
 
5. Transport : 

TCS BPS provides company transport facility within a pre-defined radius for each location as 
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defined in the company transport policy. TCS employees living beyond these boundaries would 
be required to make their own arrangements and the routes are predetermined and not 
permitted to be varied under any circumstances. The company will make appropriate 
provisions for those working in night shift as permitted by law/ policy. 

 
6. Mobility : 

The Company reserves the right to transfer/utilise your services at its sole discretion at any of 
its offices, work sites, or associate or affiliate companies, firms in India or outside India which 
are currently in existence or which may likely to come into existence anywhere in India or 
abroad, on the terms and conditions as applicable to you at the time of transfer. In case you 
refuse to join duty at the transferred location within stipulated period, your services are liable to 
be terminated. This is without prejudice to the company's right to take disciplinary action under 
the Industrial Employment Standing Orders Act, 1946. 

 
7. Increments and Promotions: 

Your merit, performance and contribution to the company will be the primary considerations for 
annual salary increments and your potential to perform and availability of suitable positions will 
be considered for promotions. Salary increments and promotions will not be direct and will be 
based on the company's Compensation and Promotion Policy. Increments shall depend on 
several factors like company’s performance, your individual performance, track record and 
contribution to the company, attendance, behavior and conduct during the period under review 
as per the company’s policy as may be applicable from time to time. 

 
8. Alternate Employment: 

As a whole-time associate of TCSL, you are not permitted to undertake any other employment, 
business, assume any public office or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9. Confidentiality Agreement: 

As part of the joining formalities, you are required to sign a confidentiality agreement, which 
aims to protect the intellectual property rights and business information of the company and its 
clients. 

 
10. International Deputation Agreement: 

You are required to sign the Master International Deputation Agreement (MIDA), which 
requires you to serve TCSL for a minimum of 90 days, on completion of every overseas 
deputation that exceeds 30 days. MIDA is a one-time agreement, applicable for the entire 
tenure of employment with the company. 

 
This is to ensure that the knowledge and information gained by you during your deputation is 
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shared and available to the company and its employees in India. This transfer of knowledge 
and information is essential for the company to continue to serve its clients and customers 
better. 

 
If you are deputed internationally for training, you will be required to sign an agreement to 
serve the company for a minimum period of 90 days on completion of each such training. 

 
11. TATA Code of Conduct: 

You are required to sign the TATA Code of Conduct and follow the same in your day to day 
conduct as an employee of TCSL. 

 
12. Retirement: 

You will retire from the services of the Company on completion of 60 years of age as per the 
proof of age submitted by you at the time of joining. 

 
13. Medical Tests: 

You are required to undergo a pre-employment medical check-up and obtain a fitness 
certificate from the company`s doctor. This is a pre-condition for employment. Please collect 
the medical check-up authorization letter from the company HR executive, at the time of 
submitting your written acceptance of this offer. To verify your identification, we request you to 
carry a photograph and a photo identification document issued by government like passport, 
PAN card, Election Card, Driving License etc. If you are a campus recruit, you may produce 
your current educational institute`s photo identification card in the absence of government 
photo identification document. 

 
Retention of reasonable medical fitness is also a condition of employment. The opinion of the 
doctor appointed by the company shall be final and binding on both parties. The company also 
reserves the right to get yourself examined by a doctor at any time during your employment to 
ascertain your medical fitness. Your failure, refusal or inability to appear for such medical 
examination will result in the determination of your employment contract without any notice or 
notice pay in lieu of notice. 

 
Your services are liable to be terminated / determined on account of your continued ill health or 
if you are found to be medically unfit for the job as may be certified by the company's doctor. 

 
14. Notice Period: 

During the first 3 months of employment with TCSL, you may terminate this contract of 
employment by giving 30 calendar days' notice to the Management. 

 
In case your performance, behavior and / or conduct during the probation period is found 
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unsatisfactory/incompatible, TCSL reserves the right to terminate your employment without any 
notice or notice pay in lieu of notice. 

 
On completion of 3 months, this contract of employment is terminable by you by giving 90 
calendar days' notice in writing to TCSL . It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 calendar days 
given by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

 
On completion of 3 months, this contract of employment may be terminated by TCSL by giving 
you 90 calendar days' notice or payment in lieu thereof. 

 
Notwithstanding the above, this contract of employment may be terminated by the company 
without any notice or notice pay, in the event your performance / behavior and/or conduct 
during the period of probation is found to be unsatisfactory / incompatible. 

 
Your failure to comply with this clause will entail monetary payment of damages to TCSL as 
may be determined by it at its own discretion having regard to the responsibilities shouldered 
by you while being in the employment of TCSL . 

 
15. Background Check: 

Your employment will be subject to a background check in line with the company's background 
check policy. A specially appointed agency will conduct internal and external background 
checks. Normally, such checks are completed within one month of joining. 

 
The offer of employment is subject to the condition that the person concerned has not been 
guilty or convicted for any criminal offence in the past. 

 
If the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of service without notice. 

 
16. Submission of Documents: 

At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 
- Standard X and XII Mark sheets equivalent 
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate) 
- Birth Certificate / Proof of Age 
- Experience certificate from your previous employer(s) indicating the following: 

i. Period of employment 
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ii. Technology areas you worked on 
iii. Certificates for any training provided by your previous employers in various technologies 

- Release letter from your current employer indicating the date of release 
- Passport 
- 6 photographs - passport size 
- A photocopy of your Permanent Account Number (PAN) Card 
- An affidavit / notarised undertaking that there is no criminal offence registered/pending 
against you 

 
Your original documents will be returned to you after verification 

 
17. Letter of Appointment: 

You will be issued a letter of appointment at the time of your joining and completing joining 
formalities as per the company's policy. 

 
18. Terms and Conditions: 

The above terms and conditions of employment are specific to your employment in India and 
there can be changes to the said terms and conditions in case of deputation on international 
assignments during the course of your employment. 

 
19. Employment in India: 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and 
or any other permissions and / or documentation as prescribed by the Government of India for 
permanent employment with TCSL . 

 
20. Rules and Regulations of the Company: 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of the company as applicable to you and the changes therein from time to time. 

 
21. Compliance to all clauses 

You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any 
failure to fulfill any term and /or condition would entitle TCSL in withdrawing this offer letter at 
its sole discretion. 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in the employment and this offer will be automatically withdrawn. Post acceptance of 
TCSL offer letter if you fail to join on the date provided in the TCSL joining letter, the offer will stand 
automatically terminated at the sole discretion of TCSL 

 
 
 
We look forward to having you in our global team. 

 
 
Yours Sincerely, 

 
For Tata Consultancy Services Limited 

 
 
 

 

Rustom Beheram Siganporia 

Head Talent Acquisition, TCS Business Process Services 
 
 
 

Encl: Annexure 1: Benefits Gross Salary Sheet 
Annexure 2: Acceptance 

 
 
 
 
 
 
 
 

 
Click Here or use a QR code scanner from your 

mobile to validate the offer letter 
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Name                      D. VANI 

Designation SENIOR PROCESS ASSOCIATE 

Grade BPO2 

Table 1: Compensation Details (All Components in Rs) 

Component Category Monthly Annual 

1) Fixed Compensation   

Basic Salary 6,000 72,000 

Bouquet Of Benefits # 10,011 1,20,137 

2) Variable Compensation   

Monthly Variable Allowance 3,100 37,200 

3)City Allowance 380 4,560 

4) Annual Components/Retirals   

Medical Insurance NA 4,000 

Provident Fund(at 12% of Basic Salary) 720 8,640 

Gratuity(at 4.81% of Basic Salary) 288 3,463 

ESIC 926 11,110 

Total of Annual Components & Retirals 1,009 27,213 

TOTAL GROSS 21,426 2,61,110 

# Refer to Table 2 for TCSL defined Structure. 
In case, you wish not to opt for the BoB, Defined structure as given in Table 2 will be applicable. 

Table 2: TCSL defined structure for BoB (All Components in Rs) 

Component Category Monthly Annual 

House Rent Allowance 2,400 28,800 

Leave Travel Assistance 500 6,000 

Food Coupons 2,500 30,000 

Personal Allowance 4,611 55,337 

GROSS BOUQUET OF BENEFITS 10,011 1,20,137 
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Name 

Designation 

Grade 

Table 1: Compensation Details (All Components in Rs)

Component Category

1) Fixed Compensation 

Basic Salary 

Bouquet Of Benefits # 

2) Variable Compensation 

Monthly Variable Allowance 

3)City Allowance 

4) Annual Components/Retirals

Medical Insurance 

Provident Fund(at 12% of Basic Salary)

Gratuity(at 4.81% of Basic Salary)

ESIC 

Total of Annual Components & Retirals

TOTAL GROSS 

# Refer to Table 2 for TCSL defined Structure.
In case, you wish not to opt for the BoB, Defined structure as given in Table 2 will be applicable.

Table 2: TCSL defined structure for BoB (All Components in Rs)

Component Category

House Rent Allowance 

Leave Travel Assistance 

Food Coupons 

Personal Allowance 

GROSS BOUQUET OF BENEFITS

 
Please complete and return this sheet to HR executive, within 7 days of receiving this letter.

This is to confirm that I have received the letter on

intend to join service on 

Name: 

Address: 
 

Signature: 
 
 

Date: 
 
 
 
 

TCSL Confidential 

GROSS SALARY SHEET 

 

                      D.VANI 

SENIOR PROCESS ASSOCIATE

BPO2 

Table 1: Compensation Details (All Components in Rs) 

Component Category Monthly 
  

6,000 

10,011 
  

3,100 

380 

4) Annual Components/Retirals   

NA 

Fund(at 12% of Basic Salary) 720 

Gratuity(at 4.81% of Basic Salary) 288 

926 

Total of Annual Components & Retirals 1,009 

21,426 

TCSL defined Structure. 
opt for the BoB, Defined structure as given in Table 2 will be applicable. 

Table 2: TCSL defined structure for BoB (All Components in Rs) 

Component Category Monthly 

2,400 

500 

2,500 

4,611 

GROSS BOUQUET OF BENEFITS 10,011 

Please complete and return this sheet to HR executive, within 7 days of receiving this letter.

This is to confirm that I have received the letter on  . I hereby 

 . 
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SENIOR PROCESS ASSOCIATE 

Annual 

72,000 

1,20,137 

37,200 

4,560 

4,000 

8,640 

3,463 

11,110 

27,213 

2,61,110 

Annual 

28,800 

6,000 

30,000 

55,337 

1,20,137 

Please complete and return this sheet to HR executive, within 7 days of receiving this letter. 

. I hereby accept this offer and 

 13 
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IKYA HUMAN CAPITAL SOLUTIONS ( A Division of Quess Corp Ltd.)
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore - 560 095 India

www.ikyaglobal.com
Staffing Solutions / Training & Skill Development / Executive Search / Recruitment Services

Date: Feb 12, 2019

Offer No: 992160

N.SHIVA
KANCHARAPALEM
VISAKHAPATNAM

VISAKHAPATNAM 530008
Andhra Pradesh

Swagatam!!

Dear SHIVA

Congratulations!!!

Welcome to IKYA Family and wish you a successful and rewarding career with us. I am confident that
IKYA Human Capital Solutions will set necessary platform for your career progression.

IKYA Human Capital Solutions is the fastest growing HR solutions company in India, with specialized
service offerings in Staffing Solutions, Executive Search, Recruitment Solutions, Training and project
based RPO hiring. Headquartered in Bengaluru, we provide world class HR services serving over 500
organizations. At IKYA we realize that Recruiting and Retaining the right talent is critical to the stability
and success and that is what we do the best.

For any clarification regarding your employment you can contact by :

Calling Toll Free - 1800-1088-999 Mon - Fri (09:30 - 18:00 hrs)
Mailing to ikyasupport@ikyaglobal.com Or visiting nearest IKYA Office

I suggest you to visit IKYA's website http://www.ikyaglobal.com to get more details on IKYA and the
Group companies.

With warm regards,

For IKYA Human Capital Solutions.

Guruprasad Srinivasan
CEO - People Services & Logistics
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IKYA HUMAN CAPITAL SOLUTIONS ( A Division of Quess Corp Ltd.)
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore - 560 095 India

www.ikyaglobal.com
Staffing Solutions / Training & Skill Development / Executive Search / Recruitment Services

Date: Feb 12, 2019
Offer No : 992160

N.SHIVA
KANCHARAPALEM
VISAKHAPATNAM

VISAKHAPATNAM 530008
Andhra Pradesh

FIXED TERM EMPLOYMENT CONTRACT

Dear SHIVA

We are pleased to offer you employment at IKYA Human Capital Solutions for a fixed period of
employment as per the following terms:

DEPUTATION:

You are deputed to SBI CAP SECURITIES LTD under this Contract. The terms of employment is exclusively
with IKYA, the employee shall never be deemed to be the employee of the client, where you have been
deputed under this Contract.

You will with effect from 1st APRIL, 2019 be deputed by IKYA, to work at client's office / premises at any of
their locations.

TENURE:

The term of your Contract shall be valid from 1st April, 2019 To April, 2020

COTERMINOUS:

Notwithstanding the Tenure of this Contract, in the event of the project / work / deputation for which
you are being employed terminates before your Contract end period, this Contract shall be coterminous
with the project / work.

LOCATION:

You are required to work at client's location at PONDICHERRY.

POSITION:

You are appointed as MARKETING EXECUTIVE.

REMUNERATION:

The details of your salary break up with components are as per the enclosure attached herewith.
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IKYA HUMAN CAPITAL SOLUTIONS ( A Division of Quess Corp Ltd.)
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore - 560 095 India

www.ikyaglobal.com
Staffing Solutions / Training & Skill Development / Executive Search / Recruitment Services

EXTENSION:

Unless otherwise notified to you in writing this contract of employment would be valid till 1ST April, 2019
from the date of you joining IKYA. This contract may be considered for an extension depending on the
client and IKYA's requirements. The extension of contract period would be considered on fresh terms as
agreed between you and IKYA through a separate mutually executed contract of employment. IKYA shall
inform you in writing of the extension requirements.

WORKING HOURS:

You will follow the working hours of the client where you will be deputed. You may have to work on
shifts, based on the client's requirement. Your attendance will be maintained by the Reporting Officer of
the client, which needs to be mandatorily sent to the contact person at IKYA within the cut-off date as
mutually agreed for pay-roll processing.

TERMINATION & SUSPENSION:

At the time of termination of the employment either due to termination by either you or the Company
or upon the lapse of the term of employment, if there are any dues owing from you to the Company, the
same may be adjusted against any monies due to you by the Company on account of salary including
bonus or any other payment owned to you under the terms of your employment.

During the tenure of your Contract, any deviation or misconduct in any form that were noticed by the
company or if there are any breach of internal policies or any regulation that was mutually agreed to be
complied with, IKYA or principal employer has the rights and authority to suspend your services until
you are notified to resume work in writing. IKYA reserves all such right to withheld full or a portion of
your salary during such suspension period.

NOTICE PERIOD:

In the eventuality if you wish to separate from the organization you will need to give 15 day's notice in
writing. The Contract can be terminated at the discretion of IKYA subject to 15 day's notice.

However due to breach of code of conduct, misbehavior or indiscipline etc, then in such cases, IKYA will
have / reserve rights to terminate immediately without giving notice period.

INDEMNITY:

You shall be responsible for protecting any property of the Client entrusted to you in the due discharge
of your duties and you shall indemnify the client if there is a loss of any kind to the said property.

CODE OF CONDUCT:

You shall not engage in any act subversive of discipline in the course of your duty/ies for the Client
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Either within the Client's organization or outside it, and if you were at any time found indulging in such
act/s, the Company shall reserve the right to initiate disciplinary action as is deemed fit against you.

HOLIDAYS:

You will be entitled to paid holidays in a year as notified by the company from time to time.

ADDRESS FOR COMMUNICATION:

The address of communication for the purpose of service of notice and other official communication to
the company shall be the registered address of the company. The address of communication and service
of notice and other official communication is the address set out as above and your present residential
address namely. In the event there is a change in your address, you shall inform the same in writing to
the Management and that shall be the address last furnished by you, shall be deemed to be sufficient
for communication and shall be deemed to be effective on you.

BACKGROUND VERIFICATION:

The company reserves the right to have your back ground verified directly or through an outside agency.
If on such verification it is found that you have furnished wrong information or concealed any material
information your services are liable to be terminated.

ABSENTEEISM:

You should be regular and punctual in your attendance. If you remain absent for 5 consecutive working
days or more without sanction of leave or prior permission or if you over stay sanctioned leave beyond 5
consecutive working days or more it shall be deemed that you have voluntarily abandonment your
employment with the company and your services are liable to be terminated accordingly.

RULES AND REGULATIONS:

You shall be bound by the Rules & Regulations framed by the company from time to time in relation to
conduct, discipline and other service conditions which will be deemed as Rules, Regulation and order
and shall form part and parcel of this letter of appointment.

OTHER TERMS OF CONTRACT:

In addition to the terms of appointment mentioned above, you are also governed by the standard
employment rules of IKYA (as per Associate Manual). The combined rules and procedures as contained
in this letter will constitute the standard employment rules and you are required to read both of them in
conjunction.

JURISDICTION:

Notwithstanding the place of working or placement or the normal or usual residence of the employee
concerned or the place where this instrument is signed or executed this Contract shall only subject to
the jurisdiction of the High Court of Judicature of Karnataka at Bangalore and its subordinate Courts.
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DEEMED CANCELLATION OF CONTRACT:

The Contract stands cancelled and revoked if you do not report to duty within 3 days from the date of
joining & your act will be construed as deemed and implied rejection of the offer of employment from
your side; hence no obligation would arise on the part of the company in lieu of such Employment
Contract issued.

You shall report to work on 1st APRIL 2019 at the clients place.

You are requested to bring the following documents at the time of joining:

1. Educational Certificates
2. Experience Letter / Relieving letter
3. Latest month pay slip
4. Photo ID proof
5. Address Proof
6. 5 passport size photographs
7. PAN card
8. UAN Card
9. Aadhaar Card

Here's wishing you the very best in your assignment with us and as a token of your understanding and
accepting of the standard terms of employment, you are requested to sign the duplicate copy of this
letter and return to us within a day.

With warm regards,

For IKYA Human Capital Solutions.

Tej Hans Raj Singh
Vice President-Operations | Staffing

I have read and understood the above mentioned terms and conditions of the Contract. I voluntarily
accept the same. I have received IKYA's Associate Manual and I shall abide to the terms and conditions
mentioned therein and any amendments from time to time.

On receipt of the first salary, all terms & conditions in this fixed term employment contract would be
deemed as acknowledged & accepted.

Name: ............................... Signature: ...................................

Place: ............................... Date: ...........................................
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Annexure A

Compensation Sheet

Offer No: 111 Associate Names: N.SHIVA
Designation: MARKETING EXECUTIVE Location: PONDICHERRY

Pay Heads Rs. Monthly Pay Rs. Annual Pay
Basic Salary 7500 90000
House Rent Allowance 1885 22620
Statutory Bonus 692 8304
Gross Salary 10077 120924

Employer's Contribution
Employer Pf 1002 12024
Employer Esi 479 5748
Total Contribution 1481 17772
Cost to Company: (CTC) 11558 138696

Deduction: (Subjected to change)
Provident Fund 900 10800
Employee Esi 177 2124
Total Deduction 1077 12924
Net Take Home 9000 108000

Tej Hans Raj Singh
Vice President-Operations | Staffing
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Date: Feb 12, 2019
Offer No: 992160 N.SHIVA

PAN NOT SUBMITTED

It is observed that you have not submitted your PAN and the copy is not available in our records. We request you to go
through this instruction carefully on the consequence of non-submission of PAN.
A new provision relating to tax deduction at source (TDS) under the Income Tax Act 1961 became applicable with effect
from 1st April 2010. Tax at higher of the prescribed rate or 20% will be deducted on all transactions liable to TDS, where
the Permanent Account Number (PAN) of the deductee is not available.

"206AA. Requirement to furnish Permanent Account Number.--(1) Notwithstanding anything contained in any
other provisions of this Act, any person entitled to receive any sum or income or amount, on which tax is
deductible under Chapter XVIIB (hereafter referred to as deductee) shall furnish his Permanent Account Number
to the person responsible for deducting such tax (hereafter referred to as deductor), failing which tax shall be
deducted at the higher of the following rates, namely:--

i) at the rate specified in the relevant provision of this Act; or

ii) at the rate or rates in force; or

iii) at the rate of twenty percent.

(2) No declaration under sub-section (1) or sub-section (1A) or sub-section (1C) of section 197A shall be valid
unless the person furnishes his Permanent Account Number in such declaration.

(3) In case any declaration becomes invalid under sub-section (2), the deductor shall deduct the tax at source in
accordance with the provisions of sub-section (1).

(4) No certificate under section 197 shall be granted unless the application made under that section contains the
Permanent Account Number of the applicant.

(5) The deductee shall furnish his Permanent Account Number to the deductor and both shall indicate the same in
all the correspondence, bills, vouchers and other documents which are sent to each other.

(6) Where the Permanent Account Number provided to the deductor is invalid or does not belong to the deductee,
it shall be deemed that the deductee has not furnished his Permanent Account Number to the deductor and the
provisions of sub-section (1) shall apply accordingly.".

APPLY FOR PAN
The procedure for obtaining PAN is simple, inexpensive and quick. Application for PAN can be filed in Form 49A to
National Securities Depository Ltd. (NSDL) or Unit Trust of India Investor Services Ltd. (UTIISL) or their intermediaries.
Applications can also be filed, paid for or tracked online through the Internet on the following web-sites:--

1. http://incometaxindia.gov.in
2. https://incometaxindiaefiling.gov.in/portal/index.jsp
3. http://www.tin-nsdl.com
4. http://www.utitsl.co.in

Kindly obtain the PAN and submit the copy for the records.

For IKYA Human Capital Solutions.

Tej Hans Raj Singh
Vice President-Operations | Staffing
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Date: Feb 12, 2019 
 Offer No: 992163 

 
B.LAKSHMI NAVYTA 

KANCHARAPALEM 
VISAKHAPATNAM 

VISAKHAPATNAM 530008 
Andhra Pradesh 

 
Swagatam!! 

 
Dear LAKSHMI NAVYA 

 
Congratulations!!! 

 
Welcome to IKYA Family and wish you a successful and rewarding career with us. I am confident that 
IKYA Human Capital Solutions will set necessary platform for your career progression. 

 
IKYA Human Capital Solutions is the fastest growing HR solutions company in India, with specialized 
service offerings in Staffing Solutions, Executive Search, Recruitment Solutions, Training and project 
based RPO hiring. Headquartered in Bengaluru, we provide world class HR services serving over 500 
organizations. At IKYA we realize that Recruiting and Retaining the right talent is critical to the stability 
and success and that is what we do the best. 

 
For any clarification regarding your employment you can contact by : 

 
Calling Toll Free - 1800-1088-999 Mon - Fri (09:30 - 18:00 hrs) 
Mailing to ikyasupport@ikyaglobal.com Or visiting nearest IKYA Office 

 
 

I suggest you to visit IKYA's website http://www.ikyaglobal.com to get more details on IKYA and the 
Group companies. 

 
With warm regards, 

 
For IKYA Human Capital Solutions. 

Guruprasad Srinivasan 
CEO - People Services & Logistics 
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  Date: Feb 12, 2019 
 Offer No : 992163 

B.LAKSHMI NAVYA 
KANCHARAPALEM 
VISAKHAPATNAM 

VISAKHAPATNAM 530008 
Andhra Pradesh 

FIXED TERM EMPLOYMENT CONTRACT 
 

Dear LAKSHMI NAVYA 
 

We are pleased to offer you employment at IKYA Human Capital Solutions for a fixed period of 
employment as per the following terms: 

 
DEPUTATION: 

 

You are deputed to SBI CAP SECURITIES LTD under this Contract. The terms of employment is exclusively 
with IKYA, the employee shall never be deemed to be the employee of the client, where you have been 
deputed under this Contract. 

 
You will with effect from 1st APRIL, 2019 be deputed by IKYA, to work at client's office / premises at any of 
their locations. 

 
TENURE: 

 

The term of your Contract shall be valid from 1st April, 2019 To April, 2020  
 

COTERMINOUS: 
 

Notwithstanding the Tenure of this Contract, in the event of the project / work / deputation for which 
you are being employed terminates before your Contract end period, this Contract shall be coterminous 
with the project / work. 

 
LOCATION: 

 

You are required to work at client's location at PONDICHERRY. 
 

POSITION: 
 

You are appointed as MARKETING EXECUTIVE. 
 

REMUNERATION: 
 

The details of your salary break up with components are as per the enclosure attached herewith. 
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Annexure A 

 

Compensation Sheet 
 
Offer No: 112     Associate Names:   B.LAKSHMI NAVYA 
Designation: MARKETING EXECUTIVE  Location: PONDICHERRY 

 
Pay Heads Rs. Monthly Pay Rs. Annual Pay 
Basic Salary 7500 90000 
House Rent Allowance 1885 22620 
Statutory Bonus 692 8304 
Gross Salary 10077 120924 

 
Employer's Contribution   

Employer Pf 1002 12024 
Employer Esi 479 5748 
Total Contribution 1481 17772 
Cost to Company: (CTC) 11558 138696 

 
Deduction: (Subjected to change)   

Provident Fund 900 10800 
Employee Esi 177 2124 
Total Deduction 1077 12924 
Net Take Home 9000 108000 

 
Tej Hans Raj Singh 
Vice President-Operations | Staffing 
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Date: Feb 12, 2019 
Offer No: 992163 B.LAKSHMI NAVYA 

 
PAN NOT SUBMITTED 

 
It is observed that you have not submitted your PAN and the copy is not available in our records. We request you to go 
through this instruction carefully on the consequence of non-submission of PAN. 
A new provision relating to tax deduction at source (TDS) under the Income Tax Act 1961 became applicable with effect 
from 1st April 2010. Tax at higher of the prescribed rate or 20% will be deducted on all transactions liable to TDS, where 
the Permanent Account Number (PAN) of the deductee is not available. 

"206AA. Requirement to furnish Permanent Account Number.--(1) Notwithstanding anything contained in any 
other provisions of this Act, any person entitled to receive any sum or income or amount, on which tax is 
deductible under Chapter XVIIB (hereafter referred to as deductee) shall furnish his Permanent Account Number 
to the person responsible for deducting such tax (hereafter referred to as deductor), failing which tax shall be 
deducted at the higher of the following rates, namely:-- 

i) at the rate specified in the relevant provision of this Act; or 

ii) at the rate or rates in force; or 

iii) at the rate of twenty percent. 

(2) No declaration under sub-section (1) or sub-section (1A) or sub-section (1C) of section 197A shall be valid 
unless the person furnishes his Permanent Account Number in such declaration. 

(3) In case any declaration becomes invalid under sub-section (2), the deductor shall deduct the tax at source in 
accordance with the provisions of sub-section (1). 

(4) No certificate under section 197 shall be granted unless the application made under that section contains the 
Permanent Account Number of the applicant. 

(5) The deductee shall furnish his Permanent Account Number to the deductor and both shall indicate the same in 
all the correspondence, bills, vouchers and other documents which are sent to each other. 

(6) Where the Permanent Account Number provided to the deductor is invalid or does not belong to the deductee, 
it shall be deemed that the deductee has not furnished his Permanent Account Number to the deductor and the 
provisions of sub-section (1) shall apply accordingly.". 

APPLY FOR PAN 
The procedure for obtaining PAN is simple, inexpensive and quick. Application for PAN can be filed in Form 49A to 
National Securities Depository Ltd. (NSDL) or Unit Trust of India Investor Services Ltd. (UTIISL) or their intermediaries. 
Applications can also be filed, paid for or tracked online through the Internet on the following web-sites:-- 

1. http://incometaxindia.gov.in 
2. https://incometaxindiaefiling.gov.in/portal/index.jsp 
3. http://www.tin-nsdl.com 
4. http://www.utitsl.co.in 

 
Kindly obtain the PAN and submit the copy for the records. 

For IKYA Human Capital Solutions. 

 
 

Tej Hans Raj Singh 
Vice President-Operations | Staffing
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Date: Feb 12, 2019 
Offer No: 992164 

 
B.KRISHNA MURTHY 

GUDILOVA, SONTYAM 
VISAKHAPATNAM

VISAKHAPATNAM-531173 
Andhra Pradesh 

 
Swagatam!! 

 
Dear KRISHNA MURTHY 

 
Congratulations!!! 

 
Welcome to IKYA Family and wish you a successful and rewarding career with us. I am confident that      
IKYA Human Capital Solutions will set necessary platform for your career progression. 

 
IKYA Human Capital Solutions is the fastest growing HR solutions company in India, with specialized 

service offerings in Staffing Solutions, Executive Search, Recruitment Solutions, Training and project        

based RPO hiring. Headquartered in Bengaluru, we provide world class HR services serving over 500 

organizations. At IKYA we realize that Recruiting and Retaining the right talent is critical to the stability   

and success and that is what we do the best. 

For any clarification regarding you reemployment you can contact by: 
 

Calling TollFree-1800-1088-999Mon-Fri (09:30-18:00hrs) 
Mailing to ikyasupport@ikyaglobal.com Or visiting nearest IKYA Office 

 
 

I suggest you to visit IKYA's website http://www.ikyaglobal.com to get more details on IKYA and the         
Group companies. 

 
With warm regards, 

 
For IKYA Human Capital Solutions. 

GuruPrasad Srinivasan 
CEO - People Services & Logistics 
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Date: Feb 12, 2019 
Offer No: 992164 

B.KRISHNA MURTHY 
GUDILOVA, SONTYAM 

VISAKHAPATNAM
VISAKHAPATNAM-531173 

Andhra Pradesh 
FIXED TERM EMPLOYMENT CONTRACT 

 

Dear KRISHNA MURTHY 
 

We are pleased to offer you employment at IKYA Human Capital Solutions for a fixed period of   
employment as per the following terms: 

 
DEPUTATION: 

 

You are deputed to SBI CAP SECURITIES LTD under this Contract. The terms of employment is exclusively 
with IKYA, the employee shall never be deemed to be the employee of the client, where you have been 
deputed under this Contract. 

 
You will with effect from 1st APRIL, 2019 be deputed by IKYA, to work at client's office / premises at any of 
their locations. 

 
TENURE: 

 

The term of your Contract shall be valid from 1stApril, 2019 To April, 2020  
 

COTERMINOUS: 
 

Notwithstanding the Tenure of this Contract, in the event of the project /work / deputation for which    
you are being employed terminates before your Contract end period, this Contract shall be coterminous 
with the project/ work. 

 
LOCATION: 

 

You are required to work at client's location at PONDICHERRY. 
 

POSITION: 
 

You are appointed as MARKETING EXECUTIVE. 
 

REMUNERATION: 
 

The details of your salary breakup with components are as per the enclosure attached herewith. 
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Annexure A 

 

Compensation Sheet 
 
Offer No: 113     Associate Names: B.KRISHNA MURTHY 
Designation: MARKETINGEXECUTIVE  Location: PONDICHERRY 

 
Pay Heads Rs. Monthly Pay Rs. Annual Pay 
Basic Salary 7500 90000 
House Rent Allowance 1885 22620 
Statutory Bonus 692 8304 
Gross Salary 10077 120924 

 
Employer's Contribution   

Employer Pf 1002 12024 
Employer Esi 479 5748 
Total Contribution 1481 17772 
Cost to Company:(CTC) 11558 138696 

 
Deduction:(Subjected to change)   

Provident Fund 900 10800 
Employee Esi 177 2124 
Total Deduction 1077 12924 
Net Take Home 9000 108000 

 
Tej Hans Raj Singh 
Vice President-Operations | Staffing 
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Date: Feb 12, 2019 
Offer No: 992165 

 
N.SURESH BABU 

MURALINAGAR 
VISAKHAPATNAM

VISAKHAPATNAM-530007 
Andhra Pradesh 

 
Swagatam!! 

 
Dear SURESH BABU 

 
Congratulations!!! 

 
Welcome to IKYA Family and wish you a successful and rewarding career with us. I am confident that      
IKYA Human Capital Solutions will set necessary platform for your career progression. 

 
IKYA Human Capital Solutions is the fastest growing HR solutions company in India, with specialized 

service offerings in Staffing Solutions, Executive Search, Recruitment Solutions, Training and project        

based RPO hiring. Headquartered in Bengaluru, we provide world class HR services serving over 500 

organizations. At IKYA we realize that Recruiting and Retaining the right talent is critical to the stability   

and success and that is what we do the best. 

For any clarification regarding you reemployment you can contact by: 
 

Calling TollFree-1800-1088-999Mon-Fri (09:30-18:00hrs) 
Mailing to ikyasupport@ikyaglobal.com Or visiting nearest IKYA Office 

 
 

I suggest you to visit IKYA's website http://www.ikyaglobal.com to get more details on IKYA and the         
Group companies. 

 
With warm regards, 

 
For IKYA Human Capital Solutions. 

GuruPrasad Srinivasan 
CEO - People Services & Logistics 
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Date: Feb 12, 2019 
Offer No: 992165 

N.SURESH BABU 
MURALI NAGAR 

VISAKHAPATNAM
VISAKHAPATNAM-530007 

Andhra Pradesh 
FIXED TERM EMPLOYMENT CONTRACT 

 

Dear SURESH BABU 
 

We are pleased to offer you employment at IKYA Human Capital Solutions for a fixed period of   
employment as per the following terms: 

 
DEPUTATION: 

 

You are deputed to SBI CAP SECURITIES LTD under this Contract. The terms of employment is exclusively 
with IKYA, the employee shall never be deemed to be the employee of the client, where you have been 
deputed under this Contract. 

 
You will with effect from 1st APRIL, 2019 be deputed by IKYA, to work at client's office / premises at any of 
their locations. 

 
TENURE: 

 

The term of your Contract shall be valid from 1stApril, 2019 To April, 2020  
 

COTERMINOUS: 
 

Notwithstanding the Tenure of this Contract, in the event of the project /work / deputation for which    
you are being employed terminates before your Contract end period, this Contract shall be coterminous 
with the project/ work. 

 
LOCATION: 

 

You are required to work at client's location at PONDICHERRY. 
 

POSITION: 
 

You are appointed as MARKETING EXECUTIVE. 
 

REMUNERATION: 
 

The details of your salary breakup with components are as per the enclosure attached herewith. 
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Annexure A 

 

Compensation Sheet 
 
Offer No: 114     Associate Names: N.SURESH BABU 
Designation: MARKETINGEXECUTIVE  Location: PONDICHERRY 

 
Pay Heads Rs. Monthly Pay Rs. Annual Pay 
Basic Salary 7500 90000 
House Rent Allowance 1885 22620 
Statutory Bonus 692 8304 
Gross Salary 10077 120924 

 
Employer's Contribution   

Employer Pf 1002 12024 
Employer Esi 479 5748 
Total Contribution 1481 17772 
Cost to Company:(CTC) 11558 138696 

 
Deduction:(Subjected to change)   

Provident Fund 900 10800 
Employee Esi 177 2124 
Total Deduction 1077 12924 
Net Take Home 9000 108000 

 
Tej Hans Raj Singh 
Vice President-Operations | Staffing 
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Date: Feb 12, 2019 
Offer No: 992166 

 
R.DURGA PRASAD 
ANANDAPPURAM 
VISAKHAPATNAM

VISAKHAPATNAM-530052 
Andhra Pradesh 

 
Swagatam!! 

 
Dear DURGA PRASAD 

 
Congratulations!!! 

 
Welcome to IKYA Family and wish you a successful and rewarding career with us. I am confident that      
IKYA Human Capital Solutions will set necessary platform for your career progression. 

 
IKYA Human Capital Solutions is the fastest growing HR solutions company in India, with specialized 

service offerings in Staffing Solutions, Executive Search, Recruitment Solutions, Training and project        

based RPO hiring. Headquartered in Bengaluru, we provide world class HR services serving over 500 

organizations. At IKYA we realize that Recruiting and Retaining the right talent is critical to the stability   

and success and that is what we do the best. 

For any clarification regarding you reemployment you can contact by: 
 

Calling TollFree-1800-1088-999Mon-Fri (09:30-18:00hrs) 
Mailing to ikyasupport@ikyaglobal.com Or visiting nearest IKYA Office 

 
 

I suggest you to visit IKYA's website http://www.ikyaglobal.com to get more details on IKYA and the         
Group companies. 

 
With warm regards, 

 
For IKYA Human Capital Solutions. 

GuruPrasad Srinivasan 
CEO - People Services & Logistics 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992166 

R.DURGA PRASAD 
ANANDAPPURAM 
VISAKHAPATNAM

VISAKHAPATNAM-530052 
Andhra Pradesh 

FIXED TERM EMPLOYMENT CONTRACT 
 

Dear DURGA PRASAD 
 

We are pleased to offer you employment at IKYA Human Capital Solutions for a fixed period of   
employment as per the following terms: 

 
DEPUTATION: 

 

You are deputed to SBI CAP SECURITIES LTD under this Contract. The terms of employment is exclusively 
with IKYA, the employee shall never be deemed to be the employee of the client, where you have been 
deputed under this Contract. 

 
You will with effect from 1st APRIL, 2019 be deputed by IKYA, to work at client's office / premises at any of 
their locations. 

 
TENURE: 

 

The term of your Contract shall be valid from 1stApril, 2019 To April, 2020  
 

COTERMINOUS: 
 

Notwithstanding the Tenure of this Contract, in the event of the project /work / deputation for which    
you are being employed terminates before your Contract end period, this Contract shall be coterminous 
with the project/ work. 

 
LOCATION: 

 

You are required to work at client's location at PONDICHERRY. 
 

POSITION: 
 

You are appointed as MARKETING EXECUTIVE. 
 

REMUNERATION: 
 

The details of your salary breakup with components are as per the enclosure attached herewith. 
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Annexure A 

 

Compensation Sheet 
 
Offer No: 115     Associate Names: R.DURGA PRASAD 
Designation: MARKETINGEXECUTIVE  Location: PONDICHERRY 

 
Pay Heads Rs. Monthly Pay Rs. Annual Pay 
Basic Salary 7500 90000 
House Rent Allowance 1885 22620 
Statutory Bonus 692 8304 
Gross Salary 10077 120924 

 
Employer's Contribution   

Employer Pf 1002 12024 
Employer Esi 479 5748 
Total Contribution 1481 17772 
Cost to Company:(CTC) 11558 138696 

 
Deduction:(Subjected to change)   

Provident Fund 900 10800 
Employee Esi 177 2124 
Total Deduction 1077 12924 
Net Take Home 9000 108000 

 
Tej Hans Raj Singh 
Vice President-Operations | Staffing 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992167 

 
MADAN KRISHNA 

MARRIPALEM 
 VISAKHAPATNAM-530018 

Andhra Pradesh 
 

Swagatam!! 
 

Dear MADAN KRISHNA 
 

Congratulations!!! 
 

Welcome to IKYA Family and wish you a successful and rewarding career with us. I am confident that      
IKYA Human Capital Solutions will set necessary platform for your career progression. 

 
IKYA Human Capital Solutions is the fastest growing HR solutions company in India, with specialized 

service offerings in Staffing Solutions, Executive Search, Recruitment Solutions, Training and project        

based RPO hiring. Headquartered in Bengaluru, we provide world class HR services serving over 500 

organizations. At IKYA we realize that Recruiting and Retaining the right talent is critical to the stability   

and success and that is what we do the best. 

For any clarification regarding you reemployment you can contact by: 
 

Calling TollFree-1800-1088-999Mon-Fri (09:30-18:00hrs) 
Mailing to ikyasupport@ikyaglobal.com Or visiting nearest IKYA Office 

 
 

I suggest you to visit IKYA's website http://www.ikyaglobal.com to get more details on IKYA and the         
Group companies. 

 
With warm regards, 

 
For IKYA Human Capital Solutions. 

GuruPrasad Srinivasan 
CEO - People Services & Logistics 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992167 

MADAN KRISHNA 
MARRIPALEM 

 VISAKHAPATNAM-530018 
Andhra Pradesh 

 
FIXED TERM EMPLOYMENT CONTRACT 

 

Dear MADAN KRISHNA 
 

We are pleased to offer you employment at IKYA Human Capital Solutions for a fixed period of   
employment as per the following terms: 

 
DEPUTATION: 

 

You are deputed to SBI CAP SECURITIES LTD under this Contract. The terms of employment is exclusively 
with IKYA, the employee shall never be deemed to be the employee of the client, where you have been 
deputed under this Contract. 

 
You will with effect from 1st APRIL, 2019 be deputed by IKYA, to work at client's office / premises at any of 
their locations. 

 
TENURE: 

 

The term of your Contract shall be valid from 1stApril, 2019 To April, 2020  
 

COTERMINOUS: 
 

Notwithstanding the Tenure of this Contract, in the event of the project /work / deputation for which    
you are being employed terminates before your Contract end period, this Contract shall be coterminous 
with the project/ work. 

 
LOCATION: 

 

You are required to work at client's location at PONDICHERRY. 
 

POSITION: 
 

You are appointed as MARKETING EXECUTIVE. 
 

REMUNERATION: 
 

The details of your salary breakup with components are as per the enclosure attached herewith. 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

 
Annexure A 

 

Compensation Sheet 
 
Offer No: 116     Associate Names: MADAN KRISHNA 
Designation: MARKETINGEXECUTIVE  Location: PONDICHERRY 

 
Pay Heads Rs. Monthly Pay Rs. Annual Pay 
Basic Salary 7500 90000 
House Rent Allowance 1885 22620 
Statutory Bonus 692 8304 
Gross Salary 10077 120924 

 
Employer's Contribution   

Employer Pf 1002 12024 
Employer Esi 479 5748 
Total Contribution 1481 17772 
Cost to Company:(CTC) 11558 138696 

 
Deduction:(Subjected to change)   

Provident Fund 900 10800 
Employee Esi 177 2124 
Total Deduction 1077 12924 
Net Take Home 9000 108000 

 
Tej Hans Raj Singh 
Vice President-Operations | Staffing 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992168 

 
BHARGAV NAIDU 
AKKIREDDIPALEM 

 VISAKHAPATNAM-531173 
Andhra Pradesh 

 
Swagatam!! 

 
Dear BHARGAV NAIDU 

 
Congratulations!!! 

 
Welcome to IKYA Family and wish you a successful and rewarding career with us. I am confident that      
IKYA Human Capital Solutions will set necessary platform for your career progression. 

 
IKYA Human Capital Solutions is the fastest growing HR solutions company in India, with specialized 

service offerings in Staffing Solutions, Executive Search, Recruitment Solutions, Training and project        

based RPO hiring. Headquartered in Bengaluru, we provide world class HR services serving over 500 

organizations. At IKYA we realize that Recruiting and Retaining the right talent is critical to the stability   

and success and that is what we do the best. 

For any clarification regarding you reemployment you can contact by: 
 

Calling TollFree-1800-1088-999Mon-Fri (09:30-18:00hrs) 
Mailing to ikyasupport@ikyaglobal.com Or visiting nearest IKYA Office 

 
 

I suggest you to visit IKYA's website http://www.ikyaglobal.com to get more details on IKYA and the         
Group companies. 

 
With warm regards, 

 
For IKYA Human Capital Solutions. 

GuruPrasad Srinivasan 
CEO - People Services & Logistics 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992168 

BHARGAV NAIDU 
AKKIREDDIPALEM 

 VISAKHAPATNAM-531173 
Andhra Pradesh 

 
FIXED TERM EMPLOYMENT CONTRACT 

 

Dear BHARGAV NAIDU 
 

We are pleased to offer you employment at IKYA Human Capital Solutions for a fixed period of   
employment as per the following terms: 

 
DEPUTATION: 

 

You are deputed to SBI CAP SECURITIES LTD under this Contract. The terms of employment is exclusively 
with IKYA, the employee shall never be deemed to be the employee of the client, where you have been 
deputed under this Contract. 

 
You will with effect from 1st APRIL, 2019 be deputed by IKYA, to work at client's office / premises at any of 
their locations. 

 
TENURE: 

 

The term of your Contract shall be valid from 1stApril, 2019 To April, 2020  
 

COTERMINOUS: 
 

Notwithstanding the Tenure of this Contract, in the event of the project /work / deputation for which    
you are being employed terminates before your Contract end period, this Contract shall be coterminous 
with the project/ work. 

 
LOCATION: 

 

You are required to work at client's location at PONDICHERRY. 
 

POSITION: 
 

You are appointed as MARKETING EXECUTIVE. 
 

REMUNERATION: 
 

The details of your salary breakup with components are as per the enclosure attached herewith. 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

 
Annexure A 

 

Compensation Sheet 
 
Offer No: 117     Associate Names: BHARGAV NAIDU 
Designation: MARKETINGEXECUTIVE  Location: PONDICHERRY 

 
Pay Heads Rs. Monthly Pay Rs. Annual Pay 
Basic Salary 7500 90000 
House Rent Allowance 1885 22620 
Statutory Bonus 692 8304 
Gross Salary 10077 120924 

 
Employer's Contribution   

Employer Pf 1002 12024 
Employer Esi 479 5748 
Total Contribution 1481 17772 
Cost to Company:(CTC) 11558 138696 

 
Deduction:(Subjected to change)   

Provident Fund 900 10800 
Employee Esi 177 2124 
Total Deduction 1077 12924 
Net Take Home 9000 108000 

 
Tej Hans Raj Singh 
Vice President-Operations | Staffing 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992169 

 
L.SIVAJI 

GAJUWAKA 
 VISAKHAPATNAM-530026 

Andhra Pradesh 
 

Swagatam!! 
 

Dear L.SIVAJI 
 

Congratulations!!! 
 

Welcome to IKYA Family and wish you a successful and rewarding career with us. I am confident that      
IKYA Human Capital Solutions will set necessary platform for your career progression. 

 
IKYA Human Capital Solutions is the fastest growing HR solutions company in India, with specialized 

service offerings in Staffing Solutions, Executive Search, Recruitment Solutions, Training and project        

based RPO hiring. Headquartered in Bengaluru, we provide world class HR services serving over 500 

organizations. At IKYA we realize that Recruiting and Retaining the right talent is critical to the stability   

and success and that is what we do the best. 

For any clarification regarding you reemployment you can contact by: 
 

Calling TollFree-1800-1088-999Mon-Fri (09:30-18:00hrs) 
Mailing to ikyasupport@ikyaglobal.com Or visiting nearest IKYA Office 

 
 

I suggest you to visit IKYA's website http://www.ikyaglobal.com to get more details on IKYA and the         
Group companies. 

 
With warm regards, 

 
For IKYA Human Capital Solutions. 

GuruPrasad Srinivasan 
CEO - People Services & Logistics 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992169 

L.SIVAJI 
GAJUWAKA 

 VISAKHAPATNAM-530026 
Andhra Pradesh 

 
FIXED TERM EMPLOYMENT CONTRACT 

 

Dear L.SIVAJI 
 

We are pleased to offer you employment at IKYA Human Capital Solutions for a fixed period of   
employment as per the following terms: 

 
DEPUTATION: 

 

You are deputed to SBI CAP SECURITIES LTD under this Contract. The terms of employment is exclusively 
with IKYA, the employee shall never be deemed to be the employee of the client, where you have been 
deputed under this Contract. 

 
You will with effect from 1st APRIL, 2019 be deputed by IKYA, to work at client's office / premises at any of 
their locations. 

 
TENURE: 

 

The term of your Contract shall be valid from 1stApril, 2019 To April, 2020  
 

COTERMINOUS: 
 

Notwithstanding the Tenure of this Contract, in the event of the project /work / deputation for which    
you are being employed terminates before your Contract end period, this Contract shall be coterminous 
with the project/ work. 

 
LOCATION: 

 

You are required to work at client's location at PONDICHERRY. 
 

POSITION: 
 

You are appointed as MARKETING EXECUTIVE. 
 

REMUNERATION: 
 

The details of your salary breakup with components are as per the enclosure attached herewith. 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

 
Annexure A 

 

Compensation Sheet 
 
Offer No: 118     Associate Names: L.SIVAJI 
Designation: MARKETINGEXECUTIVE  Location: PONDICHERRY 

 
Pay Heads Rs. Monthly Pay Rs. Annual Pay 
Basic Salary 7500 90000 
House Rent Allowance 1885 22620 
Statutory Bonus 692 8304 
Gross Salary 10077 120924 

 
Employer's Contribution   

Employer Pf 1002 12024 
Employer Esi 479 5748 
Total Contribution 1481 17772 
Cost to Company:(CTC) 11558 138696 

 
Deduction:(Subjected to change)   

Provident Fund 900 10800 
Employee Esi 177 2124 
Total Deduction 1077 12924 
Net Take Home 9000 108000 

 
Tej Hans Raj Singh 
Vice President-Operations | Staffing 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992170 

 
D.JAYA RAM 

PEDA NARAVA 
 VISAKHAPATNAM-530027 

Andhra Pradesh 
 

Swagatam!! 
 

Dear JAYA RAM 
 

Congratulations!!! 
 

Welcome to IKYA Family and wish you a successful and rewarding career with us. I am confident that      
IKYA Human Capital Solutions will set necessary platform for your career progression. 

 
IKYA Human Capital Solutions is the fastest growing HR solutions company in India, with specialized 

service offerings in Staffing Solutions, Executive Search, Recruitment Solutions, Training and project        

based RPO hiring. Headquartered in Bengaluru, we provide world class HR services serving over 500 

organizations. At IKYA we realize that Recruiting and Retaining the right talent is critical to the stability   

and success and that is what we do the best. 

For any clarification regarding you reemployment you can contact by: 
 

Calling TollFree-1800-1088-999Mon-Fri (09:30-18:00hrs) 
Mailing to ikyasupport@ikyaglobal.com Or visiting nearest IKYA Office 

 
 

I suggest you to visit IKYA's website http://www.ikyaglobal.com to get more details on IKYA and the         
Group companies. 

 
With warm regards, 

 
For IKYA Human Capital Solutions. 

GuruPrasad Srinivasan 
CEO - People Services & Logistics 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992170 

D.JAYA RAM 
PEDA NARAVA 

 VISAKHAPATNAM-530027 
Andhra Pradesh 

 
FIXED TERM EMPLOYMENT CONTRACT 

 

Dear JAYA RAM 
 

We are pleased to offer you employment at IKYA Human Capital Solutions for a fixed period of   
employment as per the following terms: 

 
DEPUTATION: 

 

You are deputed to SBI CAP SECURITIES LTD under this Contract. The terms of employment is exclusively 
with IKYA, the employee shall never be deemed to be the employee of the client, where you have been 
deputed under this Contract. 

 
You will with effect from 1st APRIL, 2019 be deputed by IKYA, to work at client's office / premises at any of 
their locations. 

 
TENURE: 

 

The term of your Contract shall be valid from 1stApril, 2019 To April, 2020  
 

COTERMINOUS: 
 

Notwithstanding the Tenure of this Contract, in the event of the project /work / deputation for which    
you are being employed terminates before your Contract end period, this Contract shall be coterminous 
with the project/ work. 

 
LOCATION: 

 

You are required to work at client's location at PONDICHERRY. 
 

POSITION: 
 

You are appointed as MARKETING EXECUTIVE. 
 

REMUNERATION: 
 

The details of your salary breakup with components are as per the enclosure attached herewith. 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

 
Annexure A 

 

Compensation Sheet 
 
Offer No: 119     Associate Names: D.JAYA RAM 
Designation: MARKETINGEXECUTIVE  Location: PONDICHERRY 

 
Pay Heads Rs. Monthly Pay Rs. Annual Pay 
Basic Salary 7500 90000 
House Rent Allowance 1885 22620 
Statutory Bonus 692 8304 
Gross Salary 10077 120924 

 
Employer's Contribution   

Employer Pf 1002 12024 
Employer Esi 479 5748 
Total Contribution 1481 17772 
Cost to Company:(CTC) 11558 138696 

 
Deduction:(Subjected to change)   

Provident Fund 900 10800 
Employee Esi 177 2124 
Total Deduction 1077 12924 
Net Take Home 9000 108000 

 
Tej Hans Raj Singh 
Vice President-Operations | Staffing 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992171 

 
V.SATEESH 

SUJATHANAGAR 
 VISAKHAPATNAM-530051 

Andhra Pradesh 
 

Swagatam!! 
 

Dear SATEESH 
 

Congratulations!!! 
 

Welcome to IKYA Family and wish you a successful and rewarding career with us. I am confident that      
IKYA Human Capital Solutions will set necessary platform for your career progression. 

 
IKYA Human Capital Solutions is the fastest growing HR solutions company in India, with specialized 

service offerings in Staffing Solutions, Executive Search, Recruitment Solutions, Training and project        

based RPO hiring. Headquartered in Bengaluru, we provide world class HR services serving over 500 

organizations. At IKYA we realize that Recruiting and Retaining the right talent is critical to the stability   

and success and that is what we do the best. 

For any clarification regarding you reemployment you can contact by: 
 

Calling TollFree-1800-1088-999Mon-Fri (09:30-18:00hrs) 
Mailing to ikyasupport@ikyaglobal.com Or visiting nearest IKYA Office 

 
 

I suggest you to visit IKYA's website http://www.ikyaglobal.com to get more details on IKYA and the         
Group companies. 

 
With warm regards, 

 
For IKYA Human Capital Solutions. 

GuruPrasad Srinivasan 
CEO - People Services & Logistics 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992171 

V.SATEESH 
SUJATHANAGAR 

 VISAKHAPATNAM-530051 
Andhra Pradesh 

 
FIXED TERM EMPLOYMENT CONTRACT 

 

Dear JAYA RAM 
 

We are pleased to offer you employment at IKYA Human Capital Solutions for a fixed period of   
employment as per the following terms: 

 
DEPUTATION: 

 

You are deputed to SBI CAP SECURITIES LTD under this Contract. The terms of employment is exclusively 
with IKYA, the employee shall never be deemed to be the employee of the client, where you have been 
deputed under this Contract. 

 
You will with effect from 1st APRIL, 2019 be deputed by IKYA, to work at client's office / premises at any of 
their locations. 

 
TENURE: 

 

The term of your Contract shall be valid from 1stApril, 2019 To April, 2020  
 

COTERMINOUS: 
 

Notwithstanding the Tenure of this Contract, in the event of the project /work / deputation for which    
you are being employed terminates before your Contract end period, this Contract shall be coterminous 
with the project/ work. 

 
LOCATION: 

 

You are required to work at client's location at PONDICHERRY. 
 

POSITION: 
 

You are appointed as MARKETING EXECUTIVE. 
 

REMUNERATION: 
 

The details of your salary breakup with components are as per the enclosure attached herewith. 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

 
Annexure A 

 

Compensation Sheet 
 
Offer No: 120     Associate Names: V.SATEESH 
Designation: MARKETINGEXECUTIVE  Location: PONDICHERRY 

 
Pay Heads Rs. Monthly Pay Rs. Annual Pay 
Basic Salary 7500 90000 
House Rent Allowance 1885 22620 
Statutory Bonus 692 8304 
Gross Salary 10077 120924 

 
Employer's Contribution   

Employer Pf 1002 12024 
Employer Esi 479 5748 
Total Contribution 1481 17772 
Cost to Company:(CTC) 11558 138696 

 
Deduction:(Subjected to change)   

Provident Fund 900 10800 
Employee Esi 177 2124 
Total Deduction 1077 12924 
Net Take Home 9000 108000 

 
Tej Hans Raj Singh 
Vice President-Operations | Staffing 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992172 

 
G.KASI RAO 

KANCHARAPALEM 
 VISAKHAPATNAM-530008 

Andhra Pradesh 
 

Swagatam!! 
 

Dear KASI RAO 
 

Congratulations!!! 
 

Welcome to IKYA Family and wish you a successful and rewarding career with us. I am confident that      
IKYA Human Capital Solutions will set necessary platform for your career progression. 

 
IKYA Human Capital Solutions is the fastest growing HR solutions company in India, with specialized 

service offerings in Staffing Solutions, Executive Search, Recruitment Solutions, Training and project        

based RPO hiring. Headquartered in Bengaluru, we provide world class HR services serving over 500 

organizations. At IKYA we realize that Recruiting and Retaining the right talent is critical to the stability   

and success and that is what we do the best. 

For any clarification regarding you reemployment you can contact by: 
 

Calling TollFree-1800-1088-999Mon-Fri (09:30-18:00hrs) 
Mailing to ikyasupport@ikyaglobal.com Or visiting nearest IKYA Office 

 
 

I suggest you to visit IKYA's website http://www.ikyaglobal.com to get more details on IKYA and the         
Group companies. 

 
With warm regards, 

 
For IKYA Human Capital Solutions. 

GuruPrasad Srinivasan 
CEO - People Services & Logistics 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992172 

G.KASI RAO 
KANCHARAPALEM 

 VISAKHAPATNAM-530008 
Andhra Pradesh 

 
FIXED TERM EMPLOYMENT CONTRACT 

 

Dear KASI RAO 
 

We are pleased to offer you employment at IKYA Human Capital Solutions for a fixed period of   
employment as per the following terms: 

 
DEPUTATION: 

 

You are deputed to SBI CAP SECURITIES LTD under this Contract. The terms of employment is exclusively 
with IKYA, the employee shall never be deemed to be the employee of the client, where you have been 
deputed under this Contract. 

 
You will with effect from 1st APRIL, 2019 be deputed by IKYA, to work at client's office / premises at any of 
their locations. 

 
TENURE: 

 

The term of your Contract shall be valid from 1stApril, 2019 To April, 2020  
 

COTERMINOUS: 
 

Notwithstanding the Tenure of this Contract, in the event of the project /work / deputation for which    
you are being employed terminates before your Contract end period, this Contract shall be coterminous 
with the project/ work. 

 
LOCATION: 

 

You are required to work at client's location at PONDICHERRY. 
 

POSITION: 
 

You are appointed as MARKETING EXECUTIVE. 
 

REMUNERATION: 
 

The details of your salary breakup with components are as per the enclosure attached herewith. 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

 
Annexure A 

 

Compensation Sheet 
 
Offer No: 121     Associate Names: G.KASI RAO 
Designation: MARKETINGEXECUTIVE  Location: PONDICHERRY 

 
Pay Heads Rs. Monthly Pay Rs. Annual Pay 
Basic Salary 7500 90000 
House Rent Allowance 1885 22620 
Statutory Bonus 692 8304 
Gross Salary 10077 120924 

 
Employer's Contribution   

Employer Pf 1002 12024 
Employer Esi 479 5748 
Total Contribution 1481 17772 
Cost to Company:(CTC) 11558 138696 

 
Deduction:(Subjected to change)   

Provident Fund 900 10800 
Employee Esi 177 2124 
Total Deduction 1077 12924 
Net Take Home 9000 108000 

 
Tej Hans Raj Singh 
Vice President-Operations | Staffing 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992173 

 
N.SWAMY 

MADHURAWADA,  
 VISAKHAPATNAM-530048 

Andhra Pradesh 
 

Swagatam!! 
 

Dear SWAMY 
 

Congratulations!!! 
 

Welcome to IKYA Family and wish you a successful and rewarding career with us. I am confident that      
IKYA Human Capital Solutions will set necessary platform for your career progression. 

 
IKYA Human Capital Solutions is the fastest growing HR solutions company in India, with specialized 

service offerings in Staffing Solutions, Executive Search, Recruitment Solutions, Training and project        

based RPO hiring. Headquartered in Bengaluru, we provide world class HR services serving over 500 

organizations. At IKYA we realize that Recruiting and Retaining the right talent is critical to the stability   

and success and that is what we do the best. 

For any clarification regarding you reemployment you can contact by: 
 

Calling TollFree-1800-1088-999Mon-Fri (09:30-18:00hrs) 
Mailing to ikyasupport@ikyaglobal.com Or visiting nearest IKYA Office 

 
 

I suggest you to visit IKYA's website http://www.ikyaglobal.com to get more details on IKYA and the         
Group companies. 

 
With warm regards, 

 
For IKYA Human Capital Solutions. 

GuruPrasad Srinivasan 
CEO - People Services & Logistics 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992173 

N.SWAMY 
MADHURAWADA,  

 VISAKHAPATNAM-530048 
Andhra Pradesh 

 
FIXED TERM EMPLOYMENT CONTRACT 

 

Dear SWAMY 
 

We are pleased to offer you employment at IKYA Human Capital Solutions for a fixed period of   
employment as per the following terms: 

 
DEPUTATION: 

 

You are deputed to SBI CAP SECURITIES LTD under this Contract. The terms of employment is exclusively 
with IKYA, the employee shall never be deemed to be the employee of the client, where you have been 
deputed under this Contract. 

 
You will with effect from 1st APRIL, 2019 be deputed by IKYA, to work at client's office / premises at any of 
their locations. 

 
TENURE: 

 

The term of your Contract shall be valid from 1stApril, 2019 To April, 2020  
 

COTERMINOUS: 
 

Notwithstanding the Tenure of this Contract, in the event of the project /work / deputation for which    
you are being employed terminates before your Contract end period, this Contract shall be coterminous 
with the project/ work. 

 
LOCATION: 

 

You are required to work at client's location at PONDICHERRY. 
 

POSITION: 
 

You are appointed as MARKETING EXECUTIVE. 
 

REMUNERATION: 
 

The details of your salary breakup with components are as per the enclosure attached herewith. 
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IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

 
Annexure A 

 

Compensation Sheet 
 
Offer No: 122     Associate Names: N.SWAMY 
Designation: MARKETINGEXECUTIVE  Location: PONDICHERRY 

 
Pay Heads Rs. Monthly Pay Rs. Annual Pay 
Basic Salary 7500 90000 
House Rent Allowance 1885 22620 
Statutory Bonus 692 8304 
Gross Salary 10077 120924 

 
Employer's Contribution   

Employer Pf 1002 12024 
Employer Esi 479 5748 
Total Contribution 1481 17772 
Cost to Company:(CTC) 11558 138696 

 
Deduction:(Subjected to change)   

Provident Fund 900 10800 
Employee Esi 177 2124 
Total Deduction 1077 12924 
Net Take Home 9000 108000 

 
Tej Hans Raj Singh 
Vice President-Operations | Staffing 
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IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

Date: Feb 12, 2019 
Offer No: 992174 

 
P.RAJU 

RAILWAY NEW COLONY,  
 VISAKHAPATNAM-530016 

Andhra Pradesh 
 

Swagatam!! 
 

Dear RAJU 
 

Congratulations!!! 
 

Welcome to IKYA Family and wish you a successful and rewarding career with us. I am confident that      
IKYA Human Capital Solutions will set necessary platform for your career progression. 

 
IKYA Human Capital Solutions is the fastest growing HR solutions company in India, with specialized 

service offerings in Staffing Solutions, Executive Search, Recruitment Solutions, Training and project        

based RPO hiring. Headquartered in Bengaluru, we provide world class HR services serving over 500 

organizations. At IKYA we realize that Recruiting and Retaining the right talent is critical to the stability   

and success and that is what we do the best. 

For any clarification regarding you reemployment you can contact by: 
 

Calling TollFree-1800-1088-999Mon-Fri (09:30-18:00hrs) 
Mailing to ikyasupport@ikyaglobal.com Or visiting nearest IKYA Office 

 
 

I suggest you to visit IKYA's website http://www.ikyaglobal.com to get more details on IKYA and the         
Group companies. 

 
With warm regards, 

 
For IKYA Human Capital Solutions. 

GuruPrasad Srinivasan 
CEO - People Services & Logistics 
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Date: Feb 12, 2019 
Offer No: 992174 

P.RAJU 
RAILWAY NEW COLONY,  

 VISAKHAPATNAM-530016 
Andhra Pradesh 

 
FIXED TERM EMPLOYMENT CONTRACT 

 

Dear RAJU 
 

We are pleased to offer you employment at IKYA Human Capital Solutions for a fixed period of   
employment as per the following terms: 

 
DEPUTATION: 

 

You are deputed to SBI CAP SECURITIES LTD under this Contract. The terms of employment is exclusively 
with IKYA, the employee shall never be deemed to be the employee of the client, where you have been 
deputed under this Contract. 

 
You will with effect from 1st APRIL, 2019 be deputed by IKYA, to work at client's office / premises at any of 
their locations. 

 
TENURE: 

 

The term of your Contract shall be valid from 1stApril, 2019 To April, 2020  
 

COTERMINOUS: 
 

Notwithstanding the Tenure of this Contract, in the event of the project /work / deputation for which    
you are being employed terminates before your Contract end period, this Contract shall be coterminous 
with the project/ work. 

 
LOCATION: 

 

You are required to work at client's location at PONDICHERRY. 
 

POSITION: 
 

You are appointed as MARKETING EXECUTIVE. 
 

REMUNERATION: 
 

The details of your salary breakup with components are as per the enclosure attached herewith. 



Ikya Confidential 

IKYA HUMAN CAPITAL SOLUTIONS (A Division of Quess Corp Ltd.) 
1st & 2nd Floor, A. S. Chambers, No.6, 80 Feet Road, 6th Block, Koramangala, Bangalore – 560095 India 

www.ikyaglobal.com 
Staffing Solutions/Training & Skill Development / Executive Search / Recruitment Services 

 

 

 
Annexure A 

 

Compensation Sheet 
 
Offer No: 123     Associate Names: P.RAJU 
Designation: MARKETINGEXECUTIVE  Location: PONDICHERRY 

 
Pay Heads Rs. Monthly Pay Rs. Annual Pay 
Basic Salary 7500 90000 
House Rent Allowance 1885 22620 
Statutory Bonus 692 8304 
Gross Salary 10077 120924 

 
Employer's Contribution   

Employer Pf 1002 12024 
Employer Esi 479 5748 
Total Contribution 1481 17772 
Cost to Company:(CTC) 11558 138696 

 
Deduction:(Subjected to change)   

Provident Fund 900 10800 
Employee Esi 177 2124 
Total Deduction 1077 12924 
Net Take Home 9000 108000 

 
Tej Hans Raj Singh 
Vice President-Operations | Staffing 
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Date: Apr 30, 2019
Offer No : QS1567453

SAI MARIDALA
2-34-4/13 SECTOR 7WARD NO8

VISAKHAPATNAM 530017
ANDHRA PRADESH

FIXED TERM EMPLOYMENT CONTRACT

Dear SAI MARIDALA

We are pleased to offer you employment at QUESS Corp Limited for a fixed period of
employment as per the following terms:

DEPUTATION:

You are deputed to SBI CARDS AND PAYMENT SERVICES PVT LTD under this Contract. The
terms of employment is exclusively with QUESS, the employee shall never be deemed to be the
employee of the client, where you have been deputed under this Contract.

You will with effect from MAY 02, 2019 be deputed by QUESS, to work at client's office /
premises at any of their locations.

During the course of your contract,youcan be transferred to a location within the territory of india
as and required by Quess for rendering the services under this contract

TENURE:

The term of your Contract shall be valid from MAY 02, 2019 to APR 01, 2020.

COTERMINOUS:

Notwithstanding the Tenure of this Contract, in the event of the project / work / deputation for
which you are being employed terminates before your Contract end period, this Contract shall be
coterminous with the project / work.

LOCATION:

You are required to work at client's location at VIZAG.

POSITION:

You are appointed as BRANCH RELATIONSHIP EXECUTIVE.

REMUNERATION:

The details of your salary break up with components are as per the enclosure attached herewith.

EXTENSION:
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Unless otherwise notified to you in writing this contract of employment would be valid APR 01,
2020 from the date of you joining QUESS. This contract may be considered for an extension
depending on the client and QUESS's requirements. The extension of contract period would be
considered on fresh terms as agreed between you and QUESS through a separate mutually
executed contract of employment. QUESS shall inform you in writing of the extension
requirements.

WORKING HOURS:

You will follow the working hours of the client where you will be deputed. You may have to work
on shifts, based on the client's requirement. Your attendance will be maintained by the Reporting
Officer of the client, which needs to be mandatorily sent to the contact person at QUESS within
the cut-off date as mutually agreed for pay-roll processing.

TERMINATION & SUSPENSION:

At the time of termination of the employment either due to termination by either you or the
Company or upon the lapse of the term of employment, if there are any dues owing from you to
the Company, the same may be adjusted against any monies due to you by the Company on
account of salary including bonus or any other payment owned to you under the terms of your
employment.

During the tenure of your Contract, any deviation or misconduct in any form that were noticed by
the company or if there are any breach of internal policies or any regulation that was mutually
agreed to be complied with, QUESS or principal employer has the rights and authority to suspend
your services until you are notified to resume work in writing. QUESS reserves all such right to
withheld full or a portion of your salary during such suspension period.

NOTICE PERIOD:

In the eventuality if you wish to separate from the organization you will need to give 7 day's
notice in writing. The Contract can be terminated at the discretion of QUESS subject to 7 day's
notice.

However due to breach of code of conduct, misbehavior or indiscipline etc, then in such cases,
QUESS will have / reserve rights to terminate immediately without giving notice period.

INDEMNITY:

You shall be responsible for protecting any property of the Client entrusted to you in the due
discharge of your duties and you shall indemnify the client if there is a loss of any kind to the said
property.

CODE OFCONDUCT:

You shall not engage in any act subversive of discipline in the course of your duty/ies for the
Client either within the Client's organization or outside it, and if you were at any time found
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indulging in such act/s, the Company shall reserve the right to initiate disciplinary action as is
deemed fit against you.

HOLIDAYS:

You will be entitled to paid holidays in a year as notified by the company from time to time.

ADDRESS FOR COMMUNICATION:

The address of communication for the purpose of service of notice and other official
communication to the company shall be the registered address of the company. The address of
communication and service of notice and other official communication is the address set out as
above and your present residential address namely. In the event there is a change in your address,
you shall inform the same in writing to the Management and that shall be the address last
furnished by you, shall be deemed to be sufficient for communication and shall be deemed to be
effective on you.

BACKGROUND VERIFICATION:

The company reserves the right to have your back ground verified directly or through an outside
agency. If on such verification it is found that you have furnished wrong information or concealed
any material information your services are liable to be terminated.

ABSENTEEISM:

You should be regular and punctual in your attendance. If you remain absent for 5 consecutive
working days or more without sanction of leave or prior permission or if you over stay sanctioned
leave beyond 5 consecutive working days or more it shall be deemed that you have voluntarily
abandonment your employment with the company and your services are liable to be terminated
accordingly.

RULESAND REGULATIONS:

You shall be bound by the Rules & Regulations framed by the company from time to time in
relation to conduct, discipline and other service conditions which will be deemed as Rules,
Regulation and order and shall form part and parcel of this letter of appointment.

OTHER TERMS OFCONTRACT:

In addition to the terms of appointment mentioned above, you are also governed by the standard
employment rules of QUESS (as per Associate Manual). The combined rules and procedures as
contained in this letter will constitute the standard employment rules and you are required to read
both of them in conjunction.

JURISDICTION:

Notwithstanding the place of working or placement or the normal or usual residence of the
employee concerned or the place where this instrument is signed or executed this Contract shall
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only subject to the jurisdiction of the High Court of Judicature of Karnataka at Bangalore and its
subordinate Courts.

DEEMED CANCELLATION OFCONTRACT:

The Contract stands cancelled and revoked if you do not report to duty within 3 days from the
date of joining & your act will be construed as deemed and implied rejection of the offer of
employment from your side; hence no obligation would arise on the part of the company in lieu
of such Employment Contract issued.

You shall report to work on May 02 2019 at the clients place.

You are requested to bring the following documents at the time of joining:

1. Educational Certificates
2. Experience Letter / Relieving letter
3. Latest month pay slip
4. Photo ID proof
5. Address Proof
6. 5 passport size photographs
7. PAN card
8. UAN Card
9. Aadhaar Card

Here's wishing you the very best in your assignment with us and as a token of your understanding
and accepting of the standard terms of employment, you are requested to sign the duplicate copy
of this letter and return to us within a day.

With warm regards,

For QUESS Corp Limited.

Tej Hans Raj Singh
Vice President-Operations | Staffing

I have read and understood the above mentioned terms and conditions of the Contract. I
voluntarily accept the same. I have received Quess's Associate Manual and I shall abide to the
terms and conditions mentioned therein and any amendments from time to time.

All the above mentioned terms and conditions will come in force from your date of
joining,in case of no acceptance received before the first salary it would be deemed as
acknowledged and accepted by you on receipt of your first salary.

Name:...............................
Signature:...................................

Place:...............................
Date:...........................................
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Annexure A

Compensation Sheet
Calibri;Offer No: QS1567453 Associate Name: SAI MARIDALA
Designation: branch relationship executive Location: VIZAG

Pay Heads Rs. Monthly Pay Rs. Annual Pay
Basic 9000 108000
Statutory_bonus 750 9000
City Compensatory Allowance 1 12
Gross Salary 9751 117012

Calibri; Employer's Contribution
Employer Provident Fund 1170 14040
Employer_esi 464 5568
Total Contribution 1634 19608
Cost to Company: (CTC) 11385 136620

Calibri; Deduction: (Subjected to
change)
Employee Esi 171 2052
Provident Fund 1080 12960
Total Deduction 1251 15012
Net Take Home 8500 102000

Tej Hans Raj Singh
Vice President-Operations | Staffing
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Dear Associate,

Get Anytime Easy Access for all your HR Details & Documents (Salary Slip, Offer Letter,
PF/ESIC/UAN/Insurance Nos) on your Mobile phone via InEdge Nxt App.

Please download InEdge Nxt application from

Play Store / Android:https://goo.gl/rqsMnr or App Store / iOS : https://goo.gl/DmHpEj

You will get User Id and Password via SMS.
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Date: May 22, 2019
Offer No : QS1588812

MADURI BALAGA
1-67/A

SRIKAKULAM 532407
ANDHRA PRADESH

FIXED TERM EMPLOYMENT CONTRACT

Dear MADURI BALAGA

We are pleased to offer you employment at QUESS Corp Limited for a fixed period of
employment as per the following terms:

DEPUTATION:

You are deputed to SBI CARDS AND PAYMENT SERVICES PVT LTD under this Contract. The
terms of employment is exclusively with QUESS, the employee shall never be deemed to be the
employee of the client, where you have been deputed under this Contract.

You will with effect from MAY 23, 2019 be deputed by QUESS, to work at client's office /
premises at any of their locations.

During the course of your contract,youcan be transferred to a location within the territory of india
as and required by Quess for rendering the services under this contract

TENURE:

The term of your Contract shall be valid from MAY 23, 2019 to APR 22, 2020.

COTERMINOUS:

Notwithstanding the Tenure of this Contract, in the event of the project / work / deputation for
which you are being employed terminates before your Contract end period, this Contract shall be
coterminous with the project / work.

LOCATION:

You are required to work at client's location at VISAKHAPATNAM.

POSITION:

You are appointed as RELATIONSHIP EXECUTIVE.

REMUNERATION:

The details of your salary break up with components are as per the enclosure attached herewith.

EXTENSION:
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Unless otherwise notified to you in writing this contract of employment would be valid APR 22,
2020 from the date of you joining QUESS. This contract may be considered for an extension
depending on the client and QUESS's requirements. The extension of contract period would be
considered on fresh terms as agreed between you and QUESS through a separate mutually
executed contract of employment. QUESS shall inform you in writing of the extension
requirements.

WORKING HOURS:

You will follow the working hours of the client where you will be deputed. You may have to work
on shifts, based on the client's requirement. Your attendance will be maintained by the Reporting
Officer of the client, which needs to be mandatorily sent to the contact person at QUESS within
the cut-off date as mutually agreed for pay-roll processing.

TERMINATION & SUSPENSION:

At the time of termination of the employment either due to termination by either you or the
Company or upon the lapse of the term of employment, if there are any dues owing from you to
the Company, the same may be adjusted against any monies due to you by the Company on
account of salary including bonus or any other payment owned to you under the terms of your
employment.

During the tenure of your Contract, any deviation or misconduct in any form that were noticed by
the company or if there are any breach of internal policies or any regulation that was mutually
agreed to be complied with, QUESS or principal employer has the rights and authority to suspend
your services until you are notified to resume work in writing. QUESS reserves all such right to
withheld full or a portion of your salary during such suspension period.

NOTICE PERIOD:

In the eventuality if you wish to separate from the organization you will need to give 7 day's
notice in writing. The Contract can be terminated at the discretion of QUESS subject to 7 day's
notice.

However due to breach of code of conduct, misbehavior or indiscipline etc, then in such cases,
QUESS will have / reserve rights to terminate immediately without giving notice period.

INDEMNITY:

You shall be responsible for protecting any property of the Client entrusted to you in the due
discharge of your duties and you shall indemnify the client if there is a loss of any kind to the said
property.

CODE OF CONDUCT:

You shall not engage in any act subversive of discipline in the course of your duty/ies for the
Client either within the Client's organization or outside it, and if you were at any time found
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indulging in such act/s, the Company shall reserve the right to initiate disciplinary action as is
deemed fit against you.

HOLIDAYS:

You will be entitled to paid holidays in a year as notified by the company from time to time.

ADDRESS FOR COMMUNICATION:

The address of communication for the purpose of service of notice and other official
communication to the company shall be the registered address of the company. The address of
communication and service of notice and other official communication is the address set out as
above and your present residential address namely. In the event there is a change in your address,
you shall inform the same in writing to the Management and that shall be the address last
furnished by you, shall be deemed to be sufficient for communication and shall be deemed to be
effective on you.

BACKGROUND VERIFICATION:

The company reserves the right to have your back ground verified directly or through an outside
agency. If on such verification it is found that you have furnished wrong information or concealed
any material information your services are liable to be terminated.

ABSENTEEISM:

You should be regular and punctual in your attendance. If you remain absent for 5 consecutive
working days or more without sanction of leave or prior permission or if you over stay sanctioned
leave beyond 5 consecutive working days or more it shall be deemed that you have voluntarily
abandonment your employment with the company and your services are liable to be terminated
accordingly.

RULES AND REGULATIONS:

You shall be bound by the Rules & Regulations framed by the company from time to time in
relation to conduct, discipline and other service conditions which will be deemed as Rules,
Regulation and order and shall form part and parcel of this letter of appointment.

OTHER TERMS OF CONTRACT:

In addition to the terms of appointment mentioned above, you are also governed by the standard
employment rules of QUESS (as per Associate Manual). The combined rules and procedures as
contained in this letter will constitute the standard employment rules and you are required to read
both of them in conjunction.

JURISDICTION:

Notwithstanding the place of working or placement or the normal or usual residence of the
employee concerned or the place where this instrument is signed or executed this Contract shall
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only subject to the jurisdiction of the High Court of Judicature of Karnataka at Bangalore and its
subordinate Courts.

DEEMED CANCELLATION OF CONTRACT:

The Contract stands cancelled and revoked if you do not report to duty within 3 days from the
date of joining & your act will be construed as deemed and implied rejection of the offer of
employment from your side; hence no obligation would arise on the part of the company in lieu
of such Employment Contract issued.

You shall report to work on May 23 2019 at the clients place.

You are requested to bring the following documents at the time of joining:

1. Educational Certificates
2. Experience Letter / Relieving letter
3. Latest month pay slip
4. Photo ID proof
5. Address Proof
6. 5 passport size photographs
7. PAN card
8. UAN Card
9. Aadhaar Card

Here's wishing you the very best in your assignment with us and as a token of your understanding
and accepting of the standard terms of employment, you are requested to sign the duplicate copy
of this letter and return to us within a day.

With warm regards,

For QUESS Corp Limited.

Tej Hans Raj Singh
Vice President-Operations | Staffing

I have read and understood the above mentioned terms and conditions of the Contract. I
voluntarily accept the same. I have received Quess's Associate Manual and I shall abide to the
terms and conditions mentioned therein and any amendments from time to time.

All the above mentioned terms and conditions will come in force from your date of
joining,in case of no acceptance received before the first salary it would be deemed as
acknowledged and accepted by you on receipt of your first salary.

Name:...............................
Signature:...................................

Place:...............................
Date:...........................................
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Annexure A

Compensation Sheet
Calibri;Offer No: QS1588812 Associate Name: MADURI BALAGA
Designation: RELATIONSHIP EXECUTIVE Location: VISAKHAPATNAM

Pay Heads Rs. Monthly Pay Rs. Annual Pay
Basic 9422 113064
Statutory_bonus 785 9420
City Compensatory Allowance 3830 45960
Gross Salary 14037 168444

Calibri; Employer's Contribution
Employer Provident Fund 1723 20676
Employer_esi 667 8004
Total Contribution 2390 28680
Cost to Company: (CTC) 16427 197124

Calibri; Deduction: (Subjected to
change)

Employee Esi 246 2952
Provident Fund 1591 19092
Professional Tax 200 2400
Total Deduction 2037 24444
Net Take Home 12000 144000

Tej Hans Raj Singh
Vice President-Operations | Staffing
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Dear Associate,

Get Anytime Easy Access for all your HR Details & Documents (Salary Slip, Offer Letter,
PF/ESIC/UAN/Insurance Nos) on your Mobile phone via InEdge Nxt App.

Please download InEdge Nxt application from

Play Store / Android:https://goo.gl/rqsMnr or App Store / iOS : https://goo.gl/DmHpEj

You will get User Id and Password via SMS.
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Date: May 22, 2019
Offer No : QS1588735

PAVANI PERUMALLA
5-322

VISHAKAPATANAM 530040
ANDHRA PRADESH

FIXED TERM EMPLOYMENT CONTRACT

Dear PAVANI PERUMALLA

We are pleased to offer you employment at QUESS Corp Limited for a fixed period of
employment as per the following terms:

DEPUTATION:

You are deputed to SBI CARDS AND PAYMENT SERVICES PVT LTD under this Contract. The
terms of employment is exclusively with QUESS, the employee shall never be deemed to be the
employee of the client, where you have been deputed under this Contract.

You will with effect from MAY 23, 2019 be deputed by QUESS, to work at client's office /
premises at any of their locations.

During the course of your contract,youcan be transferred to a location within the territory of india
as and required by Quess for rendering the services under this contract

TENURE:

The term of your Contract shall be valid from MAY 23, 2019 to APR 22, 2020.

COTERMINOUS:

Notwithstanding the Tenure of this Contract, in the event of the project / work / deputation for
which you are being employed terminates before your Contract end period, this Contract shall be
coterminous with the project / work.

LOCATION:

You are required to work at client's location at VISAKHAPATNAM.

POSITION:

You are appointed as RELATIONSHIP EXECUTIVE.

REMUNERATION:

The details of your salary break up with components are as per the enclosure attached herewith.

EXTENSION:
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Unless otherwise notified to you in writing this contract of employment would be valid APR 22,
2020 from the date of you joining QUESS. This contract may be considered for an extension
depending on the client and QUESS's requirements. The extension of contract period would be
considered on fresh terms as agreed between you and QUESS through a separate mutually
executed contract of employment. QUESS shall inform you in writing of the extension
requirements.

WORKING HOURS:

You will follow the working hours of the client where you will be deputed. You may have to work
on shifts, based on the client's requirement. Your attendance will be maintained by the Reporting
Officer of the client, which needs to be mandatorily sent to the contact person at QUESS within
the cut-off date as mutually agreed for pay-roll processing.

TERMINATION & SUSPENSION:

At the time of termination of the employment either due to termination by either you or the
Company or upon the lapse of the term of employment, if there are any dues owing from you to
the Company, the same may be adjusted against any monies due to you by the Company on
account of salary including bonus or any other payment owned to you under the terms of your
employment.

During the tenure of your Contract, any deviation or misconduct in any form that were noticed by
the company or if there are any breach of internal policies or any regulation that was mutually
agreed to be complied with, QUESS or principal employer has the rights and authority to suspend
your services until you are notified to resume work in writing. QUESS reserves all such right to
withheld full or a portion of your salary during such suspension period.

NOTICE PERIOD:

In the eventuality if you wish to separate from the organization you will need to give 7 day's
notice in writing. The Contract can be terminated at the discretion of QUESS subject to 7 day's
notice.

However due to breach of code of conduct, misbehavior or indiscipline etc, then in such cases,
QUESS will have / reserve rights to terminate immediately without giving notice period.

INDEMNITY:

You shall be responsible for protecting any property of the Client entrusted to you in the due
discharge of your duties and you shall indemnify the client if there is a loss of any kind to the said
property.

CODE OF CONDUCT:

You shall not engage in any act subversive of discipline in the course of your duty/ies for the
Client either within the Client's organization or outside it, and if you were at any time found
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indulging in such act/s, the Company shall reserve the right to initiate disciplinary action as is
deemed fit against you.

HOLIDAYS:

You will be entitled to paid holidays in a year as notified by the company from time to time.

ADDRESS FOR COMMUNICATION:

The address of communication for the purpose of service of notice and other official
communication to the company shall be the registered address of the company. The address of
communication and service of notice and other official communication is the address set out as
above and your present residential address namely. In the event there is a change in your address,
you shall inform the same in writing to the Management and that shall be the address last
furnished by you, shall be deemed to be sufficient for communication and shall be deemed to be
effective on you.

BACKGROUND VERIFICATION:

The company reserves the right to have your back ground verified directly or through an outside
agency. If on such verification it is found that you have furnished wrong information or concealed
any material information your services are liable to be terminated.

ABSENTEEISM:

You should be regular and punctual in your attendance. If you remain absent for 5 consecutive
working days or more without sanction of leave or prior permission or if you over stay sanctioned
leave beyond 5 consecutive working days or more it shall be deemed that you have voluntarily
abandonment your employment with the company and your services are liable to be terminated
accordingly.

RULES AND REGULATIONS:

You shall be bound by the Rules & Regulations framed by the company from time to time in
relation to conduct, discipline and other service conditions which will be deemed as Rules,
Regulation and order and shall form part and parcel of this letter of appointment.

OTHER TERMS OF CONTRACT:

In addition to the terms of appointment mentioned above, you are also governed by the standard
employment rules of QUESS (as per Associate Manual). The combined rules and procedures as
contained in this letter will constitute the standard employment rules and you are required to read
both of them in conjunction.

JURISDICTION:

Notwithstanding the place of working or placement or the normal or usual residence of the
employee concerned or the place where this instrument is signed or executed this Contract shall
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only subject to the jurisdiction of the High Court of Judicature of Karnataka at Bangalore and its
subordinate Courts.

DEEMED CANCELLATION OF CONTRACT:

The Contract stands cancelled and revoked if you do not report to duty within 3 days from the
date of joining & your act will be construed as deemed and implied rejection of the offer of
employment from your side; hence no obligation would arise on the part of the company in lieu
of such Employment Contract issued.

You shall report to work on May 23 2019 at the clients place.

You are requested to bring the following documents at the time of joining:

1. Educational Certificates
2. Experience Letter / Relieving letter
3. Latest month pay slip
4. Photo ID proof
5. Address Proof
6. 5 passport size photographs
7. PAN card
8. UAN Card
9. Aadhaar Card

Here's wishing you the very best in your assignment with us and as a token of your understanding
and accepting of the standard terms of employment, you are requested to sign the duplicate copy
of this letter and return to us within a day.

With warm regards,

For QUESS Corp Limited.

Tej Hans Raj Singh
Vice President-Operations | Staffing

I have read and understood the above mentioned terms and conditions of the Contract. I
voluntarily accept the same. I have received Quess's Associate Manual and I shall abide to the
terms and conditions mentioned therein and any amendments from time to time.

All the above mentioned terms and conditions will come in force from your date of
joining,in case of no acceptance received before the first salary it would be deemed as
acknowledged and accepted by you on receipt of your first salary.

Name:...............................
Signature:...................................

Place:...............................
Date:...........................................
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Annexure A

Compensation Sheet
Calibri;Offer No: QS1588735 Associate Name: PAVANI PERUMALLA
Designation: RELATIONSHIP EXECUTIVE Location: VISAKHAPATNAM

Pay Heads Rs. Monthly Pay Rs. Annual Pay
Basic 9051 108612
Statutory_bonus 754 9048
City Compensatory Allowance 3516 42192
Gross Salary 13321 159852

Calibri; Employer's Contribution
Employer Provident Fund 1177 14124
Employer_esi 633 7596
Total Contribution 1810 21720
Cost to Company: (CTC) 15131 181572

Calibri; Deduction: (Subjected to
change)

Employee Esi 234 2808
Provident Fund 1087 13044
Total Deduction 1321 15852
Net Take Home 12000 144000

Tej Hans Raj Singh
Vice President-Operations | Staffing
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Dear Associate,

Get Anytime Easy Access for all your HR Details & Documents (Salary Slip, Offer Letter,
PF/ESIC/UAN/Insurance Nos) on your Mobile phone via InEdge Nxt App.

Please download InEdge Nxt application from

Play Store / Android:https://goo.gl/rqsMnr or App Store / iOS : https://goo.gl/DmHpEj

You will get User Id and Password via SMS.



Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20184752293/Hyderabad/BPS/BSPA
Date: 06/09/2018

Mr. Phanendra Prasad Allavarapu
Plot No 201 Jr Apartment Pjr Road Gangaram
Ksr Enclave Chandanagar
Hyderabad-500050
Telanagana
Tel# -7207251315

Dear Mr. Phanendra Prasad Allavarapu,

Sub: Letter of Offer and Terms of Traineeship

We thank you for exploring career opportunities with Tata Consultancy Services Limited . You 
have successfully completed our initial selection process and we are pleased to make you an offer 
of traineeship. 

We are suitably impressed with your credentials and feel that your working with us will be mutually 
beneficial and rewarding. We are pleased to inform you that you have been selected for the 
position of SENIOR PROCESS ASSOCIATE in Grade BPO2 and your present posting will be at 
Hyderabad . Your Gross Salary / Annual Compensation Package including all benefits will be Rs. 
2,61,110/- per annum. Annexure 1 provides a break-up of the compensation package. 

Kindly confirm your acceptance of this offer by proposing your date of joining and signing 
Annexure 2. 

Your failure to accept the offer of the company within 7 days may lead to a presumption that you 
are not interested in working in the company and the offer will stand revoked automatically at the 
sole discretion of the company. 

On joining and successful completion of joining formalities, you will be issued a Letter of 
Appointment by the company. Joining formalities include a submission of a PAN Card and non 
submission of the same will delay your joining duty. The offer of employment is also subject to the 
individual being eligible and legally permissible to work such as having a valid work permit or not 
being disqualified from being appointed by any law. 
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If the requirements of the joining formalities including submission of PAN Card are not complied 
with by you within 30 days of your date of joining, this offer of employment would stand revoked at 
the sole discretion of the company. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

The details of your compensation and benefits are given below: 

FIXED COMPENSATION

Basic Salary:
Your Basic Salary will be Rs. 6,000/- per month. 

Bouquet of Benefits (BoB)

Bouquet of Benefits (BoB) offers you the flexibility to design part of your compensation within 
the defined framework, twice in a financial year. All the components will be disbursed on a 
monthly basis. The components under Bouquet of Benefits are listed below. The amounts 
given here for each of the components are as per pre-defined structure. However, you may 
want to split the Bouquet of Benefits amount between the components as per your tax plan. To 
design your Bouquet of Benefits, you may access the link for BoB in the "Global Employee Self 
Service"(GESS) on "Ultimatix", the internal portal of TCS. 

Taxation will be governed by the Income Tax rules. The Company will be deducting tax at 
source as per income tax guidelines. 

1. House Rent Allowance
Your HRA will be Rs. 2,400/- per month. 

While restructuring your BoB amount to various components, it is mandatory that at least 5% of 
monthly basic pay be allocated towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to 8.33% of basic 
salary or a pro-rata amount in case you join during the financial year. This will be disbursed on 
a monthly basis along with the monthly salary. 

To avail income tax benefits, you need to apply for a minimum of 3 days of leave and submit 
supporting travel documents. 
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3. Food Card
You will be eligible for a Food Card. It can be set up to a maximum of Rs. 3,000 per month for 
tax exemption. It can be used to purchase food items at all domestic VISA enabled restaurants 
and fast food restaurants including TCS cafeterias. 

4. Personal Allowance
You will be eligible for a monthly personal allowance of Rs. 4,611/- per month. This 
component is subject to review & may change as per company's compensation policy. 

Night Shift Allowance

TCSL has agreed to provide it's clients 24 X 7 production support environment. Shift working is 
therefore an incident and condition of service. Failure, refusal or inability to work in the night 
shift without reasonable cause may lead to severance of employment. 

Employee assigned to night shifts on client request in the BPS department, would be eligible 
for a Night Shift Allowance of Rs. 200/- per shift. In order to avail this allowance the 
associate must work between 11.30p.m. and 6.30 a.m. IST excluding break. All approved 
claims will be paid post tax deduction along with monthly salary. 

Variable Allowance (VA)

Monthly Performance Pay
You will receive a monthly performance pay of Rs. 3,100/- . The same will be reviewed on 
completion of your first Anniversary with the Company and will undergo a change basis your 
own ongoing individual performance. 

Monthly performance pay is also linked to your allocation status and will undergo a change in 
case you are unallocated for a period of one month or more. 

CITY ALLOWANCE

You will be eligible for a City Allowance of Rs. 380/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

OTHER BENEFITS

1. Health Insurance Scheme:
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TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme (HIS). You are automatically covered under a default HIS 
Plan. You will be eligible for Domiciliary and Hospitalization covers as per the default plan 
applicable. These benefits are extended on payment of applicable premium as per the 
scheme . 

You have the flexibility to choose a plan which is higher than the existing default plan, by 
paying the applicable additional premium plus Service Tax. 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary 
treatment up to a specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to 
a specified limit for each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the 
basic hospitalization cover limit. This is a family floater cover for you and your enrolled 
dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the default 
plan applicable . 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three 
children is entirely borne by TCSL, provided these members are explicitly enrolled by you 
under the scheme. Additionally, if you wish to cover dependent parents/parents-in-law or 
remaining children, the applicable premium per insured person is to be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail . For further details, please refer to the policy document. 

2. Maternity Benefit:
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer to TCS India Policy- Maternity Leave. 

3. Compensation Benefits under ESI Act / Employees' Compensation Act:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim 
the benefits in the event of accidental injury resulting into death or disablement arising out of 
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and in the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the 
event of death / disablement arising out of and in the course of employment as per the 
Employee Compensation Act (Amendment Act of 2017) or the benefits under the Company's 
Group Term Life Insurance scheme / Personal accident insurance scheme as the case may 
be, whichever is more beneficial . For more details on this, refer TCS India policy - Group Life 
Insurance and TCS India policy - Health Insurance after joining the organisation. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the ESIC Act. 

4. Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

5. Tata Sons & Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous service of one year from 
the date of joining TCSL and a nominal annual membership fee of Rs. 250/- will be borne by 
you. The Trust provides financial assistance by way of grants/ loans in accordance with the 
rules framed by the Trust from time to time for medical and educational purposes and in case 
of death of members while in service 

SOCIAL SECURITY / RETIRALS BENEFITS

1. Provident Fund:
You will be a member of the Provident Fund as per the provisions of "The Employees 
Provident Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your 
basic salary every month towards Provident Fund, as per the provisions of the said Act. You 
are required to provide your Universal Account Number (UAN), if any, issued by your previous 
employer or your PF and/or Pension account number with previous employer on the 
Declaration Form (Form 9) at the time of joining TCSL so as to link your UAN with TCS PF / 
Pension account or generate new UAN if not allotted to you earlier. 

2. Employees' Pension Scheme:
Your enrolment under the Employees' Pension Scheme will based on the details you provide 
under the Declaration Form (Form 9) at the time of joining TCSL. 

3. Gratuity:
You will be eligible to gratuity in accordance with the rules applicable. 
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The company will consider the number of years of service completed for the purpose of 
calculation of gratuity 

TERMS OF EMPLOYMENT

1. Employment Pre-requisites:
Your appointment will be subject to successful completion of your graduation / post graduation 
examination without any pending arrears / back logs during the entire course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully 
clear your graduation / post graduation your traineeship / services with TCSL will be 
discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work 
experience. The management reserves the right to withdraw/revoke the offer of traineeship 
/appointment at any time at its sole discretion in case of any discrepancy or false information is 
found in the details submitted by you. 

2. Traineeship Period:
You will be required to undergo class room and on the job training in the first twelve months, 
during which you will be appraised for satisfactory performance during/after which the company 
would normally confirm you. This confirmation will be communicated to you in writing. 

If your performance is found unsatisfactory during the training period, the company may 
provide you opportunities to assist you and enable you to improve your performance. If your 
performance is still found unsatisfactory, the company may terminate your traineeship 
forthwith. However, TCS may even otherwise at its sole discretion terminate the traineeship 
any time if your performance is not found satisfactory. 

The terms and conditions of the training will be governed by company's training policy. TCS 
reserves the right to modify or amend the training policy. 

3. Working Hours:
You may be required to work in shifts and/or in extended working hours, as permitted by law. 

4. Leave :
You will be eligible for leave as per the Company's Leave Policy. 

5. Transport :
TCS BPS provides company transport facility within a pre-defined radius for each location as 
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defined in the company transport policy. TCS employees living beyond these boundaries would 
be required to make their own arrangements and the routes are predetermined and not 
permitted to be varied under any circumstances. The company will make appropriate 
provisions for those working in night shift as permitted by law/ policy. 

6. Mobility :
The Company reserves the right to transfer/utilise your services at its sole discretion at any of 
its offices, work sites, or associate or affiliate companies, firms in India or outside India which 
are currently in existence or which may likely to come into existence anywhere in India or 
abroad, on the terms and conditions as applicable to you at the time of transfer. In case you 
refuse to join duty at the transferred location within stipulated period, your services are liable to 
be terminated. This is without prejudice to the company's right to take disciplinary action under 
the Industrial Employment Standing Orders Act, 1946. 

7. Increments and Promotions:
Your merit, performance and contribution to the company will be the primary considerations for 
annual salary increments and your potential to perform and availability of suitable positions will 
be considered for promotions. Salary increments and promotions will not be direct and will be 
based on the company's Compensation and Promotion Policy. Increments shall depend on 
several factors like company’s performance, your individual performance, track record and 
contribution to the company, attendance, behavior and conduct during the period under review 
as per the company’s policy as may be applicable from time to time. 

8. Alternate Employment:
As a whole-time associate of TCSL, you are not permitted to undertake any other employment, 
business, assume any public office or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement:
As part of the joining formalities, you are required to sign a confidentiality agreement, which 
aims to protect the intellectual property rights and business information of the company and its 
clients. 

10.  International Deputation Agreement:
You are required to sign the Master International Deputation Agreement (MIDA), which 
requires you to serve TCSL for a minimum of 90 days, on completion of every overseas 
deputation that exceeds 30 days. MIDA is a one-time agreement, applicable for the entire 
tenure of employment with the company. 

This is to ensure that the knowledge and information gained by you during your deputation is 
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shared and available to the company and its employees in India. This transfer of knowledge 
and information is essential for the company to continue to serve its clients and customers 
better. 

If you are deputed internationally for training, you will be required to sign an agreement to 
serve the company for a minimum period of 90 days on completion of each such training. 

11. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day 
conduct as an employee of TCSL. 

12. Retirement:
You will retire from the services of the Company on completion of 60 years of age as per the 
proof of age submitted by you at the time of joining. 

13. Medical Tests:
You are required to undergo a pre-employment medical check-up and obtain a fitness 
certificate from the company`s doctor. This is a pre-condition for employment. Please collect 
the medical check-up authorization letter from the company HR executive, at the time of 
submitting your written acceptance of this offer. To verify your identification, we request you to 
carry a photograph and a photo identification document issued by government like passport, 
PAN card, Election Card, Driving License etc. If you are a campus recruit, you may produce 
your current educational institute`s photo identification card in the absence of government 
photo identification document. 

Retention of reasonable medical fitness is also a condition of employment. The opinion of the 
doctor appointed by the company shall be final and binding on both parties. The company also 
reserves the right to get yourself examined by a doctor at any time during your employment to 
ascertain your medical fitness. Your failure, refusal or inability to appear for such medical 
examination will result in the determination of your employment contract without any notice or 
notice pay in lieu of notice. 

Your services are liable to be terminated / determined on account of your continued ill health or 
if you are found to be medically unfit for the job as may be certified by the company's doctor. 

14. Notice Period:
During the first 3 months of employment with TCSL, you may terminate this contract of 
employment by giving 30 calendar days' notice to the Management. 

In case your performance, behavior and / or conduct during the probation period is found 
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unsatisfactory/incompatible, TCSL reserves the right to terminate your employment without any 
notice or notice pay in lieu of notice. 

On completion of 3 months, this contract of employment is terminable by you by giving 90 
calendar days' notice in writing to TCSL . It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 calendar days 
given by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

On completion of 3 months, this contract of employment may be terminated by TCSL by giving 
you 90 calendar days' notice or payment in lieu thereof. 

Notwithstanding the above, this contract of employment may be terminated by the company 
without any notice or notice pay, in the event your performance / behavior and/or conduct 
during the period of probation is found to be unsatisfactory / incompatible. 

Your failure to comply with this clause will entail monetary payment of damages to TCSL as 
may be determined by it at its own discretion having regard to the responsibilities shouldered 
by you while being in the employment of TCSL . 

15. Background Check:
Your employment will be subject to a background check in line with the company's background 
check policy. A specially appointed agency will conduct internal and external background 
checks. Normally, such checks are completed within one month of joining. 

The offer of employment is subject to the condition that the person concerned has not been 
guilty or convicted for any criminal offence in the past. 

If the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of service without notice. 

16. Submission of Documents:
At the time of your joining, photocopy of the following documents should be submitted.
Please carry the original copies for verification.
- Standard X and XII Mark sheets equivalent 
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Experience certificate from your previous employer(s) indicating the following:

i. Period of employment
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ii. Technology areas you worked on
iii. Certificates for any training provided by your previous employers in various technologies

- Release letter from your current employer indicating the date of release
- Passport
- 6 photographs - passport size
- A photocopy of your Permanent Account Number (PAN) Card
- An affidavit / notarised undertaking that there is no criminal offence registered/pending
against you

Your original documents will be returned to you after verification

17. Letter of Appointment:
You will be issued a letter of appointment at the time of your joining and completing joining 
formalities as per the company's policy. 

18. Terms and Conditions:
The above terms and conditions of employment are specific to your employment in India and 
there can be changes to the said terms and conditions in case of deputation on international 
assignments during the course of your employment. 

19. Employment in India:
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and 
or any other permissions and / or documentation as prescribed by the Government of India for 
permanent employment with TCSL . 

20. Rules and Regulations of the Company:
Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of the company as applicable to you and the changes therein from time to time. 

21. Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any 
failure to fulfill any term and /or condition would entitle TCSL in withdrawing this offer letter at 
its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in the employment and this offer will be automatically withdrawn. Post acceptance of 
TCSL offer letter if you fail to join on the date provided in the TCSL joining letter, the offer will stand 
automatically terminated at the sole discretion of TCSL 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited 
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Rustom Beheram Siganporia

Head Talent Acquisition, TCS Business Process Services

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Benefits Gross Salary Sheet
         Annexure 2: Acceptance

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8F88i08i4F4434xUUF4U34xUU94UT96TZFFZb9Li4F44b3LipbpFF6FFxUx4TT6T4x449FpZ6x6


GROSS SALARY SHEET Annexure 1

Name Phanendra Prasad Allavarapu

Designation SENIOR PROCESS ASSOCIATE

Grade BPO2

Table 1: Compensation Details (All Components in Rs)

Component Category Monthly Annual

1) Fixed Compensation  

  Basic Salary         6,000        72,000

  Bouquet Of Benefits #        10,011      1,20,137

2) Variable Compensation 

  Monthly Variable Allowance         3,100        37,200

3)City Allowance           380         4,560

4) Annual Components/Retirals

  Medical Insurance      NA         4,000

  Provident Fund(at 12% of Basic Salary)           720         8,640

  Gratuity(at 4.81% of Basic Salary)           288         3,463

  ESIC           926        11,110

Total of Annual Components & Retirals         1,009        27,213

TOTAL GROSS        21,426      2,61,110

# Refer to Table 2 for  TCSL defined Structure.
In case, you wish not to opt for the BoB, Defined structure as given in Table 2 will be applicable.

Table 2: TCSL defined structure for BoB (All Components in Rs)

Component Category Monthly Annual

House Rent Allowance         2,400        28,800

Leave Travel Assistance           500         6,000

Food Coupons         2,500        30,000

Personal Allowance         4,611        55,337

GROSS BOUQUET OF BENEFITS        10,011      1,20,137
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GROSS SALARY SHEET Annexure 2

Name Phanendra Prasad Allavarapu

Designation SENIOR PROCESS ASSOCIATE

Grade BPO2

Table 1: Compensation Details (All Components in Rs)

Component Category Monthly Annual

1) Fixed Compensation  

  Basic Salary         6,000        72,000

  Bouquet Of Benefits #        10,011      1,20,137

2) Variable Compensation 

  Monthly Variable Allowance         3,100        37,200

3)City Allowance           380         4,560

4) Annual Components/Retirals

  Medical Insurance      NA         4,000

  Provident Fund(at 12% of Basic Salary)           720         8,640

  Gratuity(at 4.81% of Basic Salary)           288         3,463

  ESIC           926        11,110

Total of Annual Components & Retirals         1,009        27,213

TOTAL GROSS        21,426      2,61,110

# Refer to Table 2 for  TCSL defined Structure.
In case, you wish not to opt for the BoB, Defined structure as given in Table 2 will be applicable.

Table 2: TCSL defined structure for BoB (All Components in Rs)

Component Category Monthly Annual

House Rent Allowance         2,400        28,800

Leave Travel Assistance           500         6,000

Food Coupons         2,500        30,000

Personal Allowance         4,611        55,337

GROSS BOUQUET OF BENEFITS        10,011      1,20,137
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Please complete and return this sheet to HR executive, within 7 days of receiving this letter.

This is to confirm that I have received the letter on __________________. I hereby accept this offer and

intend to join service on _____________________.

Name:

Address:

Signature:

Date:

13TCSL Confidential



Fwd: #Recruitment# Selection Email 
Inbox x 

Pravidya Veernala <pravidya14th@gmail.com> 
 

Fri, May 31, 5:08 PM (18 
hours ago)

  

---------- Forwarded message --------- 
From: Shanmathi Narayanan <shanmathi.narayanan@tcs.com> 
Date: Fri, Mar 29, 2019, 12:23 
Subject: #Recruitment# Selection Email 
To:  
 

Dear Candidate, 
  
Congratulations on your selection with TCS CBO. You have cleared all the rounds of 
Interview. 
  
It is our continuous endeavor to ensure your journey into the corporate world is smooth. 
To assist with the same, our team is releasing the Provisional Offer Letters in batches. You 
will receive your letter latest by the last week of May. If already received, the final Offer 
Letter with salary details will be shared with you after the successful completion of your 
Bachelor’s degree. 
  
You will soon be called for documentation keeping your examination dates in mind and 
thoughtful consideration. Do keep all the below mandatory documents ready for the 
documentation process in advance. 
  
1. Proof of Address: Ration Card / Aadhar Card / Rent Agreement copy / Affidavit / 
Electricity Bill / Passport / Voter ID/ Phone Bill/ Bank Passbook/Bank statement ( ANY 
ONE PROOF )  
   
2. Identity Proof (ID) :  Pan Card ( Mandatory )  
   
3. Educational Documents :  10th  (SSC), 12th (HSC) , Graduation  & Semester mark 
sheets till date  ( Mandatory )  
   
4. Alternate ID Proof :  Driving license OR Voter ID  
   
5. Passport size photograph :  2 Photos (with white background) 
   
6. Online Application Form : Complete Online Form on TCS Careers Portal & Download  
   
7. Updated Resume 
  
In case of any queries, write to us at CBOCampusSupport@tcs.com or call us on 022 
6784070. We will be delighted to be of assistance. 
 Thanks and Regards, 
Shanmathi Narayanan 
Human Resources - TAG 
Regional Campus Recruitment Lead 



Fwd: #Recruitment# Selection Email 
 

x 
Roopa Koduru <kodururoopa@gmail.com> 
 

Fri, May 31, 5:06 PM (19 
hours ago)

---------- Forwarded message --------- 
From: Shanmathi Narayanan <shanmathi.narayanan@tcs.com> 
Date: Fri, 29 Mar 2019, 12:23 
Subject: #Recruitment# Selection Email 
To:  
 

Dear Candidate, 
  

Congratulations on your selection with TCS CBO. You have cleared all the rounds of 
Interview. 
  
It is our continuous endeavor to ensure your journey into the corporate world is smooth. 
To assist with the same, our team is releasing the Provisional Offer Letters in batches. You 
will receive your letter latest by the last week of May. If already received, the final Offer 
Letter with salary details will be shared with you after the successful completion of your 
Bachelor’s degree. 
  
You will soon be called for documentation keeping your examination dates in mind and 
thoughtful consideration. Do keep all the below mandatory documents ready for the 
documentation process in advance. 
  
1. Proof of Address: Ration Card / Aadhar Card / Rent Agreement copy / Affidavit / Electricity Bill / 
Passport / Voter ID/ Phone Bill/ Bank Passbook/Bank statement ( ANY ONE PROOF )  
   
2. Identity Proof (ID) :  Pan Card ( Mandatory )  
   
3. Educational Documents :  10th  (SSC), 12th (HSC) , Graduation  & Semester mark sheets till 
date  ( Mandatory )  
   
4. Alternate ID Proof :  Driving license OR Voter ID  
   
5. Passport size photograph :  2 Photos (with white background) 
   
6. Online Application Form : Complete Online Form on TCS Careers Portal & Download  
   
7. Updated Resume 
  
In case of any queries, write to us at CBOCampusSupport@tcs.com or call us on 022 
6784070. We will be delighted to be of assistance. 
 Thanks and Regards, 
Shanmathi Narayanan 
Human Resources - TAG 
Regional Campus Recruitment Lead 
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To 
K.Geetha, 

SALARY INCREMENT LETTER  
8TH February, 2019 

Employee ID: PRO1055, 
Department: Monitoring. 
Facility: Operation CoE, Vizag 

 
Dear Geetha, 

  
We are glad to proclaim that, Pro-Vigil has undergone a remarkable evolution in the past five 
years as we are pursuing our mission to prevent theft. But one of the most profound changes over 
this time is the transformation of our business model to achieve excellence in all facets of the 
business. We are proud to declare the Year 2019 as the” Year of Excellence”. This year, we 
established the Engineering Centre of Excellence and Operations Centre of Excellence, to set the 
highest standards in all departments. We strategized to form proactive synergy by restructuring 
teams. We strongly believe in the principle that “Team Synergy has an extraordinary impact on 
business results.” 
 
Our appraisal year April 2019 - March 2020, has been a great year, in terms of customer base 
expansion as well as people performance. While continuing to make progress towards key goals 
and transforming our company as a premier organization providing exceptional services in the 
Vigilance Space, we are improving our market position to be an absolute industry leader. 
 
Our Growth Journey is highly inspired by our core values. These values provide an internal and 
external advantage to our work culture and the way we conduct our business. 

1. High-Performance Organization: Think and act to drive positive results at all levels: 
Individual, Team, and Organization. Be responsive and fully engaged to maximize 
performance. 

2. Outstanding Customer Experience: Provide industry-leading customer experience. 
Personally, own it without exceptions; make excellence in customer experience, 
synonymous with Pro-Vigil. 

3. Conscientious Stewardship: Thorough scrutiny on budgetary aspects of the business to 
maximize resource utilization, results, and profitability. 

4. Crystal Clear Communication: Communicate accurately with courage and consideration 
to provide clarity for best understanding and execution. Model a culture of providing 
frequent and helpful communication so that individuals and teams can stay well-aligned. 

5. Optimization through Collaboration and Specialization: Maximize complementary 
talents and capabilities across teams and functions. Apply specialized expertise and cross- 
functionality to facilitate high-value contributions to business and process improvement 
performance. 



VirtualGuardServicesPvtLtd. VisakhapatnamOffice: HyderabadOffice: 
MSR Block, #701 (1-89/3/B/40 
to42/KS/701/A), Krishe Sapphire 
Building,Survey No. 88, Hitech City 
Main Road,Madhapur, Hyderabad – 
500081,Telangana 

Vizag-
+918912709199Hyd-
+914023359199 
www.vgssecurity.comCIN:U729
00AP2016PTC104072 

NewTechMahindraBuilding,Phase-
11,Sy.No.44,Resavanipalem,Visakhapa
tnam500013, 
AndhraPradesh 

 

 

 
 
We thank you for the hard work and commitment you have shown over the past years. Our 
combined strength is what makes us successful as a company. We are proud and hope that you 
continue to give your best to the company, and we compensate equally well for your contributions. 
  
We value your contribution as an employee of Pro-Vigil and VGS for your performance during 
the period April 2019 to March 2020 and we take great pleasure to revise your salary from INR 
139543/- to INR 147915/- Per Annum, effective April 1, 2019. 

 
The revised compensation package has been customized for you, taking into consideration your 
performance, experience, industry standards, pay for performance, company policies, and other 
related factors. Please note that the company will periodically update its policies and communicate 
the same to employees through notifications by HR Department. You are requested to take 
reference from HR Notifications for the latest applicability. All employees are expected to uphold 
high standards at the workplace, fostering Pro-Vigil’s vibrant corporate culture and adhere to Pro-
Vigil’s Code of Conduct and Business Ethics. All other terms and conditions remain unchanged as 
per your employment agreement and appointment letter with VGS. 
 
Note: Your salary details are strictly private and confidential. The details in this letter are not 
supposed to be discussed and disclosed to others. Any discussion or disclosure of your 
compensation with anybody other than HR will be considered as a breach of the employment 
agreement by you. Please contact the HR Department for any clarifications. 
 
Once again, we thank you for all your valued efforts, resilience, and commitment. This year, we 
have accomplished a lot together and empowered countless customers and people to realize their 
full potential. But what matters most now is what we do next. Thank you for helping make Pro- 
Vigil a fantastic company now and for the years to come. We wish you continued growth, success, 
and a long-term career with Pro-Vigil. 
 
For Virtual Guard Services Private Limited 

 

KarthikaTirupathi 
Director–Human Resources 
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To 
K.Pavan Kumar, 

SALARY INCREMENT LETTER  
8TH February, 2019 

Employee ID: PRO1059, 
Department: Monitoring. 
Facility: Operation CoE, Vizag 

 
Dear Pavan Kumar, 

  
We are glad to proclaim that, Pro-Vigil has undergone a remarkable evolution in the past five 
years as we are pursuing our mission to prevent theft. But one of the most profound changes over 
this time is the transformation of our business model to achieve excellence in all facets of the 
business. We are proud to declare the Year 2019 as the” Year of Excellence”. This year, we 
established the Engineering Centre of Excellence and Operations Centre of Excellence, to set the 
highest standards in all departments. We strategized to form proactive synergy by restructuring 
teams. We strongly believe in the principle that “Team Synergy has an extraordinary impact on 
business results.” 
 
Our appraisal year April 2019 - March 2020, has been a great year, in terms of customer base 
expansion as well as people performance. While continuing to make progress towards key goals 
and transforming our company as a premier organization providing exceptional services in the 
Vigilance Space, we are improving our market position to be an absolute industry leader. 
 
Our Growth Journey is highly inspired by our core values. These values provide an internal and 
external advantage to our work culture and the way we conduct our business. 

1. High-Performance Organization: Think and act to drive positive results at all levels: 
Individual, Team, and Organization. Be responsive and fully engaged to maximize 
performance. 

2. Outstanding Customer Experience: Provide industry-leading customer experience. 
Personally, own it without exceptions; make excellence in customer experience, 
synonymous with Pro-Vigil. 

3. Conscientious Stewardship: Thorough scrutiny on budgetary aspects of the business to 
maximize resource utilization, results, and profitability. 

4. Crystal Clear Communication: Communicate accurately with courage and consideration 
to provide clarity for best understanding and execution. Model a culture of providing 
frequent and helpful communication so that individuals and teams can stay well-aligned. 

5. Optimization through Collaboration and Specialization: Maximize complementary 
talents and capabilities across teams and functions. Apply specialized expertise and cross- 
functionality to facilitate high-value contributions to business and process improvement 
performance. 
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We thank you for the hard work and commitment you have shown over the past years. Our 
combined strength is what makes us successful as a company. We are proud and hope that you 
continue to give your best to the company, and we compensate equally well for your contributions. 
  
We value your contribution as an employee of Pro-Vigil and VGS for your performance during 
the period April 2019 to March 2020 and we take great pleasure to revise your salary from INR 
139543/- to INR 147915/- Per Annum, effective April 1, 2019. 

 
The revised compensation package has been customized for you, taking into consideration your 
performance, experience, industry standards, pay for performance, company policies, and other 
related factors. Please note that the company will periodically update its policies and communicate 
the same to employees through notifications by HR Department. You are requested to take 
reference from HR Notifications for the latest applicability. All employees are expected to uphold 
high standards at the workplace, fostering Pro-Vigil’s vibrant corporate culture and adhere to Pro-
Vigil’s Code of Conduct and Business Ethics. All other terms and conditions remain unchanged as 
per your employment agreement and appointment letter with VGS. 
 
Note: Your salary details are strictly private and confidential. The details in this letter are not 
supposed to be discussed and disclosed to others. Any discussion or disclosure of your 
compensation with anybody other than HR will be considered as a breach of the employment 
agreement by you. Please contact the HR Department for any clarifications. 
 
Once again, we thank you for all your valued efforts, resilience, and commitment. This year, we 
have accomplished a lot together and empowered countless customers and people to realize their 
full potential. But what matters most now is what we do next. Thank you for helping make Pro- 
Vigil a fantastic company now and for the years to come. We wish you continued growth, success, 
and a long-term career with Pro-Vigil. 
 
For Virtual Guard Services Private Limited 

 

KarthikaTirupathi 
Director–Human Resources 
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To 
K.Sai Ganesh, 

SALARY INCREMENT LETTER  
8TH February, 2019 

Employee ID: PRO1062, 
Department: Monitoring. 
Facility: Operation CoE, Vizag 

 
Dear Sai Ganesh, 

  
We are glad to proclaim that, Pro-Vigil has undergone a remarkable evolution in the past five 
years as we are pursuing our mission to prevent theft. But one of the most profound changes over 
this time is the transformation of our business model to achieve excellence in all facets of the 
business. We are proud to declare the Year 2019 as the” Year of Excellence”. This year, we 
established the Engineering Centre of Excellence and Operations Centre of Excellence, to set the 
highest standards in all departments. We strategized to form proactive synergy by restructuring 
teams. We strongly believe in the principle that “Team Synergy has an extraordinary impact on 
business results.” 
 
Our appraisal year April 2019 - March 2020, has been a great year, in terms of customer base 
expansion as well as people performance. While continuing to make progress towards key goals 
and transforming our company as a premier organization providing exceptional services in the 
Vigilance Space, we are improving our market position to be an absolute industry leader. 
 
Our Growth Journey is highly inspired by our core values. These values provide an internal and 
external advantage to our work culture and the way we conduct our business. 

1. High-Performance Organization: Think and act to drive positive results at all levels: 
Individual, Team, and Organization. Be responsive and fully engaged to maximize 
performance. 

2. Outstanding Customer Experience: Provide industry-leading customer experience. 
Personally, own it without exceptions; make excellence in customer experience, 
synonymous with Pro-Vigil. 

3. Conscientious Stewardship: Thorough scrutiny on budgetary aspects of the business to 
maximize resource utilization, results, and profitability. 

4. Crystal Clear Communication: Communicate accurately with courage and consideration 
to provide clarity for best understanding and execution. Model a culture of providing 
frequent and helpful communication so that individuals and teams can stay well-aligned. 

5. Optimization through Collaboration and Specialization: Maximize complementary 
talents and capabilities across teams and functions. Apply specialized expertise and cross- 
functionality to facilitate high-value contributions to business and process improvement 
performance. 
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We thank you for the hard work and commitment you have shown over the past years. Our 
combined strength is what makes us successful as a company. We are proud and hope that you 
continue to give your best to the company, and we compensate equally well for your contributions. 
  
We value your contribution as an employee of Pro-Vigil and VGS for your performance during 
the period April 2019 to March 2020 and we take great pleasure to revise your salary from INR 
139543/- to INR 147915/- Per Annum, effective April 1, 2019. 

 
The revised compensation package has been customized for you, taking into consideration your 
performance, experience, industry standards, pay for performance, company policies, and other 
related factors. Please note that the company will periodically update its policies and communicate 
the same to employees through notifications by HR Department. You are requested to take 
reference from HR Notifications for the latest applicability. All employees are expected to uphold 
high standards at the workplace, fostering Pro-Vigil’s vibrant corporate culture and adhere to Pro-
Vigil’s Code of Conduct and Business Ethics. All other terms and conditions remain unchanged as 
per your employment agreement and appointment letter with VGS. 
 
Note: Your salary details are strictly private and confidential. The details in this letter are not 
supposed to be discussed and disclosed to others. Any discussion or disclosure of your 
compensation with anybody other than HR will be considered as a breach of the employment 
agreement by you. Please contact the HR Department for any clarifications. 
 
Once again, we thank you for all your valued efforts, resilience, and commitment. This year, we 
have accomplished a lot together and empowered countless customers and people to realize their 
full potential. But what matters most now is what we do next. Thank you for helping make Pro- 
Vigil a fantastic company now and for the years to come. We wish you continued growth, success, 
and a long-term career with Pro-Vigil. 
 
For Virtual Guard Services Private Limited 

 

KarthikaTirupathi 
Director–Human Resources 
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To 
D.V.S.Krishna Sahir, 

SALARY INCREMENT LETTER  
8TH February, 2019 

Employee ID: PRO1060, 
Department: Monitoring. 
Facility: Operation CoE, Vizag 

 
Dear Krishna Sahir, 

  
We are glad to proclaim that, Pro-Vigil has undergone a remarkable evolution in the past five 
years as we are pursuing our mission to prevent theft. But one of the most profound changes over 
this time is the transformation of our business model to achieve excellence in all facets of the 
business. We are proud to declare the Year 2019 as the” Year of Excellence”. This year, we 
established the Engineering Centre of Excellence and Operations Centre of Excellence, to set the 
highest standards in all departments. We strategized to form proactive synergy by restructuring 
teams. We strongly believe in the principle that “Team Synergy has an extraordinary impact on 
business results.” 
 
Our appraisal year April 2019 - March 2020, has been a great year, in terms of customer base 
expansion as well as people performance. While continuing to make progress towards key goals 
and transforming our company as a premier organization providing exceptional services in the 
Vigilance Space, we are improving our market position to be an absolute industry leader. 
 
Our Growth Journey is highly inspired by our core values. These values provide an internal and 
external advantage to our work culture and the way we conduct our business. 

1. High-Performance Organization: Think and act to drive positive results at all levels: 
Individual, Team, and Organization. Be responsive and fully engaged to maximize 
performance. 

2. Outstanding Customer Experience: Provide industry-leading customer experience. 
Personally, own it without exceptions; make excellence in customer experience, 
synonymous with Pro-Vigil. 

3. Conscientious Stewardship: Thorough scrutiny on budgetary aspects of the business to 
maximize resource utilization, results, and profitability. 

4. Crystal Clear Communication: Communicate accurately with courage and consideration 
to provide clarity for best understanding and execution. Model a culture of providing 
frequent and helpful communication so that individuals and teams can stay well-aligned. 

5. Optimization through Collaboration and Specialization: Maximize complementary 
talents and capabilities across teams and functions. Apply specialized expertise and cross- 
functionality to facilitate high-value contributions to business and process improvement 
performance. 
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We thank you for the hard work and commitment you have shown over the past years. Our 
combined strength is what makes us successful as a company. We are proud and hope that you 
continue to give your best to the company, and we compensate equally well for your contributions. 
  
We value your contribution as an employee of Pro-Vigil and VGS for your performance during 
the period April 2019 to March 2020 and we take great pleasure to revise your salary from INR 
139543/- to INR 147915/- Per Annum, effective April 1, 2019. 

 
The revised compensation package has been customized for you, taking into consideration your 
performance, experience, industry standards, pay for performance, company policies, and other 
related factors. Please note that the company will periodically update its policies and communicate 
the same to employees through notifications by HR Department. You are requested to take 
reference from HR Notifications for the latest applicability. All employees are expected to uphold 
high standards at the workplace, fostering Pro-Vigil’s vibrant corporate culture and adhere to Pro-
Vigil’s Code of Conduct and Business Ethics. All other terms and conditions remain unchanged as 
per your employment agreement and appointment letter with VGS. 
 
Note: Your salary details are strictly private and confidential. The details in this letter are not 
supposed to be discussed and disclosed to others. Any discussion or disclosure of your 
compensation with anybody other than HR will be considered as a breach of the employment 
agreement by you. Please contact the HR Department for any clarifications. 
 
Once again, we thank you for all your valued efforts, resilience, and commitment. This year, we 
have accomplished a lot together and empowered countless customers and people to realize their 
full potential. But what matters most now is what we do next. Thank you for helping make Pro- 
Vigil a fantastic company now and for the years to come. We wish you continued growth, success, 
and a long-term career with Pro-Vigil. 
 
For Virtual Guard Services Private Limited 

 

KarthikaTirupathi 
Director–Human Resources 
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To 
O.Sohil, 

SALARY INCREMENT LETTER  
8TH February, 2019 

Employee ID: PRO1058, 
Department: Monitoring. 
Facility: Operation CoE, Vizag 

 
Dear Sohil, 

  
We are glad to proclaim that, Pro-Vigil has undergone a remarkable evolution in the past five 
years as we are pursuing our mission to prevent theft. But one of the most profound changes over 
this time is the transformation of our business model to achieve excellence in all facets of the 
business. We are proud to declare the Year 2019 as the” Year of Excellence”. This year, we 
established the Engineering Centre of Excellence and Operations Centre of Excellence, to set the 
highest standards in all departments. We strategized to form proactive synergy by restructuring 
teams. We strongly believe in the principle that “Team Synergy has an extraordinary impact on 
business results.” 
 
Our appraisal year April 2019 - March 2020, has been a great year, in terms of customer base 
expansion as well as people performance. While continuing to make progress towards key goals 
and transforming our company as a premier organization providing exceptional services in the 
Vigilance Space, we are improving our market position to be an absolute industry leader. 
 
Our Growth Journey is highly inspired by our core values. These values provide an internal and 
external advantage to our work culture and the way we conduct our business. 

1. High-Performance Organization: Think and act to drive positive results at all levels: 
Individual, Team, and Organization. Be responsive and fully engaged to maximize 
performance. 

2. Outstanding Customer Experience: Provide industry-leading customer experience. 
Personally, own it without exceptions; make excellence in customer experience, 
synonymous with Pro-Vigil. 

3. Conscientious Stewardship: Thorough scrutiny on budgetary aspects of the business to 
maximize resource utilization, results, and profitability. 

4. Crystal Clear Communication: Communicate accurately with courage and consideration 
to provide clarity for best understanding and execution. Model a culture of providing 
frequent and helpful communication so that individuals and teams can stay well-aligned. 

5. Optimization through Collaboration and Specialization: Maximize complementary 
talents and capabilities across teams and functions. Apply specialized expertise and cross- 
functionality to facilitate high-value contributions to business and process improvement 
performance. 



VirtualGuardServicesPvtLtd. VisakhapatnamOffice: HyderabadOffice: 
MSR Block, #701 (1-89/3/B/40 
to42/KS/701/A), Krishe Sapphire 
Building,Survey No. 88, Hitech City 
Main Road,Madhapur, Hyderabad – 
500081,Telangana 

Vizag-
+918912709199Hyd-
+914023359199 
www.vgssecurity.comCIN:U729
00AP2016PTC104072 

NewTechMahindraBuilding,Phase-
11,Sy.No.44,Resavanipalem,Visakhapa
tnam500013, 
AndhraPradesh 

 

 

 
 
We thank you for the hard work and commitment you have shown over the past years. Our 
combined strength is what makes us successful as a company. We are proud and hope that you 
continue to give your best to the company, and we compensate equally well for your contributions. 
  
We value your contribution as an employee of Pro-Vigil and VGS for your performance during 
the period April 2019 to March 2020 and we take great pleasure to revise your salary from INR 
139543/- to INR 147915/- Per Annum, effective April 1, 2019. 

 
The revised compensation package has been customized for you, taking into consideration your 
performance, experience, industry standards, pay for performance, company policies, and other 
related factors. Please note that the company will periodically update its policies and communicate 
the same to employees through notifications by HR Department. You are requested to take 
reference from HR Notifications for the latest applicability. All employees are expected to uphold 
high standards at the workplace, fostering Pro-Vigil’s vibrant corporate culture and adhere to Pro-
Vigil’s Code of Conduct and Business Ethics. All other terms and conditions remain unchanged as 
per your employment agreement and appointment letter with VGS. 
 
Note: Your salary details are strictly private and confidential. The details in this letter are not 
supposed to be discussed and disclosed to others. Any discussion or disclosure of your 
compensation with anybody other than HR will be considered as a breach of the employment 
agreement by you. Please contact the HR Department for any clarifications. 
 
Once again, we thank you for all your valued efforts, resilience, and commitment. This year, we 
have accomplished a lot together and empowered countless customers and people to realize their 
full potential. But what matters most now is what we do next. Thank you for helping make Pro- 
Vigil a fantastic company now and for the years to come. We wish you continued growth, success, 
and a long-term career with Pro-Vigil. 
 
For Virtual Guard Services Private Limited 

 

KarthikaTirupathi 
Director–Human Resources 
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April 9, 2019 
 
Welcome to WILP 
 

Work Integrated Learning Programme  
Wipro Limited, Dodda Kannelli 
Sarjapur Road, Bengaluru - 560 035.  
Phone: (080) 28440011/12, Fax: (080) 28440256  
  
Mr. Chiruvolu Phani Venkata Sai Krishna Sahir 
D No. 80-16-24, Sri Indhi, 
Srinivasa Nagar , Ava Road, 
Rajahmundry- 530031 
Andhra Pradesh 
 
Dear Chiruvolu Phani Venkata Sai Krishna Sahir,  
  
Sub: Enrolment letter to Work Integrated Learning Programme (“WILP” or “Academy”) as Trainee - 
Computer Applications 
 

 
Welcome to WILP! 
 

With reference to your application, it is our pleasure to enroll you as a Trainee - Computer Applications with the 
WILP which is a customized academic and training programme which will allow you to obtain M.Tech degree 
from one of the premier Engineer institutions in India. 
  
The duration of the academic programme shall be 48 months from the date of enrollment with WILP. Your 
date of joining will be intimated through a separate communication.  
 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited 
(“Wipro or “Company”).  
 
Please read through the terms and conditions of your enrolment as provided below. 
We look forward to having a long and fruitful relationship with you at WILP, wish you all the best! 
 
 
 
 

Yours sincerely, 
For Wipro Limited, 

 
Endorsement 
I accept the enrolment and the terms and conditions thereof as specified below.  I shall report for undergoing 
study on  
________________   . 
 

Signature:                                        Date:  
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Terms & Conditions 

 
1.  PROFILE:  
 
You are enrolled as a Trainee- Computer Applications with the Work Integrated Learning Programme. The 
Company, in association with a collaborating University is offering a customized academic and training 
program to the Trainee along with a “Project Readiness Program” (‘PRP’) for the purposes of participating in 
projects at Company as part of the program. This programme will require work integrated learning under WILP. 
The academic program will enable the Trainee to obtain M.Tech degree upon successful completion. 
 
2.  DURATION: 
 

The duration of your academic programme will be for a period of 48 months from the date of enrolment.  
Unless the Academy extends the period of your study in writing, which is done solely at the discretion of the 
WILP Academy, your enrolment would automatically terminate at the end of the stated 48 months. 
 

 In case the Academy extends the academic period (in writing) you will continue to be enrolled as a Trainee - 
Computer Applications with WILP. 
 
 
 

3. Scholarship/Stipend and Benefits 
 

During the WILP program you would be entitled to a consolidated monthly scholarship. 
 
Apart from the monthly scholarship, a life & medical insurance would include a cover for you, the premium / 
cost will be taken care of by Wipro. 
 
 
 

1. A Group Personal Accident Insurance (GPAI) Program of Rs.12,00,000/-. You could also get an extra 
coverage for a nominal and highly negotiated premium. More details on the policy are available on My 
Policies Section in myWipro, the HR portal at Wipro.  

 

2. Group Life Insurance Program of Rs.14,00,000/- is available for Trainees. This makes it possible to 
also get an extra coverage for a nominal and highly negotiated premium. More details on the policy are 
available on My Policies Section in myWipro, the HR portal at Wipro. 

 
 

 In addition to the above, Trainees are also eligible to participate in a contributory medical insurance cover                  
towards hospitalization and additional medical cover. 
 
 

 

a. A contributory mediclaim insurance program with reimbursements up to Rs. 2,00,000 is available to 
the employee at a monthly nominal deduction. 10% of the claim amount would need to be borne by 
the employee.  
 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated 
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at 
Wipro.                                                                                                                                                 
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     The below table shows the prescribed scholarship for various years: 
 

Period Scholarship ESI Consolidated Scholarship (INR Per Month) 

First year 15000 712 15,712/- (*) 

Second year 17000 810 17,810/- (*) 

Third year 19000 910 19,910/- (*) 

Fourth year 23000 0 23,000/- (*) 
 

 (*)You shall be responsible for payment of all statutory contributions, taxes, dues and levies as required under 
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 1.75% of your 
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall 
be deducted from your Scholarship and benefits according to applicable laws and regulations.   

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the 
Academy subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 
in attendance.  Your continued enrolment in the course, will be at the discretion of the Academy, and is subject 
to satisfactory performance as prescribed in the WILP portal. In case your project performance at any stage is 
not found to be satisfactory, then you would be put on a performance improvement plan (PIP). Post PIP, if 
there is no improvement in project performance, the Academy may at its sole discretion discontinue your 
enrolment in the WILP program. 
 

Book Allowance: 
A Book Allowance of INR 1,250/- will be paid per Trainee per semester. This allowance will be paid every 
semester except the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally along with your scholarship at the beginning of the semester and you will not be required to provide 
any inputs from your end to obtain the allowance. The allowance will be subject to tax. Book allowance is 
applicable only when a Trainee is registered for the semester.  
 

Scholarship Advance: 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 
viewed in the policy section on the WILP portal 
 

4. Training Agreement:  
 

a. This letter of enrolment is subject to your Training Agreement in the prescribed proforma with Wipro 
Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining Wipro. 
  

b. Training agreement in Wipro is for a total period of 60 Months - for developing your skills and 
knowledge. Technical Class Room training will be for a period of 1.5 months and practical experience 
and training will be for the next 58.5 months. The Company invests on your behalf for the cost of the 
training Should you discontinue the WILP programme or your enrolment to the program is cancelled for 
any reason whatsoever, before the completion of 60 months from the date of joining, the training 
expenses of Rs. 75,000/- will have to be reimbursed by you as detailed in the Training Agreement. 
 

5. PROJECT READINESS PROGRAM (PRP) 
 

a. Project Readiness Program (PRP) is offered by Wipro - Talent Transformation Department to all 
campus and off-campus recruits. The broad objective of PRP is to equip you with the necessary 
knowledge and skills that will enable you to start working on real-life project work which is an integral 
part of the Work Integrated Learning Program.   
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6.  CONFLICT OF INTEREST: 
 

a. You are required to engage yourself exclusively in the work assigned by Wipro and shall not take up 
any independent or individual assignments (whether part time or full time, in an advisory capacity or 
otherwise) directly or indirectly without the express written consent of your Business Unit Head. 
a. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, 
or perform any services for any person who is involved in activities, which are or shall be in conflict with the 
interests of Wipro. 
b. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a 
period of one year from the cessation of your enrolment with Wipro (irrespective of the circumstances of, or 
the reasons for, the cessation) not to solicit, induce or encourage: 

i. Any employee of Wipro to terminate their employment with Wipro or to accept 
enrolment with any competitor, supplier or any customer with whom you have a 
connection. 
i. Any customer or vendor of Wipro to move his existing business with Wipro to a third 
party or to terminate his business relationship with Wipro. 
ii. Any existing employee to become associated with, or perform services of any type for 
any third party. 

c. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand 
Wipro's position on this and resolve the conflict. 

 
7. OBLIGATIONS AND RESPONSIBILITIES: 
 

a. During the study period you will be governed by the WILP regulations and instructions as stated by the 
Academy, from time to time, in relation to conduct, discipline and other matters.  
 

b. During your study as part of WILP, the Academy would expect you to undergo study in any area in 
which you are placed, with a high standard of initiative and efficiency. Your high commitment as a 
Trainee in the Academy would be a requirement.   

 

c. You would not be allowed to seek membership of any local or public body without the written approval 
from the Manager of the Academy. 

 

d.  During the study period and thereafter , you would not be allowed to give out to anyone in writing or by 
word of mouth or otherwise, particulars or details of work - process, technical know-how, research 
carried out, security arrangements, or administrative and/or organizational matters of confidential or 
secret nature which you may come across during your academic study or become known to you by 
virtue of your undergoing study under the Academy or otherwise 
 

e. You are bound by all regulations, instructions and policies of the Academy. These are updated / 
modified on a periodic basis and new  policies may be introduced and notified to Trainees from time to 
time and you will be bound to comply with the same 
 

f. In consideration of the opportunities, trainings and access to new techniques and know-how that will 
be made available to you, you will be required to comply with the Confidentiality Policy of Wipro. 
Therefore, please maintain all Confidential Information as defined from time to time in the 
Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such 
Confidential Information except as may be required under obligation of law or as may be required by 
Wipro and in the course of your association with the Academy. This covenant shall endure during your 
association and beyond the cessation of your association with the Academy (irrespective of the 
circumstances of, or the reasons for, the cessation). 
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g. In connection with your association with Wipro as part of the Work Integrated Learning Program and 
during the term of your association upon conception or creation, you shall disclose and assign to Wipro 
as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements 
(including without limitation legal documents, training materials, computer software and associated 
materials) developed or conceived by you solely or jointly with others (whether or not during business 
or academic session hours), and shall comply with the Policies of Wipro in relation to Intellectual 
Property.  

 
During the period of academic study, if you  develop or conceptualize inventions, ideas, concepts, discoveries, 
techniques and improvements (including without limitation computer software) solely or jointly with others in 
relation to the operation of the Academy / Wipro, such developments will be fully communicated to the 
Academy and will be the sole intellectual property of Wipro. You agree to cooperate in the execution of 
documents to facilitate the assignment of such intellectual property when required. 
 
8.  CONFIDENTIALITY: 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be 
made available to you, you will be required to comply with the Confidentiality Policy of Wipro. 
Therefore, please maintain all Confidential Information as defined from time to time in the 
Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such 
Confidential Information except as may be required under obligation of law or as may be required by 
Wipro and in the course of your enrolment. This covenant shall endure during your enrolment and 
beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of, or the 
reasons for, the cessation). 

 
a. During your training on projects at Wipro, you will be expected not to use or disclose any confidential 

information, including trade secrets, of any former employer (if any) or other person with whom you 
have an obligation of confidentiality and by signing below you affirm that you have no conflicting 
obligations or non-compete agreements that would prevent you from working without limitation for 
Wipro.  
 
 

9. ASSIGNMENT OF INTELLECTUAL PROPERTY 
 
In connection with your enrolment and during the term of your enrolment, upon conception or creation, you 
shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, 
techniques, and improvements (including without limitation legal documents, training materials, computer 
software and associated materials) developed or conceived by you solely or jointly with others (whether or not 
during business hours), and shall comply with the Policies of Wipro  in relation to Intellectual Property.  
 
10.  POSTING: 
 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-
assigned or transferred to another division, department, establishment or new location where Wipro, has its 
office or operation and WILP classes are running in the particular location, in India, without enhancing the 
scholarship amount. On placement of this nature, you will also be governed by the disciplinary rules and 
regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for 
practical studies. 
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11.  MISCONDUCT: 
 

a. In case you are charged with any misconduct or disciplinary issue during your study period, you may 
be liable to be suspended without payment of scholarship amount, for such period as the Academy 
may deem fit.  If the charges are proved against you may become liable for discontinuation of 
academic study and termination from enrolment, without notice or payment in lieu of notice not 
withstanding any clause of this letter of enrolment and with no prejudice to Wipro’s right to enforce the 
Training agreement. 

 
b. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s 

right to enforce the Training agreement, the Academy shall have the right to terminate your academic 
study without any notice or payment in lieu thereof, if any declaration given or information furnished by 
you to the Academy / Wipro is found to be false or if you are found to have willfully suppressed any 
material information. 

 
12.  CANCELLATION OF ENROLMENT: 
Notwithstanding any of the clauses of this letter of enrolment, the management of the Academy, reserves the 
right at its sole discretion of terminating this enrolment during the study period without assigning any reason, by 
giving one months' (30 days) notice or one month's scholarship/stipend in lieu of notice. 
 
13.  STUDY HOURS: 
As a Trainee - Computer Applications, you will be called upon to undergo studies during the hours and days as 
may be fixed by the Academy from time to time. Normally, your “Project work” would be from 8:30am to 
6:00pm from Monday to Friday. There shall be a 45 minutes lunch interval. You would be operating from any of 
the locations, as may be decided by the Academy. 
The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue.  You may 
also be called upon to attend academic study as and when required on holidays, as may be scheduled in 
accordance with the convenience of the Academy. 
 
14. GENERAL: 
 
a. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or 
willfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from 
the WILP program without any prior notice. 
b. The terms of this letter may be specifically enforced legally, if required. In this connection, if any of the 
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the 
remaining provisions of this letter shall continue in full force and effect.  
c. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 
Wipro and you relating to the same subject matter. 
d. You warrant that you are not prevented by a court or by any other administrative or judicial order from 
enrolling under this agreement. In the event that you are not a citizen of the country of posting, you should 
have a valid work permit to work in the country of posting.  
e. During the period of enrolment you are required to comply with all policies of WILP. These policies are 
updated / modified on a periodic basis and new policies may be introduced and notified to the Trainees from 
time to time. You agree to comply with all policies as modified from time to time. 
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15.  ON COMPLETION/CANCELLATION OF ACADEMIC PROGRAMME: 
 

a. On Completion/Cancellation of the academic programme, you will immediately surrender to Wipro/ the 
Academy all specifications, formulae, documents, literature, drawings or records, etc. belonging to 
Wipro/ the Academy or relating to its business and shall not make or retain any  copies  of  these  
items. 

 
b. On successful completion of the study, you will be eligible to receive the M.Tech degree from the 

collaborating University, in recognition of your successfully completing the course.  You are not eligible 
to receive any certificate if you do not successfully complete the academic study in accordance with 
this letter of enrolment and the study scheme formulated by the Academy. 

 
c. Wipro reserves the right to offer employment at its sole discretion to a WILP Trainee on successful and 

satisfactory completion of the academic study. 
 

d. All students / trainees of the work integrated learning programs will be given testimonials at the end of 
the successful completion of the M.Tech degree programme. Trainees being students of the Academy, 
are not entitled for the issuance of any experience letter in case they discontinue the academy for what 
so ever is the reason. The testimonial contains the timeline in the Academy and the kind of project 
works carried during the work integrated learning opportunity. 
 

 
16.  DATE OF COMMENCEMENT OF ACADEMIC STUDY: 
 
In case if you accept the above terms and conditions, you are required to return the duplicate of this letter of 
enrolment, duly signed by you as a token of your acceptance on the day you report for undergoing study. 
 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 
this letter of enrolment and submitting the same on the date of joining. 
 
Yours sincerely, 
For Wipro Limited, 

 
 
I have read, understood and agree to accept the enrolment on the terms and conditions herein.  
I shall be reporting for duty on __ /__ /____  
Name: _____________________  
Signature: _____________________ Date: __ /__ /____  
Place: _______________________  
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ANNEXURE I 
 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION 
TECHNOLOGY ACT, 2000) 

 
 
 
I --------------------------, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 
(“Wipro”) being a part of WILP of Wipro for the following purposes: 
 

a. validating my application form and retaining records on the same for any future reference/verification;  
 

b. processing my application form   including background verification checks; 
  

c. academic study  related actions including record keeping, processing scholarship advance  and 
benefits and any action required in the context of my enrolment with Wipro, being a part of WILP. 

 
 
In this context, I also agree to the retention of such Personal Information by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 
is capable of identifying me.”  
 
 
 
 
 
 
 
Name: 
 
 
Date: __/__/____      Signature............................................. 
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ANNEXURE II 

 
 
 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and 
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my 
enrolment is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above 
mentioned documents.  
 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 
my failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 
termination of my enrolment with Wipro. 
 
 
 
Name:  
 
 
Date: __/___/_____     Signature:.....................………………. 
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ANNEXURE - III 

 
 

INITIAL INDUCTION PROGRAM 
 
The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the 
corporate world.  
 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 
followed by insights into Wipro businesses, process, technology and behavioral skills. 
 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 
the induction program is done by a team of dedicated professionals who have exposure to the academic and 
corporate sectors alike.  Project Readiness Program (PRP) is a training program designed to address the basic 
learning needs of the Trainees. 
 
 
Corporate Readiness Program - CRP 
 
The CRP program is focused on making young Trainee comfortable in a corporate environment. This program 
starts with a corporate induction.  
 
“PINNACLE ” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 
the “corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 
work culture and business etiquette.  
 
 
Technology Readiness Program - TRP  
 
The technology training provides critical technical skills required to work on projects allocated to Trainees and 
prepare to face the demands of the project world.  We begin doing this by familiarizing with Wipro’s businesses 
and work environment. 
 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed 
around a series of projects that the recruits are expected to complete individually by learning and applying 
various topics required to complete the project. Starting with individual projects, the PBL approach ends with 
recruits working on a team project. 
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Accommodation, Food & Other Miscellaneous Expenses 
 
 

a. For joining, you will be eligible for travel reimbursement for AC 2 Tier rail only, at actuals on providing 
relevant tickets. For a Trainee with disability, airfare for self and one escort will be reimbursed at actuals on 
providing relevant tickets and approval mail from campus manager. 

 
b. You would be entitled for Rs. 400 per day for 8 days (total amount of Rs. 3,200) from the date of joining. 

You may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be 
paid as a lump sum amount and you would not need to submit bills towards usage of this amount.  
 

c. If your posting location (the location where you would be based out of after training) is different from the 
training location (location where you undergo initial training), you would be entitled for the following:  

 
i. Settlement and Miscellaneous Expenses: Rs. 1200 per day for 7 days (total amount of Rs. 8,400) from 

the date of reporting to the posting location. You may utilize this amount towards boarding, lodging, 
conveyance & other miscellaneous expenses. 

 
d. You would not be eligible for accommodation at the Wipro guest houses.  
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 INNOVSOURCE PRIVATE LIMITED

YOUR PEOPLE PARTNER

Ref: HR/SEPT/15/VTZ/53527945
Date :15 September, 2018

Mr. Sandeepvarma Datla

State: Andhra Pradesh

Offer cum Appointment Letter

Dear Mrs. Sandeepvarma Datla,

This is with reference to your application and subsequent Test and Interviews you had with us.

We are pleased to offer you an appointment as Associate Trainee in the employment of the 

company. You will join us on or before 22.10.2018.

   As you are aware that Innov Source Private Limited is involved in the business of providing services to
their clients through outsourced human resource services and accordingly you are assigned to our client to
work as Associate Trainee SBI Credit Cards and shall perform duties that are assigned to you by our client
from time to time. You shall work out of the Clients' premises and the same shall be intimated to you from
time to time.

You will receive an Annual Gross Compensation (including Basic and allowances) of Rs.  81,104/- per
annum (Rupees Eighty One Thousand One Hundred Four Only) as mentioned in Annexure - I. This
will be disbursed as per the prevailing rules and guidelines.

Please note that salaries, allowances, facilities and other sums payable under this appointment are subject 
to Income Tax and other statutory deductions and you shall be liable for the same.

Your appointment and subsequent continuation of employment with the Company is strictly based on your
consistent delivery on the agreed performance parameters and compliance with the values and guidelines
of the organization. The tenure of your employment shall be subject to requirement of the services provided
by us to our client and shall also be subject to the requirement of deputation or completion of project with
the client.

Upon your joining, the terms and conditions in this letter shall form your appointment letter and terms of 
appointment as mentioned in Annexure IV. This day shall be your date of appointment in the company.

Please sign and return a copy of this letter as a token of your acceptance of the "Terms & Conditions of 
Employment" attached herewith and return it to HR within ten days from the date of issue.

You are required to submit the documents enlisted in Annexure A on your date of joining as part of joining 
compliance.

Your appointment will be subject to finding you medically fit.

D.No. 47-24, A2, Seshu Apartment, 4th Line Dwarkanagar Visakhapatnam A.P.-530016 Cell No. 97035563331 www.innov.in / vizag 
@innov.in 





 

IINNSSTTIITTUUTTEE  OOFF  CCOOMMMMUUNNIICCAATTIIVVEE  EENNGGLLIISSHH  
 

 
Sivalayam Street, Market Road, Ravulapalem – 533 238 

East Godavari Dt, Andhra Pradesh. 

Teach and Touch lives… 

 
 

OFFER LETTER 
 
Date: 03/03/2018     Offer Code: ICE/2018-19/001 
 
 
Dear Sowjanya Kondeti, 
 
Congratulations!!! 
 
We are pleased to offer you employment at Institute of Communicative 

English – (I.C.E) as a Professional Communicative English Faculty. We feel 

that your skills will be valuable assets to our team. While welcoming you to 

be a part of I.C.E, we request you to go through and understand the terms 

and conditions.  

 
a) Preliminary Training: 
 
You will be required to attend a preliminary training for a month at Head 

Office. During the training, accommodation will be provided free. You will 

have to make your own arrangements for food etc. 

  
b) Financial Growth: 
 
You will be paid a professional fee of Rs.14,000/-p.m (Rupees Fourteen 

Thousand) from the date of your reporting to the school / assigned place.  

 

You will be provided free accommodation at your place of posting from the 

date you report for your assignment, after your preliminary training and 

traveling allowance wherever applicable.  

  

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM. 
 



 

IINNSSTTIITTUUTTEE  OOFF  CCOOMMMMUUNNIICCAATTIIVVEE  EENNGGLLIISSHH  
 

 
Sivalayam Street, Market Road, Ravulapalem – 533 238 

East Godavari Dt, Andhra Pradesh. 

Teach and Touch lives… 

Our Requirements 
1. During the preliminary training you will be required to sign an 

Assignment Agreement to work as a Professional Communicative 

English Faculty with us for at least one academic year (9 months).  

2. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.  

3. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-  

 
If you choose to accept this offer, please send a confirmation mail to 

ice.andhra@gmail.com by April 15th. The training date will be informed to 

you upon receiving the confirmation mail.  

 

The entire team at I.C.E is looking forward to working with you and we are 

confident you will be able to make a significant contribution to the success of 

the organization.  

 

Note:- For any further clarifications please write a mail ice.andhra@gmail.com  

 
 
With Best Wishes 
 

 
 
K V Sandeep Reddy 
Director 

mailto:ice.andhra@gmail.com
mailto:ice.andhra@gmail.com


Ref: HR/JAN/16/KT/53529162/50691925/1000501231                                                                               
Date :08 January, 2016

Mr. Damodarrao Muddana

State: Andhra Pradesh

    Offer cum Appointment Letter

Dear Mr. Damodarrao Muddana,

This is with reference to your application and subsequent Test and Interviews you had with us.

We are pleased to offer you an appointment as Associate Trainee in the employment of the company.

You will join us on or before 11.01.2016.

As you are aware that Strategic Manpower Solutions Limited is involved in the business of providing services to
their clients through outsourced human resource services and accordingly you are assigned to our client to work as
Associate Trainee and shall perform duties that are assigned to you by our client from time to time. You shall work
out of the Clients' premises and the same shall be intimated to you from time to time.

You will receive an Annual Gross Compensation (including Basic and allowances) of  Rs. 91,104/- per annum
(Rupees Ninety One Thousand One Hundred Four Only) as mentioned in Annexure - I. This will be disbursed
as per the prevailing rules and guidelines.

You will also be entitled to Provident Fund and E.S.I.C. benefits as per applicable rules.

Please note that salaries, allowances, facilities and other sums payable under this appointment are subject to
Income Tax and other statutory deductions and you shall be liable for the same.

Your appointment and subsequent continuation of employment with the Company is strictly based on your
consistent delivery on the agreed performance parameters and compliance with the values and guidelines of the
organization. The tenure of your employment shall be subject to requirement of the services provided by us to our
client and shall also be subject to the requirement of deputation or completion of project with the client.

Upon your joining, the terms and conditions in this letter shall form your appointment letter and terms of
appointment as mentioned in Annexure IV. This day shall be your date of appointment in the company.

Please sign and return a copy of this letter as a token of your acceptance of the "Terms & Conditions of
Employment" attached herewith and return it to HR within ten days from the date of issue.

You are required to submit the documents enlisted in Annexure A on your date of joining as part of joining
compliance.

Your appointment will be subject to finding you medically fit.



We wish you a long successful association with us.

Yours faithfully,
For Strategic Manpower Solutions Limited

Authorized Signatory
_____________________________________________________________________________________________

Signature of the Employee: ____________________________________________

Encl:
1. Annexure of Compensation - Annexure - I
2. List of Documents - Annexure II
3. Instructions to fill PF Nomination Details - Annexure - III
4. Terms and Conditions of Employment - Annexure - IV



Annexure - I

         7,592.00 

        91,104.00 

As Per Act

As Per Act

As Per Act

Rs.

             0.00 

         1,092.00 

         6,500.00 

Gross Per Annum (A * 12)

Annual Bonus

ESIC

Provident Fund

Gross Per Month (A)

Conveyance Allowance

House Rent Allowance

Basic

Monthly Payments

Designation: Associate Trainee

Grade: KT

Name: Mr. Damodarrao Muddana

*All the above emoluments should be reduced to the extent of absence without leave or leave without pay.

* It is further clarified that HRA, Conveyance and Personal Allowance shall not be reckoned for the purpose of
contribution to the Provident Fund.

Annexure - II

List of Documents

1. Copy of Resume

2. Copy of Educational Certificate starting from SSC

3. Medical Certificate from Doctor not less than MBBS

4. 4 Grey background passport size photographs

5. 2 family photographs post card size

6. Copy of Id proof (Passport / License / Election Card / PAN Card)

7. Copy of Address Proof



Annexure - III

Instructions to fill PF Nomination Form for candidates:

Your Username: 53529162@sms
Password: rr@1234

1. Visit internet site http://www.ril.com/html/careers/careers.html

2. Click "Opportunities in Retail"

3. Click "Login" and enter username and password provided above.

4. Click "Candidate Profile".

5. Click on page 9: "Fill PF Nomination Form".

6. Enter nomination details and click save button.

7. Print three copies of the PF Nomination Form.

8. Sign both copies and bring it at the time of joining.

Annexure - IV

TERMS & CONDITIONS OF EMPLOYMENT

1. Your employment is subject to being declared and remaining medically fit by a Medical Officer or by a Doctor
specified by the Establishment. The Establishment has the right to get you medically examined by any
certified Medical practitioner during the period of your service. In case you are found medically unfit to
continue with the job, you will lose your lien on the job and your employment will come to end on the day you
are found medically unfit by the Medical Officer.

2. Your appointment is based on the basis of the particulars such as qualifications etc. given by you in the
application for employment. In case any information given by you is found false or incorrect, your
appointment will be liable for termination without any notice or salary in lieu of notice.

3. The address as indicated in your application for appointment shall deem to be correct for sending any
communication to you. Every communication addressed to you at the given address shall be deemed to have
been served upon you. You will immediately notify change of address, if any.

4. You are required to submit the following documents, if the same have not been submitted earlier a)
Certificates in support of Educational / Professional Qualifications, Experience,

5. Date of Birth and other testimonials in original together with copies thereof; b) copies of your passport
photographs with grey background; and c) Copy of Passport / Ration Card / Voter's ID / driving license or any
other document as proof of your residence and photo identity.

6. In order to ensure the uniformity and maintenance of a good ambience before the Customers of the
Establishment, the Establishment may at its option provide you with some standard dress code. You shall be
present at all the times in a neat and tidy manner.



7. You are expected to keep your salary package strictly confidential and not to share any information regarding
the salary.

8. During your tenure with the company and based on your job profile, you might be granted access to various
IT applications with a unique user id and password. These credentials will be unique to you and cannot be
shared with anyone. You will be solely responsible and accountable for any information loss/sharing or
breach of confidentiality in any way which has occurred due to the misuse of your credentials.

9. You will be covered by the service rules and regulations including conduct, discipline and administrative
orders and any such other rules or orders of the client or Company as the case may be that may come in
force from time to time. You shall observe discipline and rules of conduct applicable at the client's
establishment of your posting.

10. You shall be entitled to leave and other benefits as per the rules and regulations governing client's
establishment where you will be working. You will be entitled to a weekly off as may be notified from time to
time. The weekly holiday may be staggered and determined as per the roaster.

11. You will be governed by the working hours prevailing at the establishment of your working. You will be
notified your actual duty timings from time to time. You shall report and be present, accordingly at the client's
designated location. You will be required to work in any of the shifts during the day or night. Your working
hours may be staggered and you may be required to work in spells in the morning and evening. In case you
being a female employee you shall be provided with due security escort up to your residence in case you
work beyond 9 pm.

12. You will be required to work on any day of the year, including festival holidays, in the establishment of your
posting.  You will be allowed a weekly off in accordance with law on any one of the days in the week, as per
the schedule notified.

13. Your employment is transferable to any other place / establishment / department / division / unit / branch /
subsidiary / affiliate of our client / associate.  However, such transfer will not entail any increase in your salary
and / or adversely affect your emoluments.

14. In normal course you shall retire from the services of the organization on attaining the age of 58 years.

a) If you absent yourself without leave or remain absent beyond the period of leave originally granted or
subsequently extended, you shall be considered as having voluntarily terminated your employment without
giving any notice unless you:

b) i.) Return to work within 8 days from the commencement of such absence and ii.) Give an explanation to
the satisfaction of the Management regarding such absence.

15. You will initially be on probation for a period of Six months, which may be extended or reduced at the sole
discretion of the Management. During the period of probation, the appointment is terminable by giving one
day's notice in writing by either side or payment of one day's Basic salary in lieu thereof. On completion of
initial probation period till such time that you are intimated in writing regarding your confirmation, you shall
continue to be on probation. After confirmation, your services are liable to be terminated at any time without
assigning any reason as per the provisions of statute governing your appointment. In case you wish to resign
you will give us the notice as per the provisions of the statute governing your appointment. You shall attend
duties till you are relieved from service in writing.  Waiving the Notice Period on resignation is at the sole
discretion of the company.

16. Your services are liable to be terminated without any notice or salary in lieu thereof for misconduct, without



being exhaustive and without prejudice to the general meaning of the term "misconduct" in the case of
reasonable suspicion of misconduct, disloyalty and commission of an act involving moral turpitude, any act of
in-discipline or inefficiency. You may be placed under suspension pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

17. You shall extend all cooperation to the client's employees, customers, representatives, etc. and do all such
things diligently, faithfully and to the best of your skill and ability as may be necessary to serve the client and
perform all the duties entrusted to you from time to time. We expect you to work with the high standard of
initiative, efficiency and economy.

18. You are shall engage yourself exclusively in the work assigned by the client, where you are posted for the
time being and shall not take up any independent or individual assignments (whether the same as part time
or full time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of
your Business Unit Head. You will avoid any such issue which may result in a conflict between your personal
interest and the interest of the client / company in dealing with suppliers, customers and all other
organizations or individuals doing or seeking to do business with the client / company. You shall obey and
comply with all the orders and directions given to you by your superior or any other person duly authorized in
that behalf at the place of your posting. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

19. You shall not at any time either during the contract of your employment or at any time thereafter divulge any
information that came to you during the course of your employment without prior permission in writing.

20. You will not enter into any commitments or dealings on behalf of the client / Company for which you have no
express authority nor alter or be a party to any alteration of any principle or policy of the client / Company or
exceed the authority or discretion vested in you without the previous sanction of the client / Company or
those in authority over you.

21. You may be selected and sponsored by the Company / or Client for familiarization / training assignments with
our technical collaborators or any other institutions / organizations in India and/or abroad.  You will diligently
and beneficially take part in the training and such assignments. The cost of any such training shall be borne
by the company and you may be required to sign a Service Bond for a minimum time for which you will serve
the company. The company can recover the liquidated damages on the event of your voluntary resignation
before the time as mutually agreed upon in the bond.

22. The Establishment considers harassment and discrimination of any nature to be an unacceptable form of
behavior, which is not tolerated under any circumstances. All people have the right to work in an environment
that is free from harassment and discrimination. Disciplinary action will be taken against anyone found to be
guilty of harassing or discriminating against a fellow employee that may result in termination of employment.

23. You will be responsible for the safe keeping and return in good condition and order of all the properties of the
company that may be in your use, custody, care or charge. For the loss of any property of the company or
client in your possession, the company will have a right to assess on its own basis and recover the damages
of all such materials from you and to take such other action as it deems proper in the event of your failure to
account for such material or property to its satisfaction. You will hand over the charge of letter of Authority or
Power of Attorney issued to you or any property / material of the company in your possession at the time of
cessation of your employment with the Company.

24. All proprietary information / material of the client that is made known to you during the term of work
assignment shall be received in confidence and you shall not disclose or, except in performing the services,



use any such information / material. You agree that all information, correspondence, documents, material or
items provided to you by the client or by us are provided to you in trust and on completion of project /
assignment or termination of the service, you shall promptly return all such material to the client or company,
as the case may be.

25. You shall be required to sign and abide by the Policy on Ethics & Code of Conduct with the Company and
shall undertake to sign such declarations that the Policy may demand from time to time.

26. It is hereby expressly agreed and declared that this letter of employment shall be deemed to have been
made at Mumbai and that any dispute or suit or action or proceedings whatsoever arising out of or under this
letter of appointment or breach thereof or in respect of any matter or thing herein contained and any claim by
either party against the other shall be instituted or adjudicated upon or decided by a court of competent
jurisdiction at Mumbai.

27. In case of one / more clauses of this letter of employment becomes untenable, the same shall not render the
letter of employment null and void in its entirety.

28. The various clauses of this letter are to be read, understood and interpreted in its entirety and none of the
clauses are severable from the remaining.

I have read and / or have been explained the contents of the above contract of employment in
_____________ (language) and I hereby declare that I have fully understood the above terms and conditions
and declare the same to be binding on me in its entirety and also give my consent to the clause no. 8 & 9
specifically.

Name:             ___________________________________________

Signature: ___________________________________________

Date: ____________________________________________





Ref: HR/JAN/16/KT/53529181/50691926/1000501319                                                                               
Date :08 January, 2016

Mr. Leelamanohar Nemala

State: Andhra Pradesh

    Offer cum Appointment Letter

Dear Mr. Leelamanohar Nemala,

This is with reference to your application and subsequent Test and Interviews you had with us.

We are pleased to offer you an appointment as Associate Trainee in the employment of the company.

You will join us on or before 11.01.2016.

As you are aware that Strategic Manpower Solutions Limited is involved in the business of providing services to
their clients through outsourced human resource services and accordingly you are assigned to our client to work as
Associate Trainee and shall perform duties that are assigned to you by our client from time to time. You shall work
out of the Clients' premises and the same shall be intimated to you from time to time.

You will receive an Annual Gross Compensation (including Basic and allowances) of  Rs. 91,104/- per annum
(Rupees Ninety One Thousand One Hundred Four Only) as mentioned in Annexure - I. This will be disbursed
as per the prevailing rules and guidelines.

You will also be entitled to Provident Fund and E.S.I.C. benefits as per applicable rules.

Please note that salaries, allowances, facilities and other sums payable under this appointment are subject to
Income Tax and other statutory deductions and you shall be liable for the same.

Your appointment and subsequent continuation of employment with the Company is strictly based on your
consistent delivery on the agreed performance parameters and compliance with the values and guidelines of the
organization. The tenure of your employment shall be subject to requirement of the services provided by us to our
client and shall also be subject to the requirement of deputation or completion of project with the client.

Upon your joining, the terms and conditions in this letter shall form your appointment letter and terms of
appointment as mentioned in Annexure IV. This day shall be your date of appointment in the company.

Please sign and return a copy of this letter as a token of your acceptance of the "Terms & Conditions of
Employment" attached herewith and return it to HR within ten days from the date of issue.

You are required to submit the documents enlisted in Annexure A on your date of joining as part of joining
compliance.

Your appointment will be subject to finding you medically fit.



We wish you a long successful association with us.

Yours faithfully,
For Strategic Manpower Solutions Limited

Authorized Signatory
_____________________________________________________________________________________________

Signature of the Employee: ____________________________________________

Encl:
1. Annexure of Compensation - Annexure - I
2. List of Documents - Annexure II
3. Instructions to fill PF Nomination Details - Annexure - III
4. Terms and Conditions of Employment - Annexure - IV



Annexure - I

         7,592.00 

        91,104.00 

As Per Act

As Per Act

As Per Act

Rs.

             0.00 

         1,092.00 

         6,500.00 

Gross Per Annum (A * 12)

Annual Bonus

ESIC

Provident Fund

Gross Per Month (A)

Conveyance Allowance

House Rent Allowance

Basic

Monthly Payments

Designation: Associate Trainee

Grade: KT

Name: Mr. Leelamanohar Nemala

*All the above emoluments should be reduced to the extent of absence without leave or leave without pay.

* It is further clarified that HRA, Conveyance and Personal Allowance shall not be reckoned for the purpose of
contribution to the Provident Fund.

Annexure - II

List of Documents

1. Copy of Resume

2. Copy of Educational Certificate starting from SSC

3. Medical Certificate from Doctor not less than MBBS

4. 4 Grey background passport size photographs

5. 2 family photographs post card size

6. Copy of Id proof (Passport / License / Election Card / PAN Card)

7. Copy of Address Proof



Annexure - III

Instructions to fill PF Nomination Form for candidates:

Your Username: 53529181@sms
Password: rr@1234

1. Visit internet site http://www.ril.com/html/careers/careers.html

2. Click "Opportunities in Retail"

3. Click "Login" and enter username and password provided above.

4. Click "Candidate Profile".

5. Click on page 9: "Fill PF Nomination Form".

6. Enter nomination details and click save button.

7. Print three copies of the PF Nomination Form.

8. Sign both copies and bring it at the time of joining.

Annexure - IV

TERMS & CONDITIONS OF EMPLOYMENT

1. Your employment is subject to being declared and remaining medically fit by a Medical Officer or by a Doctor
specified by the Establishment. The Establishment has the right to get you medically examined by any
certified Medical practitioner during the period of your service. In case you are found medically unfit to
continue with the job, you will lose your lien on the job and your employment will come to end on the day you
are found medically unfit by the Medical Officer.

2. Your appointment is based on the basis of the particulars such as qualifications etc. given by you in the
application for employment. In case any information given by you is found false or incorrect, your
appointment will be liable for termination without any notice or salary in lieu of notice.

3. The address as indicated in your application for appointment shall deem to be correct for sending any
communication to you. Every communication addressed to you at the given address shall be deemed to have
been served upon you. You will immediately notify change of address, if any.

4. You are required to submit the following documents, if the same have not been submitted earlier a)
Certificates in support of Educational / Professional Qualifications, Experience,

5. Date of Birth and other testimonials in original together with copies thereof; b) copies of your passport
photographs with grey background; and c) Copy of Passport / Ration Card / Voter's ID / driving license or any
other document as proof of your residence and photo identity.

6. In order to ensure the uniformity and maintenance of a good ambience before the Customers of the
Establishment, the Establishment may at its option provide you with some standard dress code. You shall be
present at all the times in a neat and tidy manner.



7. You are expected to keep your salary package strictly confidential and not to share any information regarding
the salary.

8. During your tenure with the company and based on your job profile, you might be granted access to various
IT applications with a unique user id and password. These credentials will be unique to you and cannot be
shared with anyone. You will be solely responsible and accountable for any information loss/sharing or
breach of confidentiality in any way which has occurred due to the misuse of your credentials.

9. You will be covered by the service rules and regulations including conduct, discipline and administrative
orders and any such other rules or orders of the client or Company as the case may be that may come in
force from time to time. You shall observe discipline and rules of conduct applicable at the client's
establishment of your posting.

10. You shall be entitled to leave and other benefits as per the rules and regulations governing client's
establishment where you will be working. You will be entitled to a weekly off as may be notified from time to
time. The weekly holiday may be staggered and determined as per the roaster.

11. You will be governed by the working hours prevailing at the establishment of your working. You will be
notified your actual duty timings from time to time. You shall report and be present, accordingly at the client's
designated location. You will be required to work in any of the shifts during the day or night. Your working
hours may be staggered and you may be required to work in spells in the morning and evening. In case you
being a female employee you shall be provided with due security escort up to your residence in case you
work beyond 9 pm.

12. You will be required to work on any day of the year, including festival holidays, in the establishment of your
posting.  You will be allowed a weekly off in accordance with law on any one of the days in the week, as per
the schedule notified.

13. Your employment is transferable to any other place / establishment / department / division / unit / branch /
subsidiary / affiliate of our client / associate.  However, such transfer will not entail any increase in your salary
and / or adversely affect your emoluments.

14. In normal course you shall retire from the services of the organization on attaining the age of 58 years.

a) If you absent yourself without leave or remain absent beyond the period of leave originally granted or
subsequently extended, you shall be considered as having voluntarily terminated your employment without
giving any notice unless you:

b) i.) Return to work within 8 days from the commencement of such absence and ii.) Give an explanation to
the satisfaction of the Management regarding such absence.

15. You will initially be on probation for a period of Six months, which may be extended or reduced at the sole
discretion of the Management. During the period of probation, the appointment is terminable by giving one
day's notice in writing by either side or payment of one day's Basic salary in lieu thereof. On completion of
initial probation period till such time that you are intimated in writing regarding your confirmation, you shall
continue to be on probation. After confirmation, your services are liable to be terminated at any time without
assigning any reason as per the provisions of statute governing your appointment. In case you wish to resign
you will give us the notice as per the provisions of the statute governing your appointment. You shall attend
duties till you are relieved from service in writing.  Waiving the Notice Period on resignation is at the sole
discretion of the company.

16. Your services are liable to be terminated without any notice or salary in lieu thereof for misconduct, without



being exhaustive and without prejudice to the general meaning of the term "misconduct" in the case of
reasonable suspicion of misconduct, disloyalty and commission of an act involving moral turpitude, any act of
in-discipline or inefficiency. You may be placed under suspension pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

17. You shall extend all cooperation to the client's employees, customers, representatives, etc. and do all such
things diligently, faithfully and to the best of your skill and ability as may be necessary to serve the client and
perform all the duties entrusted to you from time to time. We expect you to work with the high standard of
initiative, efficiency and economy.

18. You are shall engage yourself exclusively in the work assigned by the client, where you are posted for the
time being and shall not take up any independent or individual assignments (whether the same as part time
or full time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of
your Business Unit Head. You will avoid any such issue which may result in a conflict between your personal
interest and the interest of the client / company in dealing with suppliers, customers and all other
organizations or individuals doing or seeking to do business with the client / company. You shall obey and
comply with all the orders and directions given to you by your superior or any other person duly authorized in
that behalf at the place of your posting. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

19. You shall not at any time either during the contract of your employment or at any time thereafter divulge any
information that came to you during the course of your employment without prior permission in writing.

20. You will not enter into any commitments or dealings on behalf of the client / Company for which you have no
express authority nor alter or be a party to any alteration of any principle or policy of the client / Company or
exceed the authority or discretion vested in you without the previous sanction of the client / Company or
those in authority over you.

21. You may be selected and sponsored by the Company / or Client for familiarization / training assignments with
our technical collaborators or any other institutions / organizations in India and/or abroad.  You will diligently
and beneficially take part in the training and such assignments. The cost of any such training shall be borne
by the company and you may be required to sign a Service Bond for a minimum time for which you will serve
the company. The company can recover the liquidated damages on the event of your voluntary resignation
before the time as mutually agreed upon in the bond.

22. The Establishment considers harassment and discrimination of any nature to be an unacceptable form of
behavior, which is not tolerated under any circumstances. All people have the right to work in an environment
that is free from harassment and discrimination. Disciplinary action will be taken against anyone found to be
guilty of harassing or discriminating against a fellow employee that may result in termination of employment.

23. You will be responsible for the safe keeping and return in good condition and order of all the properties of the
company that may be in your use, custody, care or charge. For the loss of any property of the company or
client in your possession, the company will have a right to assess on its own basis and recover the damages
of all such materials from you and to take such other action as it deems proper in the event of your failure to
account for such material or property to its satisfaction. You will hand over the charge of letter of Authority or
Power of Attorney issued to you or any property / material of the company in your possession at the time of
cessation of your employment with the Company.

24. All proprietary information / material of the client that is made known to you during the term of work
assignment shall be received in confidence and you shall not disclose or, except in performing the services,



use any such information / material. You agree that all information, correspondence, documents, material or
items provided to you by the client or by us are provided to you in trust and on completion of project /
assignment or termination of the service, you shall promptly return all such material to the client or company,
as the case may be.

25. You shall be required to sign and abide by the Policy on Ethics & Code of Conduct with the Company and
shall undertake to sign such declarations that the Policy may demand from time to time.

26. It is hereby expressly agreed and declared that this letter of employment shall be deemed to have been
made at Mumbai and that any dispute or suit or action or proceedings whatsoever arising out of or under this
letter of appointment or breach thereof or in respect of any matter or thing herein contained and any claim by
either party against the other shall be instituted or adjudicated upon or decided by a court of competent
jurisdiction at Mumbai.

27. In case of one / more clauses of this letter of employment becomes untenable, the same shall not render the
letter of employment null and void in its entirety.

28. The various clauses of this letter are to be read, understood and interpreted in its entirety and none of the
clauses are severable from the remaining.

I have read and / or have been explained the contents of the above contract of employment in
_____________ (language) and I hereby declare that I have fully understood the above terms and conditions
and declare the same to be binding on me in its entirety and also give my consent to the clause no. 8 & 9
specifically.

Name:             ___________________________________________

Signature: ___________________________________________

Date: ____________________________________________



Ref: HR/JAN/16/KT/53527985/50691849/1000501229                                                                               
Date :08 January, 2016

Mr. Lokesh Yendreddi

State: Andhra Pradesh

    Offer cum Appointment Letter

Dear Mr. Lokesh Yendreddi,

This is with reference to your application and subsequent Test and Interviews you had with us.

We are pleased to offer you an appointment as Associate Trainee in the employment of the company.

You will join us on or before 11.01.2016.

As you are aware that Strategic Manpower Solutions Limited is involved in the business of providing services to
their clients through outsourced human resource services and accordingly you are assigned to our client to work as
Associate Trainee and shall perform duties that are assigned to you by our client from time to time. You shall work
out of the Clients' premises and the same shall be intimated to you from time to time.

You will receive an Annual Gross Compensation (including Basic and allowances) of  Rs. 91,104/- per annum
(Rupees Ninety One Thousand One Hundred Four Only) as mentioned in Annexure - I. This will be disbursed
as per the prevailing rules and guidelines.

You will also be entitled to Provident Fund and E.S.I.C. benefits as per applicable rules.

Please note that salaries, allowances, facilities and other sums payable under this appointment are subject to
Income Tax and other statutory deductions and you shall be liable for the same.

Your appointment and subsequent continuation of employment with the Company is strictly based on your
consistent delivery on the agreed performance parameters and compliance with the values and guidelines of the
organization. The tenure of your employment shall be subject to requirement of the services provided by us to our
client and shall also be subject to the requirement of deputation or completion of project with the client.

Upon your joining, the terms and conditions in this letter shall form your appointment letter and terms of
appointment as mentioned in Annexure IV. This day shall be your date of appointment in the company.

Please sign and return a copy of this letter as a token of your acceptance of the "Terms & Conditions of
Employment" attached herewith and return it to HR within ten days from the date of issue.

You are required to submit the documents enlisted in Annexure A on your date of joining as part of joining
compliance.

Your appointment will be subject to finding you medically fit.



We wish you a long successful association with us.

Yours faithfully,
For Strategic Manpower Solutions Limited

Authorized Signatory
_____________________________________________________________________________________________

Signature of the Employee: ____________________________________________

Encl:
1. Annexure of Compensation - Annexure - I
2. List of Documents - Annexure II
3. Instructions to fill PF Nomination Details - Annexure - III
4. Terms and Conditions of Employment - Annexure - IV



Annexure - I

         7,592.00 

        91,104.00 

As Per Act

As Per Act

As Per Act

Rs.

             0.00 

         1,092.00 

         6,500.00 

Gross Per Annum (A * 12)

Annual Bonus

ESIC

Provident Fund

Gross Per Month (A)

Conveyance Allowance

House Rent Allowance

Basic

Monthly Payments

Designation: Associate Trainee

Grade: KT

Name: Mr. Lokesh Yendreddi

*All the above emoluments should be reduced to the extent of absence without leave or leave without pay.

* It is further clarified that HRA, Conveyance and Personal Allowance shall not be reckoned for the purpose of
contribution to the Provident Fund.

Annexure - II

List of Documents

1. Copy of Resume

2. Copy of Educational Certificate starting from SSC

3. Medical Certificate from Doctor not less than MBBS

4. 4 Grey background passport size photographs

5. 2 family photographs post card size

6. Copy of Id proof (Passport / License / Election Card / PAN Card)

7. Copy of Address Proof



Annexure - III

Instructions to fill PF Nomination Form for candidates:

Your Username: 53527985@sms
Password: rr@1234

1. Visit internet site http://www.ril.com/html/careers/careers.html

2. Click "Opportunities in Retail"

3. Click "Login" and enter username and password provided above.

4. Click "Candidate Profile".

5. Click on page 9: "Fill PF Nomination Form".

6. Enter nomination details and click save button.

7. Print three copies of the PF Nomination Form.

8. Sign both copies and bring it at the time of joining.

Annexure - IV

TERMS & CONDITIONS OF EMPLOYMENT

1. Your employment is subject to being declared and remaining medically fit by a Medical Officer or by a Doctor
specified by the Establishment. The Establishment has the right to get you medically examined by any
certified Medical practitioner during the period of your service. In case you are found medically unfit to
continue with the job, you will lose your lien on the job and your employment will come to end on the day you
are found medically unfit by the Medical Officer.

2. Your appointment is based on the basis of the particulars such as qualifications etc. given by you in the
application for employment. In case any information given by you is found false or incorrect, your
appointment will be liable for termination without any notice or salary in lieu of notice.

3. The address as indicated in your application for appointment shall deem to be correct for sending any
communication to you. Every communication addressed to you at the given address shall be deemed to have
been served upon you. You will immediately notify change of address, if any.

4. You are required to submit the following documents, if the same have not been submitted earlier a)
Certificates in support of Educational / Professional Qualifications, Experience,

5. Date of Birth and other testimonials in original together with copies thereof; b) copies of your passport
photographs with grey background; and c) Copy of Passport / Ration Card / Voter's ID / driving license or any
other document as proof of your residence and photo identity.

6. In order to ensure the uniformity and maintenance of a good ambience before the Customers of the
Establishment, the Establishment may at its option provide you with some standard dress code. You shall be
present at all the times in a neat and tidy manner.



7. You are expected to keep your salary package strictly confidential and not to share any information regarding
the salary.

8. During your tenure with the company and based on your job profile, you might be granted access to various
IT applications with a unique user id and password. These credentials will be unique to you and cannot be
shared with anyone. You will be solely responsible and accountable for any information loss/sharing or
breach of confidentiality in any way which has occurred due to the misuse of your credentials.

9. You will be covered by the service rules and regulations including conduct, discipline and administrative
orders and any such other rules or orders of the client or Company as the case may be that may come in
force from time to time. You shall observe discipline and rules of conduct applicable at the client's
establishment of your posting.

10. You shall be entitled to leave and other benefits as per the rules and regulations governing client's
establishment where you will be working. You will be entitled to a weekly off as may be notified from time to
time. The weekly holiday may be staggered and determined as per the roaster.

11. You will be governed by the working hours prevailing at the establishment of your working. You will be
notified your actual duty timings from time to time. You shall report and be present, accordingly at the client's
designated location. You will be required to work in any of the shifts during the day or night. Your working
hours may be staggered and you may be required to work in spells in the morning and evening. In case you
being a female employee you shall be provided with due security escort up to your residence in case you
work beyond 9 pm.

12. You will be required to work on any day of the year, including festival holidays, in the establishment of your
posting.  You will be allowed a weekly off in accordance with law on any one of the days in the week, as per
the schedule notified.

13. Your employment is transferable to any other place / establishment / department / division / unit / branch /
subsidiary / affiliate of our client / associate.  However, such transfer will not entail any increase in your salary
and / or adversely affect your emoluments.

14. In normal course you shall retire from the services of the organization on attaining the age of 58 years.

a) If you absent yourself without leave or remain absent beyond the period of leave originally granted or
subsequently extended, you shall be considered as having voluntarily terminated your employment without
giving any notice unless you:

b) i.) Return to work within 8 days from the commencement of such absence and ii.) Give an explanation to
the satisfaction of the Management regarding such absence.

15. You will initially be on probation for a period of Six months, which may be extended or reduced at the sole
discretion of the Management. During the period of probation, the appointment is terminable by giving one
day's notice in writing by either side or payment of one day's Basic salary in lieu thereof. On completion of
initial probation period till such time that you are intimated in writing regarding your confirmation, you shall
continue to be on probation. After confirmation, your services are liable to be terminated at any time without
assigning any reason as per the provisions of statute governing your appointment. In case you wish to resign
you will give us the notice as per the provisions of the statute governing your appointment. You shall attend
duties till you are relieved from service in writing.  Waiving the Notice Period on resignation is at the sole
discretion of the company.

16. Your services are liable to be terminated without any notice or salary in lieu thereof for misconduct, without



being exhaustive and without prejudice to the general meaning of the term "misconduct" in the case of
reasonable suspicion of misconduct, disloyalty and commission of an act involving moral turpitude, any act of
in-discipline or inefficiency. You may be placed under suspension pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

17. You shall extend all cooperation to the client's employees, customers, representatives, etc. and do all such
things diligently, faithfully and to the best of your skill and ability as may be necessary to serve the client and
perform all the duties entrusted to you from time to time. We expect you to work with the high standard of
initiative, efficiency and economy.

18. You are shall engage yourself exclusively in the work assigned by the client, where you are posted for the
time being and shall not take up any independent or individual assignments (whether the same as part time
or full time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of
your Business Unit Head. You will avoid any such issue which may result in a conflict between your personal
interest and the interest of the client / company in dealing with suppliers, customers and all other
organizations or individuals doing or seeking to do business with the client / company. You shall obey and
comply with all the orders and directions given to you by your superior or any other person duly authorized in
that behalf at the place of your posting. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

19. You shall not at any time either during the contract of your employment or at any time thereafter divulge any
information that came to you during the course of your employment without prior permission in writing.

20. You will not enter into any commitments or dealings on behalf of the client / Company for which you have no
express authority nor alter or be a party to any alteration of any principle or policy of the client / Company or
exceed the authority or discretion vested in you without the previous sanction of the client / Company or
those in authority over you.

21. You may be selected and sponsored by the Company / or Client for familiarization / training assignments with
our technical collaborators or any other institutions / organizations in India and/or abroad.  You will diligently
and beneficially take part in the training and such assignments. The cost of any such training shall be borne
by the company and you may be required to sign a Service Bond for a minimum time for which you will serve
the company. The company can recover the liquidated damages on the event of your voluntary resignation
before the time as mutually agreed upon in the bond.

22. The Establishment considers harassment and discrimination of any nature to be an unacceptable form of
behavior, which is not tolerated under any circumstances. All people have the right to work in an environment
that is free from harassment and discrimination. Disciplinary action will be taken against anyone found to be
guilty of harassing or discriminating against a fellow employee that may result in termination of employment.

23. You will be responsible for the safe keeping and return in good condition and order of all the properties of the
company that may be in your use, custody, care or charge. For the loss of any property of the company or
client in your possession, the company will have a right to assess on its own basis and recover the damages
of all such materials from you and to take such other action as it deems proper in the event of your failure to
account for such material or property to its satisfaction. You will hand over the charge of letter of Authority or
Power of Attorney issued to you or any property / material of the company in your possession at the time of
cessation of your employment with the Company.

24. All proprietary information / material of the client that is made known to you during the term of work
assignment shall be received in confidence and you shall not disclose or, except in performing the services,



use any such information / material. You agree that all information, correspondence, documents, material or
items provided to you by the client or by us are provided to you in trust and on completion of project /
assignment or termination of the service, you shall promptly return all such material to the client or company,
as the case may be.

25. You shall be required to sign and abide by the Policy on Ethics & Code of Conduct with the Company and
shall undertake to sign such declarations that the Policy may demand from time to time.

26. It is hereby expressly agreed and declared that this letter of employment shall be deemed to have been
made at Mumbai and that any dispute or suit or action or proceedings whatsoever arising out of or under this
letter of appointment or breach thereof or in respect of any matter or thing herein contained and any claim by
either party against the other shall be instituted or adjudicated upon or decided by a court of competent
jurisdiction at Mumbai.

27. In case of one / more clauses of this letter of employment becomes untenable, the same shall not render the
letter of employment null and void in its entirety.

28. The various clauses of this letter are to be read, understood and interpreted in its entirety and none of the
clauses are severable from the remaining.

I have read and / or have been explained the contents of the above contract of employment in
_____________ (language) and I hereby declare that I have fully understood the above terms and conditions
and declare the same to be binding on me in its entirety and also give my consent to the clause no. 8 & 9
specifically.

Name:             ___________________________________________

Signature: ___________________________________________

Date: ____________________________________________



Ref: HR/JAN/16/KT/53527880/50691844/1000501220                                                                               
Date :08 January, 2016

Mr. Lovaraju Erata

State: Andhra Pradesh

    Offer cum Appointment Letter

Dear Mr. Lovaraju Erata,

This is with reference to your application and subsequent Test and Interviews you had with us.

We are pleased to offer you an appointment as Associate Trainee in the employment of the company.

You will join us on or before 11.01.2016.

As you are aware that Strategic Manpower Solutions Limited is involved in the business of providing services to
their clients through outsourced human resource services and accordingly you are assigned to our client to work as
Associate Trainee and shall perform duties that are assigned to you by our client from time to time. You shall work
out of the Clients' premises and the same shall be intimated to you from time to time.

You will receive an Annual Gross Compensation (including Basic and allowances) of  Rs. 91,104/- per annum
(Rupees Ninety One Thousand One Hundred Four Only) as mentioned in Annexure - I. This will be disbursed
as per the prevailing rules and guidelines.

You will also be entitled to Provident Fund and E.S.I.C. benefits as per applicable rules.

Please note that salaries, allowances, facilities and other sums payable under this appointment are subject to
Income Tax and other statutory deductions and you shall be liable for the same.

Your appointment and subsequent continuation of employment with the Company is strictly based on your
consistent delivery on the agreed performance parameters and compliance with the values and guidelines of the
organization. The tenure of your employment shall be subject to requirement of the services provided by us to our
client and shall also be subject to the requirement of deputation or completion of project with the client.

Upon your joining, the terms and conditions in this letter shall form your appointment letter and terms of
appointment as mentioned in Annexure IV. This day shall be your date of appointment in the company.

Please sign and return a copy of this letter as a token of your acceptance of the "Terms & Conditions of
Employment" attached herewith and return it to HR within ten days from the date of issue.

You are required to submit the documents enlisted in Annexure A on your date of joining as part of joining
compliance.

Your appointment will be subject to finding you medically fit.



We wish you a long successful association with us.

Yours faithfully,
For Strategic Manpower Solutions Limited

Authorized Signatory
_____________________________________________________________________________________________

Signature of the Employee: ____________________________________________

Encl:
1. Annexure of Compensation - Annexure - I
2. List of Documents - Annexure II
3. Instructions to fill PF Nomination Details - Annexure - III
4. Terms and Conditions of Employment - Annexure - IV



Annexure - I

         7,592.00 

        91,104.00 

As Per Act

As Per Act

As Per Act

Rs.

             0.00 

         1,092.00 

         6,500.00 

Gross Per Annum (A * 12)

Annual Bonus

ESIC

Provident Fund

Gross Per Month (A)

Conveyance Allowance

House Rent Allowance

Basic

Monthly Payments

Designation: Associate Trainee

Grade: KT

Name: Mr. Lovaraju Erata

*All the above emoluments should be reduced to the extent of absence without leave or leave without pay.

* It is further clarified that HRA, Conveyance and Personal Allowance shall not be reckoned for the purpose of
contribution to the Provident Fund.

Annexure - II

List of Documents

1. Copy of Resume

2. Copy of Educational Certificate starting from SSC

3. Medical Certificate from Doctor not less than MBBS

4. 4 Grey background passport size photographs

5. 2 family photographs post card size

6. Copy of Id proof (Passport / License / Election Card / PAN Card)

7. Copy of Address Proof



Annexure - III

Instructions to fill PF Nomination Form for candidates:

Your Username: 53527880@sms
Password: rr@1234

1. Visit internet site http://www.ril.com/html/careers/careers.html

2. Click "Opportunities in Retail"

3. Click "Login" and enter username and password provided above.

4. Click "Candidate Profile".

5. Click on page 9: "Fill PF Nomination Form".

6. Enter nomination details and click save button.

7. Print three copies of the PF Nomination Form.

8. Sign both copies and bring it at the time of joining.

Annexure - IV

TERMS & CONDITIONS OF EMPLOYMENT

1. Your employment is subject to being declared and remaining medically fit by a Medical Officer or by a Doctor
specified by the Establishment. The Establishment has the right to get you medically examined by any
certified Medical practitioner during the period of your service. In case you are found medically unfit to
continue with the job, you will lose your lien on the job and your employment will come to end on the day you
are found medically unfit by the Medical Officer.

2. Your appointment is based on the basis of the particulars such as qualifications etc. given by you in the
application for employment. In case any information given by you is found false or incorrect, your
appointment will be liable for termination without any notice or salary in lieu of notice.

3. The address as indicated in your application for appointment shall deem to be correct for sending any
communication to you. Every communication addressed to you at the given address shall be deemed to have
been served upon you. You will immediately notify change of address, if any.

4. You are required to submit the following documents, if the same have not been submitted earlier a)
Certificates in support of Educational / Professional Qualifications, Experience,

5. Date of Birth and other testimonials in original together with copies thereof; b) copies of your passport
photographs with grey background; and c) Copy of Passport / Ration Card / Voter's ID / driving license or any
other document as proof of your residence and photo identity.

6. In order to ensure the uniformity and maintenance of a good ambience before the Customers of the
Establishment, the Establishment may at its option provide you with some standard dress code. You shall be
present at all the times in a neat and tidy manner.



7. You are expected to keep your salary package strictly confidential and not to share any information regarding
the salary.

8. During your tenure with the company and based on your job profile, you might be granted access to various
IT applications with a unique user id and password. These credentials will be unique to you and cannot be
shared with anyone. You will be solely responsible and accountable for any information loss/sharing or
breach of confidentiality in any way which has occurred due to the misuse of your credentials.

9. You will be covered by the service rules and regulations including conduct, discipline and administrative
orders and any such other rules or orders of the client or Company as the case may be that may come in
force from time to time. You shall observe discipline and rules of conduct applicable at the client's
establishment of your posting.

10. You shall be entitled to leave and other benefits as per the rules and regulations governing client's
establishment where you will be working. You will be entitled to a weekly off as may be notified from time to
time. The weekly holiday may be staggered and determined as per the roaster.

11. You will be governed by the working hours prevailing at the establishment of your working. You will be
notified your actual duty timings from time to time. You shall report and be present, accordingly at the client's
designated location. You will be required to work in any of the shifts during the day or night. Your working
hours may be staggered and you may be required to work in spells in the morning and evening. In case you
being a female employee you shall be provided with due security escort up to your residence in case you
work beyond 9 pm.

12. You will be required to work on any day of the year, including festival holidays, in the establishment of your
posting.  You will be allowed a weekly off in accordance with law on any one of the days in the week, as per
the schedule notified.

13. Your employment is transferable to any other place / establishment / department / division / unit / branch /
subsidiary / affiliate of our client / associate.  However, such transfer will not entail any increase in your salary
and / or adversely affect your emoluments.

14. In normal course you shall retire from the services of the organization on attaining the age of 58 years.

a) If you absent yourself without leave or remain absent beyond the period of leave originally granted or
subsequently extended, you shall be considered as having voluntarily terminated your employment without
giving any notice unless you:

b) i.) Return to work within 8 days from the commencement of such absence and ii.) Give an explanation to
the satisfaction of the Management regarding such absence.

15. You will initially be on probation for a period of Six months, which may be extended or reduced at the sole
discretion of the Management. During the period of probation, the appointment is terminable by giving one
day's notice in writing by either side or payment of one day's Basic salary in lieu thereof. On completion of
initial probation period till such time that you are intimated in writing regarding your confirmation, you shall
continue to be on probation. After confirmation, your services are liable to be terminated at any time without
assigning any reason as per the provisions of statute governing your appointment. In case you wish to resign
you will give us the notice as per the provisions of the statute governing your appointment. You shall attend
duties till you are relieved from service in writing.  Waiving the Notice Period on resignation is at the sole
discretion of the company.

16. Your services are liable to be terminated without any notice or salary in lieu thereof for misconduct, without



being exhaustive and without prejudice to the general meaning of the term "misconduct" in the case of
reasonable suspicion of misconduct, disloyalty and commission of an act involving moral turpitude, any act of
in-discipline or inefficiency. You may be placed under suspension pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

17. You shall extend all cooperation to the client's employees, customers, representatives, etc. and do all such
things diligently, faithfully and to the best of your skill and ability as may be necessary to serve the client and
perform all the duties entrusted to you from time to time. We expect you to work with the high standard of
initiative, efficiency and economy.

18. You are shall engage yourself exclusively in the work assigned by the client, where you are posted for the
time being and shall not take up any independent or individual assignments (whether the same as part time
or full time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of
your Business Unit Head. You will avoid any such issue which may result in a conflict between your personal
interest and the interest of the client / company in dealing with suppliers, customers and all other
organizations or individuals doing or seeking to do business with the client / company. You shall obey and
comply with all the orders and directions given to you by your superior or any other person duly authorized in
that behalf at the place of your posting. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

19. You shall not at any time either during the contract of your employment or at any time thereafter divulge any
information that came to you during the course of your employment without prior permission in writing.

20. You will not enter into any commitments or dealings on behalf of the client / Company for which you have no
express authority nor alter or be a party to any alteration of any principle or policy of the client / Company or
exceed the authority or discretion vested in you without the previous sanction of the client / Company or
those in authority over you.

21. You may be selected and sponsored by the Company / or Client for familiarization / training assignments with
our technical collaborators or any other institutions / organizations in India and/or abroad.  You will diligently
and beneficially take part in the training and such assignments. The cost of any such training shall be borne
by the company and you may be required to sign a Service Bond for a minimum time for which you will serve
the company. The company can recover the liquidated damages on the event of your voluntary resignation
before the time as mutually agreed upon in the bond.

22. The Establishment considers harassment and discrimination of any nature to be an unacceptable form of
behavior, which is not tolerated under any circumstances. All people have the right to work in an environment
that is free from harassment and discrimination. Disciplinary action will be taken against anyone found to be
guilty of harassing or discriminating against a fellow employee that may result in termination of employment.

23. You will be responsible for the safe keeping and return in good condition and order of all the properties of the
company that may be in your use, custody, care or charge. For the loss of any property of the company or
client in your possession, the company will have a right to assess on its own basis and recover the damages
of all such materials from you and to take such other action as it deems proper in the event of your failure to
account for such material or property to its satisfaction. You will hand over the charge of letter of Authority or
Power of Attorney issued to you or any property / material of the company in your possession at the time of
cessation of your employment with the Company.

24. All proprietary information / material of the client that is made known to you during the term of work
assignment shall be received in confidence and you shall not disclose or, except in performing the services,



use any such information / material. You agree that all information, correspondence, documents, material or
items provided to you by the client or by us are provided to you in trust and on completion of project /
assignment or termination of the service, you shall promptly return all such material to the client or company,
as the case may be.

25. You shall be required to sign and abide by the Policy on Ethics & Code of Conduct with the Company and
shall undertake to sign such declarations that the Policy may demand from time to time.

26. It is hereby expressly agreed and declared that this letter of employment shall be deemed to have been
made at Mumbai and that any dispute or suit or action or proceedings whatsoever arising out of or under this
letter of appointment or breach thereof or in respect of any matter or thing herein contained and any claim by
either party against the other shall be instituted or adjudicated upon or decided by a court of competent
jurisdiction at Mumbai.

27. In case of one / more clauses of this letter of employment becomes untenable, the same shall not render the
letter of employment null and void in its entirety.

28. The various clauses of this letter are to be read, understood and interpreted in its entirety and none of the
clauses are severable from the remaining.

I have read and / or have been explained the contents of the above contract of employment in
_____________ (language) and I hereby declare that I have fully understood the above terms and conditions
and declare the same to be binding on me in its entirety and also give my consent to the clause no. 8 & 9
specifically.

Name:             ___________________________________________

Signature: ___________________________________________

Date: ____________________________________________



Ref: HR/JAN/16/KT/53527906/50691845/1000501233                                                                               
Date :08 January, 2016

Mr. Madhusudhana Alagolu

State: Andhra Pradesh

    Offer cum Appointment Letter

Dear Mr. Madhusudhana Alagolu,

This is with reference to your application and subsequent Test and Interviews you had with us.

We are pleased to offer you an appointment as Associate Trainee in the employment of the company.

You will join us on or before 11.01.2016.

As you are aware that Strategic Manpower Solutions Limited is involved in the business of providing services to
their clients through outsourced human resource services and accordingly you are assigned to our client to work as
Associate Trainee and shall perform duties that are assigned to you by our client from time to time. You shall work
out of the Clients' premises and the same shall be intimated to you from time to time.

You will receive an Annual Gross Compensation (including Basic and allowances) of  Rs. 91,104/- per annum
(Rupees Ninety One Thousand One Hundred Four Only) as mentioned in Annexure - I. This will be disbursed
as per the prevailing rules and guidelines.

You will also be entitled to Provident Fund and E.S.I.C. benefits as per applicable rules.

Please note that salaries, allowances, facilities and other sums payable under this appointment are subject to
Income Tax and other statutory deductions and you shall be liable for the same.

Your appointment and subsequent continuation of employment with the Company is strictly based on your
consistent delivery on the agreed performance parameters and compliance with the values and guidelines of the
organization. The tenure of your employment shall be subject to requirement of the services provided by us to our
client and shall also be subject to the requirement of deputation or completion of project with the client.

Upon your joining, the terms and conditions in this letter shall form your appointment letter and terms of
appointment as mentioned in Annexure IV. This day shall be your date of appointment in the company.

Please sign and return a copy of this letter as a token of your acceptance of the "Terms & Conditions of
Employment" attached herewith and return it to HR within ten days from the date of issue.

You are required to submit the documents enlisted in Annexure A on your date of joining as part of joining
compliance.

Your appointment will be subject to finding you medically fit.



We wish you a long successful association with us.

Yours faithfully,
For Strategic Manpower Solutions Limited

Authorized Signatory
_____________________________________________________________________________________________

Signature of the Employee: ____________________________________________

Encl:
1. Annexure of Compensation - Annexure - I
2. List of Documents - Annexure II
3. Instructions to fill PF Nomination Details - Annexure - III
4. Terms and Conditions of Employment - Annexure - IV



Annexure - I

         7,592.00 

        91,104.00 

As Per Act

As Per Act

As Per Act

Rs.

             0.00 

         1,092.00 

         6,500.00 

Gross Per Annum (A * 12)

Annual Bonus

ESIC

Provident Fund

Gross Per Month (A)

Conveyance Allowance

House Rent Allowance

Basic

Monthly Payments

Designation: Associate Trainee

Grade: KT

Name: Mr. Madhusudhana Alagolu

*All the above emoluments should be reduced to the extent of absence without leave or leave without pay.

* It is further clarified that HRA, Conveyance and Personal Allowance shall not be reckoned for the purpose of
contribution to the Provident Fund.

Annexure - II

List of Documents

1. Copy of Resume

2. Copy of Educational Certificate starting from SSC

3. Medical Certificate from Doctor not less than MBBS

4. 4 Grey background passport size photographs

5. 2 family photographs post card size

6. Copy of Id proof (Passport / License / Election Card / PAN Card)

7. Copy of Address Proof



Annexure - III

Instructions to fill PF Nomination Form for candidates:

Your Username: 53527906@sms
Password: rr@1234

1. Visit internet site http://www.ril.com/html/careers/careers.html

2. Click "Opportunities in Retail"

3. Click "Login" and enter username and password provided above.

4. Click "Candidate Profile".

5. Click on page 9: "Fill PF Nomination Form".

6. Enter nomination details and click save button.

7. Print three copies of the PF Nomination Form.

8. Sign both copies and bring it at the time of joining.

Annexure - IV

TERMS & CONDITIONS OF EMPLOYMENT

1. Your employment is subject to being declared and remaining medically fit by a Medical Officer or by a Doctor
specified by the Establishment. The Establishment has the right to get you medically examined by any
certified Medical practitioner during the period of your service. In case you are found medically unfit to
continue with the job, you will lose your lien on the job and your employment will come to end on the day you
are found medically unfit by the Medical Officer.

2. Your appointment is based on the basis of the particulars such as qualifications etc. given by you in the
application for employment. In case any information given by you is found false or incorrect, your
appointment will be liable for termination without any notice or salary in lieu of notice.

3. The address as indicated in your application for appointment shall deem to be correct for sending any
communication to you. Every communication addressed to you at the given address shall be deemed to have
been served upon you. You will immediately notify change of address, if any.

4. You are required to submit the following documents, if the same have not been submitted earlier a)
Certificates in support of Educational / Professional Qualifications, Experience,

5. Date of Birth and other testimonials in original together with copies thereof; b) copies of your passport
photographs with grey background; and c) Copy of Passport / Ration Card / Voter's ID / driving license or any
other document as proof of your residence and photo identity.

6. In order to ensure the uniformity and maintenance of a good ambience before the Customers of the
Establishment, the Establishment may at its option provide you with some standard dress code. You shall be
present at all the times in a neat and tidy manner.



7. You are expected to keep your salary package strictly confidential and not to share any information regarding
the salary.

8. During your tenure with the company and based on your job profile, you might be granted access to various
IT applications with a unique user id and password. These credentials will be unique to you and cannot be
shared with anyone. You will be solely responsible and accountable for any information loss/sharing or
breach of confidentiality in any way which has occurred due to the misuse of your credentials.

9. You will be covered by the service rules and regulations including conduct, discipline and administrative
orders and any such other rules or orders of the client or Company as the case may be that may come in
force from time to time. You shall observe discipline and rules of conduct applicable at the client's
establishment of your posting.

10. You shall be entitled to leave and other benefits as per the rules and regulations governing client's
establishment where you will be working. You will be entitled to a weekly off as may be notified from time to
time. The weekly holiday may be staggered and determined as per the roaster.

11. You will be governed by the working hours prevailing at the establishment of your working. You will be
notified your actual duty timings from time to time. You shall report and be present, accordingly at the client's
designated location. You will be required to work in any of the shifts during the day or night. Your working
hours may be staggered and you may be required to work in spells in the morning and evening. In case you
being a female employee you shall be provided with due security escort up to your residence in case you
work beyond 9 pm.

12. You will be required to work on any day of the year, including festival holidays, in the establishment of your
posting.  You will be allowed a weekly off in accordance with law on any one of the days in the week, as per
the schedule notified.

13. Your employment is transferable to any other place / establishment / department / division / unit / branch /
subsidiary / affiliate of our client / associate.  However, such transfer will not entail any increase in your salary
and / or adversely affect your emoluments.

14. In normal course you shall retire from the services of the organization on attaining the age of 58 years.

a) If you absent yourself without leave or remain absent beyond the period of leave originally granted or
subsequently extended, you shall be considered as having voluntarily terminated your employment without
giving any notice unless you:

b) i.) Return to work within 8 days from the commencement of such absence and ii.) Give an explanation to
the satisfaction of the Management regarding such absence.

15. You will initially be on probation for a period of Six months, which may be extended or reduced at the sole
discretion of the Management. During the period of probation, the appointment is terminable by giving one
day's notice in writing by either side or payment of one day's Basic salary in lieu thereof. On completion of
initial probation period till such time that you are intimated in writing regarding your confirmation, you shall
continue to be on probation. After confirmation, your services are liable to be terminated at any time without
assigning any reason as per the provisions of statute governing your appointment. In case you wish to resign
you will give us the notice as per the provisions of the statute governing your appointment. You shall attend
duties till you are relieved from service in writing.  Waiving the Notice Period on resignation is at the sole
discretion of the company.

16. Your services are liable to be terminated without any notice or salary in lieu thereof for misconduct, without



being exhaustive and without prejudice to the general meaning of the term "misconduct" in the case of
reasonable suspicion of misconduct, disloyalty and commission of an act involving moral turpitude, any act of
in-discipline or inefficiency. You may be placed under suspension pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

17. You shall extend all cooperation to the client's employees, customers, representatives, etc. and do all such
things diligently, faithfully and to the best of your skill and ability as may be necessary to serve the client and
perform all the duties entrusted to you from time to time. We expect you to work with the high standard of
initiative, efficiency and economy.

18. You are shall engage yourself exclusively in the work assigned by the client, where you are posted for the
time being and shall not take up any independent or individual assignments (whether the same as part time
or full time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of
your Business Unit Head. You will avoid any such issue which may result in a conflict between your personal
interest and the interest of the client / company in dealing with suppliers, customers and all other
organizations or individuals doing or seeking to do business with the client / company. You shall obey and
comply with all the orders and directions given to you by your superior or any other person duly authorized in
that behalf at the place of your posting. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

19. You shall not at any time either during the contract of your employment or at any time thereafter divulge any
information that came to you during the course of your employment without prior permission in writing.

20. You will not enter into any commitments or dealings on behalf of the client / Company for which you have no
express authority nor alter or be a party to any alteration of any principle or policy of the client / Company or
exceed the authority or discretion vested in you without the previous sanction of the client / Company or
those in authority over you.

21. You may be selected and sponsored by the Company / or Client for familiarization / training assignments with
our technical collaborators or any other institutions / organizations in India and/or abroad.  You will diligently
and beneficially take part in the training and such assignments. The cost of any such training shall be borne
by the company and you may be required to sign a Service Bond for a minimum time for which you will serve
the company. The company can recover the liquidated damages on the event of your voluntary resignation
before the time as mutually agreed upon in the bond.

22. The Establishment considers harassment and discrimination of any nature to be an unacceptable form of
behavior, which is not tolerated under any circumstances. All people have the right to work in an environment
that is free from harassment and discrimination. Disciplinary action will be taken against anyone found to be
guilty of harassing or discriminating against a fellow employee that may result in termination of employment.

23. You will be responsible for the safe keeping and return in good condition and order of all the properties of the
company that may be in your use, custody, care or charge. For the loss of any property of the company or
client in your possession, the company will have a right to assess on its own basis and recover the damages
of all such materials from you and to take such other action as it deems proper in the event of your failure to
account for such material or property to its satisfaction. You will hand over the charge of letter of Authority or
Power of Attorney issued to you or any property / material of the company in your possession at the time of
cessation of your employment with the Company.

24. All proprietary information / material of the client that is made known to you during the term of work
assignment shall be received in confidence and you shall not disclose or, except in performing the services,



use any such information / material. You agree that all information, correspondence, documents, material or
items provided to you by the client or by us are provided to you in trust and on completion of project /
assignment or termination of the service, you shall promptly return all such material to the client or company,
as the case may be.

25. You shall be required to sign and abide by the Policy on Ethics & Code of Conduct with the Company and
shall undertake to sign such declarations that the Policy may demand from time to time.

26. It is hereby expressly agreed and declared that this letter of employment shall be deemed to have been
made at Mumbai and that any dispute or suit or action or proceedings whatsoever arising out of or under this
letter of appointment or breach thereof or in respect of any matter or thing herein contained and any claim by
either party against the other shall be instituted or adjudicated upon or decided by a court of competent
jurisdiction at Mumbai.

27. In case of one / more clauses of this letter of employment becomes untenable, the same shall not render the
letter of employment null and void in its entirety.

28. The various clauses of this letter are to be read, understood and interpreted in its entirety and none of the
clauses are severable from the remaining.

I have read and / or have been explained the contents of the above contract of employment in
_____________ (language) and I hereby declare that I have fully understood the above terms and conditions
and declare the same to be binding on me in its entirety and also give my consent to the clause no. 8 & 9
specifically.

Name:             ___________________________________________

Signature: ___________________________________________

Date: ____________________________________________



Ref: HR/JAN/16/KT/53529528/50691927/1000501321                                                                               
Date :08 January, 2016

Mr. Mahesh Yerramsetti

State: Andhra Pradesh

    Offer cum Appointment Letter

Dear Mr. Mahesh Yerramsetti,

This is with reference to your application and subsequent Test and Interviews you had with us.

We are pleased to offer you an appointment as Associate Trainee in the employment of the company.

You will join us on or before 11.01.2016.

As you are aware that Strategic Manpower Solutions Limited is involved in the business of providing services to
their clients through outsourced human resource services and accordingly you are assigned to our client to work as
Associate Trainee and shall perform duties that are assigned to you by our client from time to time. You shall work
out of the Clients' premises and the same shall be intimated to you from time to time.

You will receive an Annual Gross Compensation (including Basic and allowances) of  Rs. 91,104/- per annum
(Rupees Ninety One Thousand One Hundred Four Only) as mentioned in Annexure - I. This will be disbursed
as per the prevailing rules and guidelines.

You will also be entitled to Provident Fund and E.S.I.C. benefits as per applicable rules.

Please note that salaries, allowances, facilities and other sums payable under this appointment are subject to
Income Tax and other statutory deductions and you shall be liable for the same.

Your appointment and subsequent continuation of employment with the Company is strictly based on your
consistent delivery on the agreed performance parameters and compliance with the values and guidelines of the
organization. The tenure of your employment shall be subject to requirement of the services provided by us to our
client and shall also be subject to the requirement of deputation or completion of project with the client.

Upon your joining, the terms and conditions in this letter shall form your appointment letter and terms of
appointment as mentioned in Annexure IV. This day shall be your date of appointment in the company.

Please sign and return a copy of this letter as a token of your acceptance of the "Terms & Conditions of
Employment" attached herewith and return it to HR within ten days from the date of issue.

You are required to submit the documents enlisted in Annexure A on your date of joining as part of joining
compliance.

Your appointment will be subject to finding you medically fit.



We wish you a long successful association with us.

Yours faithfully,
For Strategic Manpower Solutions Limited

Authorized Signatory
_____________________________________________________________________________________________

Signature of the Employee: ____________________________________________

Encl:
1. Annexure of Compensation - Annexure - I
2. List of Documents - Annexure II
3. Instructions to fill PF Nomination Details - Annexure - III
4. Terms and Conditions of Employment - Annexure - IV



Annexure - I

         7,592.00 

        91,104.00 

As Per Act

As Per Act

As Per Act

Rs.

             0.00 

         1,092.00 

         6,500.00 

Gross Per Annum (A * 12)

Annual Bonus

ESIC

Provident Fund

Gross Per Month (A)

Conveyance Allowance

House Rent Allowance

Basic

Monthly Payments

Designation: Associate Trainee

Grade: KT

Name: Mr. Mahesh Yerramsetti

*All the above emoluments should be reduced to the extent of absence without leave or leave without pay.

* It is further clarified that HRA, Conveyance and Personal Allowance shall not be reckoned for the purpose of
contribution to the Provident Fund.

Annexure - II

List of Documents

1. Copy of Resume

2. Copy of Educational Certificate starting from SSC

3. Medical Certificate from Doctor not less than MBBS

4. 4 Grey background passport size photographs

5. 2 family photographs post card size

6. Copy of Id proof (Passport / License / Election Card / PAN Card)

7. Copy of Address Proof



Annexure - III

Instructions to fill PF Nomination Form for candidates:

Your Username: 53529528@sms
Password: rr@1234

1. Visit internet site http://www.ril.com/html/careers/careers.html

2. Click "Opportunities in Retail"

3. Click "Login" and enter username and password provided above.

4. Click "Candidate Profile".

5. Click on page 9: "Fill PF Nomination Form".

6. Enter nomination details and click save button.

7. Print three copies of the PF Nomination Form.

8. Sign both copies and bring it at the time of joining.

Annexure - IV

TERMS & CONDITIONS OF EMPLOYMENT

1. Your employment is subject to being declared and remaining medically fit by a Medical Officer or by a Doctor
specified by the Establishment. The Establishment has the right to get you medically examined by any
certified Medical practitioner during the period of your service. In case you are found medically unfit to
continue with the job, you will lose your lien on the job and your employment will come to end on the day you
are found medically unfit by the Medical Officer.

2. Your appointment is based on the basis of the particulars such as qualifications etc. given by you in the
application for employment. In case any information given by you is found false or incorrect, your
appointment will be liable for termination without any notice or salary in lieu of notice.

3. The address as indicated in your application for appointment shall deem to be correct for sending any
communication to you. Every communication addressed to you at the given address shall be deemed to have
been served upon you. You will immediately notify change of address, if any.

4. You are required to submit the following documents, if the same have not been submitted earlier a)
Certificates in support of Educational / Professional Qualifications, Experience,

5. Date of Birth and other testimonials in original together with copies thereof; b) copies of your passport
photographs with grey background; and c) Copy of Passport / Ration Card / Voter's ID / driving license or any
other document as proof of your residence and photo identity.

6. In order to ensure the uniformity and maintenance of a good ambience before the Customers of the
Establishment, the Establishment may at its option provide you with some standard dress code. You shall be
present at all the times in a neat and tidy manner.



7. You are expected to keep your salary package strictly confidential and not to share any information regarding
the salary.

8. During your tenure with the company and based on your job profile, you might be granted access to various
IT applications with a unique user id and password. These credentials will be unique to you and cannot be
shared with anyone. You will be solely responsible and accountable for any information loss/sharing or
breach of confidentiality in any way which has occurred due to the misuse of your credentials.

9. You will be covered by the service rules and regulations including conduct, discipline and administrative
orders and any such other rules or orders of the client or Company as the case may be that may come in
force from time to time. You shall observe discipline and rules of conduct applicable at the client's
establishment of your posting.

10. You shall be entitled to leave and other benefits as per the rules and regulations governing client's
establishment where you will be working. You will be entitled to a weekly off as may be notified from time to
time. The weekly holiday may be staggered and determined as per the roaster.

11. You will be governed by the working hours prevailing at the establishment of your working. You will be
notified your actual duty timings from time to time. You shall report and be present, accordingly at the client's
designated location. You will be required to work in any of the shifts during the day or night. Your working
hours may be staggered and you may be required to work in spells in the morning and evening. In case you
being a female employee you shall be provided with due security escort up to your residence in case you
work beyond 9 pm.

12. You will be required to work on any day of the year, including festival holidays, in the establishment of your
posting.  You will be allowed a weekly off in accordance with law on any one of the days in the week, as per
the schedule notified.

13. Your employment is transferable to any other place / establishment / department / division / unit / branch /
subsidiary / affiliate of our client / associate.  However, such transfer will not entail any increase in your salary
and / or adversely affect your emoluments.

14. In normal course you shall retire from the services of the organization on attaining the age of 58 years.

a) If you absent yourself without leave or remain absent beyond the period of leave originally granted or
subsequently extended, you shall be considered as having voluntarily terminated your employment without
giving any notice unless you:

b) i.) Return to work within 8 days from the commencement of such absence and ii.) Give an explanation to
the satisfaction of the Management regarding such absence.

15. You will initially be on probation for a period of Six months, which may be extended or reduced at the sole
discretion of the Management. During the period of probation, the appointment is terminable by giving one
day's notice in writing by either side or payment of one day's Basic salary in lieu thereof. On completion of
initial probation period till such time that you are intimated in writing regarding your confirmation, you shall
continue to be on probation. After confirmation, your services are liable to be terminated at any time without
assigning any reason as per the provisions of statute governing your appointment. In case you wish to resign
you will give us the notice as per the provisions of the statute governing your appointment. You shall attend
duties till you are relieved from service in writing.  Waiving the Notice Period on resignation is at the sole
discretion of the company.

16. Your services are liable to be terminated without any notice or salary in lieu thereof for misconduct, without



being exhaustive and without prejudice to the general meaning of the term "misconduct" in the case of
reasonable suspicion of misconduct, disloyalty and commission of an act involving moral turpitude, any act of
in-discipline or inefficiency. You may be placed under suspension pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

17. You shall extend all cooperation to the client's employees, customers, representatives, etc. and do all such
things diligently, faithfully and to the best of your skill and ability as may be necessary to serve the client and
perform all the duties entrusted to you from time to time. We expect you to work with the high standard of
initiative, efficiency and economy.

18. You are shall engage yourself exclusively in the work assigned by the client, where you are posted for the
time being and shall not take up any independent or individual assignments (whether the same as part time
or full time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of
your Business Unit Head. You will avoid any such issue which may result in a conflict between your personal
interest and the interest of the client / company in dealing with suppliers, customers and all other
organizations or individuals doing or seeking to do business with the client / company. You shall obey and
comply with all the orders and directions given to you by your superior or any other person duly authorized in
that behalf at the place of your posting. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

19. You shall not at any time either during the contract of your employment or at any time thereafter divulge any
information that came to you during the course of your employment without prior permission in writing.

20. You will not enter into any commitments or dealings on behalf of the client / Company for which you have no
express authority nor alter or be a party to any alteration of any principle or policy of the client / Company or
exceed the authority or discretion vested in you without the previous sanction of the client / Company or
those in authority over you.

21. You may be selected and sponsored by the Company / or Client for familiarization / training assignments with
our technical collaborators or any other institutions / organizations in India and/or abroad.  You will diligently
and beneficially take part in the training and such assignments. The cost of any such training shall be borne
by the company and you may be required to sign a Service Bond for a minimum time for which you will serve
the company. The company can recover the liquidated damages on the event of your voluntary resignation
before the time as mutually agreed upon in the bond.

22. The Establishment considers harassment and discrimination of any nature to be an unacceptable form of
behavior, which is not tolerated under any circumstances. All people have the right to work in an environment
that is free from harassment and discrimination. Disciplinary action will be taken against anyone found to be
guilty of harassing or discriminating against a fellow employee that may result in termination of employment.

23. You will be responsible for the safe keeping and return in good condition and order of all the properties of the
company that may be in your use, custody, care or charge. For the loss of any property of the company or
client in your possession, the company will have a right to assess on its own basis and recover the damages
of all such materials from you and to take such other action as it deems proper in the event of your failure to
account for such material or property to its satisfaction. You will hand over the charge of letter of Authority or
Power of Attorney issued to you or any property / material of the company in your possession at the time of
cessation of your employment with the Company.

24. All proprietary information / material of the client that is made known to you during the term of work
assignment shall be received in confidence and you shall not disclose or, except in performing the services,



use any such information / material. You agree that all information, correspondence, documents, material or
items provided to you by the client or by us are provided to you in trust and on completion of project /
assignment or termination of the service, you shall promptly return all such material to the client or company,
as the case may be.

25. You shall be required to sign and abide by the Policy on Ethics & Code of Conduct with the Company and
shall undertake to sign such declarations that the Policy may demand from time to time.

26. It is hereby expressly agreed and declared that this letter of employment shall be deemed to have been
made at Mumbai and that any dispute or suit or action or proceedings whatsoever arising out of or under this
letter of appointment or breach thereof or in respect of any matter or thing herein contained and any claim by
either party against the other shall be instituted or adjudicated upon or decided by a court of competent
jurisdiction at Mumbai.

27. In case of one / more clauses of this letter of employment becomes untenable, the same shall not render the
letter of employment null and void in its entirety.

28. The various clauses of this letter are to be read, understood and interpreted in its entirety and none of the
clauses are severable from the remaining.

I have read and / or have been explained the contents of the above contract of employment in
_____________ (language) and I hereby declare that I have fully understood the above terms and conditions
and declare the same to be binding on me in its entirety and also give my consent to the clause no. 8 & 9
specifically.

Name:             ___________________________________________

Signature: ___________________________________________

Date: ____________________________________________









Ref: HR/JAN/16/KT/53527945/50691846/1000501222                                                                               
Date :08 January, 2016

Mr. Sandeepvarma Datla

State: Andhra Pradesh

    Offer cum Appointment Letter

Dear Mr. Sandeepvarma Datla,

This is with reference to your application and subsequent Test and Interviews you had with us.

We are pleased to offer you an appointment as Associate Trainee in the employment of the company.

You will join us on or before 11.01.2016.

As you are aware that Strategic Manpower Solutions Limited is involved in the business of providing services to
their clients through outsourced human resource services and accordingly you are assigned to our client to work as
Associate Trainee and shall perform duties that are assigned to you by our client from time to time. You shall work
out of the Clients' premises and the same shall be intimated to you from time to time.

You will receive an Annual Gross Compensation (including Basic and allowances) of  Rs. 91,104/- per annum
(Rupees Ninety One Thousand One Hundred Four Only) as mentioned in Annexure - I. This will be disbursed
as per the prevailing rules and guidelines.

You will also be entitled to Provident Fund and E.S.I.C. benefits as per applicable rules.

Please note that salaries, allowances, facilities and other sums payable under this appointment are subject to
Income Tax and other statutory deductions and you shall be liable for the same.

Your appointment and subsequent continuation of employment with the Company is strictly based on your
consistent delivery on the agreed performance parameters and compliance with the values and guidelines of the
organization. The tenure of your employment shall be subject to requirement of the services provided by us to our
client and shall also be subject to the requirement of deputation or completion of project with the client.

Upon your joining, the terms and conditions in this letter shall form your appointment letter and terms of
appointment as mentioned in Annexure IV. This day shall be your date of appointment in the company.

Please sign and return a copy of this letter as a token of your acceptance of the "Terms & Conditions of
Employment" attached herewith and return it to HR within ten days from the date of issue.

You are required to submit the documents enlisted in Annexure A on your date of joining as part of joining
compliance.

Your appointment will be subject to finding you medically fit.



We wish you a long successful association with us.

Yours faithfully,
For Strategic Manpower Solutions Limited

Authorized Signatory
_____________________________________________________________________________________________

Signature of the Employee: ____________________________________________

Encl:
1. Annexure of Compensation - Annexure - I
2. List of Documents - Annexure II
3. Instructions to fill PF Nomination Details - Annexure - III
4. Terms and Conditions of Employment - Annexure - IV



Annexure - I

         7,592.00 

        91,104.00 

As Per Act

As Per Act

As Per Act

Rs.

             0.00 

         1,092.00 

         6,500.00 

Gross Per Annum (A * 12)

Annual Bonus

ESIC

Provident Fund

Gross Per Month (A)

Conveyance Allowance

House Rent Allowance

Basic

Monthly Payments

Designation: Associate Trainee

Grade: KT

Name: Mr. Sandeepvarma Datla

*All the above emoluments should be reduced to the extent of absence without leave or leave without pay.

* It is further clarified that HRA, Conveyance and Personal Allowance shall not be reckoned for the purpose of
contribution to the Provident Fund.

Annexure - II

List of Documents

1. Copy of Resume

2. Copy of Educational Certificate starting from SSC

3. Medical Certificate from Doctor not less than MBBS

4. 4 Grey background passport size photographs

5. 2 family photographs post card size

6. Copy of Id proof (Passport / License / Election Card / PAN Card)

7. Copy of Address Proof



Annexure - III

Instructions to fill PF Nomination Form for candidates:

Your Username: 53527945@sms
Password: rr@1234

1. Visit internet site http://www.ril.com/html/careers/careers.html

2. Click "Opportunities in Retail"

3. Click "Login" and enter username and password provided above.

4. Click "Candidate Profile".

5. Click on page 9: "Fill PF Nomination Form".

6. Enter nomination details and click save button.

7. Print three copies of the PF Nomination Form.

8. Sign both copies and bring it at the time of joining.

Annexure - IV

TERMS & CONDITIONS OF EMPLOYMENT

1. Your employment is subject to being declared and remaining medically fit by a Medical Officer or by a Doctor
specified by the Establishment. The Establishment has the right to get you medically examined by any
certified Medical practitioner during the period of your service. In case you are found medically unfit to
continue with the job, you will lose your lien on the job and your employment will come to end on the day you
are found medically unfit by the Medical Officer.

2. Your appointment is based on the basis of the particulars such as qualifications etc. given by you in the
application for employment. In case any information given by you is found false or incorrect, your
appointment will be liable for termination without any notice or salary in lieu of notice.

3. The address as indicated in your application for appointment shall deem to be correct for sending any
communication to you. Every communication addressed to you at the given address shall be deemed to have
been served upon you. You will immediately notify change of address, if any.

4. You are required to submit the following documents, if the same have not been submitted earlier a)
Certificates in support of Educational / Professional Qualifications, Experience,

5. Date of Birth and other testimonials in original together with copies thereof; b) copies of your passport
photographs with grey background; and c) Copy of Passport / Ration Card / Voter's ID / driving license or any
other document as proof of your residence and photo identity.

6. In order to ensure the uniformity and maintenance of a good ambience before the Customers of the
Establishment, the Establishment may at its option provide you with some standard dress code. You shall be
present at all the times in a neat and tidy manner.



7. You are expected to keep your salary package strictly confidential and not to share any information regarding
the salary.

8. During your tenure with the company and based on your job profile, you might be granted access to various
IT applications with a unique user id and password. These credentials will be unique to you and cannot be
shared with anyone. You will be solely responsible and accountable for any information loss/sharing or
breach of confidentiality in any way which has occurred due to the misuse of your credentials.

9. You will be covered by the service rules and regulations including conduct, discipline and administrative
orders and any such other rules or orders of the client or Company as the case may be that may come in
force from time to time. You shall observe discipline and rules of conduct applicable at the client's
establishment of your posting.

10. You shall be entitled to leave and other benefits as per the rules and regulations governing client's
establishment where you will be working. You will be entitled to a weekly off as may be notified from time to
time. The weekly holiday may be staggered and determined as per the roaster.

11. You will be governed by the working hours prevailing at the establishment of your working. You will be
notified your actual duty timings from time to time. You shall report and be present, accordingly at the client's
designated location. You will be required to work in any of the shifts during the day or night. Your working
hours may be staggered and you may be required to work in spells in the morning and evening. In case you
being a female employee you shall be provided with due security escort up to your residence in case you
work beyond 9 pm.

12. You will be required to work on any day of the year, including festival holidays, in the establishment of your
posting.  You will be allowed a weekly off in accordance with law on any one of the days in the week, as per
the schedule notified.

13. Your employment is transferable to any other place / establishment / department / division / unit / branch /
subsidiary / affiliate of our client / associate.  However, such transfer will not entail any increase in your salary
and / or adversely affect your emoluments.

14. In normal course you shall retire from the services of the organization on attaining the age of 58 years.

a) If you absent yourself without leave or remain absent beyond the period of leave originally granted or
subsequently extended, you shall be considered as having voluntarily terminated your employment without
giving any notice unless you:

b) i.) Return to work within 8 days from the commencement of such absence and ii.) Give an explanation to
the satisfaction of the Management regarding such absence.

15. You will initially be on probation for a period of Six months, which may be extended or reduced at the sole
discretion of the Management. During the period of probation, the appointment is terminable by giving one
day's notice in writing by either side or payment of one day's Basic salary in lieu thereof. On completion of
initial probation period till such time that you are intimated in writing regarding your confirmation, you shall
continue to be on probation. After confirmation, your services are liable to be terminated at any time without
assigning any reason as per the provisions of statute governing your appointment. In case you wish to resign
you will give us the notice as per the provisions of the statute governing your appointment. You shall attend
duties till you are relieved from service in writing.  Waiving the Notice Period on resignation is at the sole
discretion of the company.

16. Your services are liable to be terminated without any notice or salary in lieu thereof for misconduct, without



being exhaustive and without prejudice to the general meaning of the term "misconduct" in the case of
reasonable suspicion of misconduct, disloyalty and commission of an act involving moral turpitude, any act of
in-discipline or inefficiency. You may be placed under suspension pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

17. You shall extend all cooperation to the client's employees, customers, representatives, etc. and do all such
things diligently, faithfully and to the best of your skill and ability as may be necessary to serve the client and
perform all the duties entrusted to you from time to time. We expect you to work with the high standard of
initiative, efficiency and economy.

18. You are shall engage yourself exclusively in the work assigned by the client, where you are posted for the
time being and shall not take up any independent or individual assignments (whether the same as part time
or full time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of
your Business Unit Head. You will avoid any such issue which may result in a conflict between your personal
interest and the interest of the client / company in dealing with suppliers, customers and all other
organizations or individuals doing or seeking to do business with the client / company. You shall obey and
comply with all the orders and directions given to you by your superior or any other person duly authorized in
that behalf at the place of your posting. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

19. You shall not at any time either during the contract of your employment or at any time thereafter divulge any
information that came to you during the course of your employment without prior permission in writing.

20. You will not enter into any commitments or dealings on behalf of the client / Company for which you have no
express authority nor alter or be a party to any alteration of any principle or policy of the client / Company or
exceed the authority or discretion vested in you without the previous sanction of the client / Company or
those in authority over you.

21. You may be selected and sponsored by the Company / or Client for familiarization / training assignments with
our technical collaborators or any other institutions / organizations in India and/or abroad.  You will diligently
and beneficially take part in the training and such assignments. The cost of any such training shall be borne
by the company and you may be required to sign a Service Bond for a minimum time for which you will serve
the company. The company can recover the liquidated damages on the event of your voluntary resignation
before the time as mutually agreed upon in the bond.

22. The Establishment considers harassment and discrimination of any nature to be an unacceptable form of
behavior, which is not tolerated under any circumstances. All people have the right to work in an environment
that is free from harassment and discrimination. Disciplinary action will be taken against anyone found to be
guilty of harassing or discriminating against a fellow employee that may result in termination of employment.

23. You will be responsible for the safe keeping and return in good condition and order of all the properties of the
company that may be in your use, custody, care or charge. For the loss of any property of the company or
client in your possession, the company will have a right to assess on its own basis and recover the damages
of all such materials from you and to take such other action as it deems proper in the event of your failure to
account for such material or property to its satisfaction. You will hand over the charge of letter of Authority or
Power of Attorney issued to you or any property / material of the company in your possession at the time of
cessation of your employment with the Company.

24. All proprietary information / material of the client that is made known to you during the term of work
assignment shall be received in confidence and you shall not disclose or, except in performing the services,



use any such information / material. You agree that all information, correspondence, documents, material or
items provided to you by the client or by us are provided to you in trust and on completion of project /
assignment or termination of the service, you shall promptly return all such material to the client or company,
as the case may be.

25. You shall be required to sign and abide by the Policy on Ethics & Code of Conduct with the Company and
shall undertake to sign such declarations that the Policy may demand from time to time.

26. It is hereby expressly agreed and declared that this letter of employment shall be deemed to have been
made at Mumbai and that any dispute or suit or action or proceedings whatsoever arising out of or under this
letter of appointment or breach thereof or in respect of any matter or thing herein contained and any claim by
either party against the other shall be instituted or adjudicated upon or decided by a court of competent
jurisdiction at Mumbai.

27. In case of one / more clauses of this letter of employment becomes untenable, the same shall not render the
letter of employment null and void in its entirety.

28. The various clauses of this letter are to be read, understood and interpreted in its entirety and none of the
clauses are severable from the remaining.

I have read and / or have been explained the contents of the above contract of employment in
_____________ (language) and I hereby declare that I have fully understood the above terms and conditions
and declare the same to be binding on me in its entirety and also give my consent to the clause no. 8 & 9
specifically.

Name:             ___________________________________________

Signature: ___________________________________________

Date: ____________________________________________



Ref: HR/JAN/16/KT/53527954/50691847/1000501224                                                                               
Date :08 January, 2016

Mr. Sivakumar Vengala

State: Andhra Pradesh

    Offer cum Appointment Letter

Dear Mr. Sivakumar Vengala,

This is with reference to your application and subsequent Test and Interviews you had with us.

We are pleased to offer you an appointment as Associate Trainee in the employment of the company.

You will join us on or before 11.01.2016.

As you are aware that Strategic Manpower Solutions Limited is involved in the business of providing services to
their clients through outsourced human resource services and accordingly you are assigned to our client to work as
Associate Trainee and shall perform duties that are assigned to you by our client from time to time. You shall work
out of the Clients' premises and the same shall be intimated to you from time to time.

You will receive an Annual Gross Compensation (including Basic and allowances) of  Rs. 91,104/- per annum
(Rupees Ninety One Thousand One Hundred Four Only) as mentioned in Annexure - I. This will be disbursed
as per the prevailing rules and guidelines.

You will also be entitled to Provident Fund and E.S.I.C. benefits as per applicable rules.

Please note that salaries, allowances, facilities and other sums payable under this appointment are subject to
Income Tax and other statutory deductions and you shall be liable for the same.

Your appointment and subsequent continuation of employment with the Company is strictly based on your
consistent delivery on the agreed performance parameters and compliance with the values and guidelines of the
organization. The tenure of your employment shall be subject to requirement of the services provided by us to our
client and shall also be subject to the requirement of deputation or completion of project with the client.

Upon your joining, the terms and conditions in this letter shall form your appointment letter and terms of
appointment as mentioned in Annexure IV. This day shall be your date of appointment in the company.

Please sign and return a copy of this letter as a token of your acceptance of the "Terms & Conditions of
Employment" attached herewith and return it to HR within ten days from the date of issue.

You are required to submit the documents enlisted in Annexure A on your date of joining as part of joining
compliance.

Your appointment will be subject to finding you medically fit.



We wish you a long successful association with us.

Yours faithfully,
For Strategic Manpower Solutions Limited

Authorized Signatory
_____________________________________________________________________________________________

Signature of the Employee: ____________________________________________

Encl:
1. Annexure of Compensation - Annexure - I
2. List of Documents - Annexure II
3. Instructions to fill PF Nomination Details - Annexure - III
4. Terms and Conditions of Employment - Annexure - IV



Annexure - I

         7,592.00 

        91,104.00 

As Per Act

As Per Act

As Per Act

Rs.

             0.00 

         1,092.00 

         6,500.00 

Gross Per Annum (A * 12)

Annual Bonus

ESIC

Provident Fund

Gross Per Month (A)

Conveyance Allowance

House Rent Allowance

Basic

Monthly Payments

Designation: Associate Trainee

Grade: KT

Name: Mr. Sivakumar Vengala

*All the above emoluments should be reduced to the extent of absence without leave or leave without pay.

* It is further clarified that HRA, Conveyance and Personal Allowance shall not be reckoned for the purpose of
contribution to the Provident Fund.

Annexure - II

List of Documents

1. Copy of Resume

2. Copy of Educational Certificate starting from SSC

3. Medical Certificate from Doctor not less than MBBS

4. 4 Grey background passport size photographs

5. 2 family photographs post card size

6. Copy of Id proof (Passport / License / Election Card / PAN Card)

7. Copy of Address Proof



Annexure - III

Instructions to fill PF Nomination Form for candidates:

Your Username: 53527954@sms
Password: rr@1234

1. Visit internet site http://www.ril.com/html/careers/careers.html

2. Click "Opportunities in Retail"

3. Click "Login" and enter username and password provided above.

4. Click "Candidate Profile".

5. Click on page 9: "Fill PF Nomination Form".

6. Enter nomination details and click save button.

7. Print three copies of the PF Nomination Form.

8. Sign both copies and bring it at the time of joining.

Annexure - IV

TERMS & CONDITIONS OF EMPLOYMENT

1. Your employment is subject to being declared and remaining medically fit by a Medical Officer or by a Doctor
specified by the Establishment. The Establishment has the right to get you medically examined by any
certified Medical practitioner during the period of your service. In case you are found medically unfit to
continue with the job, you will lose your lien on the job and your employment will come to end on the day you
are found medically unfit by the Medical Officer.

2. Your appointment is based on the basis of the particulars such as qualifications etc. given by you in the
application for employment. In case any information given by you is found false or incorrect, your
appointment will be liable for termination without any notice or salary in lieu of notice.

3. The address as indicated in your application for appointment shall deem to be correct for sending any
communication to you. Every communication addressed to you at the given address shall be deemed to have
been served upon you. You will immediately notify change of address, if any.

4. You are required to submit the following documents, if the same have not been submitted earlier a)
Certificates in support of Educational / Professional Qualifications, Experience,

5. Date of Birth and other testimonials in original together with copies thereof; b) copies of your passport
photographs with grey background; and c) Copy of Passport / Ration Card / Voter's ID / driving license or any
other document as proof of your residence and photo identity.

6. In order to ensure the uniformity and maintenance of a good ambience before the Customers of the
Establishment, the Establishment may at its option provide you with some standard dress code. You shall be
present at all the times in a neat and tidy manner.



7. You are expected to keep your salary package strictly confidential and not to share any information regarding
the salary.

8. During your tenure with the company and based on your job profile, you might be granted access to various
IT applications with a unique user id and password. These credentials will be unique to you and cannot be
shared with anyone. You will be solely responsible and accountable for any information loss/sharing or
breach of confidentiality in any way which has occurred due to the misuse of your credentials.

9. You will be covered by the service rules and regulations including conduct, discipline and administrative
orders and any such other rules or orders of the client or Company as the case may be that may come in
force from time to time. You shall observe discipline and rules of conduct applicable at the client's
establishment of your posting.

10. You shall be entitled to leave and other benefits as per the rules and regulations governing client's
establishment where you will be working. You will be entitled to a weekly off as may be notified from time to
time. The weekly holiday may be staggered and determined as per the roaster.

11. You will be governed by the working hours prevailing at the establishment of your working. You will be
notified your actual duty timings from time to time. You shall report and be present, accordingly at the client's
designated location. You will be required to work in any of the shifts during the day or night. Your working
hours may be staggered and you may be required to work in spells in the morning and evening. In case you
being a female employee you shall be provided with due security escort up to your residence in case you
work beyond 9 pm.

12. You will be required to work on any day of the year, including festival holidays, in the establishment of your
posting.  You will be allowed a weekly off in accordance with law on any one of the days in the week, as per
the schedule notified.

13. Your employment is transferable to any other place / establishment / department / division / unit / branch /
subsidiary / affiliate of our client / associate.  However, such transfer will not entail any increase in your salary
and / or adversely affect your emoluments.

14. In normal course you shall retire from the services of the organization on attaining the age of 58 years.

a) If you absent yourself without leave or remain absent beyond the period of leave originally granted or
subsequently extended, you shall be considered as having voluntarily terminated your employment without
giving any notice unless you:

b) i.) Return to work within 8 days from the commencement of such absence and ii.) Give an explanation to
the satisfaction of the Management regarding such absence.

15. You will initially be on probation for a period of Six months, which may be extended or reduced at the sole
discretion of the Management. During the period of probation, the appointment is terminable by giving one
day's notice in writing by either side or payment of one day's Basic salary in lieu thereof. On completion of
initial probation period till such time that you are intimated in writing regarding your confirmation, you shall
continue to be on probation. After confirmation, your services are liable to be terminated at any time without
assigning any reason as per the provisions of statute governing your appointment. In case you wish to resign
you will give us the notice as per the provisions of the statute governing your appointment. You shall attend
duties till you are relieved from service in writing.  Waiving the Notice Period on resignation is at the sole
discretion of the company.

16. Your services are liable to be terminated without any notice or salary in lieu thereof for misconduct, without



being exhaustive and without prejudice to the general meaning of the term "misconduct" in the case of
reasonable suspicion of misconduct, disloyalty and commission of an act involving moral turpitude, any act of
in-discipline or inefficiency. You may be placed under suspension pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

17. You shall extend all cooperation to the client's employees, customers, representatives, etc. and do all such
things diligently, faithfully and to the best of your skill and ability as may be necessary to serve the client and
perform all the duties entrusted to you from time to time. We expect you to work with the high standard of
initiative, efficiency and economy.

18. You are shall engage yourself exclusively in the work assigned by the client, where you are posted for the
time being and shall not take up any independent or individual assignments (whether the same as part time
or full time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of
your Business Unit Head. You will avoid any such issue which may result in a conflict between your personal
interest and the interest of the client / company in dealing with suppliers, customers and all other
organizations or individuals doing or seeking to do business with the client / company. You shall obey and
comply with all the orders and directions given to you by your superior or any other person duly authorized in
that behalf at the place of your posting. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

19. You shall not at any time either during the contract of your employment or at any time thereafter divulge any
information that came to you during the course of your employment without prior permission in writing.

20. You will not enter into any commitments or dealings on behalf of the client / Company for which you have no
express authority nor alter or be a party to any alteration of any principle or policy of the client / Company or
exceed the authority or discretion vested in you without the previous sanction of the client / Company or
those in authority over you.

21. You may be selected and sponsored by the Company / or Client for familiarization / training assignments with
our technical collaborators or any other institutions / organizations in India and/or abroad.  You will diligently
and beneficially take part in the training and such assignments. The cost of any such training shall be borne
by the company and you may be required to sign a Service Bond for a minimum time for which you will serve
the company. The company can recover the liquidated damages on the event of your voluntary resignation
before the time as mutually agreed upon in the bond.

22. The Establishment considers harassment and discrimination of any nature to be an unacceptable form of
behavior, which is not tolerated under any circumstances. All people have the right to work in an environment
that is free from harassment and discrimination. Disciplinary action will be taken against anyone found to be
guilty of harassing or discriminating against a fellow employee that may result in termination of employment.

23. You will be responsible for the safe keeping and return in good condition and order of all the properties of the
company that may be in your use, custody, care or charge. For the loss of any property of the company or
client in your possession, the company will have a right to assess on its own basis and recover the damages
of all such materials from you and to take such other action as it deems proper in the event of your failure to
account for such material or property to its satisfaction. You will hand over the charge of letter of Authority or
Power of Attorney issued to you or any property / material of the company in your possession at the time of
cessation of your employment with the Company.

24. All proprietary information / material of the client that is made known to you during the term of work
assignment shall be received in confidence and you shall not disclose or, except in performing the services,



use any such information / material. You agree that all information, correspondence, documents, material or
items provided to you by the client or by us are provided to you in trust and on completion of project /
assignment or termination of the service, you shall promptly return all such material to the client or company,
as the case may be.

25. You shall be required to sign and abide by the Policy on Ethics & Code of Conduct with the Company and
shall undertake to sign such declarations that the Policy may demand from time to time.

26. It is hereby expressly agreed and declared that this letter of employment shall be deemed to have been
made at Mumbai and that any dispute or suit or action or proceedings whatsoever arising out of or under this
letter of appointment or breach thereof or in respect of any matter or thing herein contained and any claim by
either party against the other shall be instituted or adjudicated upon or decided by a court of competent
jurisdiction at Mumbai.

27. In case of one / more clauses of this letter of employment becomes untenable, the same shall not render the
letter of employment null and void in its entirety.

28. The various clauses of this letter are to be read, understood and interpreted in its entirety and none of the
clauses are severable from the remaining.

I have read and / or have been explained the contents of the above contract of employment in
_____________ (language) and I hereby declare that I have fully understood the above terms and conditions
and declare the same to be binding on me in its entirety and also give my consent to the clause no. 8 & 9
specifically.

Name:             ___________________________________________

Signature: ___________________________________________

Date: ____________________________________________
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STATE LEVEL POLICE RECRUITMENT BOARD, ANDHRA PRADESH

RECRUITMENT OF SCT SIs (CIVIL) (MEN & WOMEN) AND SCT RSIs (APSP) (MEN) IN POLICE
DEPARTMENT, VIDE NOTIFICATION RC. NO. 163/SLPRB/RECT.1/2022, DTD: 28.11.2022

CALL LETTER FOR PHYSICAL MEASURMENT TEST / PHYSICAL EFFICIENCY TEST

Date:   02-09-2023,  Time of reporting at Venue:  07:00 AM    
Venue:  District Armed Reserve Police Grounds, Kailasagiri, Visalakshinagar,
Visakhapatnam, Pin No.530043

Regd. No.

5061713
1) Name of the Candidate GOLLAPALLI DAMAYANTHI

2) S/o, D/o, W/o GOLLAPALLI RAMU

3) Gender Female
4) Date of Birth 14/11/1998
5) Community SC
6) PWT Marks Paper-I: 39,  Paper-II: 38
7) Do you belong to ABO-ST in the 
    Scheduled  Agency area? --

8) Do you belong to 
    Ex-servicemen? No

9) AADHAAR Card No. 749599154724

10) Post Applied for  11-SCT SI (Civil) (Men & Women)
 

11) Local to which District? Visakhapatnam

12) Identification marks
a) A MOLE BEHIND THE RIGHT FOOT
b) A MOLE ON THE LEFT CHEEK

You are required to appear for Physical Measurements Test and Physical Efficiency Test at  District Armed Reserve Police
Grounds, Kailasagiri, Visalakshinagar, Visakhapatnam, Pin No.530043  with the following Original Certificates together
with a set of legible Xerox copies duly attested by a Gazetted Officer along with copies of filled in Stage-I Online Application
Form & Stage-II Online Application Form.

FOR OFFICIAL USE

Subjected to: 

1. Verification of Certificates (Entry Gate) Yes No

2. Biometric Yes No

3. Height Measurement Q NQ

4. Weight Measurement (Women only) Q NQ

5. Chest Measurement (Men only) Q NQ

6. 1 Mile Run (1600 Mts Run) Q NQ

7. 100 Meters Run Q NQ

8. Long Jump Q NQ

9. Verification of Original Certificates Yes No

10. Uploading Certificates Yes No

14-08-2023 05:07:43 PM



List  of documents to  be submitted  by the candidate
(For details, see instructions given in the notification)

1. Secondary School/Matriculation certificate or equivalent certificate in support of the Date of Birth.
2. Educational Qualification: The candidate must have passed, as on 1st July, 2022, Degree or its equivalent examination recognized

by the State Government.    
In  the  case  of  a  candidate  belonging  to  Scheduled Caste  or  Scheduled  Tribe,  as  on  1st  July,  2022,  he/she must  have  passed
Intermediate or its equivalent Examination recognized by the State Government and should have studied Degree and appeared for
the Degree Examinations and must submit the Memorandum of Marks of all the 1st , 2nd and 3rd year of Dregree Examinations.

3. A candidate belonging  to  the Open Category  (OC), who wish  to claim concession  in age and  reservation specified  for  the EWS
category, should submit the said Certificate issued by the competent authority as specified in Para No. 11 in the notification.  

4. A candidate belonging to the Backward Class, who wish to claim concession in age and also reservation specified for the Backward
Classes,  must  submit  the  LATEST  Community  &  Date  of  Birth  Certificate  and  Certificate  of  Non  Creamy  Layer  issued  by  the
competent revenue authority as specified.

5. A candidate belonging to Scheduled Caste or Scheduled Tribe, who wish to claim concession in age and also reservation specified
for the SCs/STs, must submit the LATEST Community & Date of Birth Certificate issued by the competent authority as specified.

6. Certificate from the competent authority in respect of State Government employees/those who worked in the Army, Navy or Air
Force of the Indian Union/NCC Instructors/ retrenched temporary employees in the State Census Department during 1991 for
claiming age relaxation.

7. Residence certificate in the agency area from the competent authority in respect of candidates belonging to Scheduled Tribe and
Aboriginal Tribes in the agency area who have claimed relaxation in Physical Measurements.

8. Study certificate issued by the School authorities or Residence certificate (in case the candidate has not studied in any Educational
Institution preceding to SSC/Matriculation or equivalent (Private study)) issued by Tahasildar of the concerned Mandal, for
determining local status.

9. Police Executive service Certificate / Police MiniSterial service Certificate  issued on or after the date of notification, wherever
applicable.

10. Children of Police Personnel of A.P. Police Department who (a) Died or (b) Were incapacitated and were retired on medical
invalidation due to violent action of the Extremists/Criminals/Anti-Social Elements or due to violence while on duty certificate (CDI
Certificate).

11. Certificate of Children of Police Personnel issued on or after the date of notification, wherever applicable.
12. Ex-servicemen certificate issued by the competent authority.
13. No objection Certificate for civil employment for in service personnel of Army, Navy, Air force due to  retire from service within one

year from the last date on which Stage -1 online application form submitted.
14. Meritorious Sports Persons Category (a), (b) or (c) Certificate.
15. National Cadet Corps of ‘A’, ‘B’ (or) ‘C’ Certificate wherever applicable.
16. The candidate who migrated to any part of the State of Andhra Pradesh from the State of Telangana within a period of ten (10) years

from the 2nd day of June, 2014 shall submit relevant certificate in order to claim local candidate status
17. Any other document.  
18. Copy of Stage-II Online Application Form.

Note:    1. The candidate should bring his/her AADHAAR CARD at the time of attending the PMT/PET.  
                    If the candidate does not possess AADHAAR CARD, he/she should bring any other Photo Identity Proof
               2. The entire process on the day of PMT/PET will take 3-4 hours.
           3. You may contact the following e mail address (sctsi-pmtpet@slprb.appolice.gov.in) for clarification,  if any.      

          Sd/-
Atul Singh, IPS.

Chairman,
State Level Police Recruitment Board,

Andhra Pradesh, Mangalagiri.
// t.c.f //

Administrative Officer
SLPRB

14-08-2023 05:07:43 PM
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LETTER OF APPOINTMENT  
 
 
             
             
          Date: 01.07.2019. 
 
To,                                                                                                                     
      Mr. Melas Rajababu,         
                S/O Sathibabu 
                D.No. 4-33, V sarabhavaram (V), 
                 Rolugunta (M),  
                 Visakhapatnam Dist. 531114 

Dear Mr Melas Rajababu, 
This has reference to your application for the post of “Trainee (Production)”. We are pleased to 
appoint you as “Trainee (Production)” on the following terms and conditions. 
  
01. Date of Appointment 
You are required to join the organization on or before 04.07.2019; otherwise this letter of 
appointment shall automatically stands withdrawn. Your appointment is effective from the date 
of your joining. 
 
02. Place of Appointment 
You will be working on the rolls of SVL CORPORATE SERVICES. And will be placed at M/S Deccan 

Fine Chemicals India Pvt Ltd., situated at Kesavaram Village, Payakaraopeta Mandal, Near Tuni, and 
Visakhapatnam Dist in A.P. 
 
03. Training Period:  
You will on Training Period for a period of one year from the date of joining. The training period may be 
extended if your performance is not satisfactory. After successful completion of training you will be put 
on probation.  
 

04. Probationary Period 

You will be on probation for a period of One year from the date of your appointment. The period 
of probation may be extended or reduced at any time at the sole discretion of the Company.   
During the probationary period or the extended period of probation, your services  
Will be terminated without assigning any reason in case your performance is not up to the mark 
of the management or your behavior is found to be detrimental to the organization. 
 
 
 
05. Salary Package 



 

You will be paid a CTC of Rs. 12,272-(Rupees Twelve Thousand and Two Hundred Seventy Two 
Only) per month, summing up to the Cost to the company. The details of salary package – Cost 
to Company is enclosed at Annexure – I. 
 
06. Other Work 
Your position is a whole time employment with the company and you shall devote yourself 
exclusive to the business of the Company. You will not take up any other work for remuneration 
(part - time or otherwise) or work on advisory capacity or be interested directly or indirectly in 
any other trade or business during the employment with the company without permission of the 
Management. 
 
07. Transfer 
You will be liable to transfer as the company from time to time to determine to any other 
location, department, establishment, factory or branch of the company, or its affiliate, associate 
or subsidiary companies. In such case, you will be governed by the terms and conditions as 
applicable to the new assignment/new company. 
 
08. Deputation 
You may be sent on deputation to any other organization anywhere in the country which may be 
under the same management or different management – existing or new. 
 
09. Duties and Responsibilities 
In view of your job, you must effectively perform to ensure results and you will be expected to 
meet the standards and requirements to achieve the results whenever the job so requires.  
You will perform during working hours all kinds of work assigned to you as per the instructions 
of your superiors.  
You will also perform any other incidental work if and when required and if and when instructed 
to do so by your superiors. 
You will be responsible for keeping your place of work neat and clean. 
You will not indulge in any act prejudicial to the business or goodwill of the Company. 
 
10. Confidential Information  
You will not at any time without the consent of the Management disclose or divulge or make 
public except on legal obligations any information regarding the company's affairs or 
Administration or research carried out whether the Same may be confided to you or become 
known to you in course of your service or otherwise.  
 
11. Protection of Interest 
If you conceive any new or advanced methods of improving processes / formulae /systems in 
relation to the operation of the Company, such developments will be fully communicated to the 
Company and will be and remain sole right/ property of the Company.  
 
 



 

12.  As per the Policy of the company, you are supposed to furnish us your both present and 
permanent address and at any time if there is any change of address of both permanent and 
present, it is your duty to inform the Management immediately without fail.  
 
You are supposed to give the telephone / mobile phone nos. and the name(s) of the concerned 
people at both permanent and present addresses.  
 
13. Notice Period 
This contract of employment is terminable by either party by giving Two month prior notice only 
after receiving confirmation of the service. The company reserves the right to pay or recovers 
salary in lieu of notice period. Further, the company may at its discretion relieve you from such 
date as it may deem fit even before the expiry of the notice period without compensating for the 
un-expired period and is not bound to give any reason thereof.  
 
14. On receipt of the separation / termination notice, you will immediately give to the company 
all correspondence, specifications, formulae, books, documents, cost data, market  
Data, literature, drawings, effects of records, etc. belonging to the company or relating to its 
business and shall not make or retain any copies of these items. 
 
15. Undertaking  
You shall sign the undertaking of the company at the time of joining of the organization and 
submit to the company, as per the format enclosed – Annexure-II. 
 
16.  Medical fitness 
You’re appointment and continuance in service of the management is subject to your remaining 
physically and mentally fit.  As and when required by the management, you will submit yourself 
to medical examination at the cost of the Company by a physician appointed by the Company for 
the purpose. 
 
17. Age of Retirement 
You are liable to retire from the services of the company on attaining the age of 58 years. The 
company, at its sole discretion, can extend your services beyond this age on terms that are 
mutually acceptable.   
 
18. Terminations 
That if any time in our opinion, which is final in this matter, you are found guilty of dishonesty, 
disobedience, disorderly behavior, negligence in work, indiscipline, absence from duty without 
permission, overstaying your sanctioned leave, or any other act or commissions which sanctions 
leave, or any other act conduct considered by detrimental to the interest of the organization and 
violation of one or more terms of this letter, your services may be terminated without any notice. 
 
 
 
 



 

The above terms and conditions are subject to company's policy from time to time.  
 
Please confirm that the above terms and conditions are acceptable to you, by returning the 
duplicate copy of this letter, duly signed by you.  
 
With best wishes in your career with us. 
 
 
 
 For SVL CORPORATE SERVICES 

 
P N Murthy 
MANAGING DIRECTOR 
 
 
 
I ______________________, agree to the terms and conditions mentioned in the above letter 
and shall join the duty from _____________. 
 
Date _________      
 
SIGNATURE ____________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 ANNEXURE - II 

 
UNDERTAKING 

 
I__________________________________________ 

S/o._________________________________ 

R/o.__________________________________________________________________________ 

 

am employed in ____________________________and I do hereby undertake that I will not at 

any time without the consent of the 'Managing Director' of the Company disclose or divulge or 

make public except on legal obligations and for performing official duties, any information 

regarding the Company's affairs or administration or the results of my work carried out I whether 

the same may be confided to me or become known to me in course of my service or otherwise.  

 

I declare that I am aware, that anything done contrary to the above, will tantamount to ' breach 

of trust ‘ and the management has all the right to take such legal action as it deems fit.  

 

 

_____________________ 

            SIGNATURE 
 

 
 



Dear Paila Viswanadham,

Congratulations! Based on our interaction with you, we are pleased to offer you a position of Team Member-
Manufacturing at work level V2.

Your Target Total Compensation, including benefits, will be  4,30,300 (Rupees Four Lakh Thirty Thousand ₹ 4,30,300 (Rupees Four Lakh Thirty Thousand 
ThreeHundred only) per annum.

The details of your compensation break-up is provided below. 

 You will be entitled to benefits as are generally extended to the employees of Dr. Reddy's at your work level.

SALARY COMPONENTS Per Month (INR) Per Annum (INR)
Basic 15,000 1,80,000

House Rent Allowance 6,000 72,000

Leave Travel Allowance 8,333 1,00,000

Education Allowance 200 2,400

Minimum Guaranteed Bonus 3,125 37,500

Bonus / Ex-Gratia 700 8,400

Statutory Monthly Interim Bonus 700 8,400

Total Guaranteed Compensation 34,058 4,08,700

Provident Fund 1,800 21,600

Total Fixed Compensation 35,858 4,30,300

Target Total Compensation 4,30,300

Gratuity 722 8,658

GTLI 1,593

GPA 355

Mediclaim 10,000

Sub Total 20,606

Target Total Cost to Company 4,50,906

If you have any clarification on the offer, please feel free to discuss the same with me. 

As a token of acceptance of our offer, please send us a confirmation email within one working day, failing which, this 
offer will stand automatically withdrawn. For any assistance you may need during your transition process please reach 
out to us at welcome@drreddys.com, 07947171717 - Dial ext 1 for non-field roles & ext 2 for Field roles 

1
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Note:

 Any clarification regarding compensation details may be discussed only with the authorised undersigned.

 To know more about Dr. Reddy's please visit us at www.drreddys.com

 This offer for employment is subject to you being declared medically fit as per the tests prescribed by us and 
contingent upon you passing the background verification check conducted by us.

We are glad to have you join us in this journey.

2
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LETTER OF APPOINTMENT

26-Apr-21
SIRAMREDDY LALINIKANTH
Visakhapatnam
lalinikanthba@gmail.com
Company ID: 165174

Dear Lalinikanth,

With reference to our discussion and agreement, we are pleased to extend this letter of appointment ("Appointment 

Letter") to you as "Management Trainee-2" within Retail Banking - Collections at IDFC FIRST Bank Limited (the 

"Bank"). You are expected to join on or before 07/Jun/2021 ("Date of Joining"). Your Total Fixed Pay ("TFP") will be INR. 

7,00,000/- (Rs.Seven Lakh only) per annum. The position is currently based at Visakhapatnam-Dwaraka Plaza (Asset 

Outlet)

This appointment is subject to you being medically fit to perform your role effectively. It is also subject to verification, as

per the norms of the Bank, of information and particulars submitted (electronically or signed) by you, including but not

limited to Authorization / Undertaking / Declaration Form. Kindly confirm your acceptance to this Appointment Letter by

uploading a signed and scanned copy of the letter on the authorized joining portal within 5 working days of receipt of this

Appointment Letter, post which the Appointment Letter stands revoked, as per the discretion of the Bank, and all the

terms and conditions hereunder shall be null and void, and neither party shall have any obligation in relation thereto.

Your acceptance to this Appointment Letter shall also mean the acceptance to the terms and conditions mentioned

herein

You are requested to complete the joining formalities, on the authorized online portal of the Bank and submit the

documents as required by the Bank.

Your Compensation Details and general terms and conditions for appointment are as per the enclosed Annexure/s

Further, your appointment is subject to your abiding to, in Appointment Letter and spirit,

• Code of Conduct

• Code of Conduct for Prohibition of Insider Trading for the Bank

Please note that you are required to keep the salary & other perquisites / benefits offered to you strictly confidential and

not share information regarding the same with anyone.

This Appointment Letter shall be effective from your actual date of joining with the Bank. You are required to

submit a signed copy of this Appointment Letter on/before the actual date of joining, failing which the

appointment stands withdrawn without any further communication.

Congratulations on your appointment and we wish you a successful career with IDFC FIRST Bank Limited.

Thank You,

For IDFC FIRST Bank Limited

Digitally Signed by
Deepika Mahajan

Head Talent Acquisition & Employer Branding

DS IDFC FIRST BANK 1
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I, SIRAMREDDY LALINIKANTH, son/daughter of ___________________________________ do hereby accept the 
above and confirm /certify the following:

• Date of Joining the Bank: 07/Jun/2021

• PAN number: HASPK6284H

• Email ID: lalinikanthba@gmail.com

Signature:

Date: Authenticated by
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http://www.idfcfirstbank.com


IDFC FIRST Bank Limited (formerly IDFC Bank Limited)
Naman Chambers, C 32, G Block, Bandra Kurla Complex, Bandra (E), Mumbai 400051 Tel: +91 22 7132 5500 Fax: +91 22 2654 0354
Registered Office: KRM Towers, 7th Floor, No. 1, Harrington Road, Chetpet, Chennai 600031. Tel: +91 44 4564 4000 Fax: +91 44 4564 4022

      CIN: L65110TN2014PLC097792  bank.info@idfcbank.com  www.idfcfirstbank.com                                                                                           Page 3 of 13

Annexure 1

COMPENSATION DETAILS

Employee Name SIRAMREDDY LALINIKANTH

Grade Management Trainee-2

Business Unit Retail Banking - Collections

Location Visakhapatnam-Dwaraka Plaza (Asset Outlet)

Component Per Month(In INR.) Per Annum (in INR.)
Basic Salary 11,667  1,40,000   
Flexible Benefit Plan 44,867  5,38,400   
Annual Guaranteed Cash (AGC) 56,533  6,78,400   
Employer PF 1,800  21,600   
Total Fixed Pay (TFP) 58,333  7,00,000   
* As per the EPFO notification dated February 28, 2019 and basis the new PF rules, your PF will be as mentioned herein

Notes:

• 1Flexible Benefit Plan (FBP) comprises of HRA, Meal Card, Professional Development Expenses, Communication Expenses,

LTA, Bank's Owned Car / Reimbursement & National Pension Scheme or any other plan applicable as per Bank's policy. The
employee gets to allocate the pool amount under various components as desired. Tax Benefits will be based on declaration &
as per IT law.

• In addition to TFP, Insurance premium is paid by the bank towards your life, accident & medical insurance. This
is a notional premium amount & is not paid in cash to you

• Gratuity will be applicable as per the Payment of Gratuity Act.

• The notice pay reimbursed, joining bonus, relocation expenses and any other amounts, if any, paid, at the time
of joining would be recovered in full, in case of your resignation/separation (whichever is earlier) within twelve
months from the date of joining.

RECOVERY CLAUSE:

If the employee resigns within one year of joining IDFC FIRST Bank, he/she would have to pay back an amount of Rs.

1,00,000 /- to the company towards joining and training expenses incurred by IDFC FIRST Bank

INDICATIVE TARGET BONUS:

Based on the agreed performance deliverable with your reporting Manager, you would be eligible for Performance based

indicative variable pay of Rs. 1,05,000 (Pre Tax) in the Annual Appraisal cycle. This is paid subject to individual, team &

Bank's performance and solely at the discretion of the Bank. The Incentive / Performance Bonus plan will be

communicated by your reporting Manager.

mailto:bank.info@idfcbank.com
http://www.idfcfirstbank.com










I l:,

On the day ofjoinlng bring a ong al the doclrments as mentloned in the Annexure II

APPOINTMENT LETTER.

Ref : NGS/COlHYD/07 I L9 -2O / 17 /OO7 Date;16-08-2019

To
Mr. V Ganesh

Wlth reference to the interview you had with us we are pLeased to appolnt as "High School - Academic

Incharge " at with consolldate pay of Rs.12000 and other applicable perks ,at "KurmannaPalem

Branch - Vizag Town- Andhra Pradesh State".

compensation as already dlscussed and agreed wlth you, is appended in the Annexure. You are required

to report to Mrs.Deepa (Principal) - at 09:00 AM on 17-08-2019.

This appointment ls made to you on a good faith on the basis of the informatLon provided by you

throuqh your Profile and dlscussion during your interview. This offer as well as the appointment with the
organization is subject to veriflcation of your credentia s- In case any of your professional or personal

credentiaLs is found to be negative or not in line with the details proyided by you, your employment with
the o ga,li"dlioa wi beco-ne ru I a"o voio.

The appointment letter entails you to join by the stipulated date. Any extension shall be approved in

wrlting failing whlch, the offer wi I lapses on the stipulated date.

Under any clrcumstances if the recipient opts to leave the company, he/she shou d serve Three Months
as a noti.e period. As per the company norms, if the notice is not served, he/she is liable to pay the
company the salary of two months towards the same.

Raja Sekhar L.

Humah Resources. scH00t

You will be on probation for a period of Six months from your date ofjoining. Your confirmation is

suoject to oLr evalLation of yoLr performance.

Kindly ensure to send us your ac.'eptance of the offer through email withln 3 days from the date of
issuance, failing which the offer would stand null and void. 

,

Sincerely,
For Narayana Group of Schools.







Dear K.Appala Naidu



















Dear B.Laxmana Rao































Dear I.Nagamani







Dear K.Kalpana































Dear P.Nagamani







Dear G.Prasad Rao































Dear B.Ramakrishna







Dear L.Ramau







Dear B.Sai Kumar































Dear S.Vinay











































































































Dear DURGADEVI KODI







Dear DURGA PRASAD DUPPADA







Dear GANESH GOKEDA







Dear GANESH KOTHAPALLI



































































































































Dear PREMSAI TEEGALA



















Dear RAJALAKSHMI MUGADA







Dear RAJANI KANDALA







Dear RAJU KILUM 







Dear RAMBABU DAKAMURI







Dear RANI DANTHINADA







Dear RANI LAYASETTI







Dear ROHINI VANA 











Dear SAI KUMAR PAPPU







Dear SAI LAKSHMI NIDDARA





























































Dear K.Appala Naidu



















Dear B.Laxmana Rao































Dear I.Nagamani







Dear K.Kalpana































Dear P.Nagamani







Dear G.Prasad Rao































Dear B.Ramakrishna







Dear L.Ramau







Dear B.Sai Kumar































Dear S.Vinay

































Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/056

Dear  K. Sowjanya

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

1. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

2. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

3. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/057

Dear  S. Dakshayani

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

4. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

5. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

6. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/058

Dear  A. Sravani

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

7. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

8. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

9. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/059

Dear  P. Murali Krishna

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

10. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

11. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

12. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/060

Dear  S. Sreenu

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

13. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

14. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

15. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/061

Dear  S. Chandra Shekar

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

16. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

17. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

18. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/062

Dear  T. Ramya

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

19. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

20. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

21. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/063

Dear  N. Sree Devi

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

22. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

23. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

24. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/064

Dear  S. Ramesh

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

25. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

26. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

27. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/065

Dear  K. Sandhya

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

28. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

29. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

30. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/066

Dear  K. Jyothi Raju

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

31. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

32. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

33. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/067

Dear  K. Triveni

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

34. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

35. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

36. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/068

Dear  S. Nanaji

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

37. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

38. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

39. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/069

Dear  D. Savithri

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

40. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

41. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

42. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/070

Dear  T. Swaraj

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

43. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

44. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

45. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/071

Dear  E. Lavanya

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

46. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

47. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

48. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/072

Dear  D. Kalpana

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

49. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

50. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

51. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/073

Dear  T. Kanchana

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

52. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

53. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

54. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/074

Dear  A. Mani

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

55. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

56. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

57. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

OFFER LETTER

Date: 16/03/2019 Offer Code: ICE/2019-20/075

Dear  B. Satyanarayana

Congratulations!!!

We  are  pleased  to  offer  you  employment  at  Institute  of  Communicative

English – (I.C.E) as a Professional Communicative English Faculty. We feel

that your skills will be valuable assets to our team. While welcoming you to

be a part of I.C.E, we request you to go through and understand the terms and

conditions.

a) Preliminary Training:

You will be required to attend a preliminary training for a month at Head

Office. During the training, accommodation will be provided free. You will

have to make your own arrangements for food etc.

b) Financial Growth:

You  will  be  paid  a  professional  fee  of  Rs.15,000/-p.m (Rupees  Fifteen

Thousand) from the date of your reporting to the school / assigned place.

You will be provided free accommodation at your place of posting from the

date  you  report  for  your  assignment,  after  your  preliminary  training  and

travelling allowance wherever applicable.

You can also enhance your earning by EMPLOYEE BENEFIT PROGRAM.

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.



Teach and Touch lives…

INSTITUTE OF COMMUNICATIVE ENGLISH

Our Requirements

58. During  the  preliminary  training  you  will  be  required  to  sign  an

Assignment  Agreement  to  work  as  a  Professional  Communicative

English Faculty with us for at least one academic year (9 months).

59. You should also submit your 10th standard original mark sheet to us at 

the start of the preliminary training.

60. If you discontinue your assignment without mandatory notice (2 

Months) you will be required to pay Rs.40,000/-

If  you  choose  to  accept  this  offer,  please  send  a  confirmation  mail  to

ice.andhra@gmail.com by May 28th.

The entire team at I.C.E is looking forward to working with you and we are

confident you will be able to make a significant contribution to the success of

the organization.

Note:- For any further clarifications please write a mail ice.andhra@gmail.com

With Best Wishes

K V Sandeep Reddy
Director

Sivalayam Street, Market Road, Ravulapalem – 533 238
East Godavari Dt, Andhra Pradesh.
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22-Feb-2019 
 
To,  
A.Sravani  
12-56/2, Murali Nagar,  
Visakhapatnam-530007.  
Phone: 9177489471  
 
 
 

Offer Letter 
 
Dear Ms. A.Sravani, 
 
 
We would like to congratulate you on being offered the position of “Process Associate” 
with IDA Automation Private Limited. Your joining date will be on 1st April, 2019. 
 
Offered CTC (Cost to Company) is INR 1,48,116/- Lakhs per annum. 
 
Please share the scanned copy of below documents to issue appointment letter 
 

1. Date of birth proof 
2. Educational certificates (10th, 12th& Graduation Certificates) 
3. PAN Card Copy 
4. Aadhar Card Copy 
5. Cancelled cheque 
6. Address Proof (Both permanent & Temporary)  
7. Experience letter /Relieving Letter and three month’s salary slips. 

 
 
 
 
 
 
 
For IDA Automation Private Limited 
 

Digitally signed by  
Rajesh  
Date: 2021.10.13  
15:52:51 +05'30' 

 
Rajesh  
Human Resources 



 
 
 
 
 

 

Annexure 
 

PARTICULARS Monthly Per Annum 
BASIC 10,000 1,20,000 

SPECIAL ALLOWANCE 792 9,504 

GROSS 10,792 129,504 

    
DEDUCTIONS    
PROVIDENT FUND 1,200 14,400 

EMPLOYEE STATE INSURANCE 81 972 

Total Deductions 1,281 15,372 

    

NET PAY 9,511 114,132 

    
EMPLOYER CONTRIBUTIONS    
PROVIDENT FUND 1,200 14,400 

ESI 351 4,212 

TOTAL COST TO COMPANY 12,343 148,116  



 
 
 
 
22-Feb-2019 
 
To,  
E.Swathi  
Flat 302, Sri Gowri vaistanavi nivas, 
Saradanagar  
Visakhapatnam-530045.  
Phone: 9177695361  
 
 
 

Offer Letter 
 
Dear Ms. E.Swathi, 
 
 
We would like to congratulate you on being offered the position of “Process Associate” 
with IDA Automation Private Limited. Your joining date will be on 1st April, 2019. 
 
Offered CTC (Cost to Company) is INR 1,48,116/- Lakhs per annum. 
 
Please share the scanned copy of below documents to issue appointment letter 
 

1. Date of birth proof 
2. Educational certificates (10th, 12th& Graduation Certificates) 
3. PAN Card Copy 
4. Aadhar Card Copy 
5. Cancelled cheque 
6. Address Proof (Both permanent & Temporary)  
7. Experience letter /Relieving Letter and three month’s salary slips. 

 
 
 
 
 
 
 
For IDA Automation Private Limited 
 

Digitally signed by  
Rajesh  
Date: 2021.10.13  
15:52:51 +05'30' 

 
Rajesh  
Human Resources 



 
 
 
 
 

 

Annexure 
 

PARTICULARS Monthly Per Annum 
BASIC 10,000 1,20,000 

SPECIAL ALLOWANCE 792 9,504 

GROSS 10,792 129,504 

    
DEDUCTIONS    
PROVIDENT FUND 1,200 14,400 

EMPLOYEE STATE INSURANCE 81 972 

Total Deductions 1,281 15,372 

    

NET PAY 9,511 114,132 

    
EMPLOYER CONTRIBUTIONS    
PROVIDENT FUND 1,200 14,400 

ESI 351 4,212 

TOTAL COST TO COMPANY 12,343 148,116  



 
 
 
 
22-Feb-2019 
 
To,  
P.NEELIMA,  
Kancharapalem,  
Visakhapatnam-530008.  
Phone: 9951325643 
 
 
 

Offer Letter 
 
Dear Ms. P.Neelima 
 
 
We would like to congratulate you on being offered the position of “Process Associate” 
with IDA Automation Private Limited. Your joining date will be on 1st April, 2019. 
 
Offered CTC (Cost to Company) is INR 1,48,116/- Lakhs per annum. 
 
Please share the scanned copy of below documents to issue appointment letter 
 

1. Date of birth proof 
2. Educational certificates (10th, 12th& Graduation Certificates) 
3. PAN Card Copy 
4. Aadhar Card Copy 
5. Cancelled cheque 
6. Address Proof (Both permanent & Temporary)  
7. Experience letter /Relieving Letter and three month’s salary slips. 

 
 
 
 
 
 
 
For IDA Automation Private Limited 
 

Digitally signed by  
Rajesh  
Date: 2021.10.13  
15:52:51 +05'30' 

 
Rajesh  
Human Resources 



 
 
 
 
 

 

Annexure 
 

PARTICULARS Monthly Per Annum 
BASIC 10,000 1,20,000 

SPECIAL ALLOWANCE 792 9,504 

GROSS 10,792 129,504 

    
DEDUCTIONS    
PROVIDENT FUND 1,200 14,400 

EMPLOYEE STATE INSURANCE 81 972 

Total Deductions 1,281 15,372 

    

NET PAY 9,511 114,132 

    
EMPLOYER CONTRIBUTIONS    
PROVIDENT FUND 1,200 14,400 

ESI 351 4,212 

TOTAL COST TO COMPANY 12,343 148,116  



 
 
 
 
22-Feb-2019 
 
To,  
J.USHA,  
Sabbavaram,  
Visakhapatnam-531035.  
Phone: 8179144020 
 
 
 

Offer Letter 
 
Dear Ms. J.USHA 
 
 
We would like to congratulate you on being offered the position of “Process Associate” 
with IDA Automation Private Limited. Your joining date will be on 1st April, 2019. 
 
Offered CTC (Cost to Company) is INR 1,48,116/- Lakhs per annum. 
 
Please share the scanned copy of below documents to issue appointment letter 
 

1. Date of birth proof 
2. Educational certificates (10th, 12th& Graduation Certificates) 
3. PAN Card Copy 
4. Aadhar Card Copy 
5. Cancelled cheque 
6. Address Proof (Both permanent & Temporary)  
7. Experience letter /Relieving Letter and three month’s salary slips. 

 
 
 
 
 
 
 
For IDA Automation Private Limited 
 

Digitally signed by  
Rajesh  
Date: 2021.10.13  
15:52:51 +05'30' 

 
Rajesh  
Human Resources 



 
 
 
 
 

 

Annexure 
 

PARTICULARS Monthly Per Annum 
BASIC 10,000 1,20,000 

SPECIAL ALLOWANCE 792 9,504 

GROSS 10,792 129,504 

    
DEDUCTIONS    
PROVIDENT FUND 1,200 14,400 

EMPLOYEE STATE INSURANCE 81 972 

Total Deductions 1,281 15,372 

    

NET PAY 9,511 114,132 

    
EMPLOYER CONTRIBUTIONS    
PROVIDENT FUND 1,200 14,400 

ESI 351 4,212 

TOTAL COST TO COMPANY 12,343 148,116  



 
 
 
 
22-Feb-2019 
 
To,  
P.PADMA,  
Madavadhara,  
Visakhapatnam-530018.  
Phone: 9603745292 
 
 

Offer Letter 
 
Dear Ms. P.Padma 
 
 
We would like to congratulate you on being offered the position of “Process Associate” 
with IDA Automation Private Limited. Your joining date will be on 1st April, 2019. 
 
Offered CTC (Cost to Company) is INR 1,48,116/- Lakhs per annum. 
 
Please share the scanned copy of below documents to issue appointment letter 
 

1. Date of birth proof 
2. Educational certificates (10th, 12th& Graduation Certificates) 
3. PAN Card Copy 
4. Aadhar Card Copy 
5. Cancelled cheque 
6. Address Proof (Both permanent & Temporary)  
7. Experience letter /Relieving Letter and three month’s salary slips. 

 
 
 
 
 
 
 
For IDA Automation Private Limited 
 

Digitally signed by  
Rajesh  
Date: 2021.10.13  
15:52:51 +05'30' 

 
Rajesh  
Human Resources 



 
 
 
 
 

 

Annexure 
 

PARTICULARS Monthly Per Annum 
BASIC 10,000 1,20,000 

SPECIAL ALLOWANCE 792 9,504 

GROSS 10,792 129,504 

    
DEDUCTIONS    
PROVIDENT FUND 1,200 14,400 

EMPLOYEE STATE INSURANCE 81 972 

Total Deductions 1,281 15,372 

    

NET PAY 9,511 114,132 

    
EMPLOYER CONTRIBUTIONS    
PROVIDENT FUND 1,200 14,400 

ESI 351 4,212 

TOTAL COST TO COMPANY 12,343 148,116  



 
 
 
 
22-Feb-2019 
 
To,  
CH.D.V.S.KRISHNA SAHIR,  
Madurawada,  
Visakhapatnam-530048.  
Phone: 8328112985 
 
 

Offer Letter 
 
Dear Mr. Ch.D.V.S.Krishna Sahir 
 
 
We would like to congratulate you on being offered the position of “Process Associate” 
with IDA Automation Private Limited. Your joining date will be on 1st April, 2019. 
 
Offered CTC (Cost to Company) is INR 1,48,116/- Lakhs per annum. 
 
Please share the scanned copy of below documents to issue appointment letter 
 

1. Date of birth proof 
2. Educational certificates (10th, 12th& Graduation Certificates) 
3. PAN Card Copy 
4. Aadhar Card Copy 
5. Cancelled cheque 
6. Address Proof (Both permanent & Temporary)  
7. Experience letter /Relieving Letter and three month’s salary slips. 

 
 
 
 
 
 
 
For IDA Automation Private Limited 
 

Digitally signed by  
Rajesh  
Date: 2021.10.13  
15:52:51 +05'30' 

 
Rajesh  
Human Resources 



 
 
 
 
 

 

Annexure 
 

PARTICULARS Monthly Per Annum 
BASIC 10,000 1,20,000 

SPECIAL ALLOWANCE 792 9,504 

GROSS 10,792 129,504 

    
DEDUCTIONS    
PROVIDENT FUND 1,200 14,400 

EMPLOYEE STATE INSURANCE 81 972 

Total Deductions 1,281 15,372 

    

NET PAY 9,511 114,132 

    
EMPLOYER CONTRIBUTIONS    
PROVIDENT FUND 1,200 14,400 

ESI 351 4,212 

TOTAL COST TO COMPANY 12,343 148,116  



 
 
 
 
22-Feb-2019 
 
To,  
M.CHANDRA SEKHAR,  
Marripalem,  
Visakhapatnam-530018.  
Phone: 9491004711 
 
 

Offer Letter 
 
Dear Mr. M.Chandra Sekhar 
 
 
We would like to congratulate you on being offered the position of “Process Associate” 
with IDA Automation Private Limited. Your joining date will be on 1st April, 2019. 
 
Offered CTC (Cost to Company) is INR 1,48,116/- Lakhs per annum. 
 
Please share the scanned copy of below documents to issue appointment letter 
 

1. Date of birth proof 
2. Educational certificates (10th, 12th& Graduation Certificates) 
3. PAN Card Copy 
4. Aadhar Card Copy 
5. Cancelled cheque 
6. Address Proof (Both permanent & Temporary)  
7. Experience letter /Relieving Letter and three month’s salary slips. 

 
 
 
 
 
 
 
For IDA Automation Private Limited 
 

Digitally signed by  
Rajesh  
Date: 2021.10.13  
15:52:51 +05'30' 

 
Rajesh  
Human Resources 



 
 
 
 
 

 

Annexure 
 

PARTICULARS Monthly Per Annum 
BASIC 10,000 1,20,000 

SPECIAL ALLOWANCE 792 9,504 

GROSS 10,792 129,504 

    
DEDUCTIONS    
PROVIDENT FUND 1,200 14,400 

EMPLOYEE STATE INSURANCE 81 972 

Total Deductions 1,281 15,372 

    

NET PAY 9,511 114,132 

    
EMPLOYER CONTRIBUTIONS    
PROVIDENT FUND 1,200 14,400 

ESI 351 4,212 

TOTAL COST TO COMPANY 12,343 148,116  



 
 
 
 
22-Feb-2019 
 
To,  
K.SHIVA KUMARI,  
NSTL,NAD,  
Visakhapatnam - 530009.  
 

Offer Letter 
 
Dear Mr. K.SHIVA KUMARI 
 
 
We would like to congratulate you on being offered the position of “Process Associate” 
with IDA Automation Private Limited. Your joining date will be on 1st April, 2019. 
 
Offered CTC (Cost to Company) is INR 1,48,116/- Lakhs per annum. 
 
Please share the scanned copy of below documents to issue appointment letter 
 

1. Date of birth proof 
2. Educational certificates (10th, 12th& Graduation Certificates) 
3. PAN Card Copy 
4. Aadhar Card Copy 
5. Cancelled cheque 
6. Address Proof (Both permanent & Temporary)  
7. Experience letter /Relieving Letter and three month’s salary slips. 

 
 
 
 
 
 
 
For IDA Automation Private Limited 
 

Digitally signed by  
Rajesh  
Date: 2021.10.13  
15:52:51 +05'30' 

 
Rajesh  
Human Resources 



 
 
 
 
 

 

Annexure 
 

PARTICULARS Monthly Per Annum 
BASIC 10,000 1,20,000 

SPECIAL ALLOWANCE 792 9,504 

GROSS 10,792 129,504 

    
DEDUCTIONS    
PROVIDENT FUND 1,200 14,400 

EMPLOYEE STATE INSURANCE 81 972 

Total Deductions 1,281 15,372 

    

NET PAY 9,511 114,132 

    
EMPLOYER CONTRIBUTIONS    
PROVIDENT FUND 1,200 14,400 

ESI 351 4,212 

TOTAL COST TO COMPANY 12,343 148,116  



 
 
 
 
22-Feb-2019 
 
To,  
M.HEMA,  
PENDURTHI,  
Visakhapatnam – 531173 
Phone - 9030703417.  
 

Offer Letter 
 
Dear Ms. M.Hema 
 
 
We would like to congratulate you on being offered the position of “Process Associate” 
with IDA Automation Private Limited. Your joining date will be on 1st April, 2019. 
 
Offered CTC (Cost to Company) is INR 1,48,116/- Lakhs per annum. 
 
Please share the scanned copy of below documents to issue appointment letter 
 

1. Date of birth proof 
2. Educational certificates (10th, 12th& Graduation Certificates) 
3. PAN Card Copy 
4. Aadhar Card Copy 
5. Cancelled cheque 
6. Address Proof (Both permanent & Temporary)  
7. Experience letter /Relieving Letter and three month’s salary slips. 

 
 
 
 
 
 
 
For IDA Automation Private Limited 
 

Digitally signed by  
Rajesh  
Date: 2021.10.13  
15:52:51 +05'30' 

 
Rajesh  
Human Resources 



 
 
 
 
 

 

Annexure 
 

PARTICULARS Monthly Per Annum 
BASIC 10,000 1,20,000 

SPECIAL ALLOWANCE 792 9,504 

GROSS 10,792 129,504 

    
DEDUCTIONS    
PROVIDENT FUND 1,200 14,400 

EMPLOYEE STATE INSURANCE 81 972 

Total Deductions 1,281 15,372 

    

NET PAY 9,511 114,132 

    
EMPLOYER CONTRIBUTIONS    
PROVIDENT FUND 1,200 14,400 

ESI 351 4,212 

TOTAL COST TO COMPANY 12,343 148,116  



 
 
 
 
22-Feb-2019 
 
To,  
M.D.SALMA,  
Purnamarket,  
Visakhapatnam – 530001 
Phone - 8498084757.  
 

Offer Letter 
 
Dear Ms. M.D.Salma 
 
 
We would like to congratulate you on being offered the position of “Process Associate” 
with IDA Automation Private Limited. Your joining date will be on 1st April, 2019. 
 
Offered CTC (Cost to Company) is INR 1,48,116/- Lakhs per annum. 
 
Please share the scanned copy of below documents to issue appointment letter 
 

1. Date of birth proof 
2. Educational certificates (10th, 12th& Graduation Certificates) 
3. PAN Card Copy 
4. Aadhar Card Copy 
5. Cancelled cheque 
6. Address Proof (Both permanent & Temporary)  
7. Experience letter /Relieving Letter and three month’s salary slips. 

 
 
 
 
 
 
 
For IDA Automation Private Limited 
 

Digitally signed by  
Rajesh  
Date: 2021.10.13  
15:52:51 +05'30' 

 
Rajesh  
Human Resources 



 
 
 
 
 

 

Annexure 
 

PARTICULARS Monthly Per Annum 
BASIC 10,000 1,20,000 

SPECIAL ALLOWANCE 792 9,504 

GROSS 10,792 129,504 

    
DEDUCTIONS    
PROVIDENT FUND 1,200 14,400 

EMPLOYEE STATE INSURANCE 81 972 

Total Deductions 1,281 15,372 

    

NET PAY 9,511 114,132 

    
EMPLOYER CONTRIBUTIONS    
PROVIDENT FUND 1,200 14,400 

ESI 351 4,212 

TOTAL COST TO COMPANY 12,343 148,116  
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To 
SK.Ayesha, 

SALARY INCREMENT LETTER  
8TH February, 2019 

Employee ID: PRO1072, 
Department: Monitoring. 
Facility: Operation CoE, Vizag 

 
Dear Ayesha, 

  
We are glad to proclaim that, Pro-Vigil has undergone a remarkable evolution in the past five 
years as we are pursuing our mission to prevent theft. But one of the most profound changes over 
this time is the transformation of our business model to achieve excellence in all facets of the 
business. We are proud to declare the Year 2019 as the” Year of Excellence”. This year, we 
established the Engineering Centre of Excellence and Operations Centre of Excellence, to set the 
highest standards in all departments. We strategized to form proactive synergy by restructuring 
teams. We strongly believe in the principle that “Team Synergy has an extraordinary impact on 
business results.” 
 
Our appraisal year April 2019 - March 2020, has been a great year, in terms of customer base 
expansion as well as people performance. While continuing to make progress towards key goals 
and transforming our company as a premier organization providing exceptional services in the 
Vigilance Space, we are improving our market position to be an absolute industry leader. 
 
Our Growth Journey is highly inspired by our core values. These values provide an internal and 
external advantage to our work culture and the way we conduct our business. 

1. High-Performance Organization: Think and act to drive positive results at all levels: 
Individual, Team, and Organization. Be responsive and fully engaged to maximize 
performance. 

2. Outstanding Customer Experience: Provide industry-leading customer experience. 
Personally, own it without exceptions; make excellence in customer experience, 
synonymous with Pro-Vigil. 

3. Conscientious Stewardship: Thorough scrutiny on budgetary aspects of the business to 
maximize resource utilization, results, and profitability. 

4. Crystal Clear Communication: Communicate accurately with courage and consideration 
to provide clarity for best understanding and execution. Model a culture of providing 
frequent and helpful communication so that individuals and teams can stay well-aligned. 

5. Optimization through Collaboration and Specialization: Maximize complementary 
talents and capabilities across teams and functions. Apply specialized expertise and cross- 
functionality to facilitate high-value contributions to business and process improvement 
performance. 



VirtualGuardServicesPvtLtd. VisakhapatnamOffice: HyderabadOffice: 
MSR Block, #701 (1-89/3/B/40 
to42/KS/701/A), Krishe Sapphire 
Building,Survey No. 88, Hitech City 
Main Road,Madhapur, Hyderabad – 

Vizag-
+918912709199Hyd-
+914023359199 

NewTechMahindraBuilding,Phase-
11,Sy.No.44,Resavanipalem,Visakhapa
tnam500013, 

 

 

 
 
We thank you for the hard work and commitment you have shown over the past years. Our 
combined strength is what makes us successful as a company. We are proud and hope that you 
continue to give your best to the company, and we compensate equally well for your contributions. 
  
We value your contribution as an employee of Pro-Vigil and VGS for your performance during 
the period April 2019 to March 2020 and we take great pleasure to revise your salary from INR 
139543/- to INR 147915/- Per Annum, effective April 1, 2019. 

 
The revised compensation package has been customized for you, taking into consideration your 
performance, experience, industry standards, pay for performance, company policies, and other 
related factors. Please note that the company will periodically update its policies and communicate 
the same to employees through notifications by HR Department. You are requested to take 
reference from HR Notifications for the latest applicability. All employees are expected to uphold 
high standards at the workplace, fostering Pro-Vigil’s vibrant corporate culture and adhere to Pro-
Vigil’s Code of Conduct and Business Ethics. All other terms and conditions remain unchanged as 
per your employment agreement and appointment letter with VGS. 
 
Note: Your salary details are strictly private and confidential. The details in this letter are not 
supposed to be discussed and disclosed to others. Any discussion or disclosure of your 
compensation with anybody other than HR will be considered as a breach of the employment 
agreement by you. Please contact the HR Department for any clarifications. 
 
Once again, we thank you for all your valued efforts, resilience, and commitment. This year, we 
have accomplished a lot together and empowered countless customers and people to realize their 
full potential. But what matters most now is what we do next. Thank you for helping make Pro- 
Vigil a fantastic company now and for the years to come. We wish you continued growth, success, 
and a long-term career with Pro-Vigil. 
 
For Virtual Guard Services Private Limited 

 

KarthikaTirupathi 
Director–Human Resources 
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11,Sy.No.44,Resavanipalem,Visakhapa
tnam500013, 

 

 

 

 
To 
P.LAVANYA, 

SALARY INCREMENT LETTER  
8TH February, 2019 

Employee ID: PRO1075, 
Department: Monitoring. 
Facility: Operation CoE, Vizag 

 
Dear Lavanya, 

  
We are glad to proclaim that, Pro-Vigil has undergone a remarkable evolution in the past five 
years as we are pursuing our mission to prevent theft. But one of the most profound changes over 
this time is the transformation of our business model to achieve excellence in all facets of the 
business. We are proud to declare the Year 2019 as the” Year of Excellence”. This year, we 
established the Engineering Centre of Excellence and Operations Centre of Excellence, to set the 
highest standards in all departments. We strategized to form proactive synergy by restructuring 
teams. We strongly believe in the principle that “Team Synergy has an extraordinary impact on 
business results.” 
 
Our appraisal year April 2019 - March 2020, has been a great year, in terms of customer base 
expansion as well as people performance. While continuing to make progress towards key goals 
and transforming our company as a premier organization providing exceptional services in the 
Vigilance Space, we are improving our market position to be an absolute industry leader. 
 
Our Growth Journey is highly inspired by our core values. These values provide an internal and 
external advantage to our work culture and the way we conduct our business. 

1. High-Performance Organization: Think and act to drive positive results at all levels: 
Individual, Team, and Organization. Be responsive and fully engaged to maximize 
performance. 

2. Outstanding Customer Experience: Provide industry-leading customer experience. 
Personally, own it without exceptions; make excellence in customer experience, 
synonymous with Pro-Vigil. 

3. Conscientious Stewardship: Thorough scrutiny on budgetary aspects of the business to 
maximize resource utilization, results, and profitability. 

4. Crystal Clear Communication: Communicate accurately with courage and consideration 
to provide clarity for best understanding and execution. Model a culture of providing 
frequent and helpful communication so that individuals and teams can stay well-aligned. 

5. Optimization through Collaboration and Specialization: Maximize complementary 
talents and capabilities across teams and functions. Apply specialized expertise and cross- 
functionality to facilitate high-value contributions to business and process improvement 
performance. 



VirtualGuardServicesPvtLtd. VisakhapatnamOffice: HyderabadOffice: 
MSR Block, #701 (1-89/3/B/40 
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We thank you for the hard work and commitment you have shown over the past years. Our 
combined strength is what makes us successful as a company. We are proud and hope that you 
continue to give your best to the company, and we compensate equally well for your contributions. 
  
We value your contribution as an employee of Pro-Vigil and VGS for your performance during 
the period April 2019 to March 2020 and we take great pleasure to revise your salary from INR 
139543/- to INR 147915/- Per Annum, effective April 1, 2019. 

 
The revised compensation package has been customized for you, taking into consideration your 
performance, experience, industry standards, pay for performance, company policies, and other 
related factors. Please note that the company will periodically update its policies and communicate 
the same to employees through notifications by HR Department. You are requested to take 
reference from HR Notifications for the latest applicability. All employees are expected to uphold 
high standards at the workplace, fostering Pro-Vigil’s vibrant corporate culture and adhere to Pro-
Vigil’s Code of Conduct and Business Ethics. All other terms and conditions remain unchanged as 
per your employment agreement and appointment letter with VGS. 
 
Note: Your salary details are strictly private and confidential. The details in this letter are not 
supposed to be discussed and disclosed to others. Any discussion or disclosure of your 
compensation with anybody other than HR will be considered as a breach of the employment 
agreement by you. Please contact the HR Department for any clarifications. 
 
Once again, we thank you for all your valued efforts, resilience, and commitment. This year, we 
have accomplished a lot together and empowered countless customers and people to realize their 
full potential. But what matters most now is what we do next. Thank you for helping make Pro- 
Vigil a fantastic company now and for the years to come. We wish you continued growth, success, 
and a long-term career with Pro-Vigil. 
 
For Virtual Guard Services Private Limited 

 

KarthikaTirupathi 
Director–Human Resources 
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To 
K.HYMA DEVI, 

SALARY INCREMENT LETTER  
8TH February, 2019 

Employee ID: PRO1076, 
Department: Monitoring. 
Facility: Operation CoE, Vizag 

 
Dear Hyma Devi, 

  
We are glad to proclaim that, Pro-Vigil has undergone a remarkable evolution in the past five 
years as we are pursuing our mission to prevent theft. But one of the most profound changes over 
this time is the transformation of our business model to achieve excellence in all facets of the 
business. We are proud to declare the Year 2019 as the” Year of Excellence”. This year, we 
established the Engineering Centre of Excellence and Operations Centre of Excellence, to set the 
highest standards in all departments. We strategized to form proactive synergy by restructuring 
teams. We strongly believe in the principle that “Team Synergy has an extraordinary impact on 
business results.” 
 
Our appraisal year April 2019 - March 2020, has been a great year, in terms of customer base 
expansion as well as people performance. While continuing to make progress towards key goals 
and transforming our company as a premier organization providing exceptional services in the 
Vigilance Space, we are improving our market position to be an absolute industry leader. 
 
Our Growth Journey is highly inspired by our core values. These values provide an internal and 
external advantage to our work culture and the way we conduct our business. 

1. High-Performance Organization: Think and act to drive positive results at all levels: 
Individual, Team, and Organization. Be responsive and fully engaged to maximize 
performance. 

2. Outstanding Customer Experience: Provide industry-leading customer experience. 
Personally, own it without exceptions; make excellence in customer experience, 
synonymous with Pro-Vigil. 

3. Conscientious Stewardship: Thorough scrutiny on budgetary aspects of the business to 
maximize resource utilization, results, and profitability. 

4. Crystal Clear Communication: Communicate accurately with courage and consideration 
to provide clarity for best understanding and execution. Model a culture of providing 
frequent and helpful communication so that individuals and teams can stay well-aligned. 

5. Optimization through Collaboration and Specialization: Maximize complementary 
talents and capabilities across teams and functions. Apply specialized expertise and cross- 
functionality to facilitate high-value contributions to business and process improvement 
performance. 
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We thank you for the hard work and commitment you have shown over the past years. Our 
combined strength is what makes us successful as a company. We are proud and hope that you 
continue to give your best to the company, and we compensate equally well for your contributions. 
  
We value your contribution as an employee of Pro-Vigil and VGS for your performance during 
the period April 2019 to March 2020 and we take great pleasure to revise your salary from INR 
139543/- to INR 147915/- Per Annum, effective April 1, 2019. 

 
The revised compensation package has been customized for you, taking into consideration your 
performance, experience, industry standards, pay for performance, company policies, and other 
related factors. Please note that the company will periodically update its policies and communicate 
the same to employees through notifications by HR Department. You are requested to take 
reference from HR Notifications for the latest applicability. All employees are expected to uphold 
high standards at the workplace, fostering Pro-Vigil’s vibrant corporate culture and adhere to Pro-
Vigil’s Code of Conduct and Business Ethics. All other terms and conditions remain unchanged as 
per your employment agreement and appointment letter with VGS. 
 
Note: Your salary details are strictly private and confidential. The details in this letter are not 
supposed to be discussed and disclosed to others. Any discussion or disclosure of your 
compensation with anybody other than HR will be considered as a breach of the employment 
agreement by you. Please contact the HR Department for any clarifications. 
 
Once again, we thank you for all your valued efforts, resilience, and commitment. This year, we 
have accomplished a lot together and empowered countless customers and people to realize their 
full potential. But what matters most now is what we do next. Thank you for helping make Pro- 
Vigil a fantastic company now and for the years to come. We wish you continued growth, success, 
and a long-term career with Pro-Vigil. 
 
For Virtual Guard Services Private Limited 

 

KarthikaTirupathi 
Director–Human Resources 
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To 
M.ANITHA, 

SALARY INCREMENT LETTER  
8TH February, 2019 

Employee ID: PRO1077P, 
Department: Monitoring. 
Facility: Operation CoE, Vizag 

 
Dear Hyma Devi, 

  
We are glad to proclaim that, Pro-Vigil has undergone a remarkable evolution in the past five 
years as we are pursuing our mission to prevent theft. But one of the most profound changes over 
this time is the transformation of our business model to achieve excellence in all facets of the 
business. We are proud to declare the Year 2019 as the” Year of Excellence”. This year, we 
established the Engineering Centre of Excellence and Operations Centre of Excellence, to set the 
highest standards in all departments. We strategized to form proactive synergy by restructuring 
teams. We strongly believe in the principle that “Team Synergy has an extraordinary impact on 
business results.” 
 
Our appraisal year April 2019 - March 2020, has been a great year, in terms of customer base 
expansion as well as people performance. While continuing to make progress towards key goals 
and transforming our company as a premier organization providing exceptional services in the 
Vigilance Space, we are improving our market position to be an absolute industry leader. 
 
Our Growth Journey is highly inspired by our core values. These values provide an internal and 
external advantage to our work culture and the way we conduct our business. 

1. High-Performance Organization: Think and act to drive positive results at all levels: 
Individual, Team, and Organization. Be responsive and fully engaged to maximize 
performance. 

2. Outstanding Customer Experience: Provide industry-leading customer experience. 
Personally, own it without exceptions; make excellence in customer experience, 
synonymous with Pro-Vigil. 

3. Conscientious Stewardship: Thorough scrutiny on budgetary aspects of the business to 
maximize resource utilization, results, and profitability. 

4. Crystal Clear Communication: Communicate accurately with courage and consideration 
to provide clarity for best understanding and execution. Model a culture of providing 
frequent and helpful communication so that individuals and teams can stay well-aligned. 

5. Optimization through Collaboration and Specialization: Maximize complementary 
talents and capabilities across teams and functions. Apply specialized expertise and cross- 
functionality to facilitate high-value contributions to business and process improvement 
performance. 
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We thank you for the hard work and commitment you have shown over the past years. Our 
combined strength is what makes us successful as a company. We are proud and hope that you 
continue to give your best to the company, and we compensate equally well for your contributions. 
  
We value your contribution as an employee of Pro-Vigil and VGS for your performance during 
the period April 2019 to March 2020 and we take great pleasure to revise your salary from INR 
139543/- to INR 147915/- Per Annum, effective April 1, 2019. 

 
The revised compensation package has been customized for you, taking into consideration your 
performance, experience, industry standards, pay for performance, company policies, and other 
related factors. Please note that the company will periodically update its policies and communicate 
the same to employees through notifications by HR Department. You are requested to take 
reference from HR Notifications for the latest applicability. All employees are expected to uphold 
high standards at the workplace, fostering Pro-Vigil’s vibrant corporate culture and adhere to Pro-
Vigil’s Code of Conduct and Business Ethics. All other terms and conditions remain unchanged as 
per your employment agreement and appointment letter with VGS. 
 
Note: Your salary details are strictly private and confidential. The details in this letter are not 
supposed to be discussed and disclosed to others. Any discussion or disclosure of your 
compensation with anybody other than HR will be considered as a breach of the employment 
agreement by you. Please contact the HR Department for any clarifications. 
 
Once again, we thank you for all your valued efforts, resilience, and commitment. This year, we 
have accomplished a lot together and empowered countless customers and people to realize their 
full potential. But what matters most now is what we do next. Thank you for helping make Pro- 
Vigil a fantastic company now and for the years to come. We wish you continued growth, success, 
and a long-term career with Pro-Vigil. 
 
For Virtual Guard Services Private Limited 

 

KarthikaTirupathi 
Director–Human Resources 





Scanned by CamScanner



Scanned by CamScanner



ou€55

Date: Apr 15,20I9

FIXED TERM EMPLOYMENT CONTRACT

Dear S.SHANKAR RAO

Wb are pleased to offer you employment at QUESS Corp Liruited for a fixed period of
enrployment as per the following terms:

Pr-P.{I.TA,[IS1\;

You are deputed to sBI CARDS AND PAYMENT SERVICES PVT LTD under this Conrracr. The

tenns of emplol.rnent is exclusively rvith QUESS, the employee shall never be deemed to be the

ernployee of the client, where you have been deputed under this Contract.

You will with effect fi'om May 05,2019 be deputed by QUESS, to work at client's office /
premises at any of their locations.

During the course of your contract youcan be transferred to a locatiott rvithin the tenitory of india

as and required by Quess for rendering the services under this contract

TENURE:

The term of your Conract shall be valid tiornMay 05,2019to APR 01, 2020.

cQTHRIXIS0I],$:

Notwithstanding the Tenue of this Contract, in the event of the project / work / deputation for

which you are being employed tcnninatcs lrefore your Contract end period, this Contract slrall bc

cotenninous with the project / rvork.

I,Q$STTQI"{:

You are rcquired to work at client's location at VIZAG.

POSTTI9N:

You are appoirxed as BRANCH RELATIONSHIP EXECUTIVE.

REMUNERATION:

The details of your salary break up with conrponents arE as per the enclosure attached herewith.

EXrEri$roN:
IfoaConfideurial
Q5t567453
this is a s1'stun generafed letter

QUESS Corp Limiterl (Forrnerly IKYAHuman Capital Solutions)
. 3/312, Betlarrdur Gate, Sarjapur l{oad, I}angalore - 560103, Karnalaka, lndia

hf fp//:mvrr'.gue$$c o rp.com l Toll Frrt N o: I 800-21)E-9900
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AxnexureJ$

eor*penrt{ion S.heet

Calibri;0ffer No: QS156?453
Designation: branch relxtio*ship txtcutive

Pt Hs*cls R*. Mo*thly Pay R*.Annusl f*y
Basic 9000 I08000

Statutorv bonus 7s0 9000

City Compensatary Altowance I r?
Cross Snlsry s?5r tI?sIe

Calibri; Smploy*rts Contribution I

Employer Frovident Fund r r7o I t+0+rr

Employer esi 464 I sS*x

Tot*l Csntribution i6ia I rsaot
Cast to ComsRny: {CTC} Ir]85 I neaau

Calibri; Deductisn: (Subjected to
chrnse)

EmployeeEsi t7l 2{}S2

Provident Ftrnd t{}tlt) t2960
Total Dedrction 1?51 ISSI}
Net Take }fsme 8$00 l02t!00

q.&
Tej H*ns Raj Singh
Yice Prcsident-fu erations I Stafiing

I$,a {*tt{i$extial
gf$r567{53
"[hi$ i$ s *]st$n Sensrated letter

httpll: ri't'rv-qu$sce rF,co m I Tnll Fret No : 1 80$-2*8-99{}$
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Datc: Apr 15,2019

FIXE} TERI}T E}TPLOYMENT CONTRACT

DcAT S.CHITTI BABU

Wb are pleased to offer yau employment at QUESS Corp Limited for a fixed period of
employment as per the followingterm$:

you are depured to sBI CARDS AND PAYMENT SERVICES PVT LTD under rhis contract. The

terms of employment is exclusively with QUESS, the employee shall never be deemed to be the

einployee of the client, where you have been deputed under this Contract.

you will with effect from May 05,2019 be deputed by QUESS, to work at client's office /
premises at any of their locations.

During the course of your con&acqyoucan be transfened to a location within the tenitory of india

as aud required by Quess for rendering the serviees under this contract

TENURE:

Ths term of your Contract shall be valid from M ay 05 ,20l9to APR 0 I ' 
2020'

Notwithstandiug the Tenrur of this Contract, in the event of the proiect / rlqrkJ deputation for

which you are b'eing employed temrinates before your Contract end period, this Contract shall be

cotenuinous with the project I work.

I,.O-.9.AJION:

You are requirecl to work at client's location at VZAG'

POSTTION:

You are appointed as BRANCH RELATIONSHIP EXECUTM'

REMUNERATION:

The details of your salary break up with cornponents are as per the enclosure attached herervitlr'

EXTENSION:.-
IfuCrnfidenial
QSt5674s3
'this is a systun generatcd lettcrs 

corp Lirnitcrl (Forrncrly IKyA Ilunran capital s,lutions)
31312, Belluriur(iate, Sarjapur lload, Ilangalorc - 560103, Karnalaka, India

hltp//:t'ww.qu(5$($rp.colll I Totl Frce No: I 80{}-208-991}0
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AnnexureA

Catibri;Offer No: QSI56?453
Designation: brauclt relafionship extcutive

Pav Heacls Rs. illonthly Pay Rs. Annual Pay

Basic 9000 108000

750 900(}

Citv Compensatory Allowance I t2

Gross Salan' 9751 1r70I2

Calibri; Employerrs Contribution
Employer Provident Fund I 170 14040

Emnlover esi 464 5568

Total Contribution 163{ r96S8

Costto C*mtrany: {CTC) 11385 136620

Calibri; Deduction: (Subjected to
chanse)

Enrployee Esi I7l 2052

Provident Fund 1080 12960

Totnl lled*dion 1251 150t2
Net Take }Iome 8500 102000

q.-k
Trj Hans Raj Singh
Vice Prcsident-Sperations i Staf{ing

ISn ConSde.nnal

Q5t567453
1lris is.r syston geaerated lettcr

QUESS Corp Limitetl (Formerly IKYAHumau eapit*l Solutions)
3i312, Bcllandur Gate. Sarjaptr Road, Bangalore - 560103, Ktrnalaka, lndi*

http//: wrvrv.qu essc$rp.com I Toll Fr* ltl o: 18$0-2$8-9900

Statutorv bonus
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Datc: Apr 15,2019

FIXED TERI}T EMPLO}|MENT CONTRACT

Dear R.Bangarayya

We are pleased to offer you employment at QUESS Corp Limited for a fixed period of
ertrployment as per the following terms:

You are deputed to sBI CARDS AND PAYMENT SERVICES PVT LTD under this Contract. The
tenns of employment is exclusively with QUESS, the employee shall never be deemed to'be the
employee of the client, where you have been deputed under this Contract.

You will with e{fect &om May O5,20lg be deputed by QUESS, to work at client's office /
premises at any of their locations.

During fte course of your conffacqyoucan be transferred to a location within the tenitory of india
as and required by Quess for rendering the senrices under this contract

TENURE:

The term of your Confract shall be valid from M ay 05 ,2019m APR 0l , 2020.

Notwithstanding the Tenure of this Contract, in the event of the project / work / deputration for
which you are being employed ternririates before your Contract end period, this Contract shall be

cotenuinous with the project I work.

LOCATION:

You are required to work at client's location at VZAG.

POSITION:

You are appoirxed as BRANCH RELATIONSHIP EXECUTM.

REMUNERATION:

The details of your salary break up rvith cornponents ars as per the enclosure attached herewith.

EXTENSION:

$'aCot$dentiul
QSt 5674s3
This is a systun gencratcd lettcr

QUESS Corp Lirnitctl (Forrnerly IKIAHuman Capitll Solutions)
3/312, Ilclliurdur Cate, Sarjapur l(oad, Ilangalore - 560103, Karnstaka, Lrdia

Irtlp//:rrww.qu(sscorp.com l Toll Free NoI 1800-2118-99{}0
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Annexure A

Compensation Sheet
Cali bri;Offer No: QSI 567453

Designation: branch rtlatio*ship executive

Tcj Hans Raj Singlt
Vice President Opcrations I Staffirg

ll4v Canfidennal
85t567453
thi$ is $ systeril gener*trd Irttcr

QUESS Corp Limitetl (Formtrl-v IKYA Human Cnpittl Solutions)
3/31?, Bell*ndur*ate. Sarj*ptrRoad* *angalore - 560103, K*rnntaks, Iudia

htg//:wvrv.qu$scorp.xsm I Tall Fr"ee No: 1800-208-991)0

Pav Heads Rs.l'Ionthlv Pny Rs.Annual Pay

Basic 9000 I08000

Statutory bonus 7s0 9000

Allorva*ee I r2

Gross Salan' 9751 I17012

Calibri; Employer's Contribr*io*
Employcr Provident Fund I 170 1404(}

Emplo-ver csi 464 5S5*

Total Contributisn 1634 196S8

Cost to Company: (CTC) I1385 I3662S

Calibri; Deduction: (Subjecttd to
change)

2452Enroloyee Esi 17l
129601080Provident Fund
I501?Total Deduction 1251

1020008500Net Take Xome
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Date: Apr 15,2019

FIXED TER}I EM}LOYfuIENT CONTRACT

Dear P.SAI KUMAR

We arc pleased to otTer you rnrploymenl at QUESS Corp Liruited for a fixed period of
enrployment as per the following terrns:

You are deputed to SBI CARDS AND PAYMENT SERVICES PVT LTD under this Contract. The
terms of employment is e.xclusively with QUESS, the employee shall never be deemed to be the
cmployee of the client, where you have been deputed under this Contract.

You will with effect from May 05,2019 be deputed by QUESS, to work at client's offrce /
premises at any of their locations.

During the course of your contract youcan be transferred to a location within the territory of india
as and required by Quess for rendering the services under this contract

rErft REi

Ttre term of;your Conhact shall be vatid from M ay 05 ,20l9to APR 0l , 2020.

Notwithstanding the Tenu'e of this Contract, in tlre erent of the proiect / work / deputation for
which you are bcing employed tenninates before your Contract end period" this Contract shall be

cotenninous rvith tlre project I work;

LOCATION:

You are required to work at client's loeation at VIZAG.

POSITION:

You are appointed as BRANCH RELATIONSHIP EXECUTM.

REMUNERATION:

The details of your salary break up with cornponents are as per the enclosure attached herewith.

E_XTHNsroN;

ISa(anfidantial
Q5t567453-I'his 

is a systun gencralcd lctter

QUESS Corp Limitetl (Formerly IKYAHuman Capitnl Solutions)
313i2, llellardur Gate, Sarjapur lload, Bangalore - 560103, Karnatuka, India

lrtfp/l:nrvrr',que$$corp.co ru I Toll Free No : I 800-21)8-99{}0
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AnnexureA

Compensation Sheetffizcsr
Designation: branch relationship executive

Pav Heads Rs. llonthly Pay Rs. Annual Pay

Basic q000 108000

Statutory bonus 750 9000

City Compcnsatory Allorvance I t2
Gross Salarv 9751 r17012

Calibri; Emplo.-ver's Contribution
Employer Provident Fund I 170 14040

Emplovcr esi 464 5568

Total Contribution t634 19608

Cost to Conrpany: (CTC) n3s5 r36620

Calibri; Deduction: (Subjected to
chanse)

Employee Esi t7l ")(\\)

Provident Fund 1080 t2960

Total Deduction 1251 r5012

Net Take Home 8500 102000

q.,.k

Tej Hans Raj Singh
Vice President-Operations I Stafling

I$a Can$dentiol
9s1567453
This is a systun generated lcttff

QUESS Corp Limitetl (Ftrmerly IKYA Human Capittl Solutions)
3/312, Bcllandur Gate. Snrjapur Road, Bangalore - 560103. Kamntaka, hrdia

http//:rrrvw.qu$scsrl.tom I Tcll Fret No: 1800-2$8-991)0
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Datc: Apr 15,20i9

FIXES TfiRfuI E}IPLilYMENT CONTRACT

Dear P.Ramana

We are pleased to ofYer you enrploymerlt at QUESS Corp f-imited for a fixed period of
emplolrnert as per the follawing temls:

QHP.TITAN8..\]I

to SBI P{T LTD under this Contract. The

temrs the employee shall never be deemed to be the

clienf, been deputed under this Contract.

You will witir effect from May 05,2019 be deputed by QUESS, to work at client's office /
premises at any of their locations.

During the courss cf your contract,youcan be tmnsfened to a location rvithin thc territory of india

as and required by Quess for rcndering thc services under this contract

TENURE:

The term of your Conract shall be valid tiom M ay 05 ,201 9 to APR 0l , 2$20.

COTERJ\IINOUS:

Notwi&standing the Te*ure of this Contract, in the event of the project I work 1 deputation f.or

which you are being employed temrinates before your Contract end period, this Contract shall be

coterfiIinous rvith the project I work.

rs.mIffi
You are required to work at clientls location at VIZAG.

POSITIONI

Youare appointed as BRANCH

REMUNERATION:

The details of your salary break up widr cornpo$e*ts itre a$ per the enclosure attached herewith.

EXTf,NSTON:

IKIA }lunran Capiturl Solutinns)
Hangalore - 560103, Karnatuka, India
Toll Free No: 1800-2$8-99$0httpl/: wrnr,ques*corp.eo m I



o.!rs5-s

AunexureA

Conrnensation Steej-
Calibri;Offer No: QS1567,{53
Designation: br*nch relationship exectrtive

Pny Hetds Rs. *'Ionthly Pty Rs. Annual P*y

Basic 9000 108000

s 750 9000

City Compensatory Allov/ance I t2
Gross Salary 9751 n70t2

Calibri; Employerrs Contribution
Emplo-vcr Frovident Fund I 170 14040

Employer esi 464 5568

Total Crntribution 1634 I9608
13662S

Calibri; Deductisn: (Subjected to
change)

Enrployee Esi t7l 2452

Provident Fund t080 t296t)

Total Deduction 1251 150I2

Net Take Home 8500 r0200s

q*k
Tej Hans Raj Singh
Vice President-Operations I Staffing

l$,a Confidurial
gst 5674s3
This is a slsttm generaled lt:tter

QUESS Corp Limiterl (Formerly IKYAHuman Capital Solutions)
3/112, Bcllandur Gate, Sarjaprr Rr:ad. Bang:rlore - 560103. Kamatak*. Itdi*

ht{r//:rvrvn'.qu ($sc{ rp "co m I Tcll Fret Na: I 800-208-9900

Cost to Conrc*nv: {CTC) I1385
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Datc: Apr 15,2019

FIXED TERM EMTLOYMENT CONTRACT

Dear P.CHITTI BABU

We arc pleascd to offer you employment at QUESS Corp Limited for a fixed period of
employment as per the follorving teuns:

DEPUTATION:

You are depurcd ro sBI CARDS AND PAYMENT SERVICES PVT LTD under rhis Conffact. The
tenrrs of employment is exclusively with QUESS, the e*rployee shall uever be deemed to be the
cmployee of the clienf, wherc you have been deputed under this Contract.

You will with effeet from May 05,2019 be deputed by QUESS, to work at clieut's office I
premises at any of their locations.

During the course of your contract,youcan be transfered to a location rvithin the tenitory of india
as and required by Quess for rendcring the serviccs under this contract

TENURE:

The term of your Confract shall be valid frorn M ay 05 ,201 9to APR 01,2(t20.

Notwithstanding the Tenure of this Contract, in the event of the project / work / deputation for
which you are being employed temrinates before your Contract end period, tlris Contract shall be
coterminous rvith the project / work.

LOCATION:

You arc required to work at client's location at VIZAG.

POSITION:

You are appointed as BRANCH RELATIONSHIP EXECUTM.

REMUNERATION:

Tlre details of your salary break up with cornponents are as per the enclosure attached herewith.

EXTENSION:

I$'a(anfidcntiul
QSt5674s3'[Iis is a systun gencratcd lcttcr

QUESS Corp Lirnited (Fcrmerly IKYAHuman Capital Solutions)
31312, Bcllandur(iate, Sarjapur llord, Ilangalorc - 560t03, Karnataka, lntlia

lrflp/l:rrrvrt.qu(lrscorp.coln I Trll Fr:ee Nor 11100-?l!8-99110
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ArnexureA

Compensttion Sheet
Catibri;O{fer No: QS1567453
Desigration: branch relationship executhe

Pav Heads . Rs. Nlonthly Pay fu. Annual Pay

Basic 9000 108000

Statutcry bonus 750 9000

City Compensatory Allorvance I r)
Gross Salary 9751 11?0I2

Calibri; Enrploterrs Co*tribntion
Employer Provident Fund I t70 14040

Emplover csi 464 5568

Total Contributisn 1634 t9608

Cost to Conrp*ny: (CTC) u385 136620

Calibri; Deduction: (S*bjcted to
change)

Employee Esi t7l 2052

Provident Fund t080 r2960
Total Deduction 125r 150I2
Net Take Home 8500 r02000

q.-k
Tej Hans Raj Singh
Vice President-Operations I Staffing

l$* Canfidennal
gst s67453
This iri 0 slst.m generated lcltcr

QUESS Corp Limitetl {Formerly
3Jli?, Bcllandur Gale, Sujapur Road,

httpl*wvrxquerscorp.com I

IKYA Hum*n Ctpital Soluti*n*)
tln*gatore - 56t)t03, K*rnataka, I*dia
T*ll Fmr No: 1800-20l|-99110
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Fate: Apr 15,2019

rIXE} TERM EMTLOYMENT CONTRACT

Dear S.Simhachalam

We are pleased to offer you enrployment at QUESS Corp Linrited for a fixed period of
ernployfient as per the follorving tcl'It1s:

pEPUrr$,l,RJS;

You are depured to sBI CARDS AND PAYMENT SERVICES PVT LTD undcr this Contract. The

tenns of employment is exclusirely witlr QUESS, the ernployee shall flever be dcenred to be tire
cnrployee of thc client, where you have been deputed undsr tliis Contract.

You will with effect fi'om May 05,2019 I:e deputed by QUESS, to work at clieut's office /
prcmises at any of their locations^

During the course of your co*tract,youcan be transferred to a location rvithin the territory of india
as and rcquired by Quess for rendering fhe serviees under this contra*

Ttli"uRE:

The term of your Contract shall be r,alid tiomMay 05,2019to APR 01, 2020.

Notwithstanding the Tenure of this Coutract, in the event of the project / lvork / deputation for
which you are being employed terminatss before your Contract encl period, this Contract slrall be

cotenuinous with the project I work.

LOCATTON:

You are required to work at client's location ot VIZAC.

{_gs$roN:

You are appointed as BRANCH RETATIONSHIP EXECUTIVE.

REMUNERATIO}{:

The deAits of your salary break up with cornpon*nt$ &re as per the enclosure attached herewitlt.

EETprisro!1:

Corp IKYA II umau Capitnl Solutiuns)
Ilangirlor* - 560103, Kanuluka, India
Toll Frec No: 1800-208-99110hflp//:wrrw.qumeor;r.eonr I
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AnnexureA

Comnensation Sheet
Calibri;Offer No: QS1567453
Designation: branch relationship executive

Tej l{nns Raj Singh
Vice President-Operations I Staffing

I$a Conlidmnal
8515674s3
This is e s,*lrnr gcncraled l€lter

QUESS Corp Limitcd (Formerly IKYAlluman Capital Solutions)
3/312, BellandurCate, Sarj*pur Road, Bangalore - 560103, Kamataka, India

htg//:wwrv.qucs$corlr,com I Toll Frrw No: 1800-208-99$O

PaY Heacls Rs. Monthly Pfty fu.Annual Ply
Basic 9000 108000

Statutory bonus 750 9000

Citv Compensatorv Allowance I t2
Gross Salary 9751 n70I2

Calibri; Employerrs Contribution
Emplover Provident Fund I t70 14040

Employer esi 464 5568

Total Contribution 1634 19608

Cost to Company: (CTC) ll38s 136620

Calibri; Deduction: (Subjected to
chanse)

l7t 2052Enrployee Esi
r080 r2960Provident Fund

I50t2Total Deduction 1251

8500 102000Net Take Home



{}(}u€?5

Date: Apr 15,2019

FIXED TERIU Eil{PLOYIUENT CONTRACT

Dear N.Srinu

We are pleased ro otlbr you employmenl at QUESS Corp Limited for a fixed period of
employment as per the followirrg tenns:

DEPUTATIOII:

You are deputed to SBI CARDS AND PAYMENT SERVICES PVT LTD under this Contract. The

terms of ernployrnent is cxclusively rvith QUESS, the employee shall never be deerned to be the

enrployec of the clienq where you havc been deputed undcr this Contract.

You will with effect from May 05,2019 be deputed by QUESS, to work at client's office /
premises at any of their locations.

During the course of your contractryoucan be transfened to a location within the tenitory of india

as aud required by Quess for rendering'the services under this contract

TEI{URE:

The term of your Contract shall be vatid fromM ay 05,2019to APR 01,2020.

corERMLl{SUS"i

Notwithstanding the T[nure of this Conlract, in the event of the project / work / deputation for
which you are being employed terminates before your Contract end period, this Contract shall be

cotermirous with the project I work.

LOCATTON:

You are rcguired to work at clicnt's location at VIZAG.

POSITIOI\:

You are appointed as BRANCH RELATIONSHIPEXECUTIVE.

REMUNERATION:

The details of your salary break up with components are as per the enclosure attached herewith.

FXTSNSIOIY:

Ih,o Cufideurial
QSr 5674s3
'[tis is a systcrn generaled letter

QUESS Corp Lirnitetl (Forrnerly IKYAHuman Capital Solutions)
313/2, Bellandur Gate, Sarjapur ltoad, Ilangalore - 560 103, Karnatuka, lndia

hf tpll: urvx.qucs$co rp.eom I Toll Free No : 1800-2 l)8-9900
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ArnerureA

Comnensation Sheet
Calibri;0ffer No: QS1567453
Designation: brnnch relationship executive

Tej Hnns Raj Singh
Vice President-Operations I Stafling

l$a(anfidential
QSt 5674s3
this is u i]$t€m g€nerrted l('lter

QUESS Corp Limiterl {Ftrmerly IKYAIIUm*n Capit*l Stlutions)
3/312, Bcllandur $ale" S:rrjrp*r Road, Bangalore - 560103, Karnrtaks, fudit

http//:wrvrv.quesscorp.com I To! I Free N o : I 800-20ff -9900

Pay Heads Rs. *Islthlv Ply Rs. Annual P*y
Basic 9000 I08000

Statutory bonus 750 9000

City Compensatory Allow&nce I r2
Gross Salarv 9751 117012

Calibri; Emplorer's Contribution
Employer Pror.ident Fund I !70 l4$40
Employer esi 464 5568

Total Contribution 1S34 19608

Cost to Comp*nr,: (CTC) 1t385 136620

Calibri; Deduction: (Subjertcd to
c.hanee)

Employee Esi 17l 2U52

Provident Fund 1080 I2960
Total Deduction 1251 I5012

r02000Net Take Home 8500
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Date: Apr 15,2019

r.tXED TER}I E$IPLOYMENT CONTRACT

Dear M.EswaraRao

We are pteased to offer you employment at QUESS Corp Limited for a fixed period of
employment as per the following teflns:

PF,PUTAtIolr{;

You are deputed to SBI CARDS AND PAYMENT SERVTCES PVT LID under this Contract. The
tenns of employment is exclusively with QUESS, the employee shall never be deemed to be the
employee of the elient, where you have been deputed under this Contract.

You will with effect from May 05,2019 be deputed by QUESS, to work at client's office /
premises at any of thcir locations.

During the course of your contract youcan be transferred to a location within the tenitory of india
as and required by Quess for rendering the senriees under this contract

TENURE:

The term of your Conract shall be valid from May 05,201 9to APR 0l , 2020.

COTERI\IINOUS:

Notwithstanding the Tenure of this Contract, in the event of the project / work / deputation for
which you are being employed temrinatcs before your Contract end period, this Contract shall be
coterminous with the project I work.

LOCATION:

Ybu are required to work at clicnt's location at VIZAC.

PQS$r0jYi

You are appoirxed as BRANCH RELATIONSHIP EXECUTIVE.

REMUNERATION:

The details of your salary break up with cornponents are as per the enclosure attached herswith.

EXTENSION:

I*ya Canfi<fuutiul

QSr5674s3'ftir is a systcrn genctatcd lettcr

QUESS Corp Limitetl (Formcrly IKYA [Iuman Capital Solutinns)
3/3i2, llcllardurGaie, Sarjapur l{oad, I}angalore - 560103, Karnaluka, hrrlia

lrltp//: rrrr:u'.qur$sc o lp.co m I Toll Frce N o: l rl0 0-2(18-991)0
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AnnexureA

Compensation Sheet
Calibri;OfTer No: QS156?453
Designation: br*nch relationship extcutive

Pay Xeads Rs.Illonthlv Pay Rs.Annual Pa-r

Basic 9000 t08000

Statutory bonus 750 9000

City Compensatory Allowa$ce I r2
Gross Salary 975I 117012

Calibri; Enrplo.yer's Contribrrtion
Emplo_ver Provident Fund I 170 14040

Emplovsr esi 464 5568

Total Contribution l63d I9608
Cost ts Conrp*nv: (CfC) 11385 I36620

Calibri; Seduction: (Subjected to
chanqe)

En:rployee Esi I?1 2052

Provident Fund t{}8CI I?960
Total Deduction 1251 15012

Net Take lfome 8500 102S00

q.-k
Tej Hans Raj Singh
Yice President-Operations I Staffing

I$,a Canfrdential
gst s674s3
This is l systenr gener*Ied lctler

QUESS Corp Limiterl (Formerly IKI'A Human Capital Solutions)
31312, Bcllandur G*te, Sadapru Road, $Iatrgalorc - 560103. Klrrnntaks, I$die

htg//:rrxrv-qu{s$co rp.com I Toll Fr:ee No: I 8S0-?$8-9XX}
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Date: Apr 15,2019

FIXE} TERM EMTLOYfu1ENT CONTRACT

Dcar L.SAILAJA

We arc pleascd to offer you employment at QUESS Corp Liurited for a fixed period of

employment as per the following tsilns:

DEPUTATION:

you are depured to sBI CARDS AND PAYMENT SERVICES PVT LTD under this contract. The

terms of employment is exclusirely with QUESS, the employee shall never be deenred to be the

enrployce of the client, where you have becn dcputed under this Contract.

you will with effect from May 05,2019 be deputed by QUESS, to work at client's office /

premises at any of their locations.

During the course of your conract,youcan be transferred to a location within the tenitory of india

as and required by Quess for rcndering the services under this contract

TENURE:

The term of your Conract shall be valid fromMay 05,2019to APR 01,2020.

corER*ltiliQHs.;

Notwithstanding the Tenure of this Contract, in the event of the proiect / work/ deputation for

which you are b'eing employed tenninates before your Contract end period, this Contract shall be

cotenninous with the project / work.

ro(AIIQN.i

You are requirecl to work at client's location at VIZAG'

PQSITION:

You are appointed as BRANCH RELATIONSHIPEXECUTIVE'

REMUNERATION:

The details of your salary break up with cornponerts are as per the enclosure attached herewith.

EXTENSION:

Ih'a (otfidential
0st56?453
ilri, i. n tytt.* gcncratcd lettr"r

eUESS Corp Limited (Forrnerl,'- IKYA Human Capital Solutions)

31312, BcllaqiurGare, Sarjapur ltoad, I)angalore - 560103, Karnataka, India

http//:rvnw.quct$corp.corn I TtlI Ft'ec No: 1800-2$8-9900
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Anrrexure A

Comgensation Sleet
Calibri;Offer No: QS1567453
Desi gnation: b ra rrch rela tionsh ip execrrtive

q.-k

Tej l{nns Raj Singh
Vicc President-Operations I Staffrng

Ib,a Ca,{idenfial
?St5&74s3
This iS a s}$trm gei:erated letter

QtiESS Corp Limitert (F$merly IKYA Humrr Capital Solutions)
3/]12, Bell*n<tur$ate, Sflrj*p$r Ro*d, Bangalote - 5601,03, Kamttakq hrdi*

http/l:rmvxquesscsrf-com I T*lI Sree I*o: 18$$-21!8-99$0

Pay Herds Rs. Monthly Pay Rs. Annual Pt1'

Basic 9000 108000

7s0 9000

City Compensatory Allolryance I l?

Gross Salarv 9751 1r7012

Catibri; Employer's Contributiort
Ernployer Frovident Fund I t70 14040

Employer esi 464 5568

Total Corrtribrrtion 163{ 19608

Cost to Cornpany: (CTC) 11385 136620

Calibri; Deduction : ($nljected to

chrnge)
17t 2452

Provident Fund r08il 12960

Total Deduction l?51 t5012

Net Take ifome 8500 r02000

Statutorv bonus
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Date: Apr LS,2Ql9

FIXED TER*I EMPLOY}IENT CONTRACT

Dear K.SubbaRao

Wb *re plesed to offer you employment at QUESS Corp Limited for a fixed period of

employment as per the following terms:

you are depured to sBI cARDs AND PAYMENT SERVICES PVT LTD under this contract. The

terms of employment is exclusively with QUESS, the ernployee shall never be dcemcd to be the

egrployee of tn* client, where you have becn dcputed under this Contract'

You will witk effect from May 05,2019 be deputed by QUESS, t0 work at client's office /

premises at any of their locations.

During the course of your contract,youcan be transferred to a location rvithin the territory of india

as and-rcquirecl by Qucss for rendering the scrvices under this contract

rElilu,FE-:

The term of your Conrract shall be valid tromMay 05,2019to APR 01, 2020'

COTERMINOUS:

Notwithstanding the Telwe of this Contract, in the event of the project / work/ deputation for

*rri.r, you arc ieing employed tenninates before your Contract end period' this Contract shall be

cotenninous with the project I rvork'

I,oCATIQN:

You are rcquired to work at clicnls location nt VIZAG'

POSITION:

YouareappointedasBRANCHRELATIONSHIPEXECUTIVE'

REMUNERATION:

The details of your salary break up with components are as per the enclosure attached herervith.

EXTENSION:

Ifua Crnfidantial
QSI 5674s3
I}is is a syston gencrated lettrr

QUESSCorpLirnitc{(ForrnerlyIKYAHunran.CapitalSolutions)
llyi, nelarJurGare, Sarjapur lload, Bangalore - 56010"1, Karnatuka, India

http//:nrtx.qu(i$corll.com I Totl Free No: 1800-2118-9900
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Annexure A

Compensction Shret
Calibri;Offer No: QSl5674$3
Dcsignation: br*nch relationship executivt

Tej Hans Raj Singh
Vicc President-Operations I Staffrng

lfonCuJidential
851567453
ltis is a s].stcit generated Islter

QUESS Corp Limitetl (Formerly IKYAHuTu*r Capital Solutions)
3/312, Betlandur Oate. Sarjapur Road" Sangalore - 560103, Knmataka, India

httpl/:wrvrv,quesscrrrp.com I TalI Fr*t No: 1800-208-99{X}

Pav Hends Rs. *Io*thly Piy Rs. Annusl Pry
Basic 9000 r08000

Statutor.t bonus 7s0 9000

City Compensatory Allorvance I I?
Gross Salary 9751 1170t2

Calibri; Emploverrs Contribution
Employer Provident Fund I t70 14040

Emplover esi 464 5568

Tbt*l Contribution 1634 19608

Cost to Csmptrt-v: (CTC) 11385 136620

Calibri; $ed*ctisn: (Srrbjected to
chrnse)

2452Enrployee Esi l7l
1080 I 2960Provident Fund

r5012Total Deduction r25l
8500 102000Net Take Xome
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Date: Apr 15,2019

FIXED TERI}I EI{PLOYIVIENT CONTRACT

Dear K.SriRamuMurthy

We are pleased to offer you employment at QUESS Corp Lirnited for a fixed period of
employment as per the follorving terms:

DEPUTATION:

You arc depured to sBI CARDS AND PAYMENT SERyICES PVT LTD under rhis Confract. The
tenns of employrnent is exclusively with QUESS, the einployee shall nevsr be dcemcd to be the
employcc of the clicnt, whcrc you have becn deputed under tiris Contract.

You will with effect fi'om May 05,2019 be deputed by QUESS, to work at client's office /
premises at any of their locations.

During the course of your contract,youcan be transferred to a locatior rvithin the teritory of india
as and required by Quess for rendering the services under this contract

TEEURE:

The term of your Contract shall be valid t'rorn M ay 05,201 9to APR 01,2020.

COTERi\IINOI}S:

NoMirhstanding the Tcnure of this Coutract, in the event of the proiect / rvork / deputation for
which you are being employcd tenninates before your Contract cnd period, this Contract shall bc
cotenninous with the project / work.

LOCATION:

You are requircd to work at clicnt's location at VIZAG.

POSITION:

You are appointed as BRANCH RELATIONSHIP EXECUTIVE.

REIIIUNERATION:

The details of your salary break up with conrponrnts are as per the enclosure attached herervith.

EXTENSION:

IL1*Cotfidential
QSts6?453
'[lus is a syrtuu gcnctatcd leuer

QUESS Corp Lirniterl (Fonnerly lKlll Human Capital Solutions)
313/2, Bellaldur Gate, Sarjapur Road, Bangalore - 560103, Karnatakt. India

http//: rrrv w.gueitco rp.com I TolI Frce No: 180 0-208-9900
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Annexure A

Comprnsgttien $ktet
Calibri;Offcr No: QS1567453
$esignatioa: branch relatit*ship oxecutivo

Pay l{e*ds . Rs. Moxthly Pay R*.Arrnual P*;

Basic 9(}rx) 108000

Statutarv bonus 7sff 9S00

City Cornr:ensatarY Altou'ancs I I}

Grass Salary 9751 11?S1l

CaIibri; Ernplo.yrris Contribrrtia*
Emplover Prcvide*t Frrnd t t?0 14040

Emplo_ver esi 4S4 5568

Total Contribrrtisn I634 I9608

Cast to Csms*nv: {CTC) 11385 13662CI

Calibri; $rcluctiou (Sufujected to
ch*ngc)

Emptrcyee Esi r7l 2052

Prcvident Fund tCI80 l29Si)

Tot*l Sedxctiun r ?<"1 r50u
Net Take flome 850S rsi000

q-"k"

T*j Hus Raj $irtgh
Vice Fresident-Operations ! Staffrng

i*o: i *t)$-?tltl-99t;(}

I$,c {lastfidential
0$t5d74J;i
Thi* is * s1'stxn gencralcd iofief;
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Datc: Apr 15,2019

rIXED TERM EMTLOYMENT CONTRACT

DeaT K.SAI KRISHNA

Wb are pleased to offbr you erqployment at QUESS Corp Lirnited for a fixed period of
employment as per the followiug teflns:

HH,Ptr..TS.ffi*i)$;

You are deputcd to SBI CARDS AND PAYIvIENT SERVICES FVT LTD under this Contract. The
terns of employment is exclusively with QUESS, the employee shall never be deemed to be the
employee of the clicn! where you have been deputedunder this Contract.

You rvill with effect from May 05,2019 be deputed by QUESS, to work at client's offlce /
premises at any of their locations,

During the course of your confiactryoucan be uansferred to a location within the tenitory of india
as and required by Quess for rendering the services under this contract

TENURST

The term of yourContractshallbe valid l'romMay 05.,20t9toAPR 01,2020.

corER$IIri9QS:

Notwithstanding the Tenure of this Contract, in the evcnt of the project / rvork / deputation for
which you are being employed tenninates before your Conract end period, tlris Contract shall be

coternrinous with the project / work.

I.9CAT.[QN;

You arc required to work at client's tocation at VIZAG.

PO$ITI.ON:

You arE appointed as BRANCH RELATIONSHIP EXECUTIVE.

REMUNERATION:

The details of your salary break up rvith cornponents are as per the enclosure attached herewith.

EXTH}{SIoNi

I$aC'onfideurial
85t 5674s3
'lhis is a syston gencratcd lcttrY

QUESS Corp Limited (Fonnerly IKIA I{uman Capital Solutions)
3/312, Ilcllaldur Gate, Sarjapur l(oad, llangalore - 5(r0103, Karnataka, lndia

lrf tp//: rruu'.qu es$c o rll.con! | Toll Free No ; I ll00-20E-99 00
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Annexure A

Co nlp. eEj${ttiq* $!r.pet
Calibri;Offcr No: QSl567453
Scsig*ation: brauch relatiouship executive

Rs. Morrthly Pny R*.Annual P*y

Basic 900tI t{)8000

Statutcrry bonus ?s0 900{}

Citv Caffi:snsatcrY Allorvancc I rn
IL

Grass $al*ry 9?51 H?012

Calibrl; Ernploycrrs Contrib*ion
Employer Provident F*ttd I l?{} 1404(}

Employer esi 4S4 556S

Total Contributiort I63{ I96S*

Costtu Csnrlarv: {CTC} 11385 I366?S

Calibri; $erluction: (Sr*jtcted to
chrllge)

t7l ?052Emnloyee Esi
I?9S0ts80Provident Fund
I5012Tot*! $ed*etion 1251

r02s0r!t500Net Take Home

Tej }Ians R*j Singh
Vice President-Operatio*s I Staffing

http//; No:

llya {at{irk*lial
osrJ67{s.'
I}ii is * sy$tefir gener*ted letter

IKYAllxnrrrt Sul*lirrns)

Pav tlurcls

t80{}-2rltt-exl0
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Date: Apr 15,2019

FIXE} TER,\{ E $,I T LOYM ENT CONTRACT

Dear K.KondaBabu

We are pleased to offer yox enrpioyrrrerlt fi QUESS Corp Limited for a fixed period of
enrployment as pcr the follorving terms:

q#"ilTffiIgi*

PAYMENT SERVICES FVT LTD under this Contrnct. The
QUESS, the employee shall rever be deemed to be the

employee of the clienf, where you have been deputed under this Contract.

You will rvith effsct from May 05,2019 be depured by QUESS, to work a[ client's office /
premiscs at any of their locrtions.

During the coursc of your contractlyoucari be uansfcred to a location within the teritory of india
as and required by Quess for rendering the services under this contract

Tf,iTIURE:

The term of your Contract shallbe valid lrornMay 05,2019loAPR tll,2$2$.

COTER"[IINOUS:

Notwithstanding the Tenure of this Contract, in the evenr of the proiect I work I deputation for
which you arc being employcd tenrrinates before your Contract cnd period, this Contract shall be

coternrinous with the project I work.

I,QC.4IIOX:

You are required to work at client's location at VIZAC.

POSITIOT(:

You are appoinred as BRANCH RELATIONSHIP EXECUTIVE"

REMUNERATION:

The details of your salary break up with cornponents are as psr the enclosure attached herEwith,

EXTENSION:

I*1*C.wtStlutial
fiiuieliiT-.

Tlris is a syrten gener-ated lettq

QUESS Corp Limited (Formerly
31312, Betlatdur Cate, Sarjapur Road,

hftp/. /:rrwuqresrcoqr.com I

IKI'A Humar Capi&rl Solutions)
Ilargalore - 560103, Karnataka, India
TUU Frcc i\o: 1800-2,118-990(}
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Annexure A

Compen${rtisn $hect
Catibri;O{fcr No: QS1567453
Dcsignation: branch relafio*ship exrcutive

Pay l{eacls Rs" *Ioxthly Fay Rs", rnnual Pny

Basic $t)r)(}

Statutory bonus 750

C ity Comtrensatory Al I orvance I

Gross Salsrv 97Sr l7$tt

Calibri; Employer's Co*tribrrtiu*
Ernp}*y*r Pravicient Fund I l7t) 1404(}

Emulor.*r esi 40+ 5568

Total Csntribution ts34 r96SS

Cost to Comuanr,: {CTC} 113S5 13S6?{}

Calibri; $eduction: ($*bjr*ted t+
ch*nse)

Emrlovet f,si 2052I7l
Provident Fund I$8ti t?960
Tctel Seduction t25t I50r2
NetTakeXome *500 IS2S00

Ttj Hans Raj $irgh
Yice President-Operatio** | Stafting

It3* {:r:llfdeaarrl
0$15{t7.r5,,'llis i* * systr:m generattd lettrr

QUESS C*rp Lirnitett {S'*rmerly IKII'A l{uman Capit*l Soluli*ns}
3l),'?" Bellairdur{}ate, liarjapur Road,l}aup1*!orc - 5$t}i03- K*rn*rrka, Inrii*

http// : rtrv rv. q u f, ssc o rF. (sm I Tol I Frce ir* o : I 8l] *-2 08-99 tXl

1i)8000
9000

t')
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Fate: Apr 15,2019

FIXE} TSRS,T E},ITL* }'1}1ENT CONTRAC T

Dear K.Eswararao

We are pleased to otl'er you emplo'yment at QUESS Corp Lirnited for a fixed poriod of
employme*t as per the following telms:

*Ffl,ilT*TI0]v;

Yau arc deputed to SBI CARDS AND PAYMENT SERVICES PVT LTD undcr this Contract. The

terms af eruployrneut is exclusively with QUESS, the employce shall never be deemed to be the

cruployee of the clicnt, where you have becn deputed under this Contract.

You nill with effecr fi'om May 05,2019 bc deputed by QIJESS, to rvork at client's office /
premises at any of their locations.

Durirrg the course of your contract,youcau bc transfened to a location rvithiu the territory of india

as and requireel by Quess for rendering the sercices under this contract

TEI{uREr

The term of your Contract shall be valid trornMay 05.2019to AFR $1,2{J24.

s0r$8Mrl:l9us:

Notwithsrnnding the Tenure of this Contract, in the event of the project / rvork / deputation for
which you are being employed temririates before your Contrtct end period, this Contract slrall be

cotennirlous widr the project I work.

LOCATION:

You arc requirecl to work at elicnt's locatio* at VIZAG.

POSITIONI

You ars appoirxed as BRANCH RELATIOI'{SHIP EXECUTIVE-

REiI{UNERATION:

The details of your salary break up with component$ ftre as per the enclosure attached herewith.

EXTEII(.$ION:

ll*c Confidauial
QS] 5674s3
Ihis is a systnu geneiatcd lcttur

QUESS Corp Lirnitcd {Forurerls' IKYA Humnu Capital Solutirtns)
313,'2, llellaldurCate, Sarjapur lioad, Ilangalore - 560103, Karnatuka, Ildia

hltp/l: wrvrt',quts rc o t'll.com I Toll Free No : 1 8{}0-? $8-99 00
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Aryne{ure A

Compens*ticn Sheet
Calibri;O$fer No: QSl567453
Desigrration: b ra n ch relationship executive

Pay Heads Rs.llorlthlv Pay Rs. Annual P.qy

Basic q0{}0 t08000

Statutory bonus 7s0 9000

City Com pensatory Allorvance I r2
Gross Salar-v 9?51 l170te

Calibri; Emplo.yerrsContributia*
Emplover Provident Fund I t70 14040

Emploler esi 464 5568

Total Csntribution I634 19608

Cost to Cornpauy: (CTC) rl3s5 t36620

Calibri; Deduction: (Sxbjected to
chanse)

Enrployee Esi r7t 2fr52
Provident Fuud t0B0 r2960
Total Decluction r25l t5012
Net Take Home 850S 102000

q.,k
Tej Hans Raj Singh
Vice Fresident-Operations I Staffi*g

I$* Canfidenriti
gsr567dsj
'fhis is * systern generated lctter

QUESS Corp Limitetl {Formerly IKYA Hum*x C*pital Sulutions)
3/3j2, Bellarrdur Gale, S*rjapiu Ro*d, Bangalore - 5{r0103. Karnnt*ka, hrdia

http//:rrvrv-quelscorp-f,om I Toll Frce itlo: 18$0-2$t-99110
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Dflle: Apr 15,2.Q19

FIXED TERM E:\IFLOYIIIE?\T CONTRACT

Dear K.DHANUJAYA

We are pleased to oflbr y*u employmen{ at QUESS Coqp Liruited for a fixed period of
employment as per the follorvirlg tgnns;

QF..PTJIA'nO-X;

You arc depured to SBI CARDS AND PAYI'.dENT SERVICES PVT LTD under this Conrract. The

tenrs of emplopnent is exclusively rvith QUESS, the en:ployee shall never be deenred to be the

cnrployec of thc client, where you h*r'c bccn deputed under this Contract"

You will with ettect frorn May 05,2019 be depured by QUESS, to work at ctient's otfice /
premiscs at any of their locations.

Durjng the course of your contracqyoucan be tran$ferrsd to a locatiCIu within the reritory of india

as anci rcquired by Quess for rcr:dering the scrvices rurdsr this contract

TfNURE:

The ternr of your Contract shall be vatid lrom May 05,20 1 9to APR 0 1, 2020.

corERrv,IllTplrs.:

Notwithstanding the Tenure of this Contrsct, in the event of the proiect / work / deputntion for
which yor are being employcd tenniriates bcfore your Contract cnd period, this Contract slrall be

cotenninous with the project I rvork.

LOCATION:

You zue rcqiircd to work at clicnt's location at VIZAG.

PO$rTroN:

You ars appointed as BRANCH RELATIOI'{SHIP EXECUTIVE.

REMUNERATIO1Y:

T[e detaiis of your salary break up rvith conrpo:rents ars as per the enclosure attached hersrvith,

EXTENSION:

llq,a (onfidt:ntiul

Q$ts67433
"['hir is a systr*u gencrated leltcr

aUESS Corp Lirnited (Forurerly IKYAIIUman Capitnl Solutions)
31312, Bellarrdur(iate. Sarjapur lto*d, Ilangalore - 560103, Karnattka, India

Irf tpll: rrrv w'qu {!i$e o I'l}-e{rm I Tol I Free N o : I tl$0-?l}11-99$t)
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A*nexureA

Cqnrr$enrgrticn Sktet
Calibri;Offcr No: QS15674SJ
Designati*n: br*n*h relati*nship executive

P*y l{eads Rs. kloxthly fsy R*.Anuxal P*ry

Basic rx)t)0 I{}8r)0r)

Statutory bonus /)u 9000
City Camrrensatory Allowancs I r2
Gross Salnry s?51 II?OI2

Calibri; Ernplo.yuts Ce*tribttio*
Ernployer Frovident Fund I }70 14s40
Er"nplover esi 464 5568

Tat*l Contrib*tisn I634 r9s08
tnst to Crnrpirrr,y: {CTC} 113S5 13S6?S

Calibri; Deduction: (Subjected to
charge)

Enrployce Esi r7l 205?
Pror,ident Fu*d ls80 I29S0

Net Take lfome 850S 102000

q-'k
T*j H*ns Raj $ingh
Yice Frssident*Oper*tions I Staf{ing

/,$'a CnnlrJerliar/
0sr5d745"t
"I)tis is * systel* geff)rated }r:tter

QUESS Corp Limited {Formerly IK}A Human Crpital Solutions)
3i3i2. Br:lla:rdur Gale, Snrjapur Road, Ila*g*lorc - 56$103, Karnrrtaka, }rdia

http//rnrvrv"q*{sscor}.x$m I TolI Frt* lto: l8S*-20S-990t}

Totstl Ded*etian I25l I50tI
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Date: Apr 15,2019

FIXED TER}I E*{PLOYIVIENT CONTRACT

Dcar J.Rambabu

We are to offer employment at QUESS Ctorp Limited fbr a fixed period of

DEPUTATION:

witlr
employce client, where you havc

You
temls

You will with effect.eg* Yuy 05,2019 be depured by euESS, ro work at clientfs offiee /premises at any of their locationi.

Durilg the course of your-contract youcan be transferred to a location within the territory of indiaas and requircd by Quess for rendering the serviees under this contract

TENURE:

Thc tcnn of your conrracr shalr be valid fro,r M ay 05,201910 ApR 0r, 2020.

COTERJ\IINOUS:

of this in the the project / work / deputation for
this Contract shall beend period,

LOCATION:

-

You are requircd to rvork at clicnt,s tocation at VIZAG.

POSITION:

You are appoi'tcd as BRANCH RELATI0NSHIP EXECUTIVE.

Rlilt{UITiEBATION:

The details of your saiary break up rvith cornpoilenr$ are as per the encrosure athched herervith.

EXTENSION:

-
I800-208-99t10
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AnnexureA

Compensation Shefjffiz*sr
Dcsignation: br*rrch relatiouship executivs

Pay Hslrls Rs. ['Ionthly P*y Rs. Annual F*y
Basic 9000 108000

Statutory bonus 750 9000

City Compensatory Allowance I l2
Gross Salary 9751 r17012

Calibri; Employer's Contributior
Employer Provident Fund I 170 14040

Ernployer esi 464 556S

Total C*ntributisn I634 19608

Cost to Csnrp*nv: {CTC) il385 I3S620

Calibri; Secl*ction: (Subjmted to
chanse)

En'rployee Esi t7l 2052

Provident Fund 1080 12e60

Total Dedxction t25t 1501?

Net Take Home 8500 102s00

q.-k
T*j Hans.ft*j Singh
Vice President-Op*rations I Staffing

I$'a Canfidearial
gsts674s3
This is a systun generaled lelter

QUESS Corp Limitctl {Forrnerly IK}'A }Iuman Capital Solutions}
3iU2. Bella*tur Gale. Sarjaptt Road, S*ngalore - 560103. Ktmataka. hdia

http//: wrvw.que$sco:'p"com I Tcll Frer ito: I 8S0-?08-9900
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Date: Apr 15,2019

FIXED Tf,R,\{ EMPL*YMENT CONTRACT

Dear CH.DEMUDU NAIDU

We are pleased to.ofler yau empl*y*t*nt at QUES,S Corp l-inrited for a fixed period ofcrnploytrent as per the following tettls:

p,*PtIrATrOili;

Ybu arc depured ro sBi cARDs ANo PAI'MENT sERvICEs pvr LTD *nder rhis co,tracr. The
tetms of ernployrneut is exclusircly with QUESS, the ernployee shall gever be deenred to be the
cmployce of the clicnt, where you havc bmn dcputed unclci this conrract"

You will with ellecr"fi'gm May 05,2019 be deprued by QUESS, to work ar clienr,s office /
premises at any of their locations.

During the coursc of your cQlltl?st.youcan be transf*ired to a location within the rerrirory of india
as and required by Quess for rcndcrillg fhe scrrices undcr tiris conrract

rfNliRE;

Ths term of your contract shall be varid frornM ay 05,2019to ApR 01, 2020.

COTERI\TINOUS:

Natwitlxtanding the Tenure of this Contrrct, in the event of the project / work I deputation for
which you ars bcing employed ternrinates b*fore your Contract encl per:iod, this Confract shall be
coferminous with rhe project I work.

LOCATION:

You are required to work at client,s location at VIZAC.

PCISITION:

You are appointed as BRANCH RELATIONSHIP EXECUTIVE.

REMUNEBATION:

The details of your s*lary break up witir *ornponents are.as per rhe erclosure a$ached herewith.

f,XTENSION:

l$*(anfidatiat
QSts6?453
Tlris is * syslen genc'ratcd le$er

auqsi Corp Lirnited (Formcrlv IKYA [Iumar Capitnl Solurions]
31312, Beilarrdur care. sarjapur r(o*d, Bangahrre - 560 r 0r, karuarrka, In6ia

hf fp/l: rw u.qu er$co rp.{o rn I Toll Fr.ee n*o : l g00-l0g-gg$0
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A,unexureA

(onrpsnsatiq&-Slreet
Cali bri;Offer No: QSt 567453
$esignatia*: br*nch relationship execrrtiv*

Basic 900{} I{)8{}0i)
Statutary brnu* ?5(} 9000
City Compensatary Allorvancs I t2
Gross Snl*rv 9?5t TI?SI2

Cafibri; Enrplol,er's Contribrrtion
Empioyer Provident Fund I i?{i 1404fi
Emplo-ver esi ntnTUa 55$8
T*t.rl Csntributis* I63* r96t 8
C*st to Csnr$*nr: {CTC} 113S5 1366?S

Calibri; Detluctisn: ($*bjeeted to
ch*:rge)

Enrployee f,si 17r 2{}52
Provident Fund I$BI} I29St)
Tot$l lledxcti*n 125I I(nt 1

Net Take l{ome 8S0S ts2$s0

q.-k-

Tej Hnrrs Raj Singh
Vice Fresident4pcrations I Staffing

ITTYA

Na: l8$$-?*ll-9${l$

QriES$ Solutitns)

Pay l:[ead* Rs; Monfhlv Pty R*.Annusl Pfiv
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PHARMACY

Apollo Pharmacies Limited
$tcg*<sr:*l Sffice: Addrs**: Sakslt enel*v*
?nd $l**r"X*-113, Spp &#e*ti*g &est;rxr*r:t, *ayal Flagar
(*l*ny, V*salal<shi ftegar, Vimkhapatr*arx.
Andhra Pradesh 5S$S4S" Ph: ?2$?$I?75?

OFFER LETTER

Date: ,*l4tl

Dear Mr/ M.. ..M.-. I+#e- .Ls-l*a.\,,,*"*'

Sub : offer of employm"rrt'^" ".....*A1#.S..t***-... P.@
With reference to your application and subsequent interview, we have pleasure in
offering you the position of "Retail Trainee Associate' at Visakhapatnam CLUSTER
subject to your being found medically fit.

Your remuneration will be Rs.1oro94/-Gross (Ten thousand Ninty Four rupees only)
per Month. Ygur aqrointment will take effect from the date of joining, which is not
later than Ol lo q I[ 1 you are accepted to join on or before the given date. You will
be given a detdiled alpdintment order upon your joining. Apollo Group offers immense
opportunity for growth, which depends entirely upon your performance and
contributions.

We take this opportunity of welcoming you to the Apollo family for a long and fruitful
association and invite you to participate in the enriching experience of building the
Organizatton towards greater heights of achievements.

Please sign and return the duplicate copy of this letter as a taken of your acceptance
of the above terms and conditions.

Wish You Good Luck

Yours Sincerely,

For APOLLO PHARMACIES LIMITED.

K



Apollo Pharmacies Limited

Io
PHARMACY

OFFER LETTER

Date: >" tr] tt

Dear Mr/Ms.... K s .*

Sub: Offer of employment as "..

With reference to your application and subsequent interview, we have pleasure in
offering you the position of "Retail Trainee Associate" at Visakhapatnam CLUSTER
subject to your being found medically fit.

Your remuneration will be Rs.1O,O94/-Gross (Ten thousand Ninty Four rupees only)
per Month. Y t will take effect from the date of joining, which is not
later than
be given a

you are accepted to join on or before the given date. You will
t order upon your joining. Apollo Group offers immense

opportunity for growth, which depends entirely upon your performance and
contributions.

We take this opportunity of welcoming you to the Apollo family for a long and fruitful
association and invite you to participate in the enriching experience of building the
Organization towards greater heights of achievements.

Please sign and return the duplicate copy of this letter as a taken of your acceptance
of the above terms and conditions.

Wish You Good Luck

Yours Sincerely,

For APOLLO PHARMACIES LIMITED.

Regional-HR
K
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PHARMACY

Apollo Pharmacies Limited

OFFER LETTER

Date: ,- l4t I

Dear Mr/Ms 5. ..L*J*.\1*"**o R*'^
sub : offer of employment as * . . . A*&- Atsc*+- . .. .P.t+"""--*-u;-
With reference to your application and subsequent interview, we have pleasure in
offering you the position of "Retail Trainee Associate" at Visakhapatnam CLUSTER
subject to your being found medicatly fit.

Your remuneration will be Rs.1O,O94/-Gross (Ten thousand Ninty Four rupees only)
per Month. \our qppointment will take effect from the date of joining, which is not
later tharQ-l-l-91-I-\9- you are accepted to join on or before the given date. You will
be given a dedailedlappointment order upon your joining. Apollo Group offers immense
opportunity for growth, which depends entirely upon your performance and
contributions.

We take this opportunity of welcoming you to the Apollo family for a long and fruitful
association and invite you to participate in the enriching experience of building the
Organizatton towards greater heights of achievements.

Please sign and return the duplicate copy of this letter as a taken of your acceptance
of the above terms and conditions.

Wish You Good Luck

Yeurs Sincerely,

For APOLLO PHARMACIES LIMITED.

Regional-HR
K
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Apollo Pharmacies Limited

Et*gl*nal $ffise: Suddrs**: Saksh emc$*w*

fnd Slnor,IS-1?3, *pp Ma*ting *est*xr**tt, Sayal Nagar
(*lcny, Visalaltshi Ncgar, Visakh*pat*ant.
Andhra Pradesh S$S*43. Sh: 7?STS'! ??S*PHARMACY

OFFER LETTER

Date: 2nl4 tl

Dear Mr/ M"......V.. ".G"s:s'1. 
*i...L-lIlo) J..

Sub: Offer of employment as ". .A'.r; .. ..Pl^o.^^,r-c^r'f-

With reference to your application and subsequent interview, we have pleasure in
offering you the position of "Retail Trainee Associate" at Visakhapatnam CLUSTER
subject to your being found medically fit.

Your remuneration will be Rs.1O,O94/-Gross (Ten thousand Ninty Four rupees only)
per Month. Y tment will take effect from the date of joining, which is not

you are accepted to join on or before the given date. You willlater than
be given a

c
t order upon your joining. Apollo Group offers immense

opportunity for
contributions.

growth, which depends entirely upon your performance and

We take this opportunity of welcoming you to the Apollo family for a long and fruitful
.association and invite you to participate in the enriching experience of building the
Organization towards greater heights of achievements.

P1ease sign and return the duplicate copy of this letter as a taken of your acceptance
of the above terms and conditions.

Wish You Good Luck

Yours Sincerely,

For APOLLO PHARMACIES LIMITED.

Regional-HR
K
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Apollo Pharmacies Limited

0llo
K*gional Gffise: Addre*s: SekEh c$s**ve
frnd Flo*r.IS-133, Qpp M**t?ng &est*urant, Sayai Nagar
C*l*ny, Vi**Iakshi Nagar, Visakh*patnsm,
Asdhra Fr*desfu $3$&43. Fh: ?2$?9'*??$?PHARMACY

OFFER LETTER

Dear Mr/ M". ... ........1-. :. .4.:. hn.l<. . . . 1<.^,^"-^.
4*x-ut l-o-*r-Sub: Offer of employment as "......y-.... .......... r

Date: 2-h-] l?

c-t,r F

With reference to your application and subsequent interview, we have pleasure in
offering you the position of "Retail Trainee Associate" at Visakhapatnam CLUSTER
subject to your being found medically fit.

Your remuneration will be Rs.1O,O94/-Gross (Ten thousand Ninty Four rupees only)
per Month. Y t will take effect from the date of joining, which is not
later than
be given a

b you are accepted to join on or before the given date. You will
tment order upon your joining. Apollo Group offers immense

opportunity for growth, which depends entirely upon your performance and
contributions.

We take this opportunity of welcoming you to the Apollo family for a long and fruitful
association and invite you to participate in the enriching experience of building the
Organization towards greater heights of achievements.

Please sign and return the duplicate copy of this letter as a taken of your acceptance
of the above terms and conditions.

Wish You Good Luck

Yours Sincerely,

For APOLLO PHARMACIES LIMITED.

Regional-HR
K



Apollo Pharmacies Limited

llo
R*giom*l $ffies: &ddr*s*: ffixk*h enct*v*
?nd Sl**r,1S-143" *pp ftd**tl*g ilestxur*nt, Bmyxl lYagar
C*lany, Visalakshi ${agar, Visakhapatrar$,
A*dhra frad*sh 5$SS43. Fhr ?3S?$17?SIPHARMACY

OFFER LETTER

Date: e-lDJ f 1

Dear Mr/ M". . . . . .. . . .S .. . K++,*-a-.. . k" r*,-' S t'^.-
Sub: Offer of employment as " SJ ;s.he.,*h.....P l^-*'."^*-*' a1

With reference to your application and subsequent interview, we have pleasure in
offering you the position of "Retail Trainee Associate" at Visakhapatnam CLUSTER
subject to your being found medically fit.

Your remuneration will be Rs.1O,O94/-Gross (Ten thousand Ninty Four rupees only)
per Month. Y a tment will take effect from the date of joining, which is not

you a.re accepted to join on or before the given date. You willlater than
be given a t order upon your joining. Apollo Group offers immense
opportunity for growth, which depends entirely upon your performance and
contributions.

We take this opportunity of welcoming you to the Apollo family for a long and fruitful
association and invite you to participate in the enriching experience of building the
Organization towards greater heights of achievements.

Please sign and return the duplicate copy of this letter as a taken of your acceptance
of the above terms and conditions.

Wish You Good Luck

Yours Sincerely,

For APOLLO PHARMACIES LIMITED.

Regional-HR
K



Apollo Pharmacies Limited

Ilo
R*gianal Office: &ddress: S*ksh snclev*
2nd Flooq1$-t?s, Spp M**ting R*st**r*mt. *ayal N*gar
{*lary, Vi*alal<shi }*ag*r, Visakh*pat**rm.
Andltr* Pr*desh SSSS43, Sh: ??S?S{??S}PHARMACY

OFFER LETTER

Date: 2_=lltt

Dear Mr/ Mr. . . . S. r.D e*rur'^J,l6 . . . Jrc=E\o.-^i

'sub: ofrer of employment as "...hr*iAI-.**t......P. [ag.,t- ^"'clr+
With reference to your application and subsequent interview, we have pleasure in
offering you the position of "Retail Trainee Associate" at Visakhapatnam CLUSTER
subject to your being found medically fit.

Your remuneration will be Rs.1oro94/-Gross (Ten thousand Ninty Four rupees only)
per Month. Your tment will take effect from the date of joining, which is not

you are accepted to join on or before the given date. You willlater than
be given a tment order upon your joining. Apollo Group offers immense
opportunity for growth, which depends entirely upon your performance and
contributions.

We take this opportunity of welcoming you to the Apollo family for a long and fruitful
association and invite you to participate in the enriching experience of building the
Organization towards greater heights of achievements.

Please sign and return the duplicate copy of this letter as a taken of your acceptance
of the above terms and conditions.

Wish You Good Luck

Yours Sincerely,

For APOLLO PHARMACIES LIMITED.

Regional-HR
K
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Apollo Pharmacies Limited

PHARMACY

Date: >-o/n-,1-t I

Dear Mr/Ms. ?.t..{.t** .l*...

Sub: Offer of employment as ". ....P t".^-,-^c^\+

With reference to your appiication and subsequent interview, we have pleasure in
offering you the position of "Retail Trainee Associate" at Visakhapatnam CLUSTER
subject to your being found medically fit.

Your remuneration will be Rs.1O,O94/-Gross (Ten thousand Ninty Four rupees only)
per Month. Y

OFFER LETTER

tment will take effect from the date of joining, which is not
you are accepted to join on or before the given date. You willlater than

be given a
t)

t order upon your joining. Apollo Group offers immense
opportunity for growth, which depends entirely upon your performance and
contributions.

We take this opportunity of weicoming you to the Apollo family for a long and fruitful
association and invite you to participate in the enriching experience of building the
Organization towards greater heights of achievements.

Please sign and return the duplicate copy of this letter as a taken of your acceptance
of the above terms and conditions.

Wish You Good Luck

Yours Sincerely,

For APOLLO PHARMACIES LIMITED.

NAGASANI(AR K
Regional-HR



Io
Apollo Pharmacies Limited

.R*siomal Office Address: Saksh enetav*
**rd Flaor,I0-t?3. Qpp M**ting Rest**rant, Dayal Nagar
{*ri*ny, llisalakshi Nagar, Visckh*p*tr*sr$.
Andhr* Fradesh S30043. Ph: 7?$?91??$IPHANTUACY

OFFER LETTER

Date: %lul a---[1

Dear Mr/ M".....8... EE\xi.a*-o--. Ro.-.o

sub: offer of emptoyment as "......*#ddAtf***...f .[6915,*"'--..2;

With reference to your application and subsequent interview, we have pleasure in
offering you the position of cRetail Trainee Associate' at Visakhapatnam CLUSTER
subject to your being found medically fit.

Your remuneration will be Rs.1oro94/-Gross (Ten thousand Ninty Four rupees only)
per Month. Y t will take effect from the date of joining, which is not
later than o you are accepted to join on or before the given date. You will
be given a t order upon your joining. Apollo Group offers immense
opportunity for growth, which depends entirely upon your performance and
contributions.

We take this opportunity of welcoming you to the Apollo family for a long and fruitful
association and invite you to participate in the enriching experience of building the
Organization towards greater heights of achievements.

Please sign and return the duplicate copy of this letter as a taken of your acceptance
of the above terms and conditions.

Wish You Good Luck

Yours Sincereiy,

For APOLLO PHARMACIES LIMITED.

NAGASANI(AR K
Regional-HR



Apollo Pharmacies Limited

llo
&eglonal Of{icfi Addresr: sa{tsh enelave
?r'ld Sloor.t$-1*3, Opp lkte*ting *est*r"rrent. Oayatr fdagar
{*lcny, Vi*atraltshi Nagar, Visakh*p*tn&?$,
&*dhra Pvadesh $3SS4B. fi}l; 73$7$1 ??$fiPHARMACY

OFFER LET'TER

Date:

Dear Mr/ M"..... fr ,...ki.hc*,l-....k--"*^.

sub : offer of emptoyment as,,......lfr1+l .$.1p,J.....ftfutr***t-'Z+

With reference to your application and subsequent interview, we have pleasure in
offering you the position of "Retail Trainee Associate" at Visakhapatnam CLUSTER
subject to your being found medically fit.

Your remuneration will be Rs.1O,O94/-Gross (Ten thousand Ninty Four rupees only)
per Month. Your appointment wilt take effect from the date of joining, which is not
iater than O 1 I oi lll you are accepted to join on or before the given date. You will
be given a detailed ailp6intment order upon your joining. Apollo Group offers immense
opportunity for growth, which depends entirely upon your performance and
contributions.

We take this opportunity of welcoming you to the Apollo farnily for a long and fruitful
association and invite you to participate in the enriching experience of building the
Organization towards greater heights of achievements.

Please sign and return the duplicate copy of this letter as a taken of your acceptance
of the above terms and conditions.

Wish You Good Luck

Yours Sincerely,

For APOLLO PHARMACIES LIMITED.

NAGASANKAR K
Regional-HR

Ao I o >-l)-11



Apollo Pharmacies Limited

llo
PHARMACY

R*gi*xal Of{ics: Addrms; S*k*h snclave
?nd F?*sr,10-1I3, Qpp S{e*ti*g R*stxur*nt, Sayal Nagar
C*lany, Vi*alakshi .Nagar" Vis*khap*tn*;Yl.
Andhra Pr*d*sh 53CIt}43" Sh; ??S?$1??S2

OFFER LETTER

,-DI!rr

Dear Mr/ M"..... K.,. I1.e.t^..*..*

Sub: Offer of employment as "

With reference to your application and subsequent interview, we have pleasure in
offering you the position of "Retail Trainee Associate" at Visakhapatnam CLUSTER
subject to your being found medically fit.

Your remuneration will be Rs.1O,O94/-Gross.(Ten thousand Ninty Four rupees only)
per Month. Yqur appointment.will take effect from the date of joining, which is not
iater thano\ lO3[1t you are accepted to join on or before the given date. You will
be given a detdiled hppointment order upon your joining. Apollo Group offers immense

opportunity for growth, which depends entirely upon your performance and
contributions.

We take this opportunity of welcoming you to the Apollo family for a long and fruitful
association and invite you to participate in the enriching experience of building the
Organization towards greater heights of achievements.

Please sign and return the duplicate copy of this letter as a taken of your acceptance
of the above terms and conditions.

Wish You Good Luck

Yours Sincerely,

For APOLLO PHARMACIES LIMITED.

K

Date:



k*-ffiJ--Xm rr
Ar}olIo

I pHanMACY

Apollo Pharmacies Limited
Kelg**rxxl *ffiee: &ddrs*s: $34*qsh er**law*
?*d Sl**r,lS-'tt3, *pp fi#e*{i*:g Rectaurm*t, *ayel N*ga
Coltrny, Visalakshi l{agar, V*s*khap*tr*Brir,
Andhra Pradesh 5*S043. Fk 7?07$17767.

OFFER LETTER

Date:

Dear Mr/ M"....M.....1-g.\i.....U..4,i4*.

sub : offer of employment as ". . . rrA***+..f.B*-t-- . . A.t^"*-n'* d.{+

With reference to your application and subsequent interview, we have pleasure in
offering you the position of (Retail Trainee Associate" at Visakhapatnam CLUSTER
subject to your being found medically fit.

Your remuneration will be Rs.1O,O94/-Gross (Ten thousand Ninty Four rupees only)
per Month. Yogr qppointment will take effect from the date of joining, which is not
iater than Ot l,Oll 11 you are accepted to join on or before the given date. You will
be given a detailed a[pointment order upon your joining. Apollo Group offers immense
opportunity for growth, which depends entirely upon your performance and
contributions.

We take this opportunity of welcoming you to the Apollo family for a long and fruitful
association and invite you to participate in the enriching experience of building the
Organization towards greater heights of achievements.

Please sign and return the duplicate copy of this letter as a taken of your acceptance
of the above terms and conditions.

Wish You Good Luck

Yours Sincerely,

For APOLLO PHARMACIES LIMITED.

e-^ I 4 L.st,

Reglonal-HR
K



Apollo Pharmacies Limited

lo
PHARMACY

Regional OfIicel Addrs*s; sakch encl*Y*
*r*d Sl*r*r."10-*?3, Spp Me*ti*p R*st*uraett, *ayatr Nagat

{xl*ny, Visalakshi Nagar, Vlsakl'lap*t*3fft.
&*dhra Pr*d*sh SSSS43" F$x ?*S7*'$7?6*

OFFER LETTER

Date: e- I-l ,.-tl

Dear Mr/Ms 3.Va-1,*y'-rl.........

Sub: Offer of employment as "

With reference to your application and subsequent interview, we have pleasure in
offering you the position of "Retail Trainee Associate" at Visakhapatnam CLUSTER

subject to your being found medically fit.

Your remuneration will be Rs.1O,O94/-Gross (Ten thousand Ninty Four rupees only)
per Month. Yoqr appointment will take effect from the date of joining, which is not
iater than O I I o f Ilg you are accepted to join on or before the given date. You will
be given a detailed afpo'intment order upon your joining. Apollo Group offers immense

opfortunity for growth, which depends entirely upon your performance and
contributions.

We take this opportunity of welcoming you to the Apollo family for a long and fruitful
association arrd invite you to participate in the enriching experience of building the
'Orgaaization towards greater heights of achievements.

Please sign and return the duplicate copy of this letter as a taken of your acceptance

of the above terms and conditions.

Wish You Good Luck

Yours Sincerely,

For APOLLO PHARMACIES LIMITED.

N^"ffi/Regional-HR

Lqtu



U**
;j}*ii'*
Dt-

-4..J-.-;Za rrApolrc
I pnRnMAcY

Apollo Pharmacies Limited
&ogi*nal Office: Address; saksh srclav*
2*d Slosr.lS-1t3, (}pp tvleeting Rest*ur*nt, Dayul f'lagar
{eil*ny, V*sal*kshi Nagar, Visakhap*t*sltrt,
Andhrx Fradesh $SSS4$" Fhr ?}S?St??Si

OFFER LETTER

Date: q€L o4q

Dear Mr/ M".......F-... 9.nov..a!'*1......

Sub: Offer of employment as "

With reference to your application and subsequent interview, we have pleasure in
offering you the position of (Retail Trainee Associate" at Visakhapatnam CLUSTER
subject to your being found medically fit.

your remuneration will be Rs.1O,O94/-Gross (Ten thousand Ninty Four rupees only)
per Month. YoW' appointment will take effect from the date of joining, which is not
iater than et I o1 I tq you are accepted to join on or before the given date. You will
be given a aetaitba afpointment order upon your joining. Apollo Group offers immense

opportunity for growth, which depends entirely upon your performance and
contributions.

We take this opportunity of welcoming you to the Apollo family for a long and fruitful
associatiol u11d invite you to participate in the enriching experience of building the

Organizalion towards greater heights of achievements.

please sign and return the duplicate copy of this letter as a taken of your acceptance
'of the above terms and conditions.

Wish You Good Luck

Yours Sincerely,

For APOLLO PHARMACIES LIMITED.

Regional-HR
K



SREE SOFTWARE SOLUTIOhIS
OEYELOPMENT . TRAINING - CONSULTANCY

Tha Mupowar Fcople

Dh 20th February 2019

Dear Mr. A.suRYA PRAKASH,

we are pleased to inform you that Based on your application and interview

you had with us, we offer you employment in our Organization Sree Software

Solutions Deputed at M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram [V).

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam (D), Andhra Pradesh -
53LL27.For the position of Trainee in Production department.

) Your Employement shall be conformed after qualifying the Medical Test.

) The term of your employement shall be valid for a period of 12 months, not with

standing this, in the event of the project / work / deputation for which you are

being employed terminates before the aforementioned period, this contract

shall be co-terminus with the project / work or may extend.

D During the period of your engagement you will be paid an amount of

CTC : RS. L3,5OOl. [including ESI, PF & Other Allowances)'

With best wishes,

For Sree Software Solutions

Authorized Signatory

C.G Ramani- Manager (HR & Admin)

Ith: 1 91-*1CI-655fi 1fiI0
ll,lubilc; rril 9347? 556?l

r.l'ur". nrucso fls+1" cotn
E-mail : srinivas @)sree5o{t5sl.1:orl

Il,No. I-l-lJS to ll, 14 & l{i.
lilut No. 103, I st Fluor,

l"ltrru hltadht Halli lincdur,c.

Besidc BSNL()tfr*c.
'X'Koads, tlyderabarl - J0

OFFER LETTER



SREE SOFTWARE SOLIJTIOhIS
DEVf LOPMENT . TRAINING - CONSULTANCY

The llfotpawer People

Dt: 20th February 2019

OFFER LETTER

Dear Mr. v.cHITTI BABU,

we are pleased to inform you that Based on your application and interview

you had with us, we offer you employment in our Organization Sree Software

Solutions Deputed at M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram (V).

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam (D), Andhra Pradesh -
53LL27.For the position of Trainee in Production department.

) Your Employement shall be conformed after qualifying the Medical Test.

) The term of your employement shall be valid for a period of 12 months, not with

standing this, in the event of the project / work / deputation for which you are

being employed terminates before the aforementioned period, this contract

shall be co-terminus with the project / work or may extend.

) During the period.of your engagement you will be paid an amount of

CTC: RS. 13,500/- (including ESI, PF & 0ther Allowances).

With best wishes,

For Sree Software Solutions

Authorized Signatory

C.G Ramani- Manager (HR & Admin).

Phr +91,40-655818?0
Muhils: t}l93477 556?l

rlrrtr'. srce sti flso l. com

H.No. l-l-l/E ro 13, 14 & 16,

FlatNo. 103, lstFltor,
Lilnu l{adk Halli [nclave,

Besidc BSNL()fiicc,
Golconda'X' ltoads, tlyderabsd - 20E-mail



DEVETOFMENT . TftAINING . CONSULTANCY
Tht filwtpo*,er People

Dt: 20h February 2019

OFFER LETTER

Dear Mr. N.YERRAYYA,

we are pleased to inform you that Based on your application and interview

you had with us, we offer you employment in our Organization Sree Software

Solutions Deputed at M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram [V).

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam (D), Andhra Pradesh -
531L27.For the position of Trainee in Production department.

) Your Employement shall be conformed after qualifying the Medical Test.

D The term of your employement shall be valid for a period of 12 months, not with

standing this, in the event of the project / work / deputation for which you are

being employed terminates before the aforementioned period, this contract

shall be co-terminus with the project / work or may extend.

) During the period of your engagement you will be paid an amount of

CTC : RS. 13,500/- (including ESI, PF & 0ther Allowances).

With best wishes,

For Sree Software Solutions

SREE SOFTWARE SOLIJTIO}{S

H.No. l-l-lit to 12, 14 & 16,

FlatNo.103, lsrFloor,
t,lhru tu{adlrt Halti fincluvc,

Authorized Signatory

' Ph: i9l-40-65581&10
Mobilc: +tll 9t477 556?l

rrrr". srutsoflsol. uom
[-mail : srinivas@)srctsolisr:l.conl

C.G Ramani- Manager (HR & Admin).

Beside BSNL Otlice,
'X'Roads, tlyderabad - 20



SREE SOFTVflARE SOLTJTIO}-{S
DEYELOTMENT . TRAINING - CONSULTANCY

Tht Mutpowr Pcogfu

Dt: 20th February 2019

OFFER LETTER

Dear Mr. u.sANYAsIRAo,

we are pleased to inform you that Based on your application and interview

you had with us, we offer you employment in our Organization Sree Software

Solutions Deputed at M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram [V).

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam (D), Andhra Pradesh -
53Ll27.For the position of Trainee in Production department'

) Your Employement shall be conformed after qualifying the Medical Test.

P The term of your employement shall be valid for a period of 12 months, not with

standing this, in the event of the project / work / deputation for which you are

being employed terminates before the aforementioned period, this contract

shall be co-terminus with the proiect / work or may extend.

) During the period of your engagement you will be paid an amount of

CTC : RS. 13,500/' (including ESI, PF & Other Allowances)'

With best wishes,

For Sree Software Solutions

Authorized SignatorY

C.G Ramani- Manager (HR & Admin)

Phr +91.10-655818?0
Muhilc: +91 9t4?? 556?l

r*rrry.srsestrf lsol, com

I{.No. l-l-llE to 12, 14 & 16,

Flat lio. 103. Ist Fluor,

Lihru ll{adht Halli fincdsve,

Besidc BSNLOtlice,
Golconda 'X'Roads, ttYderabad - 20E-mail



SREE SOFTWARH, SOLUTIOhTS
DEVELOP&ENT . TRAINIHG . CONSULTANCY

The Mwpawer People

Dh 20th February 20L9

OFFER LETTER

Dear Mr. KRoHIT sAI YADAv,

we are pleased to inform you that Based on your application and interview

you had with us, we offer you employment in our Organization Sree Software

Solutions Deputed at M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram (V).

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam (D), Andhra Pradesh -
53LlZ7.For the position of Trainee in Production department.

) Your Employement shall be conformed after qualifying the Medical Test.

D The term of your employement shall be valid for a period of 12 months, not with

standing this, in the event of the proiect / work / deputation for which you are

being employed terminates before the aforementioned period, this contract

shall be co-terminus with the project / work or may extend.

) During the period of your engagement you will be paid an amount of

CTC r RS. 13,500/- (including ESI, PF & 0ther Allowances).

With best wishes,

For Sree Software Solutions

Authorized SignatorY

C.G Ramani- Manager (HR & Admin)

Ph: t9l-{0-655818?0
Mohilc: +91 9?47? 556?l

$,rrtr'. srsiSso f ts ol.com

I{.No. l-l-UE to lf, 14 & 16,

Flut lio. 103, I st Fluor,

l"ihn l$adh Halli finclavc.

E-mail
Beeide BSNL 0tIice.

'X Roads, illderabad - J0



SREE SOFTWARE SOLTJTIOhIS
DEVELOFMENT . TRAINING - CONSUTTANCY

Tht Mutpltltr Peoplt

DH 20d, February 2019

OFFER LETTER

Dear Mr. K.KANAKA REDDY,

we are pleased to inform you that Based on your application and interview

you had with us, we offer you employment in our Organization Sree Software

Solutions Deputed at M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram (V).

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam (D), Andhra Pradesh -
53Lt27.For the position of Trainee in Production department.

) Your Employement shall be conformed after qualifying the MedicalTest.

) The term of your employement shall be valid for a period of 12 months, not with

standing this, in the event of the project / work / deputation for which you are

being'employed terminates before the aforementioned period, this contract

shall be co-terminus with the project / work or may extend.

) During the period of your engagement you will be paid an amount of

CTC: RS. L3,500/' (including ESI, PF & 0therAllowances).

With best wishes,

For Sree Software Solutions

Authorized Signatory

C.G Ramani- Manager (HR & Admin).

Ph: t'91-.*0-655818I0
Mobilc: +ril 934?? 556?l

wury'.sri:eso flsol, uotn
E-nrail : srinivas @sreesoftsol.com

il,No. l-l-lJS to I2, 14& l{t,
FlutNo. 103.lstFluor.

l"ihrr N{adhc Halli [nclsvc.
Bcsidc BSNL 0tIicc.

'X'Hoads, IlydBrabrd - J0



SREE SOFTWARE SOLIJTIONS
DEWLOPMENI . TRAINING - CONSULTANCY

Tht Maryower Peoplc

Dt 20tt February 201.9

Dear Mr. S.NANI,

we are pleased to inform you that Based on your application and interview

you had with us, we offer you employment in our Organization Sree Software

Solutions Deputed at M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram (V).

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam (D), Andhra Pradesh -
53Ll27.For the position of Trainee in Production department'

) Your Employement shall be conformed after qualifying the Medical Test.

) The term of your employement shall be valid for a period of 1.2 months, not with

standing this, in the event of the project / work / deputation for which you are

being employed terminates before the aforementioned period, this contract

shall be co-terminus with the project / work or may extend.

) During the period of your engagement you will be paid an amount of

CTC: RS. L3,5001' (including ESI, PF & 0ther Allowances).

With best wishes,

For Sree Software Solutions

Phr +91-40-6558ln2il
Mubilc: +9192477 55671

urrrr'.$rqcsoflsol. $om

ILNo. l-l-li8to l?, 14& 16,

FlatNo- 103,lstFlotr,
Lihru [Iadhc Halli Hnclavc.

Besidc BSNL ()flicc,
Colconrta 'X'l(oads, ttyderabud - J0

Authorized Signatory

E-mail: srinivas

OFFER LETTER



SREE SOFT\MARE SOLIJTIOI.{S
DIYELOFMENT - TRAINIIdG - CONSULTANCY

Tha Mupovcr Pcoplt

Dh 20th February 2019

Dear Mr. S.PoLAYYA,

we are pleased to inform you that Based on your application and interview

you had with us, we offer you employment in our Organization Sree Software

Solutions Deputed at M/s. Deccan Fine Chemical [I) Pvt Ltd, Kesavaram (V).

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam [D), Andhra Pradesh -
53LL27.For the position of Trainee in Production department.

D Your Employement shall be conformed after qualifying the Medical Test.

) The term of your employement shall be valid for a period of 12 months, not with

standing this, in the event of the project / work / deputation for which you are

being employed terminates before the aforementioned period, this contract

shall be co-terminus with the project / work or may extend.

) During the period of your engagement you will be paid an amount of

CTC : RS. 13,500/' [including ESI, PF & 0ther Allowances).

With best wishes,

For Sree Software Solutions

Authorized SignatorY

C.G Ramani- Manager (HR & Admin)

Ph: l9l-{0-655818?0
Motrilc: +91 $?4?? 5$6?l

r*grv. nreesoflsol"com

l"l.No, l-l-llE to l?,, 14 & 16,

FIat l{o. l$3" lst Floor,

t.ihru Madh$ Halli l:nclsve.
Besidc BSNL 0tlicc,

Golconda 'X l(oads, tlydffabad - J0E-mail:

OFFER LETTER



SREE SOFT\MARH SOLIJTIONS
DEVELOPMENT . TRAINING - CONSULTANCY

Tht Llwtpowtr Pcople

Dh 20m February 2019

Dear Mr. B.SAI RAM,

we are pleased to inform you that Based on your application and interview

you had with us, we offer you employment in our Organization Sree Software

Solutions Deputed at M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram (V).

Venkatanagaram [P), Payaharaopeta (M), Visakhapatnam (D), Andhra Pradesh -
531-1.27.For the position of Trainee in Production department.

D Your Employement shall be conformed after qualifying the Medical Test.

) The term of your employement shall be valid for a period of 12 months, not with

standing this, in the event of the prriject / work / deputation for which you are

being employed terminates before the aforementioned period, this contract

shallbe co-terminus with the project / work or may extend.

) During the period of your engagement you will be paid an amount of

CTC: RS. 13,500/'(including ESI, PF & Other Allowances).

With best wishes,

For Sree Software Solutions

Authorized SignatorY

C.G Ramani - Manager tHR & Admin)

Ph: +91-*0-65581&30
Mobilc: +91 93477 556?l

wutr'. *rees$ f lsol,com

H.No, l-l-liE to l?, 14 & 16,

Flat l{o. 103. I sr Floor,

Lihru h{adhe H*lli [nclsve.
Bcride BSNL Olfrce,

Colconda 'X'Roads, tlyderabad - J0[-mtill

OFFER LETTER



SREE SOFTWARE SOLI"JTIO}.{S
CIEVELOPMENT - TRAINING - CONSULTANCY

The Mutpowar Pcople

Dt: 20th February 201.9

Dear Mr. R.RAIABABU,

we are pleased to inform you that Based on your application and interview

you had with us, we offer you employment in our Organization Sree Software

Solutions Deputed at M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram (V).

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam (D), Andhra Pradesh -
53Lt27.For the position of Trainee in Production department.

) Your Employement shallbe conformed after qualifying the Medical Test.

) The term of your employement shall be valid for a period of 12 months, not with

standing this, in the event of the project / work / deputation for which you are

being employed terminates before the aforementioned period, this contract

shall be co-terminus with the project / work or may extend.

) During the period of your engagement you will be paid an amount of

CTC: RS. 13,500/- fincluding ESI, PF & Other Allowances).

With best wishes,

For Sree Software Solutions

Authorized SignatorY

Ph: +91-40-65581820
Mubilc: +91 0347? 556?l

rlrrqr.sr{:eso frsol "com

tl.No, I-l-liE to 13, 14& lS,
Flat No. l03, Ist Floor,

t"ibru ft{adhc Htlli [nclavc,
Beside IiSNL Otlicc,

Colconda'X Roarls, tlyderabad - J0

C.G Ramani - Manager (HR & Admin)

E-mail:

OFFER LETTER



SREE SOFTWARE SOLTJTIO}TS
DEVILOPMENT . TRAINING . CONSULTANCY

Tht Lfurpa'wt Pnglc

Dt:20m February 2019

Dear Mr. T.vAMsI KRISHNA,

we are pleased to inform you that Based on your application and interview

you had with us, we offer you employment in our Organization Sree Software

Solutions Deputed at M/s. Deccan Fine Chemical (I) Pvt Ltd, Kesavaram (V).

Venkatanagaram (P), Payakaraopeta (M), Visakhapatnam [D), Andhra Pradesh -
53tt27.For the position of Trainee in Production department.

) Your Employement shallbe conformed after qualifying the MedicalTest.

D The term of your employement shall be valid for a period of 12 months, not with

standing this, in the event of the project / work / deputation for which you are

being employed terminates before the aforementioned period, this contract

shallbe co-terminus with the project / work or may extend.

) During the period of your engagement you will be paid an amount of

CTC : RS. 13,500/' [including ESI, PF & Other Allowances).

With best wishes,

For Sree Software Solutions

Authorized Signatory

C.G Ramani- Manager (HR & Admin).

H.No. l-l-1,,E to I2, l4 & 16,

Flat $o. 103, I st Fluor,

Libru Nladhc Halli Hnchvc,
Phr l9l-{0-6J581820

Mohile: +91 914?? 556?l
r*rrw. trs$softsol" com

E-nrail : srinivas@)sreesoltsol.com
Beeidc BSNL Oflice,

'X'ltoads, tlyderabad - 20

OFFER LETTER



PAg
Services

PSPU201 9/OF/- l 45sisales Officer

April 18,2019
Bhasker Rao
Visakhapatnam

Dear Bhasker Rao,

Sub: Provisional Offer letter (hereinafter "Offer Letter") for the position of Sales Officer.

Kindly refer to your job application with Paytrn Services Private Limited, we are happy to offer you the position of
Sales Oflicer in Grade€G01A in our Company on the following terms and conditions:

1. Your Total Fixed CTC is Rs. 252000/- per annum (encl. annexure A.) This is the total cost to Company and all
necessary taxes will be deducted at source along with all statutory deductions. lf you are covered under the
Provident Fund Scheme, then the employer contribution to the provident fund shall be met out of the above said
salary.

8. The Company does not promote and hire relatives in the company, members of a personal immediate family
(defined as parents, children, spouse and siblings and other relatives) however such cases can be considered ai
case to case basis at times with certain condition and prior approval.

9. ln additions to the terms contained herein, your relationship with Paytm Services may be subject to such other
additional terms and condition as may be communicated to you time to time by paytm Services.

2. Performance Linked lncentive (PLl) is mmpletely based on performance and target achieved by employee,s
and basis clmpany's requirement, reimbursement can also be provided to you. These are awardi which may be
withdrawn anytime upon company's discretion.

3. You will be governed by the Company's Personnel Policy, code of Conduct,-Non-Disclosure Agreement and all
other Company policies as applicable to you frcm time to time. . ,: .: jt ,

4. You will be expected to.join duty on May 18, 201i the Business hours begins from g.3O A.M. onwards. you are
requested to meet Anil Kumar Tevari, Contact No. 9392910098 for your joining formaiities. ln case of any
further issues, escalation, support or feedback, please write to Diskibution.Helpdesk@paytm.com, our team will
reach out to you on priority.
5. You shall be initially deputed at Visakhapatnam. The Company may at its sole discretion, change yourjob role
& job location intimating to you in advance based on business requirement.

6. The company observes a 6 day work week and you should inform your non availability in advance. Any
absence for consecutive 3 days without prior approval will be treated as un-authorized abience from the work and
Company has the right to terminate your engagement and take necessary legal actjon againsi you.

7. During your period of engagement with the Company, we do not aliolv any direct or indirect association by you
with any other company/Person/entity \.vhatsoever, such as agent, consultant and other business association under
Dual employment policy and code of conduct. ln case of any breach company has right to take disciplinary aclion
including legaUpolice action.

P.yvr Scrvirrl Prhr*s Umltld
Itonn.dy kllor{rr .r l.lrnc. ta.lnclon, prly.t! t-tmltcd)

eafirOp.ylmlrrll€.a,com

vrwll.Ona9?.aqtr

Corporaie ofqce - ts t 2 t, se(tor 5, Noidts a01f0l, todla

ft +91 170 477O77O F;.91 110 4770771 Oa{: U?411CX,q2Ot6pr(094535

RrSitteted Oific. - 6.0!nd tloor. tssae \,larhnavi Summit 6,18 7th li.iil
80 t.et Ro.d, 3rd Sorktndust.ial _ayod, Korarn ng.la oorBalore - S60C3il
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Annexure A

'* Medical lnsurance premium rate is subjecl to change
'' Employee contribution for PF & ESIC shall also be deducted from your Gross salary only
'* Performance Linked lncentive (PLl): PLI will be subject to the sales target Vs achievement by
employee's. This will be paid on monthly basis.
'" FairDay Attendance will be applicable as per policy.

Pqrtm S.rYlc.. Prlr,.tr U(trltld
lfc.ir.d, t rorn a! t.tanc. tcthnolo3l Prh.it LiataGd]

o,ll-r0prr&rl.rrylc..,soIt
wwt.O..9t roa

Cqrp9raB€ QtRse - I I ? I , SecDr 5, No rda 20 1301, Indt€

T: +9'l 120 477O7m F: +91 1 20 477 0771 dX: U74rICXA20.l6PlC09a535

n.Clbrcd Olfi.r - G.ound tloor, Essrc Mrshnavl gur rit 6.18 1tfi M ekt
g, feet Road,3rd Eo{klndus?lrl ;ryout X6r! rngrlE BdEdor. - 5600:14

CTC Structure

Salary Gomponents Monthly (Rs.) Yearly (Rs.)

Basic 10'100 121200

House Rent Allowance 5050 60600

1115 13381

Statutory Bonus 2300

Gross Salary . 18565 222781

PF (Employer) 1622 't9462

ESIC (Employer) 603 7241

Medical lnsurance Premium 209 2508

Monthly CTC 2't000 252000

Variable

Performance Linked lncentive (PLl)' 12000 144000

Total Salary (Gross CTC) 33000 396000

Special Allowance

27600
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PSPU201 9/OF/- l 455/Sales Officer

April 18,2019
Jaya Chandra Sai
Visakhapatnam

Pjrtm *vic3a lrhrs! UlB&ld
tfa.fi.r,l, knowt aa a.lr^ca tactnotos, l+h/rtG Ltllrltcd)

cfirropartmraTrGar.Gom

wrvv..Or.17.com

Cerporare Ofllce - I l2 t, Sector j, Notda 201301, |ndE
I +91 1lO 4,no7m F: +91 1 20 4t7O771 O}|, U74r]Oy.lU1Oi5pICO9{i3g
Rq8firtercd Ol6cc - Giound Floor. Essee vlarhnavi Summit 618 7dr Mrkr
80 f€rt Road, 3rd Bo(t,tn6u:?ial lyout K6raillng.ta BrnS.lorc - 56CC34

Dear Jaya Chandra Sai,

sub: Proyisional offer letter (hereinafter "offer Lette/') for the position of sales officer.

Kindly refer to your job aPplication with Paytrn Services Private Limited, we are happy to offer you the position ofSales officer in Grade-SG01A in our company on the folowing terms and conditions:

1' Your Total Fixed CTC is Rs. 252ooo/- per annum (encl. annexure A.) This is the total cost to company and allnecessary taxes will be deducted at source along with all statutory diductions. lf you are cov#d unoer 6eProvident Fund Scheme, then the employer contribution to the provident fund shall be met out of the above said
salary.

2' Performance Linked lncentive (PLl) is completely based on performance and target achieved by employee,s
and basis company's requirement, reimbursement can also be provided to you. The-se 

"ru 
,*"roi which may be

withdrawn anytime upon company's discretion.

3'- You will be governed by the Company's Personnel Policy, code of Conduct, Non-Disclosure Agreement and all
other Company policies as applicable to you from time to time.

4. You will be expected to join duty on May 18, 2019 the Business hours begins from g.3O A.M. onwards. you arerequested to meet Anil Kumar Tevati, Contact No. 9392910098 for your l6ining tormalitiei. in 
"rr" 

ot anyfurther issues, escalalion, support or feedback, please write to Distribution.Helpiest<6paytm.iom, our team witt
reach oul to you on priority.
5' .You shall be initially deputed at visakhapatnam. The company may at its sole discretion, change your job role
& job location intimating to you in advance based on business requiiement.

6' The company observes a 6 day work week and you should inform your non availability in advance. Any
absence for consecutive 3 days without prior approval will be treated as un-authorized absence from the work andCompany has the right to terminate your engagement and take necessary legal action against you.

7'.. During your period of engagement with the company, we do not allow any direct or indirect association by you
with.any other company/person/entity whatsoever, such is agent, consultant and other business association under
Dual employment policy and code of conduct. ln case of any-breach company has right to take disciplinary actionincluding legal/police action.

8. The Company does not promote and hire relatives in the Company, members of a personal immediate family(defined as parents, children, spouse and siblings and other relatives) however such caies can be coniidered as
case to case basis at times with certain condition and prior approval.

9' ln additions to the terms contained herein, your relationship with Paytm Services may be subiect to such other
additional terms and condition as may be communicated to you time to time by paytrn services. '-- -
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10. This offer is subject to successful clearance of your background check which Company may do pre or post your
joining and in case of any negative report the Company may take any necessary action which may also lead to
termination.

14. Notwithstanding any of the clauses of this letter, the management reserves the right to terminate this
engagement without giving any notice or assigning any reasons whatsoever during your probation period. You will
be at liberly to resign from the services during probation period after giving '15 Days' notice in writing or sub.iect to
written approval from HR department on payment of equivalent salary. After confirmation in writing / successful
completion of your probation period, management reserves the right to terminate this engagement after giving you 1

month notice or salary in lieu thereof without assigning any reason thereof. Similarly, you will be at liberty to resign
from the services after giving I month notice in writing or subject to written approval from HR department on
payment of equivalent salary to the organization in lieu thereof for lhe un-expired period of notice. During your
notice period you shall not take any leave whether due to you or nol without prior sanction. Any request for relieving
from work before completion of notice period, would be subject to availability of atternate resource for taking proper
handover of the work from you. Any unprofessional behavior or lackadaisical attitude during notice period will result
in termination of your services.

15. Notwithstanding the preceding clause, your engagement may be terminaled 'for cause' at any time without any
notice. For the purpose of this agreement termination 'for cause' includes, but is nol limited to, any of the following:
(i) theft (ii) falsification of time or other employment records (iii) dishonest act(s) (iv) negligence (v) incompetence (vi)
insubordination (vii) failure of follow work rules and policies (viii) excessive absenteeism or tardiness (ix) disloyalty
(x) lack of clients, work or business.

'16. A detailed engagement letter will be issued to you on your joining and your lerms of the engagement with the
Company shall be detailed out in such engagemenl letter:

17. Please conlirm your acceptance of this Offer Letter by email within the next two working days, failing which this
otfer will automatically stand withdrawn.

18. Within three days of accepting our offer you are required to send us the copy of your resignation letter duly
accepted by your current organization failing which company reserves its right to withdraw this offer letter. This letter
has been issued to you on the understanding that there is nothing in your past record which should have prevented
our Company to offer you this employmenl contract. lf, however, il is found that your past record is objectionable or
if you have willfully suppressed any matedal, information or if any declaration given by you to the Company is false,
in such a case, then this Offer Letter may be withdrawn by the Company without any notice or compensation in lieu
thereof

corporale Qrlcc - B l2 i, se(tor 5, Notde ?0130t, tndta

T; +91 12O a77wm F:+91 1zO 4770771 ClNr tlr4r10KA20't6gtC09453s
peSlstcr.d Otfirc - Ground Floo., E$aB l4ashn6vl Surnmit B 7th U ah
80 re€t Road, 3rd &o(k,lndusvlal iayout Xoramangrh. gaErlor. - 5600:14

1 1 . This is a lixed term employment agreemenl between you and the Company. This one year employment
agreement may be considered for an extension at the sole discretion of the Company.

12. A detailed brief on KRAS and scope of work will be given toyou onjoining.

13. You shall be on probation for a period of six (6) months. During this period, your performance shall be subject
to review. ln case your performance is not considered satisfaclory, the probalion couH be extended for such
dutalion as determined by the management. During or at the end of the probation period, management shall have
the right to dispense with your services without any notice or assigning any reason thereof and without paying any
compensation or separation benefits lhereof.

Patltm Saarlgcl PrhAta UmGld
(foai.rt kroii a trllnGc Tc.Lnotoay Prt lta L imhld]

otlaroprttmacndcat.com
r.r?F O.?9- .drn
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of the same for submission.
19. You are requested to carry the fol lowing documents in original at the time ofjoining for verification and a copy

High School and Senior Secondary Certificates and Mark sheets
Gradualion / Post Graduation certificate(s) along with mark sheets
Experience certificate and salary slip from last employer.
Blood Group.
Relieving certiflcate from last employer.
3 Passport Size Photographs.
Form 16 from last employer.
Photo ldentity Proof.
PAN Number.
Aadhaar Card

20 Your employment and salary processing is subject to timely submission, validation and completion of .joiningforms / documents / proofs and background verillcaiion clearance.

21 We as a company do not charge any fee/amount for hiring and also do not ask any agency engaged by us forlhe same.

22. Without Prejudice, please note that the company reserves its right to withdraw this offer made to you beforereceipt of your acceptance of the same, without providing ary ,"asri to yor.

23' lt is your responsibility to communicate in writing to Company about any changes in your following mode oicommunications, as and when required.
a. Contact Number/Mobile Number.
b. ResidentialAddress.
c. Personal E-mail lD

24 The courts at New Delhi shall have sole and exclusive jurisdiction over any disputes arising under this offer
Letter.

Your employment agreement at paytm services wifl be subject to ratification of the above.

We look forward to welcoming you aboard the paytm Services team.

Best regards,

Amrit Jami
Human Resources
Paytm Services Private Limited

Pa!,lm tarylclr prlraga Umltsd
lforlr.d, krorEl 8 t lrA.a taatrabSf trlEra Llmltcdl

otftrCprytmarrdcar.Em

wrrx"Ora$7.(6m

Corporaft Ofi.e - 6 !2I, 5e(t0f 5, Noida ZOj301, lndlo
ft.t1120 4i4O77O Fi. +91 17O 4770771 O{: U741I0XA:016EIC094535
Registercd Of6ra - Grolnd Floor, E$aeurshnavl Survrtit 6,18 7th ildn
g0 Feet Road, 3rd Blorktndu*ial ,a),out, (oranrangth, BarEalorc _ S60ai4
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Annexure A

'* Medical lnsurance premium rate is subject to change
'. Employee conkibution for PF & ESIC shall also be deducted from your Gross salary only
'* Performance Linked lncentive (PLl): PLI will be subject to the sales target Vs achievement by
employee's. This will be paid on monthly basis.
'* FairDay Attendance will be applicable as per policy.

Prytrn S$risrr Prh..ta Uttrked
Itofir.rly tnalrr a. alhnc! 7..tnolo*, Prh.ils limlt.d)

othrop.ytmlgrrlGcr.Eom
i?r'*.Qrr€t1t$m

Ca rporai€ OfRr€ ' B I ? I , Sectar 5, Nolda 201301, |ndk
-l: *91 120 477O7m Fi a91 1 20 4n9771 CIX! U74'1CXA?016PTCO9a53J

Ergiltlr.d O{l.e - G'.6und tlool Essae l,lashnavl Summil 6,ts 7ti Il lla
80 feet Road,3rd Blo*.lndu3t ial .ryout (orafingrla, BaEdor. - 56CCf4

CTC Structure

Salary Components Monthly (Rs.) Yearly (Rs.)

Basic 10100 121200

House Rent Allowance 5050 60600

Special Allowance 1115 13381

Statutory Bonus 2300 27600

Gross Salary 18565 222781

1622 19462

ESIC (Employer) bUJ 7241

Medical lnsurance Premium 2508

Monthly CTC 21000 252000

Variable

Performance Linked lncentive (PLl). 12000 144000

Total Salary (Gross CTC) 396000

PF (Employe0

209

33000
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PSPL/20 1 9/OF/. 1 455/Sales Off icer

April 18,2019
Niklesh Kumar
Visakhapatnam

Dear Niklesh Kumar,

sub: Provisional offer letter (hereinafter "offer Letter") for the position of sales ofticer.

Kindly refer to your job application with Paytm Services Private Limited' we are happy to offer you the position of

Salei Officer in Grade€GolA in our Company on the following terms and conditions:

i. your Total Fixed CTC is Rs. 252OOO/- per annum (encl. annexure A.) This is the total cost to Company and all

n""""""ry taxes will be deducted al source along with all statutory deductions. lf you are cov-e'ed under lhe

iiovioeni funo Scheme, then the employer contribution to the provident fund shall be met out of the above said

salary.

2. performance Linked lncentive (PLl) is completely based on performance and target achieved by employee's

and basis company's requirement, reimbursement can also be provided to you. These are awards which may be

withdrawn anytime upon company's discretion

3. You will be governed by the company's Personnel Policy, code of conduct, Non-Disclosure Agreement and all

other Company policies as applicable to you from time to time.

4. you will be expected to join duty on May 18,2019 the Business hours begins from 9.30 A.M. onwards. You are

requested to meei enil Kumar Tevari, Contact No. 9392910098 for your.ioining formalities. ln case of any

furiher issues, escalation, support or feedback, please write to Distribution.Helpdesk@Paytm.com, our team will

reach out to you on Priority.
s.- you snit Oe iniiially ieputed at visakhapatnam. The Company may atitssole discretion, change your job role

& job location intimating to you in advance based on business requirement'

6. The company observes a 6 day work week and you should inform your non availability in advance. Any

absence for clnsecutive 3 days without prior approval will be treated as un-authorized absence from the work and

company has the right to terminate your'engagement and take necessary legal action against you.

7. During your period of engagement with the Company, we do not allow any direct or indirect association by you

,"itf, rny oinL, *rpany/persinLntity whatsoever, such as agent, consultant and other business association under

Ouat 
"mpfoym"nt 

policy and code oi conduct. ln case of any breach company has right to take disciplinary action

including legaUpolice action.

g. The Company does not promote and hire relatives in the Company, members of a personal.immediate family

[oeRneo as par"n[s, children, spouse and siblings and other relatives) however such cases can be considered as

case to case basis at times with certain condition and prior approval'

9. ln additions to the terms contained herein, your relationship with Paytm Services may be sub.iect to such other

additional terms and condition as may be communicated to you time to time by Paytrn services.

P.ttrn tr.Ylct. lrlva! U.Dhld
lforrr.r,ly kncrn at f.l-..nca fc.bralcty hhrot. Limltcd)

ottrroFytmt Ylc...Ecm

wrrtr.Ona97.<om

Corpora're ort e - 6 I2 |, se(tor 5, Nolda 201301, lndlts

T: +91 120 47?OnO F:.81 'tl0 4r7O771 Cl}.|r Lrr4'l lCxr2016PTCO94535

Rrglstcred Office - G;ound Floor. Essat vl'Jhnavi Summ't, 5'lB 7th [t aln,

80 teet Road, 3rd Blotklndus?lal layout Koratnrngalr, B6t8.lore - 960C34
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'10. This offer is subject to successful clearance of your background check which Company may do pre or post your
joining and in case of any negative report the Company may take any necessary action which may also lead to
termlnation.

1 'l . This is a fixed term employmenl agreement between you and the company. This one year employment
agreement may be considered for an extension at the sole discretion of the Company.

12. Adetailed brief on KRAsandscopeof work will begiventoyouon joining

'13. You shall be on probation for a period of six (6) months. During this period, your performance shall be subject
to review. ln case your performance is not considered satisfactory, the probation could be extended for such
duration as determined by the management. During or at the end of the probation period, management shall have
the right to dispense with your services without any notice or assigning any reason thereof and without paying any
compensation or separation benefits thereof.

14. Notwithstanding any of the clauses of this letter, the management reserves the right to terminate this
engagement without giving any notice or assigning any reasons whatsoever during your probation period. You will
be at liberty to resign from the services during probation period after giving 15 Days' notice in writing or subject to
writlen approval from HR departmenl on paymenl of equivalent salary. After confirmation in writing / successful
completion of your probation period, management reserves the right to terminate this engagemenl after giving you 1

month notice or salary in lieu thereof without assigning any reason thereof. Similarly, you will be at liberty to reaign
from lhe services after giving 1 month notice in writing or subject to written approval trom HR department on
payment of equivalent salary to the organization in lieu thereof for the un-expired period of notice. During your
notice period you shall not take any leave whether due to you or not without prior sanction. Any request for reliiving
from work before completion of notice period, would be subject to availability of allernate resource for taking propea
handover of the work from you. Any unprofessional behavior or lackadaisical attitude during notice period will result
in termination of your services.

'15. Notwithstanding the preceding clause, your engagement may be terminated 'for cause'at any time without any
notice- For the purpose of this agreement termination 'for cause' includes, but is not limited to, any of the following:
(i) theft (ii) falsification of time or other employment records (iii) dishonest ac,t(s) (iv) negtigence (vj inmmpetence (vi)
insubordination (vii) failure of follow work rules and policies (viii) excessive absenteeism or tardiness (ix) disloyatty
(x) lack of clients, work or business.

16. A detailed engagement letter will be issued to you on your joining and your terms of the engagement with the
Company shall be detailed out in such engagement letter.

17. Please conlirm your acceptance of this Offer Letter by email within the next two working days, failing which this
offer will automatically stand withdrawn.

18. Within three days of accepting our offer you are required to send us the copy of your resignation letter duly
accepted by your current organization failing which company reserves its right to withdraw thij offer letter. This letter
has been issued to you on the understanding that there is nothing in your past record which should have prevented
our Company to ofter you this employmenl conuact. lf, however, it is found that your past record is objectionable or
if you have willfully suppressed any material, information or if any declaration given by you to the Company is false,
in such a case, then this Offer Letter may be withdrawn by the Company wittout any notlce or compensation in lieu
thereof.

a

P.tam s.rrk.r Prlv.tr llmttld
(Forn.rly l(,!o*i a! Irt!!i<r fc.inot!5' khrrt !l td)
o,tYroprytnrandccrcom
wltr.On.9?.<om

c0 rpora* offlce - E I ? I , Secor 5, Nol6 201301, tndL
f',.91 120 aTlom Fi.,11204770?71 C a: Lr4t tOr:A:t016FTCO9a53!

Ftglrtred O6cc - Ground Hoor, Essae Vla:finrvl 9urnnrit OB 7ti M etr
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19. You are requested to carry the following documents in original at the time of joining for veritication and a copy

of the same for submission.

a. High Schooland Senior Secondary certificates and Mark sheets
b. Gradualion / Post Graduation certificate(s) along with mark sheets
c. Experience certificate and salary slip from last employer.
d. Blood Group.
e. Relieving c€rtilicate from last employer.
f. 3 Passport Size Photographs.
g. Form 16 from last employer.
h. Photo ldentity Prcof.
i. PAN Number.

,j. Aadhaar Card

20. Your employment and salary processing is subject to timely submission, validation and completion of joining

forms / documents / proofs and background verification clearance.

Zl . We as a Company do not charge any fee/amount for hiring and also do not ask any agency engaged by us for

the same.

22. Without Pre.iudice, please note that the Company reserves its right to withdraw this offer made to you before

receipt of your acceptance of the same, without providing any reason to you.

23. lt is your responsibility to communicate in writing to Company about any changes in your following mode of
communications, as and when required.
a. Contact Numb€r/Mobile Number.
b. ResidentialAddress.
c. Personal E-mail lD

24. The courts at New Delhi shall have sole and exclusive jurisdiction over any disputes arising under this Offer

Letter.

Your employmenl agreement at Paytm Services will be subject to ratification of the above.

We look forward to welcoming you aboard the Palm Services team

Best regards,

Amrit Jami
Human Resources
Paytm Services Privale Limited

P.rtm Srvlcrr Prtvrt! Umltrd
lfc.tt.rlf, kflarrr! .. lrlrna. Lchnalc8r trlr.tr Llrnltsd]

oft rCp.ylmlcrdc.rcom
wrrv-Oaa97-(ern

corporare orlce - E li l, se(tor 5, Nolda:01301, Indlr

T: +91 120 477olm F: *1 1 70 4n 0771 cltl: Llr4lt0x?42015PIC094535

RaglsErcd Offic. - G.ouod tloor. Essae vhshnavl Sutraoit 6,18 7th N ah
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Annexure A

'. Medical lnsurance premium rate is subject to change
'' Employee contribution for PF & ESIC shall also be deducted from your Gross salary only
'* Performance Linked lncentive (PLl): PLI will be subject to the sales target Vs achievement by
employee's. This will be paid on monthly basis.
'' FairDay Attendance will be applicable as per policy,

P-tttn S..rlci' Pfir*a Urlrltld
(Fo.rr.r'' k rii .! Lh'rc! T.Gtrrotod, D"tv.t Ltfilt o
ofi .rCprrtm33ndEas,gofi

wwlr-On.9l .06

Co.poraie Ofice - B l2 t, s€cEr 5, Notde 201301, tndL

T: i,41 120 477o7m F:.91 1X0 47?0771 ClL. Lrr4t1OX,A2015FICO94S3S

Rrglst rrd OSce - G.ound Foor, €sBr! M'rhnrvl Sumrnit &B 7rfi M ah1

80 r€et Rord, 3rd Blo<k,lndultria| Lryout X6rrn n8rh. 8.n!dorc - 56{D:14

CTC Structure

Salary Components Monthly (Rs.) Yearly (Rs.)

Basic '10100 121200

House Rent Allowance 5050 60600

Special Allowance 1115 13381

Statutory Bonus 2300 27600

Gross Salary 18565 222781

PF (Employer) 1622 19462

ESIC (Employer) 603 7241

Medical lnsurance Premium 209 2508

Monthly CTC 2'1000 252000

Variable

Performance Linked lncentive (PLl)' 12000 144000

Total Salary (Gross CTC) 33000 396000
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PSPL/2Ol 9/OF/* l 455/Sales Officer

April 18,2019

RajaPrasad
Visakhapatnam

Dear RaiaPrasad,

sub: Provisional offer letter (hereinafter "offer Letter') for the position of sales officer.

Kindly refer to your iob application with Paytrn services Private Limited, we are hapPy to offer you the position of

satei officer in Grade-sGotlin our company on the foltowing terms and conditions:

1. Your Total Fixed cTC is Rs. 252000! per annum (encl. annexure A.) This is the total cost to company and all

necessary taxes will be deducted at souice atong with all statutory deductions. lf you are covered under the

piovideni Fund Scheme, then the employer contribution to the Provident fund shall be met out of the above said

salary.

2. Performance Linked lncentive (PLl) is completely based on performance and targel achieved by employee's

and basis company,s requirement, ieimbursement cin also be provided to you. These are awards which may be

withdrawn anytime upon company's discretion.

3. You will be governed by the company's Personnel Policy, code of conduct, Non-Disclosure Agreement and all

other Company polibies as applicable to you from time to time'

4. You will be expected to join duty on May 18, 2019 the Business hours begins from 9.30 A.M. onwards' You are

requested to meei Anil Kumar Tevari, Contact No. 9392910098 for your joining formalities. ln case of any

furiher lssues, escalation, support or feedback, please write to Distribution.Helpdesk@paytrn.com, our team will

reach out to you on Priority.
S. you snil Ue iniiially ieputed at visakhapatnam. The Company may at its sole discretion, change your iob role

& job location intimating to you in advance based on business requirement'

6. The company observes a 6 day work week and you should inform your non availability in advance. Any

absence lor consicutive 3 days witlrout prior approval will be treated as un-authorized absence from the work and

companyhastherighttoterminateyourengagementandtakenecessarylegalactionagainstyou,

7. During your period of engagement with the company, we do not allow any direct or indirect association by you

*itfr rny oinlr coinpany/pers6n/intity whatsoever, such as agent, consultrant and other business association under

Or.f 
"ri'provr"nt 

policy and code oi conduct. ln case of any breach company has right lo take disciplinary action

including legal/police action.

8. The Company does not promote and hire relatives in the company, members of a personal immediate family

(defined as parents; children, spouse and siblings and other relatives) however such cases can be considered as

case to case basis at times with certain condition and prior approval'

9. ln additions to the terms contained herein, your retationshiP with Paytm services may be subject to such other

additional terms and condition as may be communicated to you time to time by Paytrn Services'

Psytrn sarYlcir Prhr.tr Llmhad
(tcnr..l, kncrl'. a! rd.na. ?lctnoloar prirtlc llmltad)
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10. This offer is subject to successful clearance of your background check which Company may do pre ot post your
joining and in case of any negalive report the Company may take any necessary action which may also lead to
termination.

1 'l . This is a lixed term employment agreement between you and the company. This one year employment
agreement may be considered for an extension al the sole discretion of the Company.

12. Adetailed brief on KRAs and scope of work will begiventoyouon joining.

13. You shall be on probalion for a period of six (6) months. During this period, your performance shall be subject
to review. ln case yout performance is not considered satisfactory, the probation could be extended for such
duration as determined by the management. During or at the end of the probation period, management shall have
the right to dispense with your services without any notice or assigning any reason thereof and without paying any
compensation or separation benefits thereof.

'14- Notwithstanding any of the clauses of this letter, the management reserves the right to terminate this
engagement without giving any notice or assigning any reasons whatsoever during your probation period. You will
be at liberty to resign from the services during probation period after giving 15 Oays' notice in writing or subjecl to
written approval from HR department on payment of equivalent salary. After mnfirmation in writing / successful
completion of your probation period, management reserves the right to terminate this engagement after giving you 'l
month notice or salary in lieu thereof without assigning any reason thereof. Similarly, you will be at liberty to resign
from the services after giving 1 month notice in writing or subject to written approval from HR department on
payment of equivalent salary to the organization in lieu thereof for the un-expired period of notice. During your
notice period you shall not take any leave whether due to you or not without prior sanction. Any request for relieving
from work before completion of nolice period, would be sub.iect to availability of altemate resource for laking proper
handover of the work from you. Any unprofessional behavior or lackadaisical attitude during notice period will result
in termination of your services.

15. Notwithstanding the preceding clause, your engagement may be terminaled 'for cause' at any time without any
notice. For the purpose of this agreement termination 'for cause' includes, but is not limited to, any of the following:
(i) theft (ii) falsification of time or other employment remrds (iii) dishonest act(s) (iv) negligence (v) inmmpetence (vi)
insubordination (vii) failure of follow work rules and policies (viii) excessive absenteeism or tardiness (ix) disloyalty
(x) lack of clients, work or business.

16. A detailed engagement letter will be issued to you on your joining and your terms of the engagement with the
Company shall be detailed out in such engagement letter.

1 7. Please confirm your acceptance of this Offer Letter by email within the next two working days, failing which this
offer will automatically stand withdrawn.

18. Within three days of accepting our offer you are required lo send us lhe copy of your resignation letter duly
accepted by your current organization failing which company reserves its right to withdraw this offer letter. This letter
has been issued to you on the understanding that there is nothing in your past record which.shoutd have prevented
our Company to offer you this employmenl contract. lf, however, it is found that your past record is objectionable or
if you have wiltfully suppressed any material, information or if any declaration given by you to the Company is false,
in such a case, then this Offer Letter may be withdrawn by the Company without any notice or compensation in lieu
thereof.

Pa!,tm Serrlcea Prlv-it€ Llrnlt.d
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19. You are requested to carry the following documents in original at the time of .ioining for verification and a copy

of the same for submission.

a. High School and Senior Secondary Certificates and lvlark sheets

b. G;duation / Post Graduation certificate(s) along with mark sheets

c. Experience certificate and salary slip'from last emdoyer'

d. Blood GrouP.
e. Relieving certificate from last employer.

f. 3 Passport Size Photographs.
g. Form 16 fiom last emdoyer.
h. Photo ldentity Proof.
i. PAN Number.
j. Aadhaar Card

20. Your employment and salary processing is subiect to timely submission, validation and completon of joining

forms / documents / proofs and background verification clearance'

2.1'WeasaCompanydonotchargeanyfee/amountforhiringandalsodonotaskanyagencyengagedbyusfor
the same.

22. Without prejudice, please note that the Company ieserves its right to withdraw this offer made to you before

receipt of your aiceptance of the same, withoul providing any reason lo you'

23. lt is your responsibility to communicate in writing to company about any changes in yout following mode of

communications, as and when required.

a. contact Number/Mobile Number'

b. ResidentialAddress.
c. Personal E-mail lD

24. The courls at New Delhi shall have sole and exclusive .jurisdiction over any disputes arising under lhis Offer

Letter.

Your employment agreement at Paytrn SeNices will be subiect to ratiflcation of the above.

We look forward to welcoming you aboard the Paytm Services team'

Best regards,

corporare ofilce - B l2l, secof 5, Nolda 20130t, lodla

"t. +91 120 47rcTm l+91120 4770771 Cl}.! Lri4l1CKA:016PICO94535

RegisErcd O{6cc - Ground Flooq Essaa \4ashnlvl Sumrnit 6,/8 7th M.ln

& tect Road, 3ld Bocklndustrlal Ltyou! NoramrngrL, lbrBalorc - !60C3'1

Amrit Jami
Human Resources
Paytm Services Private Limited
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Annexure A

'- Medical lnsurance premium rate is subject to change
'' Employee contribution for PF & ESIC shallalso be deducted from your Gross salary only
'' Performance Linked lncentive (PLl): PLI will be subject to lhe sates target Vs achievement by
employee's. This will be paid on monthly basis.
'' FairDay Attendance will be applicable as per policy.

Pqrtm Ssrrlc.r Prh/.ts Llmltld
lronn.rt khcri .r artlnla t .inololy k]}lt Llniacd]

orLrtoPri,tmt.rvlc{'.Cgm
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corporare cfrlce - I | 2 l, Secor 5, Nord, 20 t 30r, tndl!
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R!8lst!rud Ol6c. - G.6und fl6o,, Elsrc \{rshn.d Summil 6.tr 7th [l ah!
gl feet Road. 3rd Eork.hdusfial 'lyoul Xorui.nglla, B.rUCor. - 560{E/t

CTC Structure

Salary Components Monthly (Rs.) Yearly (Rs.)

Basic 10'100 't2't200

House Rent Allowance 5050 60600

Special Allowance 11't5 13381

Statutory Bonus 2300 27600

Gross Salary 18565 2227 81

PF (Employer) 1622 19462

ESIC (Employer) 603

Medical lnsurance Premium 209 2508

Monthly CTC 21000 252000

Variable

Performance Linked lncentive (PLl)' 12000 144000

Total Salary (Gross CTG) 33000 396000

7241
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PSPU2ol 9/OFf l 455/Sales Officer

April 18,2019
Sai Kumar
Visakhapatnam

Dear Sai Kumar,

Sub:Provisionalofferletter(hereinafter'.offerLetter..)forthepositionofsalesofficer.

Kindly refer to your.iob application with Payttn services Private Limited, we are happy to offer you the position of

s"f"i om"". in crioesgote in our Company on the following terms and conditions:

1. your Total Fixed CTC is Rs. 2520001 per annum (encl. annexure A.) This is the total cost to Company and all

n"au"."ry taxes will be deducteJ ai souice along with all statutory deductions. lf you are cov€rcd under the

i;i.r,o"^i rr"o Scheme, then tn" 
"rnprovu, 

contri6ution to the provident fund shatl be met out of the above said

salary.

2. performance Linked lncenlive (PLl) is completely based on performance and target achieved by employee's

and basis company,s requirement, 
'ieimbursement can also be provided to you. These are awards which may be

withdrawn anytime upon company's discretion'

3. You will be governed by the Company.s Personnel Policy, Code of Conduct, Non.Disclosure Agreement and all

other Company policies as applicable to you from time lo time'

4. You will be expected tojoin duty on May 18, 2019 lhe Business hours begins from 9.30 A.M. onwards' You are

*qr;.1;i ;;;i Anit Kumar tevari, Contaci No. 9392910098 for your.ioining formalities' ln case of anv

further issues, escalation, arpport oi t"eOUrck, please write to Distribution.Helpdesk@paytm.com' our team will

reach out to you on Priority.
s.-- io, .nir u" iniiially ;eputed at visakhapatnam. The company may at its sole discretion, change your job role

&.iob location intimating to you in advance based on business requirement'

6.Thecompanyobservesa6dayworkweekandyoushouldinformyournonavailabilityinad-vance.Any
absence for consecutive 3 days wit'hout prior approvil will be treated as un-authorized absence from the work and

il"rpr"V n* tt 
" 

,ight to terminate your engagement and lake necessary legal action against you'

7. During your period of engagement with the company, we do not allow any direct or indirect associatlon by you

"itt, ""v "inl, 
a"irpanylpersJnLntity *hatsoever, suctr is agent, consultant and other business association under

orar 
",i.,provr"nt 

policy and code oiconduct. ln case of any breach company has right to take disciplinary action

including legaUpolice action.

S.ThecompanydoesnotpromoteandhirerelativesinlheCompany,membersofapersonal.immediatefamily
(defined as Darents, children, spouse and siblings and other relatives) however such cases can be considered as

Lse to case basis at times with certain condition and prior approval-

g. ln additions to the terms contained herein, your relationship with Paytm services may be subject to such other

,ooition"t t"*. 
"nd 

condition as may be communicated to you time to time by Paytm Services'

Prytm srvlctr Prh.i! umttld
(todr.rly k r.sn.t Lh^aa l.circh'E' Drlvotr Llmhcd)

c,ll.lCprFm.Tllcl3roltl
Fww.On.97.<em

Cc rporale Offlce - B I 2 I , 

'e.to( 
5, No ldl 201 l0l, lndls

'li +g't 120 477A7m F:+t117O4770771 Cl*t U74110r!A2016pTC094535

Rqistered Ofr<e " Ground Floor. Essaa \tiashnavl Summt 6'18 7dr N alrr

80 tc!{ Ro€d, 3rd Eo&lndustrlat -ayout Korarungrb. tlangdore - 56C034



pas
Services

10. This offer is subject to successful clearance of your background check which Company may do pre or post your
joining and in case of any negative report the Company may take any necessary action which may also lead to
termination.

1 1 . This is a fixed term employment agreement between you and the Company. This one year employment
agreement may be considered for an extension at the sole discretion of the Company.

'12. A detailed brief on KRAS and scope of work will begiventoyouon joining.

13. You shall be on probation for a period of six (6) months. During this period, your performance shall be subject
to review. ln case your performance is not considered salisfactory, the probation could be extended for such
duration as determined by the management. During or at the end of the probation period, management shalt have
the right to dispense with your services without any notice or assigning any reason thereof and without paying any
compensalion or separation benefits thereof.

14. Notwithstanding any of the clauses of this letter, the managemenl reserves the right to terminate this
engagement without giving any notice or assigning any reasons whatsoever during your probation period. You will
be at liberty to resign from the services during probation period after giving 15 Days' notice in writing or subject to
written approval from HR department on paymenl of equivalent salary. After confirmation in writing / successful
completion of your probation period, managemenl reserves the right to terminate lhis engagement after giving you 1

month notice or salary in lieu thereof without assigning any reason thereof. Similarly, you will be at liberty to resign
from the services after giving 1 month notice in writing or subject to written approval from HR department on
payment of equivalent salary to the organization in lieu thereof for the un-expired period of notice. During your
notice period you shall not take any leave whether due to you or not without prior sanction. Any request for relieving
from work before completion of notice period, would be subject to availability of alternale resource for taking proper
handover of the work from you. Any unprofessional behavior or lackadaisical attitude during notice period will result
in termination of your services.

15. Notwithstanding the preceding clause, your engagement may be terminated 'for cause' at any time without any
notice. For the purpose of this agreement lermination 'for cause' includes, but is not limited 10, any of the following:
(i) theft (ii) falsirication of time or other employment remrds (iii) dishonest act(s) (iv) negligence (v) incompetence (vi)
insubordination (vii) failure of follow work rules and policies (viii) excessive absenteeism or tardiness (ix) disloyalty
(x) Iack of clients, work or business.

16. A detailed engagement letter will be issued to you on your joining and your terms of the engagement with the
Company shall be detailed out in such engagement letter.

'1 7. Please confirm your acceptance of this Offer Letter by email within the next two working days, failing which this
offer will automatically stand withdrawn.

18. Within three days of accepting our offer you are required lo send us the copy of your resignation letter duly
accepted by your current organization failing which company reserves its right to withdraw this offer letter. This letter
has been issued to you on the understanding that there is nothing in your past record which shoutd have prevented
our Company to offer you this employment contract. lf, however, it is found that your past record is objectionable or
if you have willfully suppressed any material, informalion or if any declaration given by you to the Company is false,
in such a case, then this Offer Letter may be withdrawn by the Company without any notice or compensation in lieu
thereof

a
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.lg. You are requested to carry the following documents in original at the time ofjoining for verification and a copy

of the same for $ubmission.

a. High School and Senior Secondary Certificates and Mark sheetrs

U. CriOuation I post Graduation certificate(s) along with mark sheets

c. Experience certilicate and salary slip from last employer'

d. Blood GrouP.
e- Relieving certincate from last employer'

f. 3 Passport Size Photographs.
g. Form 16 from last emPloyer.

h. Photo ldentity Proof.

i. PAN Number.

i. Aadhaar Card

20. Your employment and salary processing is subject to timely submission, validalion and completion of .ioining

forms / documents / proofs and background verification clearance'

21. We as a Company do not charge any fee/amount for hiring and also do not ask any agency engaged by us for

the same.

22. without Prejudice, please note that the company reserves its right to withdraw this otrer made to you before

receipt of your atceptance of the same, without providing any reason to you'

23,ltisyourresponsibilitytocommunicateinwritingtocompanyaboutanychangesinyourfollowingmodeof
communications, as and when required.

a. Contact Number/Mobile Number.

b. ResidentialAddress.
c. Personal E-mail lD

24. The murts at New Delhi shall have sote and exclusive jurisdiction over any disputes arising under this Offer

Letter.

YouremploymentagreementatPayt,nServiceswillbesubiecttoratilicationoftheabove.

We look forward to welcoming you aboard the Paytm Services leam'

Best regards,

Amrit Jami
Human Resour@s
Paytm Services Private Limiled

Pa,'tm tf,Ylcat Prlv*a lJmld
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Annexure A

't Medical lnsurance premium rate is sub.iecl to change
'' Employee contribution for PF & ESIC shall also be deducted from your Gross salary onty
'' Performance Linked lncentive (PLl): PLI will be subject to the sales target Vs achievement by
employee's. This will be paid on monthly basis.
't FairDay Attendance will be applicable as per policy.
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CTC Structure

Salary Components Monthly (Rs.) Yearly (Rs.)

Basic 10'100 121200

House Rent Allowance 5050 60600

Special Allowance 1'115 13381

Statutory Bonus 2300 27600

Gross Salary 18565 222781

PF (Employer) 1622 19462

ESIC (Employer) 724',|

i/edical lnsurance Premium 209 2508

Monthly CTC 21000 252000

Variable

Performance Linked lncentive (PLl). 12000 144000

Total Salary (Gross CTC) 33000 396000

603
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April 18, 2019
Satyakala Vamsi
Visakhapatnali

Dear Satyakala Vamsi,

sub: Provisional otfer letter (hereinafter "offer Letter") for the position of sales officer.

Kindly refer to your ,ob application with Payun Services Private Limited, we are happy to ofler you lhe position of

sate" omcrr ln crioesboln in our Company on the following terms and conditions:

1. Your Total Fixed cTC is Rs. 252000/- per annum (encl. annexure A.) This is the total cost to comPany and all

necessary taxes will be deducted at souice along with all statutory deductions. lf you are covercd under the

piovioeni runo Scheme, then the employer contri6ution to the provident fund shall be met out of the above said

salary.

2. Performance Linked lncentive (PLl) is clmpletely based on performance and target achieved by employee's

and basis company's requirement, ieimbursement cin also be provided to you. These are awards which may be

withdrawn anytime upon company's discretion.

3. You will be governed by the company's Personnel Policy, code of conduct, Non-Disclosure Agreement and all

other Company policies as applicable to you from time to time'

4.YouwillbeexpectedtojoindutyonMayls,20lgtheBusinesshoursbeginsfrom9.30A.M.onwards.Youare
,"qu""t"o to ,""i anil Kumar Tevari, contact No. g392gl90gg for your joining formalities. ln case of any

further issues, escalatlon, support or feedback, please write to Distribution.Helpdesk@paytm.com, our team will

reach out to You on Priority.
s. you snit ue iniiially ;eputed at visakhapatnam. The Company may at its sole discretion, change your job role

& job location intimating to you in advance based on business requirement'

6.ThecomPanyobservesa6dayworkweekandyoushouldinformyournonavailabilityinadvance.Any
absence for consecutive 3 days wit-hout prior approvil will be treated as un-authorized absence from the work and

companyhastnerighttoterminateyourengagemenlandtakenecessarylegalactionagainstyou.

7. During your period of engagement with the Company, we do nol allow any dkect or indirecl association by you

*jtn 
""V "it'Li 

*i"pany/pers|nLntity whatsoever, such as agent, consultant and other business association under

6r"f 
",i.,pfoyrent 

dolicy and code oiconduct. ln case of any breach company has right to take disciplinary action

including legaUPolice action.

S.ThecomPanydoesnotPromoteandhirerelativesintheComPany,membersofapersonal.immediatefamily
loeRnedasparents,children'spouseandsiblingsandotherrelatives)howeversuchcasescanbeconsideredaS
case to case basis at times with certain condition and prior approval'

9. ln additions to the terms contained herein, your relationship with Paytm services may be subject to such other

additional terms and condition as may be communicated to you time to time by Paytm services'

PSPU20l 9/OF/* 1 45S/Sales Officer

cirpora{e Offlce - B l2l, Se€lar 5, Nqlda:01301, hdlE
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10. This offer is subiect to successful clearance of your background check which Company may do pre or post your
ioining and in case of any negative report the Company may take iny necessary action which may also lead to
termination.

'l I . This is a fixed term employmenl agreement belween you and the Company. This one year employmenl
agreement may be considered for an extension at the sole discretion of the Company.

12. A detailed brief on KRAs and scope of work will be given to you on joining.

13. You shall be on probalion for a period of six (6) months. During this period, your performance shall be subject
to review. ln case your performance is not considered satisfactory, the probation could be e)dended for such
duration as determined by the management. During or at the end of tire probation period, management shall have
the right to dispense with your services without any notice or assigning any reason thereof and without paying any
compensation or separation benefits thereof.

'14. Notwithstanding anyof the clausesof this letter, the management reserves the right to teminate this
engagement without giving any notice or assigning any reasons whatsoever during your probation period. You will
be at liberty to resign from the seNices during probation period after giving 15 Days' notice in wriling or subject to
written approval from HR department on paymenl of equivalent salary. After confirmalion in writing / successful
completion of your probation period, managemenl reserves the right to terminate this engagemenl after giving you 1

month notice or salary in lieu thereof without assigning any reason theieof. Similarly, you will be at liberty to resign
from the services after giving 1 month notice in writing or subject to written approval from HR department on
payment of equivalent salary to the organizalion in lieu thereof for the un-expired period of notice. During your
notice period you shall not take any leave whether due to you or not without prior sanction. Any request for relieving
from work before completion of notice period, would be subject to availability of alternate resource for taking proper
handover of the work from you. Any unprofessional behavior or lackadaisical attitude during notice period will result
in termination of your services.

15. Notwithstanding the preceding clause, your engagement may be terminated 'for cause'at any time without any
notice. For the purpose of this agreement termination 'for cause' includes, but is not limited to, any of the following:
(i)theft (ii) falsification of time or other employment remrds (iii)dishonest act(s) (iv) negligence (v) inmmpetence (vi)
insubordination (vii) failure of follow work rules and policies (viii) excessive absenteeism or tardiness (ix) disloyalty
(x) lack of clients, work or business.

16. A detailed engagement letter will be issued to you on your.ioining and your terms of the engagement with the
Company shall be detailed out in such engagemenl letter.

17. Please confirm your acceptance of this Offer Letter by email within the next two working days, failing which this
offer will automatically stand withdrawn.

18. Within three days of accepting our offer you are required to send us the copy of your resignation letter duly
accepted by your current organization failing which company reserves ils right to withdraw this offer lefter. This letter
has been issued to you on the understanding that there is nothing in your past record which should have prevented
our Company to offer you this employment contract. lf, however, it is found that your past record is objectionable or
if you have willfully suppressed any material, information or if any declaration given by you to the Company is false,
in such a case, then this Offer Letter may be withdrawn by the Company withoul any notice or compensation in lieu
thereof

a
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19. you are requested to carry the following documents in original at the time of joining for verilication and a copy

of the same for submission.

a. High Schooland Senior Secondary Certificates and Mark sheets

b. G;dualion / Post Graduation certificate(s) along with mark she€ts

c. Experience certificate and salary slip from last employer.

d. Blood Group.
e. Relieving certificate from last employer.

f. 3 Passport Size Photographs.
g. Form 16 from last emPloYer.

h. Photo ldentity Proof.

i. PAN Number.
j. Aadhaar Card

20. your employment and salary processing is subiect to timely submission, validalion and completion of ioining

forms / documents / proofs and background verification clearance.

21. We as a Company do not charge any fee/amount for hiring and also do not ask any agency engaged by us for

the same.

22. Without prejudice, please note that the Company reserves its right to withdraw this offer made to ),ou before

receipt of your acceptance of the same, without providing any reason to you'

23. lt is your responsibility to communicate in writing to comPany about any changes in your following mode of

communications, as and when required.
a. Contact Number/Mobile Number.
b. ResidentialAddress.
c. Personal E-mail lD

24. The courts at New Delhi shall have sole and exclusive jurisdiction over any disputes arising under this Offer

Letter.

Your employment agreement at Paytm Services will be subject to ratification of the above.

We look forward to welcaming you aboard the Paytm Services team'

Best regards,

Amrit Jami
Human Resources
Paytm SeNices Private Limited

?aygn lfylcrr trlv*! Umltrd
(to. .?l, tnot r.t f.h^Gc tlaioclo&/ t?h/o!. Llnrld)
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www.One97.<om
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Annexure A

'' Medical lnsurance premium rate is subject to change
'. Employee contribution for PF & ESIC shall also be deducted from your Gross salary only
'* Performance Linked lncentive (PLl): PLI will be subject to the sales target Vs achievement by
employee's. This will be paid on monthly basis.
'. FairDay Attendance will be applicable as per policy.

P-ta'tl t rrle.t Prhr.t€ l-lrrltld
lrorri..l, lno*r.s l'l!n . ?..lnotoEl prhr.to urnhcdl

ottrrQp.yhssndcGr.com
wrw,On.9:.olrr

Corporaie Ofi(e- B l2 t, 5?(101 5, Notda 201301, lndL
r. *1 120 477o7m F..91 1 20 4770771 CIl{: Lrr4r't0K,c2016PICO9a53s

nc8ijtErcd Offc. - Grorrnd tloor, Eseac \4alhnavl Summit 6/8 7rh M.kI
& feet nori!, 3.d Aotk.tndustrirt .ayout Xora.rungrla, BrEdorc - 560,!:]/l

CTC Structure

Salary Components Monthly (Rs.) Yearly (Rs.)

Basic '10100 12',t200

House Rent Allowance 5050 60600

Special Allowance 1115 13381

Statutory Bonus 2300 27600

Gross Salary 18565 222781

PF (Employe0 1622 19462

ESIC (Employer) 603 7241

I/edical lnsurance Premium 209 2508

Monthly CTC 21000 252000

Variable

Performance Linked lncentive (PLl)' 12000 144000

Total Salary (cross CTC) 39600033000
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PSPU2OI 9/OFf 1455/Sales Officer

April 18, 2019
Seerapu Madhusudhan
Visakhapatnam

Dear Seerapu Madhusudhan,

sub: Provisional offer letter (hereinafter "otfer Lette/') for the Position of sales ofticer.

Kindly refer to your job application with Paytm Services Private Limited, we are happy to offer you the position of

Satei omcer in C.ude-Scota in our Company on the following terms and conditions:

1. Your Total Fixed cTc is Rs. 252000! per annum (encl. annexure A.) This is the total cost to company and all

n""""""ry taxes will be deducted at souice along with all statutory deductions. lf you are cov€rcd under lhe

Fiovioeni funa Scheme, then the employer confi6ution to the provident fund shall be met out of the above said

salary.

2. Performance Linked lnCentive (PLl) is completely based on performance and target achieved by employee's

and basis company,s requirement, ieimbursement can also be provided to you. These are awards which may be

withdrawn anytime upon company's discretion.

3. You will be governed by the company's Personnel Policy, code of conduct, Non-Disclosure Agreement and all

other Company policies as applicable to i/ou from time to time'

4. You will be expected to joindutyon May 18,2019the Business hours begins from 9.30 A.M. onwards You are

*qr""t"i il ,*Ienit rrr"r Tevari, Contact No. 9392910098 for your joining formalities. ln case of any

further issues, escalation, support or feedback, please write to Distribution.Helpdesk@paytm.com, our team will

reach out to you on Priority.
!.-- io, Jir o" iniiiatty ieputed at visakhapatnam. The Company may at its sole discretion, change your job role

& lob location intimating to you in advance based on business requirement'

6. The company observes a 6 day work week and you should inform your non availability in advance. Any

absence for consecutive 3 days wilirout prior approvilwill be treated as un-authorized absence from the work and

Corp"ny t'r" m" ,ight to terminate your engagement and take necessary legal action againsl you'

7. During your period of engagement with the company, we do not allow any direct or indirect association by you

"itn ""V "it 
Li 

""'rpany/persJnientity 
whatsoever, such is agent, consultant and other business association under

Or"f 
",i.,proyr"nt 

dolicy and code of conduct. ln case of any breach company has right to take disciplinary action

including legaUPolice action.

8. The comPany does not promote and hire relatives in the company, members of a personal.immediate family

(defined as Darents, children, spouse and siblings and other relatives) however such cases can be considered as

case to case basis at times with certain condition and prior approval'

g. ln additions to the terms contained herein, your relationship with Paytm services may be subject to such other

,aOiiofi i"r." 
"nd 

condition as may be communicated to you time to time by Paytm Services.

?+rgtl Jrvlctr Prlvrt! Llirkld
(fo.l.c.t knowr ri f.hnca t .lrclog Prlvot Llmlt d)
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1 l. This is a ,ixed term employmenl agreement between you and the company. This one year employment
agreement may be considered for an extension at the sole discretion of the Company.

12. A detailed brief on KRAS and scope of work will be given to you on joining.

13. You shall be on probation for a period of six (6) monlhs. During this period, your performance shall be subject
to review. ln case your performance is not considered satisfactory, the probation could be extended for such
duration as determined by the management. During or at'the end of the probation period, management shall have
the right to dispense with your services without any notice or assigning any reason thereof and withoul paying any
compensation or separation benefits thereof.

14. Notwithstanding any of the clauses of this letter, the management reserves the right to terminate this
engagement without giving any notice or assigning any reasons whatsoever during your probation period. You will
be at liberty to resign from the services during probation period afler giving 15 Days' notice in writing or subject to
written approval from HR department on payment of equivalent salary. After confirmation in writing / successful
completion of your probation period, management reserves the right to terminate this engagement after giving you 1

month notice or salary in lieu thereof without assigning any reason thereof. Similarly, you will be at liberty to resign
from the services afler giving 'l month notic€ in writing or sub.iect to written approval from HR department on
payment of equivalent salary to the organization in lieu thereof for the un-expired period of notice. During your
notice period you shall not take any leave whether due to you or not without prior sanction. Any request for relGving
from work before completion of notice period, would be subject to availability of alternate resource for taking propei
handover of the work from you. Any unprofessional behavior or lackadaisical attitude during notice period will result
in termination of your services.

15. Notwithstanding the preceding clause, your engagement may be lerminated'for cause'at any lime without any
notice. For the purpose of this agreement termination 'for cause' includes, but is not limited to, any of the following:
(i) theft (ii) falsification of time or other employment records (iii) dishonest act(s) (iv) negligence (vj incompetence (vi)
insubordination (vii) failure of follow work rules and policies (viii) excessive absenteeism or tardiness (ix) disloy;|ry
(x) lack of clients, work or business.

16. A detailed engagement letter will be issued to you on your joining and your terms of the engagement with the
Company shall be detailed out in such engagement letter.

17. Please conlirm your acceptance of this Offer Letter by email within the next two working days, failing which this
offer will automatically stand withdrawn.

18. Within three days of acc€pting our offer you are required to send us the copy of your resignation letter duly
accepted by your current organization failing which company reserves ils right to withdraw thij offer letter. This letter
has been issued to you on the understanding that there is nolhing in your past record which should have prevented
our Company to offer you this employment contract. lf, however, it is found that your past record is obiectionable or
if you have willfully suppressed any material, information or if any declaration given by you to the Company is false,
in such a case, then this Offer Letter may be withdrawn by the Company without any notice or compensalion in lieu
thereof.

a

*fs
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10. This offer is subject to successful clearance of your background check which Company may do pre or post your
joining and in case of any negative report the Company may take any necessary action which may also leai to
termination.
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19. You are requested to carry the following documents in original at the time of ioining for verificatlon and a copy

of the same for submission.

a. High School and Senior Secondary certificates and Mark sheets

b. G;duation / Post Graduation certificate(s) along with matk sheets

c. Experience certificate and salary slip from last employer'

d. Blood GrouP.
e. Relieving certificate from last employer.

f. 3 Passport Size Photographs.
g. Form 16 from last emPloyer.

h. Photo ldentity Proof.

i. PAN Number.
j. Aadhaar Card

20. Youf employment and salary processing is subject to timely submission, validalion and completion of joining

forms / documents / proofs and background verification clearance'

2l.Weasacompanydonotchargeanyfee/amountforhiringandalsodonotaskanyagencyengagedbyusfor
the same.

22. Without Prejudice, please note that the company reserves its right to withdraw this offer made to you before

receipt of your aiceptance of the same, without providing any reason to you'

23.ltisyourresponsibilitylocommunicateinwritingtocompanyaboutanychangesinyourfollowingmodeof
@mmunications, as and when required.

a. Contact Number/Mobile Number.

b. ResidentialAddress.
c. Personal E-mail lD

24. The courts at New Delhi shall have sole and exclusive jurisdiction over any disputes arising under this Offer

Letter.

YouremploymentagreementatPaytrnseNiceswillbesubiecttoratificationoftheabove.

We look foMard to welcoming you aboard the Paytm Services team'

Best regards,

Amrit Jami
Human Resources
Paytm Services Private Limited

?.fm S.avlc.t ,rlv.ta tltEltrd
Itcr .., knoyrt.t Lhnc.Iactoolc8l |trivot Lltnltcd)
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Annexure A
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'. Medical lnsurance premium rate is subject to change
't Employee contribution for PF & ESIC shall also be deducted from your Gross salary only
'* Performance Linked lncentive (PLl): PLI will be subject to the sales target vs achievement by
employee's. This will be paid on monthly basis.
'' FairDay Attendance will be applicable as per policy.

CTC Structure

Salary Components Monthly (Rs.) Yearly (Rs.)

Basic 10100 't21200

House Rent Allowance 5050 60600

Special Allowance 1115 13381

Statutory Bonus 2300

Gross Salary '18565 222781

PF (Employer) 1622 19462

ESIC (Employer) 603 7241

Medical lnsurance Premium 209 2508

Monthly CTC 252000

Variable

Performance Linked lncentive (PLl)- 12000 144000

Total Salary (Gross CTC) 33000 396000

27600

21000
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PSPU2OI 9/OFf l 455/Sales Officer

April 18,2019
Suresh Kumar
Visakhapatnam

salary.

Dear Suresh Kumar,

sub: Provisional offer letter (hereinafter "offer Lefter") for the Position of Sales officer'

Kindlyrefertoyour.jobapPlicationwithPayknservicesPrivate.Limited,wearehappytoofferyouthepositionof
s'ri"l Otfi"o l, e raoescotl in our Company on the following terms and conditions:

l.YourTotalFixedCTCisRs.252000/.perannum(encl.annexureA.)ThisisthetotalcosttoCompanyandall
necessary taxes will ue oeorct"J ar souice along with all statutory deductions. lf you are covered under the

provident Fund Scheme, then the employer contribution to the proviient fund shall be met out of the above said

2.PerformanceLinkedlncentive(PLl)iscompletelybasedonperformanceandtargetachievedbyemployee.S
and basis company's requirement' 

"u-i'b"""rnlnt 

can also be provided to you These are awards which may be

withdrawn anytime upon company's discretion'

3.YouwillbegovernedbytheCompany,sPersonnel.Policy,CodeofConduct'Non-DisclosureAgreementandall
oiner Company [olicies as applicable to you from time to time'

4.YouwillbeexpectedtojoindutyonMayls,2olglhe.Business,hoursbeginsfromg.30.A.M.onwards.Youare
,"qr""t"i'i, ,"JAnit Kr.", r"i"ii io'"t 

"i 
No. 9392910098 Jor your joining formalities. ln case of anv

turther issues, escatation, ."pp"rt ;;'i;"dbr;k, please write to Distributio;.Helpdesk@paytm.com, our team will

reach out to You on Priority.
5. you shall be initially deputed at visakhapatnam. The company may at its sole discretion, change yourjob role

l'jou to""iion intirating to iou in advance based on business requirement'

6. The company observes a 6 day work week and you should inform your non availabilily in advance' Any

absence for consecutive 3 days wit'houi prio, 
"pprovilwill 

be treated as un-authorized absence from the work and

;;;;il;J;;;!nt io terminate vour ensasiment and take necessary legal action asainst vou'

7. During your period of engagement with the company, we do not allow any direct or indirect association by you

rvith any other companytpersontenirty'rh"ta*r"r, such as agent, consultant ;nd other business association under

iirrr 
",i,pr"vr""t 

riolicy and code oiconduct. ln case of any breach clmpany has right to take disciplinary action

including legaVPolice action.

S.TheCompanydoesnotpromoteandhirerelativesintheCompany'membersofapersonal.immediatefamily
(defined as oarents, children, 

"porr" "nJ "iurings 
and other relatives) however such cases can be considered as

"r." to 
"u"" 

Uuti" at times with certain condition and prior approval'

9. ln additions to the terms contained herein, your relationship with Paytm services may be subject to such other

additional terms and condilion as may be communica[ed to you time to time by Paytm services'

Prytm SIYlcrr PrhI.t! Umhrd
trJnert tnornr .t l.t.n . f..l6oloav Flvat' Limitcd)

ofirrCprrtms.rvl!.&com
Fr;w.On.97.<olll

corporBre ofilce - E l2l, se(tor 5, Noldn 201301, lfidlo
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80 tc€t Road,3rd Eoat,lndus?ial Jyout Koramlngtb' Bdr8dorc - 960034
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10. This offer is subject to successful clearance of your background check which company may do pre or post your
joining and in case of any negalive report the Company may take any necessary action which may also lead to
termination.

1 1 . This is a fixed term employment agreement between you and the company. This one year employment
agreement may be considered for an extension at the sole discretion of the Company.

12. A detailed brief on KRAs and scope of work will begiventoyouon joining

13. You shall be on probation for a period of six (6) months. During this period, your performance shall be subiect
to review. ln case your performance is not considered satisfactory, the probation could be extended for such
duration as determined by the management. During or at the end of the probation period, management shall have
the right to dispense with your services without any notice or assigning any reason thereof and without paying any
compensation or separalion benefits thereof.

14. Notwithstanding any of the clauses ofthis letter, the management reserves the right to terminate this
engagement without giving any notice or assigning any reasons whatsoever during your probation period. You will
be at liberty to resign from the services during probation period after giving l5 Days' notice in writing or subject lo
written approval from HR department on payment of equivalent salary. After confirmation in writing / successful
completion of your probation period, management reserves lhe right to terminate this engagement after giving you 1

month notice or salary in lieu thereof without assigning any reason thereof. Similarly, you will be at liberty to resign
from the services after giving 1 month notice in writing or subject to written approval from HR department on
payment of equivalent salary to the organizalion in lieu thereof for the un-expired period of notice. During your
notice period you shall not take any leave whether due to you or not without prior sanction. Any request for relieving
from work before completion of notice period, would be sub.iect to availabitity of altemate resource for taking proper
handover of the work from you. Any unprofessional behavior or lackadaisical attitude during notice period will result
in termination of your services.

15. Notwithstanding the preceding clause, your engagement may be terminated'for cause'al any time without any
notice. For the putpose of lhis agreement termination 'for cause' includes, but is not limited to, any of the following:
(i) theft (ii) falsification of time or other employment records (iii) dishonest act(s) (iv) negligence (v) incompetence (vi)
insubordination (vii) failure of follow work rules and policies (viii) excessive absenteeism or tardiness (ix) disloyalty
(x) lack of clients, work or business.

16. A detailed engagement letter will be issued to you on your joining and your terms of the engagemenl with the
Company shall be detailed out in such engagement letter.

17. Please confirm your acceptance of this Offer Letter by email within the next two working days, failing which this
offer will automatically stand withdrawn.

18. Within lhree days of accepting our offer you are required to send us the copy of your resignalion letter duly
accepted by your current organization failing which company reserves its right to withdraw this offer letter. This letter
has been issued to you on the understanding that lhere is nothing in your past record which should have prevented
our Company to offer you this employment conlract. lf, however, il is found that your past record is obiectionable or
if you have willfully suppressed any material, information or if any declaration given by you to the Company is false,
in such a case, then lhis Offer Letter may be withdrawn by the Company without any notice or compensation in lieu
thereof.

Pqam t rrlct' Prly.t€ Llmltld
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i9. you are requested to carry the following documents in original atthe time of joining for verilication and a copy

of the same for submission.

a. High School and Senior Secondary Certificates and Mark sheets

b. Graduation / Post Graduation certilicate(s) along with mark sheets

c. Experienc€ certificate and salary slip from last employer.

d. Blood Group.
e. Relieving certificate trom last employer.
f. 3 Passport Size Photographs.
g. Form 16 from last emPloyer.
h. Photo ldentity Proof.
i. PAN Number.
j. Aadhaar Card

20. your employment and salary processing is subject to timely submission, validation and completion of joining

forms / documents / proofs and background verification clearance.

21. We as a Company do not charge any fee/amount for hiring and also do not ask any agency engaged by us for

the same,

22. Wthout prejudice, please note that the Company reserves its right to withdraw this offer made to you before

receipt of your acceptance of the same, without providing any reason to you.

23. lt is your responsibitity to communicate in writing to company about any changes in your following mode of

communications, as and when required.
a. Contact Number/Mobile Number.
b. ResidentialAddress.
c. Personal E-mail lO

24. The courts at New Delhi shall have sole and exclusive lurisdiction over any disPutes arising under this Offer

Letter.

Your employment agreement at Paytm Services will be subject to ratilication of the above.

We look fondard to welcoming you aboard the Paytm Services team.

Best regards,

Amrit Jami
Human Resources
Paytm Services Private Limited

P.,&r arYictr PrlY.t! urllltld
ttonr.d, koorrr aa Lh^a! Latncloat FrlYttr Llfiltrd)

sfttraprrEff arYl€6.ccm

wrrr{.-One}7,aom

co lporare ofnce - B I 2 I , Secor 5, No lda :01 301, ln0l3

t, *gl tZO lnOnO F;.91 120 4n\n1 crtt: U?4110(A2O16PfCO9'1535

Regi5t rld Olficr - G'ouod Hooc Essae llrshn.vl Su un't, 6,18 7th U alri

80 tell Ro!d. 3rd Blocklndusttbl 'ayout Koramrnglh. BanSalorc - !6C034



o
Pag=g*3tG)

n Services

Annexure A
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'. Medical lnsurance premium rate is subject to change
'' Employee contribution for PF & ESIC shall also be deducted from your Gross salary only
'* Performance Linked lncentive (PLl): PLI will be subject to lhe sales target vs achievement by
employee's. This will be paid on monthly basis.
'' FairDay Attendance will be applicable as per policy.

CTC Structure

Salary Components Monthly (Rs.) Yearly (Rs.)

Basic 10'100 121200

House Rent Allowance 5050 60600

Special Allowance 1115 13381

Statutory Bonus 2300

Gross Salary 18565 222781

PF (Employer) 1622 19462

ESIC (Employer) 603 7241

Medical lnsurance Premium 209 2508

Monthly CTC 2'1000 252000

Variable

Performance Linked lncentive (PLl)' 12000 144000

Total Salary (Gross CTC) 33000 396000

27600
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PSPU2Ot g/OFf 1455/Sales Officer

April 18,20'19
Vinay Kumar
Visakhapatnam

Dear Vinay Kumar,

Sub:Provisionalofferletter(hereinafter.'offerLefter.')forthepositionofSalesofficer.

Kindly refer to your job application with Paytm Services Private.Limited, we are happy to offer you the position of

6"i"3 Otfi"o i" Grade€dolA in our Company on the following terms and conditions:

1. your Total Fixed CTC is Rs. z52OOOl per annum (encl. annexure A.) This is the total cost to Company and all

nL"""""rV taxes will be deducted at souice along with all statutory deductions. lf you are covered under the

provident Fund Scheme, tnen ttre emjloyer contrifiution to the provident fund shall be met out of the above said

salary.

2. performance Linked tncentive (PLl) is completely based on performance and target achieved by employee's

and basis company,s requirement, ieimbursement cin also be Provided to you. These are awards which may be

withdrawn anytlme upon company's discretion.

3. You will be governed by the company's Personnel Policy, code of conduct, Non-Disclosure Agreement and all

other Company policies as applicable to you from time to time'

4. Youwill be exp€cted to join dutyon May 18,2019 the Business hours begins from 9.30 A.M' onwards You are

,"qr""i"a io ,""i Anil Kumar Tevari, Contact No. 9392910098 Jor your ioining formalities' In case of any

further issues. escalation, supporl or feedback, please write to Diskibution.Helpdesk@paytm.com, our team will

reach out to you on Priority.
s. you strait be iniiially ieputed at visakhapatnam. The Company may at its sole discretion, change your job role

& iob location intimating to you in advance based on business requirement'

6. The company observes a 6 day work week and you should inform your non availability in ad-vance' Any

"bsence 
fo|' con""cutive 3 days wit'hout prior approvil will be treated aS un-authorized absence from the work and

Comfany tras ttre right to terminate your engagement and lake necessary legal action against you'

7. During your period of engagement with the company, we do not allow any direct or indirect association by you

*itt' u3V oir,Li .ol"pany/pers6nftntity whatsoever, such as agent, consultant and other business association under

Ouaf 
",i1pfovmenr 

policy and code ofconduct. In case of any breach company has right to take disciplinary action

including legaUpolice action.

g. The company does not promote and hire relatives in the company' members of a personal immediate family

fJ"nn"J6 p#ns, children, spouse and siblings and other relatives) however such cases can be considered as

case to case basis al times with certain condition and prior approval'

g. ln additions to the terms contained herein, your relationship with Paytm services may be subject to such other

additional terms and condition as may be communicated to you time to time by Paytm Services'
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10. This offer is subiect to successful clearance of your background check which Company may do pre or post your
joining and in case of any negative report the Company may take any necessary action which may also lead to
termination.

1 
'l . This is a fixed term employmenl agreement between you and the company. This one year employment

agreement may be considered for an extension at the sole discretion of the Company.

12. A detailed brief on KRAs and scope of work will be given to you on joining.

13. You shall be on probation for a period of six (6) months. During this period, your performance shall be sub.iect
to review. ln case your performance is not considered satisfactory, the probation could be exlended for such
duration as determined by the management. During or at the end of the probation period, management shall have
the right to dispense with your services without any notice or assigning any reason thereof and without paying any
compensation or separation benellts thereof.

'14. Notwithstanding any of the clauses of this letter, the management reserves the right to terminate this
engagement without giving any notice or assigning any reasons whalsoever during your probation period. You will
be at liberty to resign from the services during probation period after giving 15 Days' notice in writing or subject to
written approval from HR department on payment of equivalent salary. After confirmation in writing / successful
completion of your probation period, management reserves the right to terminate this engagement after giving you 1

month notice or salary in lieu thereof without assigning any reason thereof. Similarly, you will be at liberty to resign
from the services after giving 1 month notice in writing or subject to written approval from HR department on
payment of equivalent salary to the organization in lieu thereof for the un-expired period of notice. During your
notice period you shall not take any leave whether due to you or not without prior sanction. Any request for relieving
from work before completion of notice period, would be subject to availability of alternate resource for taking propui
handover of the work from you. Any unprofessional behavior or lackadaisical attitude during notice period will result
in termination of your services.

15. Notwithstanding the preceding clause, your engagement may be terminated 'for cause' at any time without any
notice. For the purpose of this agreement termination 'for cause' includes, but is not limited to, any of the following:
(i) theft (ii) falsilication of time or other employment records (iii) dishonest act(s) (iv) negligence (v) inmmpetence (vi)
insubordination (vii) failure of follow work rules and policies (viii) excessive absenteeism or tardiness (ix) disloyalty
(x) lack of clients, work or business.

16. A detailed engagement letter will be issued to you on your joining and your terms of the engagement with the
Company shall be detailed out in such engagement letter.

17. Please confirm your acceptance of this Offer Letter by email within the next two working days, failing which this
offer will automatically stand withdrawn.

'18. Within three days of accepting our offer you are required to send us the copy of your resignation letter duly
accepted by your current organization failing which company reserves its right to withdraw this offer letter. This letter
has been issued to you on the understanding that there id nothing in your past record which should have prevented
our Company to offer you this employment contract. lf, however, it is found that your past record is obiectionable or
if you have willfully suppressed any material, information or if any declaration given by you to the Company is false,
in such a case, then this Offer Letler may be withdrawn by the Company without any notice or compensation in lieu
thereof.
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.19. you are requested to carry the following documents in original atthe time of joining for verification and a copy

of the same for submission

a. High School and Senior Secondary Certificates and Mark sheets

u- craduation / Post Graduation certiticate(s) along with mark sheets

c. Experience certilicate and salary slip from last employer'

d. Blood Group.
e. Relieving certilicate lrom last empbyer.
f. 3 Passport Size PhotograPhs.
g. Form 16 from last emPloYer.

h. Photo ldentity Proof.

i. PAN Number.
j. Aadhaar Card

20. Your employment and salary processing is subject to timely submission, validation and comptetion of joining

forms / documedts / proofs and background verilication clearance'

21. We as a Company do not charge any fee/amount for hiring and also do not ask any agency engaged by us for

the same.

22. Without Prejudice, please note that the company reserves its right to withdraw this offer made to you before

receipt of your acceptance of the same, withoul providing any reason to you'

23.ltisyourresponsibilitytocommunicateinwritingtocompanyaboutanychangesinyourfo|lowingmodeof
mmmunicalions, as and when required.

a. Contact Number/Mobile Number.

b. ResidentialAddress.
c. Personal E-mail lD

24. The courts at New Delhi shall have sole and exclusive jurisdiction over any disputes arising under this Offer

Letter.

Your employment agreement at Paytrn Services will be subject to ratification of the above'

We look fonrvard to welcoming you aboard the Paytm Services team'

Best regards,

Amrit Jami
Human Resources
Paytm Services Private Limited
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Annexure A
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CTC Structure

Salary Componenls Monthly (Rs.)

Basic 10'100 '121200

House Rent Allowance 5050 60600
Special Allowance 1115 13381

Statutory Bonus 2300 27600

18565 22278'l

PF (Employer) 19462
ESIC (Employer) 603 7241

Medical lnsurance Premium 209 2508

Monthly CTC 21000 252000
Variable

Performance Linked lncentive (PLl). 12000 '144000

Total Salary (Gross CTC) 33000 396000

'. Medical lnsurance premium rate is subjecl to change
'. Employee conlribution for PF & ESIC shall also be deducted from your Gross salary only
'* Performance Linked lncentive (pLl): pLl will be subject to the sales target vs ichievement by
employee's. This will be paid on monthly basis.
'* FairDay Attendance will be applicable as per policy.

Yearly (Rs.)

Gross Salary
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PSPU20l 9/OF/* l 455/Sales Officer
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Dear Mehar Gowri Prasad,

sub: provislonal offer letter (hereinafte, "offer Letter") for the position of sales officer.

Kindly refer to your job application with Paytrn Services Private Limited, we are hapPy to offer you the position ol

Salei Oflicer in Grade-SG01A in our Company on the following terms and conditions:

1. your Total Fixed CTC is Rs. 252000/- per annum (encl. annexure A.) This is the total cost to Company and all

necessary taxes will be deducted at source along with all statutory deductions. lf you are cov-ered under the

provideni Fund Scheme, then the employer contribution to the provident fund shall be met out of the above said

salary.

2. performance Linked lncentive (PLl) is completely based on performance and target achieved by employee's

and basis company's requirement, reimbursement can also be Provided to you. These are awards which may be

withdrawn anytime upon company's discretion.

3. You will be governed by the company's Personnel Poticy, code of conduct, Non-Disclosure Agreement and all

other Company policies as applicable to you from time to time.

4. You will be expected to join duty on May 18,2019 the Business hours begins from 9.30A.M. onwards. You are

,"qr""i"O to ,""i lnit Kumar Tevari, Contact No. 93929'loo98 for your ioining formalities. ln case of any

furiher issues, escalation, support or feedback, please write to Distribution.Helpdesk@paytm.com, our team will

reach out to you on Priority.
S. you shail be iniiiafly JeputeO at Visikhapatnam. The Company may at its sole discretion, change yourjob role

& job location intimating to you in advance based on business requirement'

6. The company observes a 6 day work week and you should inform your non availability in advance. Any

absence for consicutive 3 days without prior approval will be treated as un-authorized absence from the work and

company has the right to terminate your engagement and take necessary legal action against you.

7. During you!' period of engagement with the Company, we do not allow any direct or indirect association by you

witt' any oit er company/pers6nientity whatsoever, such as agent, consultant and other business association under

Dual employment policy and code oi conduct. ln case of any breach company has right to take disciplinary action

including legal/police action.

g. The company does not promote and hire relatives in the company, members of a personal immediate family

(defined as parents, children, spouse and siblings and other relatives) however such cases can be considered as

case to case basis at times with certain condiUon and prior approval'

9. ln additions to the terms contained herein, your relationship with Paytm Services may be subject to such other

additional terms and condition as may be communicated to you time to time by Paytm services.

April 18,20'19
Mehar Gowri Prasad
Visakhapatnam
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'10. This offer is subject to successful clearance of your background check which Company may do pre or posl your
joining and in case of any negative report the Company may take any necessary action which may also leai to
lermination.

1 I . This is a fixed term employment agreement between you and the company. This one year employment
agreement may be considered for an extension al the sole discretion of the Company.

'12, A detailed brief on KRAS and scope of work will be given to you on joining.

13. You shall be on probalion for a period of six (6) months. During lhis period, your performance shall be subject
lo review. ln case your performance is not considered satisfactory, the probation couH be extended for such
duration as determined by the management. During or at the end of the probation period, management shall have
the right to dispense wilh your services without any notice or assigning any reason thereof and without paying any
compensation or separation benelits thereof.

'14. Notwithstanding any of the clauses of this letler, the management reserves the right to lerminate this
engagement without giving any notice or assigning any reasons whatsoever during your probaton period. you will
be at liberty to resign from the services during probation period after giving 15 Day!;notice in writing or subiec,t to
written approval from HR department on payment of equivalent salary.-After confirmation in wriiing / successful
completion of your probation period,-management reserves the right to terminate this engagement afle-r giving you 1
month notice or salary in lieu thereof without assigning any reason thereof. Similarly, you- ll be at liberty fo reiign
from the services afler giving 1 month notice in writing or subject lo written approval from HR department on
paymenl of equivalent salary to lhe organization in lieu thereof for the un-expiied period of notice. During your
notice period you shall not take any leave whether due to you or not without prioi sanciion. Any request for relieving
from work before completion of notice period, would be subject to availabilityof alternate resotirce ioi iat ing propei
handover of the work from you. Any unprofessional behavior or lackadaisicil attitude during notte perioO witt resutt
in termination of your services.

15. Notwithstanding the preceding clause, your engagement may be terminated 'for cause' at any time without any
notice- Forlhe purpose of this agreement lermination 'for cause' includes, but is not limited to, any of the following:
(i) theft (ii) falsification of time or other employment records (iii) dishonest act(s) (iv) neg[gence (viincompetence (vi)
insubordination (vii) failure of follow work rules and policies (viii) excessive absenteeisi or taidiness (ix) disloyilg
(x) lack of clients, work or business.

16. A detailed engagement letter will be issued to you on your joining and your terms of the engagement with lhe
Company shall be detailed out in such engagemenl letter.

'17. Ple-ase confirm your acceptance of this Offer Letter by email within the next two working days, failing which this
offer will automatically stand withdrawn.

18' Within three days of accepting our offer you are required to send us the copy of your resignation letter duly
accepted by your current organization failing which company reserves its right to withdraw thi;offer letter. This letter
has been issued to you on the understanding that there is nothing in your past record which should have prevented
our Company to offer you this employment contract. ll however, it is found that your past record is objectionable or
if you have willfully suppressed any material, information or if any declaration given by you to the Comiany is false,
in such a case. then this Offer Letter may be withdrawn by the Company witho,-ut any notice or compen'sation in tieu
thereof.
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19. You are requested to carry the following documents in original at the time ofioining for verilication and a copy
of the same for submission.

a. High School and Senior Secondary Certificates and Mark sheets
b. Graduation / Post Graduation certificate(s) along with mark sheets
c. Experience certificate and salary slip from last employer.
d. Blood Group.
e. Relieving certificate from last employer.
f. 3 Passport Size Photographs.
g. Form '16 from last employer.
h. Photo ldentity Proof.
i. PAN Number.
j. Aadhaar Card

20. Your employment and salary processing is subject to timely submission, validation and completion of joining

forms / documents / proofs and background verification clearance.

21 . We as a Company do not charge any fee/amount for hiring and also do not ask any agency engaged by us for

the same.

22. Without Prejudice, please note that the Company reserves its right to withdraw this offer made lo you before

receipt of your acceptance of the same, without providing any reason to you.

23- lt is your responsibility to communicate in writing to Company about any changes in your following mode of
communications, as and when required.
a. Contact Number/Mobile Number.
b. ResidentialAddress.
c. Personal E-mail lD

24. The courts at New Delhi shall have sole and exclusive jurisdiction over any disputes arising under this Offer

Letter.

Your employment agreement at Paytm Services will be subiect to ratillcation of the above

We look forward to welcoming you aboard the Paytm Services team.

Best regards,

Amrit Jami
Human Resources
Paytm Services Private Limited
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'" Medical lnsurance premium rate is subject to change
'' Employee conkibution for PF & ESIC shall also be deducted from your Gross salary only
'" Performance Linked lncentive (PLl): pLl will be subject to the sales target vs ichievement by
employee's. This will be paid on monthly basis.
'' FairDay Attendance will be applicable as per policy.

CTC Structure

Salary Components Monthly (Rs.) Yearly (Rs.)

Basic 10100 121200

House Rent Allowance 5050 60600

1 '1 '15 13381

Statutory Bonus 2300

Gross Salary 18565 222781

PF (Employeo 1622 19462

ESIC (Employer) 7241

Medical lnsurance Premium 209 2508

Monthly CTC 21000 252000

Variable

Performance Linked lncentive (PLl). 12000 144000

Total Salary (Gross CTC) 33000

Special Allowance

27600

603

396000
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Date: 9O't7'w\\
Dear

N, EJry
Subject: Offer letter of employment as .S-L/ u"r^l^L
with your and subsequent interview with us, we are pleased to offer you the

position of your cost to company (CTC) 4 Le.k- flo( ah4ra,al)
and other terms of service shall be as per the discussion you had with us.

We would expect you to join as early as poss ible as but not later than 8ft, I .21)12), beyond

which the offer would stand withdrawn, unless a new date is mutually agreed upon, and confirmed in

writing.

As the first step to joining, we would require you to kindly upload the following documents.
. Copies of Educational Certificates. Passport size

photographs.

Last payslip received from the previous employer.

Clearance from previous employer.
o Address Proof.
r IdentificationProo(PANCard/Driving

LicenseAy'oter lD/Passport Copy). PF documents

(Form ll &Form2).
. Reference sheet form.
o Adherence to Anti Corruption Policy.

You would also need to upload a scanned copy of this letter with your acceptance. In case you need

any help or have any query, do let us know.

You are being offered the above position on the basis of authenticity of the information, preliminary
documents (if any) provided/submitted by you about your education, experience etc. This offer letter
(including the appointment, if made) can be withdrawn/terminated at any point in time (without any
legal liability on the Company), if the information provided by you is/are found to be untrue/false.

You agree, acknowledge and authorize the Company to carry out necessary verification, background
check on you (which may be carried out by a third party) from your institution, college, previous
employer etc. Should the Company receive any negative feedback during such verification, background
check, the Company shall be well within its right to withdraw/terminate this offer letter (including your
appointment, if made) without any legal liability on the Company.

We are confident you will find this new opportunity both challenging and rewarding. We are excited to
have you on board and wish you a great career ahead !

the terms and conditions of my employment and I have understood the same and

Dtrr*< ?"M^A
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Date: 30' t f' 'IOLJ
Dear

H. R-^D

Subject: Offer letter of employment as S"lo^ x-c-r,\Atu€,

with to your and subsequent interview with us, we are pleased to offer you the

position of your cost to company (CTC) 4t^A Dar L
and other terms of service shall be as per the discussion you had with us. T

We would expect you to join as early as possible as but not later than--99:-I-1r>O-- beyond

which the offer would stand withdrawn, unless a new date is mutually agreed upon, and confirmed in

writing.

As the first step to joining, we would require you to kindly upload the following documents.
. . Copies of Educational Certificates. Passport size

photographs.

. Lastpayslip received from the.previous employer.

Clearance from previous employer.
o Address Proof.
o IdentificationProo(PANCard/Driving

License/Voter ID/Passport Copy). PF documents

(Formll&Form2).
o Reference sheet form.
o Adherence to Anti Corruption Policy.

You would also need to upload a scanned copy of this letter with your acceptance. In case you need

any help or have any query, do let us know.

You are offered the above nary
etterany)

(including
legal liabil

documents
if made) any

ity on Company), ifthe

You agree, acknowledge and authorize the Company to carry-out necess.ary.verification, background
checkin you (which-may be carried out by aihiid pqrty). from. your institution, college, previous
employer 6tc. Should the Company receive ariy negative feedback during such verification, background
chdckjthe Company shall be well within its rilht to withdraw/terminate this offer letter (including your
appointment, if made) without any legal liability on the Company.

We are confident you will find this new opportunity both challenging and rewarding. We are excited to
have you on board and wish you a great career ahead !

Sincerel

the terms and conditions of my employment and I have understood the same and
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Date: 3O't O' *,?
Dear

f. pLlpt^ g+( -
srui".t, *.,",1.u, or 

"#torrent 
as Q*l, Pxto*tc

With to your application and subsequent interview with us, we are to offer you the

position of your cost to company (CTC)

and other terms of service shall be as per the discussion you had with us.

We would expect you to join as early as possible as but not later than__9g_.L_?4lQ__-- beyond

which the offer would stand withdrawn, unless a new date is mutually agreed upon, and confirmed in
writing.

As the first step to joining, we would require you to kindly upload the following documents.
. Copies of Educational Certificates. Passport size

photographs.

r Last payslip received from the previous employer.
Clearance from previous employer.

o Address Proof.
r Identification Proo(PAN Card/Driving

LicenseAy'oter ID/Passport Copy). PF documents

(Formll&Form2).
o Reference sheet form.
. Adherence to Anti Corruption.Policy.

You would also need to upload a scanned copy of this letter with your acceptance. In case you need
any help or have any query, do let us know.

You are being offered the above position on the basis of authenticity of the information, preliminary
documents (if any) provided/submitted by you about your education, experience etc. This offer letter
(including the appointmenl if made) can be withdrawrVterminated at any point in time (without any
legal liability on the Company), if the information provided by you is/are found to be untrue/false.

You agee, acknowledge and authorize the Company to carry out necessary verification, background
check on you (which may be carried out by a third party) from your institution, college, previous
employer etc. Should the Company receive any negative feedback during such verification, background
check, the Company shall be well within its right to withdraw/terminate this offer letter (including your
appointment if made) without any legal liability on the Company.

We are confident you will find this new opportunity both challenging and rewarding. We are excited to
have you on board and wish you a great career ahead !

S

ned the terms and conditions of my employment and I have understood the same and

48-1 -2U6, Reddy Hospital Hoad, Srina$& Hamatalkies, Visakhapatnam - 16

D
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Date: SO.D - 12ry

are pleased to offer you the

d t-0" M,{ anr\q

Subject: Offer letter of employment as s"1, 6"e";"^^l-
with application and subsequent interview with us, we

position of your cost to company (CTC)

and other terms of service shall be as per the discussion you had with us.

We would expect you to join as early as possible as but not later than_2O-:Ir-_9O3O- beyond

which the offer would stand withdrawn, unless a new date is mutually agreed upon, and confirmed in
writing.

As the first step to joining, we would require you to kindly upload the following documents.
. Copies of Educational Certificates. Passport size

photographs

o Last payslip received from the previous employer.

Clearance from previous employer.
r Address Proof.
r Identification Proo(PAN Card/Driving

LicenseAy'oter lD/Passport Copy). PF documents

(Form l1 & Form 2).
. Reference sheet form.

Adherence to Anti Corruption Policy.

You would also need to upload a scanned copy of this letter with your acceptance. In case you need

any help or have any query, do let us know.

You are being offered the above position on the basis of authenticity of the information, preliminary
documents (if any) provided/submitted by you about your education, experience etc. This offer letter
(including the appointment, if made) can be withdrawn/terminated at any point in time (without any
legal liability on the Company), if the information provided by you is/are found to be untrue/false.

You agree, acknowledge and authorize the Company to carry out necessary verification, background
check on you (which may be carried out by a third party) from your institution, college, previous
employer etc. Should the Company receive any negative feedback during such verification, background
check, the Company shall be well within its right to withdraw/terminate this offer letter (including your
appointment, if made) without any legal liability on the Company.

We are confident you will find this new opportunity both challenging and rewarding. We are excited to
have you on board and wish you a great career ahead !

entirely.

the terms and conditions of my employment and I have understood the same and

Dear



EZ Sruup @
93981 1 3523
96666 96465

Date: AO,l>. W t1
Dear

A. Qa,'nu
Subject: Offer letter of employment as

with to your application and subsequent interview with us, we

position of your cost to company (CTC)

and other terms of service shall be as per the discussion you had with us.

We would expect you to join as early as possible as but not later than--b):-LOD------ beyond

which the offer would stand withdrawn, unless a new date is mutually agreed upon, and confirmed in

writing.

As the first step to joining, we would'require you to kindly upload the following documents.

. Copies of Educational Certificates. Passport size

photographs.

o Last payslip received from the previous employer.

Clearance from previous employer.
o Address Proof.
o IdentificationProo(PANCard/Driving

LicenseAy'oter ID/Passport Copy). PF documents

(Formll&Form2).
o Reference sheet form.
o Adherence to Anti Corruption Policy.

you would also need to upload a scanned copy of this letter with your acceptance. In case you need

any help or have any query, do let us know.

You are offered the above
documents any)

if made)
on Company), ifthe

you agree, acknowledge and authorize the-Company. to carry out necessary.verification, background

check"on vou (which "mav be carried out by aitriiO party) from your institution, college, previous

;;6r;; dt.. SioutO the iompany receive ariy negativ6 feedback ddring.such^verificatio.n, background

.fr.'.t, th. C.rnpuny shall be wett witnin its rilht to withdraw/terminate this offer letter (including your

appointment, if made) without any legal liability on the Company'

We are confident you will find this new opportunity-both challenging and rewarding. We are excited to

have you on board and wish you a great career ahead !

the terms and conditions of my employment and I have understood the same and

are pleased to offer you the



H,X Srmup {o 9398 1 13523
s6ss6 s6465

Date: 2o't' ' 2otl
Dear

Subject: Offer letter of employment as Sr-0,e^ o*^A,,^t-
With reference to your application and subsequent interview with us, we

position of Saltl e >C^,*i,q- your cost to company (CTC)
are pleased to offer you the

and other terms of service shall be as per the discussion you had with us.

We would expect you to join as early as possible as but not later than 8O,1, 2OLO . beyond

which the offer would stand withdrawn, unless a new date is mutually agreed upon, and confirmed in

writing.

As the first step to joining, we would require you to kindly upload the following documents.
. Copies of Educational Certificates. Passport size

photographs.

o Last payslip received from the previous employer.

Clearance from previous employer
o Address Proof.
o Identification Proo(PAN Card/Driving

License/Voter ID/Passport Copy). PF documents

(Form 1l & Form 2).
o Reference sheet form.
r Adherence to Anti Corruption Policy.

You would also need to upload a scanned copy of this letter with your acceptance. ln case you need

any help or have any query, do let us know.

You are being offered the above position on the basis of authenticity of the information, prglimlnary
documents (if any) provided/submitted by you about your education, experience etc. This offer letter
(including the appointment, if made) can be withdrawn/terminated qt any point in time (without any
legal liability onthe Company), if the information provided by you is/are found to be untrue/false.

You agree, acknowledge and authorize the Company to carry out necessary verification, background
check 

-on you (which may be carried out by a third party) from your institution, college, previous
employer etc. Should the Company receive any negative feedback during such-verification, backgtound
chetk, the Company shall be well within its right to withdraw/terminate this offer letter (including your
appointment, if made) without any legal liability on the Company.

We are confident you will find this new opportunity both challenging and relvarding. We are excited to
have you on board and wish you a great career ahead !

been the terms and conditions of my employment and I have understood the same and

t{u " B"tra e"..-}t_,



Z trrtru @
93981 13523
96666 964S5

Date: Zo, l>. totl
Dear

T
Subject: Offer letter of employment as

gA, <-.ntt"o
With referencfio your application and subsequent interview with us, we

position of VaIl e,acr^AvtA your cost to company (CTC)

and other terms of service shall be as per the discussion you had with us.

are pleased to offer you the

We would expect you to join as early as possible as but not later than--@.L@.fO--- beyond

which the offer would stand withdrawn, unless a new date is mutually agreed upon, and confirmed in

writing.

As the first step to joining, we would require you to kindly upload the following documents.
. Copies of Educational Certificates. Passport size

photographs.

o Last payslip received from the previous employer.

Clearance from previous employer.
o Address Proof.
o Identification Proo(PAN Card/Driving

LicenseAy'oter ID/Passport Copy). PF documents

(Formll&Form2).
o Reference sheet fotm.
o Adherence to Anti Corruption Policy.

You would also need to upload a scanned copy of this letter with your acceptance. In case you need

any help or have any query, do let us know.

You are being offered the above position on the basis of authenticity of the information, preliminary
documents (if any) provided/submitted by you aboutyour education, experience.etc. This offer letter
(including the appointment, if made) can be withdrawn/terminated lt any point in time (without any
iegal liability onthe Company), if the information provided by you is/are found to be untrue/false.

You agree, acknowledge and authorize the Company to carry-out necessary-verification, background
check-on you (which may be carried out by a third pqrty) from_ your institution, college, previous
employer 6tc. Should the Company receive any negative feedback during_such verificatio.n, background
che^,;k, the Company shall be well within its right to withdraw/terminate this offer letter (including your
appointment, if made) without any legal liability on the Company.

We are confident you will find this new opportunity both challenging and rewarding. We are excited to
have you on board and wish you a great career ahead !

the terms and conditions of my employment and I have understood the same and



87. Gruup @
93981 13523
96666 96465

Dear
t{)

Subject: Offer letter of employment as

with to your application and subsequent interview with us, we are pleased to offer you the

{ 1,.& zuZ oaposition of IA your cost to company (CTC)

and other terms of service shall be as per the discussion you had with us.

We would expect you to join as early as possible as but not later than-full' -fufu---- beyond

which the offer would stand withdrawn, unless a new date is mutually agreed upon, and confirmed in

writing.

As the first step to joining we would require you to kindly upload the following documents.

. Copies of Educational Certificates. Passport size

photographs.

o Last payslip received from the previous employer.

Clearance from previous employer.
. Address Proof.

' . Identification Proof(PAN Card/Driving
LicenseAy'oter ID/Passport Copy). PF documents

(Formll&Form2).
o Reference sheet form.
o Adherence to Anti Comrption Policy.

You would also need to upload a scanned copy of this letter with your acceptance. In case you need

any help or have any query, do let us know.

You are being offered the above position on the basis of authenticity of the information, preliminary
documents (if1ny) provided/submitted by you about your education, experience.etc. This offer letter
(including the ap-pointment, if made) can be withdrawn/terminated qt any point in time (without any
iegal liabllity onthe Company), if the information provided by you is/are found to be untrue/false.

You agree, acknowledge and authorize the Company to carry-out necessary.verification, background
check 

-on you (which may be canied out by a third pqrty) from your institution, college, previous
employer 6tc. Should the Company receive any negative feedback during-such^verification, background
che'ck, the Company shall be *ell within its right to withdraw/terminate this offer letter (including your
appointment, if made) without any legal liability on the Company.

We are confident you will find this new opportunity both challenging and rewarding. We are excited to
have you on board and wish you a great career ahead !

the terms and conditions of my employment and I have understood the same and

entirely

Date: 3D,lL' grDto)

Wtrvo

48-1-2216, Heddy Hospital Road, $rinagar, Ramatalkies, Visakhapatnam -'16 : ,,,.".;'

$ft, oru)i,q



H7. firilup (c 9398 1 13523
96666 96455

Date:
Dear

Subject: Offer letter of employment as

with your application and subsequent interview with us, we are pleased to offer you the

position of your cost to company (CTC)

and other terms of service shall be as per the discussion you had with us.

We would expect you to join as early as possible as but not later thun--90:l:-14 f,p--, beyond

which the offer would stand withdrawn, unless a new date is mutually agreed upon, and confirmed in

writing.

As the first step to joining, we would require you to kindly upload the following documents.
. Copies of Educational Certificates. Passport size

photographs

r Last payslip received from the previous employer.

Clearance from previous employer.
. Address Proof.
r Identification Proof(PAN Card/Driving

LicenseA/oter ID/Passport Copy). PF documents

(Formll&Form2).
. Reference sheet form.

' . Adherence to Anti Corruption Policy.

You would also need to upload a scanned copy of this letter with your acceptance. In case you need

any help oi have any query, do let us know.

You are being offered the above position on the basis of authenticity of the information, preliminary
documents (if any) provided/submiued by you about your education, experience etc. This offer letter
(including the appointment, if made) can be withdrawn/terminated at any point in time (without any
legal liability on the Company), if the information provided by you is/are found to be untrue/false.

You agree, acknowledge and authorize the Company to carry out necessary verification, background
check on you (which may be carried out by a third party) from your institution, college, previous
employer etc. Should the Company receive any negative feedback during such verification, backgound
check, the Company shall be well within its right to withdraw/terminate this offer letter (including your
appointment, if made) without any legal liability on the Company.

We are confident you will find this new opportunity both challenging and rewarding. We are excited to
have you on board and wish you a great career ahead !

30. I&.%q

v

the terms and conditions of my employment and I have understood the same and



7, Srnup @
93981 1 3523
96666 s6465

Date: 3O'L>.Ulj
Dear

?{ .Sr.i Y arh-n*h 0"*l-T-
Subiect: Offer letter of employment as

with your ication and subsequent interview with us, we are to offer you the

position of your cost to company (CTC)

and other terms of service shall be as per the discussion you had with us.

We would expect you to join as early as possible as but not later than--8O.]:-PE---. beyond

which the offer would stand withdrawn, unless a new date is mutually agreed upon, and confirmed in

writing.

As the first step to joining, we would require you to kindly upload the following documents.
. Copies of Educational Certificates. Passport size

photographs.

o Last payslip received from the previous employer.

Clearance from previous employer.
o Address Proof.
. IdentificationProo(PANCard/Driving

License/Voter ID/Passport Copy). PF documents

(Fonn ll &Form2).
o Reference sheet form.
o Adherence to Anti Corruption Policy.

You would also need to upload a scanned copy of this letter with your acceptance. In case you need

any help or have any query, do let us know.

You are being offered the above position on the basis of authenticity of the information, preliminary
documents (if any) provided/submitted by you about your education, experience etc. This offer letter
(including the appointment, if made) can be withdrawn/terminated at any point in time (without any
l'egal liability onthe Company), if the information provided by you is/are found to be untrue/false.

You agree, acknowledge and authorize the Company to carry,out necessary verification, background
check 

-on you (which may be carried out by a third party) from your institution, college, previous
employer 6tc. Should the Company receive any negative feedback during such-verification, background
cheik, the Company shall be well within its right to withdraw/terminate this offer letter (including your
appointment, if made) without any legal liability on the Company.

We are confident you will find this new opportunity both challenging and rewarding. We are excited to
have you on board and wish you a great career ahead !

the terms and conditions of my employment and I have understood the same and

v

48-1 -2A6, Reddy Hospital Boad, $rinagar, Hamatalkies, Visakhapatnam - 1S

$Lc^)i'-q



Z trraup @
93981 13s23
96666 964S5

Date: 3Orl ?,XQ
Dear

Subject: Offer letter of employment as S"lu
with application and subsequent interview with us, we are pl to offer you the

position of your cost to company (CTC)

and other terms of service shall be as.per the discussion you had with us.

We would expect you to join as early as possible as but not later than__8@r_[:lp_24_- beyond

which the offer would stand withdrawn, unless a new date is mutually agreed upon, and confirmed in

writing.

As the first step to joining, we would require you to kindly upload the following documents.
. Copies of Educational Certificates. Passport size

photographs

o Last payslip received from the previous employer.

Clearance from previous employer.
. Address Proof.
o ldentification Proof(PAN Card/Driving

License/Voter ID/Passport Copy). PF documents
. (Formll&Form2).

o Reference sheet form.
. Adherence to Anti Comrption Policy.

You would also need to upload a scanned copy of this letter with your acceptance. In case you need

any help or have any query, do let us know.

You are being offered the above position on the basis of authenticity of the information, preliminary
documents (if any) provided/submitted by you about your education, experience etc. This offer letter
(including the appointment, if made) can be withdrawn/terminated at any point in time (without any
legal liability on the Company), if the information provided by you is/are found to be untrue/false.

You agree, acknowledge and authorize the Company to carry out necessary verification, background
check on you (which may be carried out by a third party) from your institution, college, previous
employer etc. Should the Company receive any negative feedback during such verification, background
check, the Company shall be well within its right to withdraw/terminate this offer letter (including your
appointment, if made) without any legal liability on the Company.

We are confident you will find this new opportunity both challenging and rewarding. We are excited to
have you on board and wish you a great career ahead !

the terms and conditions of my employment ar-rd I have understood the same and

4S-1 -LAfi, Beddy figad"



Z firffiup @
9398f 13523
96666 964S5

Dear
Date: 30.19, 14lS)

K. €-a-Jl"^Uor Qtto
Subject: Offer letter of employment as S)"1- ott-cor]-i*a

with application and subsequent interview with us, we are pleased offer you the

position of your cost to company (CTC)

and other terms of service shall be as per the discussion you had with us.

We would expect you to join as early as possible as but not later 80. l. g-o gts, beyond

which the offer would stand withdrawn, unless a new date is mutually agreed upon, and confirmed in

writing.

As the first step to joining, we would require you to kindly upload the following documents.
. Copies of Educational Certificates. Passport size

photographs.

o Last payslip received from the previous.employer.

Clearance from previous employer
o Address Proof.
r Identification Proo(PAN Card/Driving

License/Voter ID/Passport Copy). PF documents

(Formll&Form2).
o Reference sheet form.
o Adherence to Anti Corruption Policy.

You would also need to upload a scanned copy of this letter with your acceptance. In case you need

any help or have any query, do let us know.

You are being offered the above position on the basis of authenticity of the information, preliminary
documents (if any) provided/submitted by you about your education, experience etc. This offer letter
(including the appointment, if made) can be withdrawr/terminated at any point in time (without any
legal liability on the Company), if the information provided by you is/are found to be untrue/false.

You agree, acknowledge and authorize the Company to carry out necessary verification, background
check on you (which may be canied out by a third party) from your institution, college, previous
employer etc. Should the Company receive any negative feedback during such verification, background
check, the Company shall be well within its right to withdraw/terminate this offer letter (including your
appointment, if made) without any legal liability on the Company.

We are confident you will find this new opportunity both challenging and rewarding. We are excited to
have you on board and wish you a great career ahead !

been the terms and conditions of my employment and I have understood the same and



BZ Gr$up @
9398 1 13523
96666 96465

Dear
Date: 3O,l\WU1

[4 ,V . V]\aw
Subject: Offer letter f"r*rrr*rn -* R"l- ('YC-44rL
With and subsequent interview with us, we are pleased to offer you the
position of your cost to company (CTC)
and other terms of service shall be as per the discussion you had with us.

We would expect you to join as early as possible as but not later than_-9Drlr__fA_]4_, beyond
which the offer would stand withdrawn, unless a new date is mutually agreed upon, and confirmed in
writing.

As the first step to joining, we would require you to kindly upload the following documents.
. Copies of EducationalCertificates. Passport size

photographs.

o Last payslip received from the previous employer.
Clearance from previous employer.

. Address Proof.
o Identification Proof(PAN Card/Driving

License/Voter ID/Passport Copy). PF documents
(Formll&Form2).

. Reference sheet form.

. Adherence to Anti Corruption Policy.

You would also need to upload a scanned copy of this letter with your acceptance. In case you need
any help or have any query, do let us know.

You are bein_g offered the above position on the basis of authenticity of the information, preliminary
dpcuments (if any) provided/submitted by you about your education, experience etc. This'offer letter
(inclu.ding..the appoiltment, if made) ca_n be withdrawn/terminated at any point in time (without any
legal liability on the Company), if the information provided by you is/are found to be untrue/false.

You.agree, acknowledge and authorize the Company to carry out necessary verification, backgound
check on you (which.may be caried out by a third pqrty) from your institution, college, privious
employer elc. Should the.Companl ry.c9iye any negative feedback during such verification, background
check, the Company shall be well within its right to withdraw/terminate this offer letter (including your
appointment, if made) without any legal liability on the Company.

We are confident you will find this new opportunity both challenging and rewarding. We are excited to
have you on board and wish you a great career ahead !

been

v,

the terms and conditions of my employment and I have understood the same and


